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2. 3,

4,

7/51/2001-1PPII/ 2000 04.01.2002

Punjab Vidhan Sabha Election 2002
application of Model code of conduct-total
ban on the transfers of all officers/officials
with the conduct of the election.

751/2001-1PP1I/210 04.01.2002

Punjab Vidhan Sabha General Election
2002 baen can transfers and recruitments,

4/4/2002-4PP3/367 (18.01.2002

Punjab Vidhan Sabha General Election
2002 application of model code of
conduct-ban on fresh recruitments.

7/1/2002-10t Ut 2/835 16.01.2002
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TIa32001-1PPILT796 14.01.2002

General Elections to Punjab Legislative
Assembly 2002 Guidelines for the conduct
of Government Servants Disciplinary
jurisdiction of Election Commission of
India over Government Servants deputed
for election duties.

Ln

4/6/2000-3PP1/1849 04.02.2002

Setting up of Departmental Committee for
considering cases of promations to ¢lass |
and class 11, now group A and group B posts.

GSR-115/Canst.f 18.12.2001

Art.-309 Amd, (6) /2001

Notification regarding Amendment of
Punjab Civil Services (General & Common
Conditions of Service) Rules, 1994

GSR-117Const.! [5.12.2001

Art-309Amd. (7) /2001

Notification regarding Amendment of
Punjab Civil Services (General & Commeon
Conditions of Service) Rules, 1994

13

GSR-116/Const /Art-309/2001  18.12.2001

Notification reparding repeal of Punjab Civil
Services ({Appointment by Promation)
Rules, 1962

11/2/2001-4vhit 2/1878 05.02 2002
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8/3/2002-3PP /2366 20.02.2062

Seniority of SC/ST Government Servants
on promotion by virtue of rule of
reservation/roster,

12/19/2002 / 1UMA3/2876 05.03.2002
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| 12/21/2002 -10N@3 / 3026

07.03 2002
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13.03 2002
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16

15.

10/7/2002/24M13/3372

21.03.2002
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16

16.

10/7/2002/2uhit3/3369

21.03.2002
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17

12/4/97-1PPIII/3377

21.03.2001

Notification regarding abolition of
S§5 Board

18.

7/8/99 — 1uht2/ 3504

25.03.2002
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19,

11/5/2002- 4yhit2/ 3652
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20,
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21

T/18/99-1PPII/4124

10.04.2002

Guidelines for the postings and transfers
of Government employees for the
year 2002-2003.

22

17/8/97 - 14hit2/ 4327

18.04.2002
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20

6/13/2002 - 6uhits / 4352

19.04 2002
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24

12/21/2002 - 14hit3 / 4382

22 .04 2002
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12/15/98-5PPIl/4462

23.04,2002

Submission of the Written Statements to the
Advocate General Punjab for filling the same
in the Hon'ble High Court for the State of
Punjab & Haryana.

21

Tr31/01-5PP 174505

24.04.2002

Regarding adjudging the suitability of
officersiofficials for promotion / career
progression etc. where adverse remarks have
been expunged or more than one CR has

22

been received during a year.



27,

6/21/2002 - 6uhit3 / 5108

08.05.2002
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28.

15/83/02 2PPINI/ 5371

10.05.2002

Civil Writ Petition No.6615 of 2002 -
Confirmation of Officers recruited by
Punjab Public Service Commission.

24

29,

15/83/02-2PP1Y/ 5373

12.05.2002

Ban on issuing Appointment letter and
Joining to the candidates recommended
by Punjab Public Service Commission.

24

30.

6/27/99 - U3/ 6850

30.04 2002
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25

3l

T/23/98-1PPIL/6854

30.05.2002

Ban of transfers in all departments till the
election process to Panchayat Samities and
Zila Parishads is over i.e.up-to 10th of
June, 2002.

32

T/18/99-1PPIL/T360

05.06.2002

Guidelines for postings and transfers of
Government employees for the year
2002-Extension of General Transfers period
upto 30th June, 2002,

26

33

3/41/02-1PP1/3003

19.06.2002

Ban on récruitment,

26

34,

7413/02-1PP11/8152

21.06.2002

Implementation of Policy instructions
issued by the State Government containing
guidelines for the posting and transfers of
its employees equally of the employees of
Corporations/Boards/Autonomous Bodies
in the State.

27

B34,

4/6/02-2PP11/3665

(4.07.2002

Rule 20 of Punjab Government Employees
(Conduet) Rules, 1966-Canvassing of
non-official or other influenee by
Government Employees-strict observance of

29

36.

12/39/02-5PP11/9406

17.07:2002

Implementation of the directions of the
Hon'ble Punjab & Haryana High Court in
CWP No. 4382 of 2002 Satbir Singh &
others Vs State of Haryana.

3.

3/26/02-2PP1/9835

(i1.08.2002

Regarding DPPC Meetings - Ban

38

12/30/99 - sifhitz,

06.08 2002
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39

12/109/02-5PP2/ 10593

06.08.2002

General Election to the Legislative
Agsembly of Jammuy & Kashmir, 2002-
making available staff in connection with-
request for.

40,

t2/109/02-5PP2/ 0393

09.08.2002

General Election to the Legislative
Assembly of Jammu & Kashmir, 2002-
making available staff in connection with-
‘request lor,

33




41,

14/57/02/00dt3/ 11325

29.08.2002
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42.

6/3/01-1PPL/11661

(19.09.2002

Regarding implementation of the judgement 34
of Hon'ble Supreme Court of India in

@ No. 11660-61 of 19935-Saroj Rani and

others Vs, State of Punjab and other etc.-
Regarding protection/fixation of pay of the
employees affected adversely.

12/100/02-5PP2/ 11770

11.09.2002

34

11/33/02-4PP2/ 12076

19.06.2002

Compassionate appointment determining the 33
eligibility and suitability of a dependent

family members of the deceased Government
employees.

45.

12/29/02-1PP3/ 14042

14.11.2002

Notification — Constitution of §55 Board i7

46,

12/29/02-1PP3/ 14050

14.11.2002

NMotification — Constitution of 585 Board 37

417.

11/105/98-4PP2/ 14420

21.11.2002

Scheme for Compassionate Appointments- 38
2002-Grant of employment in the State Service
on compassionate grounds-policy regarding.

48.

3/26/02-2PP1/14537

22.11.2002

Convening of Meetings of Departmental 46
Promotion Committee.

49,

13/3/2000-3PP2/ 14620

26.11.2002

Implementation of the recommendations of the 46
4th Punjab Pay Commission- Classification
of Services -Clarification regarding criteria

_ thereof -Retirement age of Group 'C' employees

which were earlier in Class IV.

3/26/02-2PP1/15385

20.12.2002

Convening of Meetings of Departmental 47
Promotions Committee.

“3/64/02-2PP 1773

01,01.2003

Ban of Promations ia Group 'A" 'B' and 'C’ 48
Service in the State,

11/3/94-4PP2/172

03.01.2003

Filling of the Civil Writ Petitions against 48
the decision of LOK ADALATS.

S12002-1PPII2T

21.01.2003

Formulation of uniform policy to facilitate the 49
joining of State Govemment employee in their
previous departments due to cancellation of

their appointments made on the recommen-

dation of the PPSC during the tenure of its

former chairman, Mr. Ravinderpal Singh Sidhu

54,

11/105/98-4PP2/ 2209

05.02.2003

Scheme for compassionate Appointments-2002- 50
Grant of employment in the State Service

o lonate grounds Policy regarding.

EE

4/35/01-4it3/ 3139

2002 2003
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36,

GSR.3/Const) Art. 309
Amd.(4) 2003

23.01.2003

Amendment of Pusjab State (Class IV) Service: 51
Rules, 1963
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59. 1/34/99-3PP1/33TT 28,02.2003 Implementation of Ajit Singh Janjua 53
judgement-LANo.1-3 in CW.P. Nos.3792-94.

60). 15/1/03-1uut1/ 3708 05.03.2003 reTaT gus fotger a9 ' 53

61. 3/ 64/02-2PP1/ 3871 11.03.2003 Ban on Promotion in Group 'A''B" and ) 54
Services in the State of Punjab.

62.  3/3/o3-aunfh/ 5175 20.03 2003 -1 3 2 (T dg Y T vd agy ) 54
2 gadt @ an § feaws sl fegan J9d
Fiidt ot Foa w81 W A A 3WE §9)

63.  11/34/2000-4UTdt3/5351  28.03.2003 =gaaeng / feogeg v Sgae Bt 55
freret f3wnia T95 RAGH BTt w difl ]

64. 3/54/91-2\ftit2gmar-2/ 31 .03.2003 g fres A=t (A Wi niute) 56

5429-30 faemteat 1970 3faT uzgEMP
wftgratnt 21 faua st a96 59

65. 6/27/99-61Mi3/ 5480 01.04.2003 wE A, o § gfew fEa we et aedt 56
3¢ 3 Rufarg s ot AT, § 5075 o9s FEUT|

66. 12/7/13-1PP2/ 5508 02.04.2003 Guidelines for the postings and transfers of 36
Government employees for the year 2003-04.

67 TN403-IPPY 6473 24042003 Guidelines for the postings and transfers of 57
Government employee for the year 2003-04.

68.  9/30/98-4ufut1/ 8326 13.05.2003 frar frwt o ge e fe9 34t ferge o9l 59

69, 7/23/98-1PP2/8693 19.05.2003 Holding of General election to Gram Panchayats 60
in the State of Punjab.

70. 7/13/02 - IPP2/8740 20.05.2003 Guidelines for the postings and transfer of 60
employees of Corporations/Boards/Autonomous
Bodies in the State, during the year 2003 -04.

Tl 5/2/01-2PP2/8858 21.05.2003 Special Voluntary Retirements Scheme (VRS) 62

: ' for Surplus Punjab Government Employees.

72 11/41/01- 4PP3/ 9251 26.05.2003 Regularisation of services of employees 84
working on 89 days/temporary / adhoc basis
guidelines thereof,

7. 12/7/03-¥RP2/9382 27.05.2003 Guidelines for the postings and transfers of 65
Govemment employees for the year 2003-04.

74, 12/39/02-5PP2/ 10960 12.06.2003 Implementation of directions of the Hon'ble 67
Punjab & Haryana High Court in Civil Writ
Petition No. 4382 of 2002-Satbir Singh and
others Vs.5tate of Haryana,

7. 4/40/95-14t3/10191 18.06 2003 e &9 =T aiHEs & (A wdls #E=r 68
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68

78.

11/41/01-4PP3/ 10524

25.06.2003

Ban of recruitment ad hocy temporary basis.

79.

12/29/2002-1PP3/10645

30.06.2003

Natification regarding constitution of S8 Board

B0.

12/29/2002-1PP3/ 10653

30.06.2003

Notification regarding appointment of
Members of SSS Board

81,

5/277200-5UNdt3/12515

18.07.2003
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82,
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4/59/03-3PP1/ 25920

24.12.2003

Setting up of Departmental Promotion
Commirtees for considering cases of
promotion Class-1 and Class |] (Mow
Group 'A" and Group 'B' posts)

71

85.

T51/01-1PP2/537

09.01.2004

Revision of Electoral Rolls in the State and
ban on transfers of the deputed staff,

6.

11/94/02-4PP2/6350

12.01.2004

Grant of employment in the State Services on
compassionate appointments policy regarding,

B7,

T14/03-1PP2/960

15.01.2004

Guidelines for the postings and transfer of
Government employees for the year 2003-04,

88

12/63/2003-5PP2/2154

10-2-2004

Decisions of Cabinet Sub Committee on
Fiscal Management taken in irs meeting held
on 14.11.2003-regardings.

15

29,

T3101-1PP3/2333

12.02.2004

Lok Sabha General Elections 2004-Transfers
of Officers who stayed mare than 4 years in a
period of 5 years in a particular place/Home
District-regarding.

75

50,

11/12/04-4uhjftz /2327

12.02 2004
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77

91.

7/51/01- IPP2/ 2637

19.02.2004

Lok Sabha General Elections 2004 Transfers
of Office who stayed more than 4 years in
period of 5 vears in a particubar place/Home
District-regarding.

77

92,

T/15/04 -IPP2/ 2088

27.02.2004

Regarding election duty of Officers of
Excise & Taxation Department in ensuring
Lok Sabha elections.

79




93.

7/51/01- IPP2/6184

05.03.2004

vii

Lok Sabha General Elections 2004-

Application of Model Code of Conduct.

94,

T/15/04 - IPP2/T080

19.03.2004

Regarding election duty of officer of
Excise & Taxation Department in ensuring
Lok Sabha elections.

il

95,

5/25/94-5UMt3/8355
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96.

17/9/04-2UTul1 /9368

01.04 2004
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fias feamar w3 gawE fegrar g 99 ¥9

o

11/94/02 - 4PP2/ 8403

(12.04.2004

Grant of employment in the State Services on
compassionate appointments - policy regarding.

82

08.

1/54/91-2PP2-Vol.-11/8716

16.04.2004

Appointment of Retired Officer as Inquiry
}ficers under Punjab Civil Services
(Punishment & Appeal) Rule, 1970,

83

99.

11/24/04-4PP2/10195

23.04.2004

Grant of employment in the State Seryices on
compassionate grounds during Lok Sabha
Flections clarification regarding.

100.

£/12/2004 -6PP3/10678

20.04.2004

Lok Sabha Elections — Notification regarding
Holiday on 10th May, 2004 -.

101,

12/53/04-1PP2/10972

07.05.2004

Lok Sabha Elections, 2004- Perind of duty of
Presiding and Polling Officers-Clarifications
regarding.

84

102.

7/14/03-1PP2/11964

20.05.2004

Guidelines for the postings and transfers of

. Govemnment employees and Public Sector

undertaking employees for the year 2004-03

84

103,

3/34/99-3PP1/17654

21.05.2004

[mplementation of Ajit Singh Janjua
Judpement-1LA.Na.1-3 in CWP Nos. 3792-3794

E7

104.

12/44/04-5PP2/18377

28.05.2004

Decigion of Cabinet Sub-Committee on
Fiscal Management.

B7

105.

1/54/91-2dht2/19410

17 06.2004
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28

106

10/14/2001-2PP2/ 22224

2.45.07.2004

Regarding implementation of Observations/re
commendations made by the Public Accounts
Commiltee in Its 147th report - Action against
defaulting officers/officials.

b

107.

11/8/04-4PP2/ 22465

08.07.2004

Compassionate appointment to (errorist victim.

108,

7/14/2003-1PF2/ 22941

16.07.2004

Guidelines for the postings and transfer of
Government employees and Public Sector
undertaking employees for the year 2004-05

108.

14/65/02-6AMiA3/ 23287

23072004
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110:

4/64/2002-3PP1/ 23698

{4.08.2004

Promotion of Govemnment emplayees against
whom investigation is pending-procedure to be
followed.’

il

7133/2004-1PP2/ 23723

(14.08.2004

Revision of Electoral Rolls in the State and
ban on transfers of the deputed staft.




12/92/2004-5PP3/ 24239

12.08.2004

viii

Sending the copies of important matters 1o
Principal, Resident Commissioner, New Delhi.

92

17/472004-2PP2/ 2420

13.08,2004

Pursuit of court Cases, particularly, where the
Hon'ble Court issues direction to the Chief

Secretary for compliance.

a2

114.

7/14/03 - IPP2/ 24558

19.08.2004

Guidelines for the postings and transfers of
Government employees for the year 2003-04.

92

115,

12/62/04-5PP2/ 24755

25.08.2004

Decision of Cabinet Sub-Commitiee of F iscal

Management.

6.

8/30/98-4uhity (wE)/
24879

27082004
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117,

12/94/04-5PP2/ Spl.

31.08.2004

Decision of Government of India regarding
improvement of efficiency in the delivery

of service of Government Departments provide
interactions with the officials 1o ventilate their

Erievances,

[18.

7/54/2004-1PP2/2563 |

17.09.2004

Ban on transfer / posting of Officers connectad

with the bye elections,

118,

6/27/97-6Whit3/29984

03.12 2004

9793 A999 ¥ Ueon ¥ {9 magrg =
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128,

12/26/2003-2PP2/30681-82

20.12.2004

Regarding 'No Objection Certificate for the
grant of passport facilities 15-Central’ State
Government Officials and employees of
statutory bodies and Public Sector Undertaking,

121.

12/152/2004- 540230117

31.12 2004
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122,

11/105/98-4PP2/ 1754

28012005

Scheme for compassionate appointments —
2062 -Grand of employment in the State
Services on compassionate grounds-Policy

regarding.

97

123.

6/23/04-eUit3/ 2174

10.02 2005
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58

I24.

12/107/05-1PP2/ 4108

04.04.2005

Pay and Allowances to officers of Cabinet
Minister and Ministers of State Rank,

98

125

4/11/04-30Nt1/ 4755

12.04 2005

59

126.

T/28/05-1PP2/ 4876

21.04.2005

adc (382 wam v w9 mimdtans
Guidelines for the posting and transfers
of Government employees and, Public
Sector Undertaking employees for the

year 2005-06,

100

127.

T28/05-1PP2/ 6482

19.05.2005

Guidelines for postings and transfers of
Government employees and Public Sector
undertaking employees for the year 2005-06

12

128,

T/28/05-1PP2/7341

(13.06.2005

Guidelines for the postings and transfers
of Government employees and Public Sector
under taking employees for the vear 2005-06.

102




129,

6/33/04-6Uhit3/7658
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103

7/28/05-1PP2/7889

14.06.2005

Guidelines for the postings and transfers
of Government employees and Public Sector
under taking employee for (he year 2005-06

103

11/39/05-4PP2/ 9799

18.07.2005

Grant of compassionate appointments in State
Service Group C and D policy regarding.

103

12/61/05-5PP2! 1064

L6/28.07. 2003

Disposal [ implementation time bound cases
as the reduce unnecessary and frivolous
litigation,

104

T/33/04-1PP2/16824

25.11,2005

Revision of Electoral Rolls in the State and
ban on transters of the deputed staff and
provision of adequate Stait.

103

134.

3/34/99-3PP 1/ 17646

15.12.2003

[mplementation of the Conslitution
{Eighty -Fifth) Amendment Act, 2001 in the
State of Punjab.

16

11/99/02-4PP2¢ 18086

28.12.2005

Seheme for compassionate appointment
A002-Grant of employment in State Services
on compassionate grounds-policy regarding.

U

11/1/2006 -34hit2/1307

18.01 2006
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o7

12/113/05-3PP2/ 1993

(1%.02 2006

Setting up of Committee at State Level
ta resolve litigation between difterent
Departments/Public Sector Undertakings
implementation of the recomimendations.

in7

3/48/04 - 3PP1/ 2081

09.02.2006

Writing of confidential Reports.

L8

/26/05 — U3/ 2432

21.02.2006
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Fagt

109

140,

12/120/05-2PP2/ 2827

071.03.2006

Emigration of State Govt Officer / Officials
to other Countries.

9

41,

11/26/06-44nitz2/ 3539

17.03 2006
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(42,

7/28/05 - IPP2i 4362

04,04 2006

Guidelines tor the postings and transfers
of Government employees and Public Sector
undertakings employees for the year 2006-07.

L10

143,

7/28105 - IPP2/5269

=8.04.2006

Guidelines for posting and transfers of
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Copy of Punjab Government circular letter No. 7/5L/2001-1PP1/200, dated 4th January, 2002 from
the Department of Personnel, addressed to all the heads of Department ete. in the State of Punjab

Subject :  Punjab Vidhan Sabhu General Election 2002 application of Model code of conduct-total
ban on the transfers of all officersiofficials connected with the conduct of the election.

Sir/Madam,

| am directed to refer to the Punjab government letter Mo, 3/6/01/GC)7 )/ 1 7822 dated 28122001
on the subject cited above and to say that to ensure the simooth conduct of elections, the Election Commission
of India has imposed a total ban on transfers of officers/ofticials connected with the conduct of the elections.
The relevant extract of para-4 of instructions from Election Commission of India, circulated vide letter referred
to above is reproduced below:-

"The Commission directs that there shall be a ban on the transfer of all officers/officials connected with the
conduct of the elections. These include but are not restricted o -

i) The Chief Electoral officers and AdditionalfJoint Deputy Chiel Electoral Officers
ii) Divisional Commissioners
1ii) The District Election Officers, Returning officers, Assistant Returning Officers and other Revenue

Officers connected with the conduct of Elections.

iv} Officers of the Police Department connected the management ol elections like range 1Gs, DIGs,
Senior Superintendents of Police, and Superintendents of Police Sub-Divisional level police officers
like Deputy Superintendents of Police and other Police Officers who are deputed to the
Commission under Section 28-A of the Representation of the Peaple Act, 1951,

v) The transfer orders issued in respect of the above categories of officers prior to the date of
announcement but not implemented till date should not be given effect to without obtaming specific
permission form the Commission in this regard.

Vi) This ban shall be effective till the completion of the elections. The Commissioner further directs
that the State Government should refrain from making transfers of Senior Oftjcers who have a
role in the management of elections in the State.

vii) In those cases where transfer of an officers is absolutely necessary on account of administrative
exigencies, the concerned state government may with full justification approach the Commission
for prior clearance,

2. You are accordingly requested to comply with the above mentioned instructions and to observe
that tlhiere should be total ban on the transfers of officers/officials amended with the conduct of the elections,

3. The receipt of this letter may kindly be acknowledge.

Copy of Election Commission of India letter No. 437PB/99/436, dated 20th July, 1999 from K.R.
PARASAD, Secretary, addressed the Chief Secretary, Government of Punjab

T BirMadam,

Kindly refer to your D.0O. Letter No, 5C5-99/1367, dated 14th July, 1999, seeking clarifications
about the category of officers covered by the Commission's order, who are actually connected or are likely to
be connected with the conduct of general elections. | am directed to inform that the officers mentioned in
category a, b, and ¢ of your letter under reference. are actually assigned election work. As repards the ofticers
_ mentioned in category do quite a good number of them also are assigned polling/election duties,
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Therefore, in respect of officers mentioned in category (d), any transfers may be kept 1o the
minimum and may be done only in consoladation with the Chief Electoral Officer, Punjab.

Copy of Punjab Government circular letier No. 7/51/2001-1PPLI/210, dated 4th January, 2002 from
the Department of Personnel, addressed to all the heads of Department ete. in the State of Punjah

Subject:  Punjab Vidhan Sabha General Election 2002 ban on transfers and recruitments.
Sir/Madam,

I am directed to refer to this office letter No. 7/51/2001-1PP.11/200-205, dated 4th January, 2002
on the subject cited above and to say that in addition to the earlier instructions, the Chief Electoral Officer,
Punjab has forwarded a copy of letter No. 437/6/2001-PLN-111/dated 28th December, 2001, from the Election
Commission of India (copy enclosed) for further necessary action.

2. With the coming into operation of the Model Code of Canduet for the forthcoming election, a total
ban on the transfers of the officials/officers connected with the conduct of elections has been imposed. As per
the earlier and the new instructions on the subject of the Election Commission of India the officials who are
actually connected or are likely to be connected with the conduct of general elections have been defined into
various categories. This includes officers in the Revenue Department like Revenue Officers, Deputy Collectors,
Deputy Tehsildars, Block Development Officers and officers of the Local Bodies who are entrusted with work
connected with the elections. It has been further stipulated by the Election Commission of India that all officery
who are posted in their home district and who have been serving for more than 4 years in their present places
of posting should be transfered out.

3. Further as per the.instructions contained in letter No. 437./PB/99/476, dated 28th July, 1999 {copy
enclosed) reiterated by the Commission, the following categories of officers will be covered by the sels of
instructions referred 1o above:-

{a} PCS Officers posted on posts like Additional Deputy Commissioners { Development) Additional
Chiet Administration Punjab Urban-Development Authority, Commissioner and Assistant/Joint/ Additional
Commussioner, Municipal Corporations, Acquisition Officers, Distriet Transport Officers, Additional Managers,
Roadways, Deputy Direetor and Record elc.

() Officers in important Department like Excise & Taxation, Engineering Departiments like PWD,
Public Health, Irrigation,

(c) Senior Officers of the Government in other Jess important Department,

(d} Junior Officers/OfTicials of the category of Class-111 and Class-H Posted in the field.

4. While conducting the review the officers mentioned in category a, b and ¢ mentioned above an

actually assigned election work. As regards, the officers mentioned in category 'd' quite a good number of them
also are assigned polling/elections duties. Therefore. in respect of officers mentioned in category 'd’ any transfers
may be kept to the minimum and may be done only in consultation with the Chief Electeral officer, Punjab.

Further the Election Commission of India vide it letter No. 437/6/1/2001-PIN-111/dated 3rd January,
2002 has clarified as under -

"Lam directed to invite your attention to the Commission's letter No. 437/6/1-PLN-111/dated 28l
December, 2001 regarding review of postings of officers posted in home District/same district latest by 7th
January, 2002 '

2 Itis clarified that while reviewing the posting of officers, there may be cases of officers who ;
were transferred but reposted in their home district/same district after a short spell. In all such cases, while
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computing the period of four years postings. if the officer was reposted in the same district home district within
a period of one year, the same may be ignored and he/she should be transferred immediately."

5. You are, accordingly, requested 1o review the shifting of officers as per guidelines given above by
the period prescribed by the Election Commission of India. The proposals may be sent to the Chief Electeral
officers, Punjab after the review is completed for onward transmission o the Election Commission of India.

Copy of Election Commission of India letter No, 437/6/1/2001-PLN-1I11, dated 28th December, 2001
from A.N. JHA, Principal Secretary,-addressed the Chief Secretary, Government of Punjab.

Subjecr : General Elections of State Legislative Assemblies-postings of officers.
Sir/Madam,

Iam directed to say that the Commission has announced the schedule of General Elections to the
State Legislative Assemblies of Manipur, Punjab Uttaranchal and Uttar Pradesh today, the 26th December,
20001 .

By The Commission has decided that no officers connected with elections should be allowed 1o
continue in his/her home district. These restrictions will not only cover all officer appointed for specific election
duties like District Election Officers. Returning Officers and Assistant Returning Officer but other district level
officers like Additional District Magistrates, Deputy Collectors and Sub-Divisional magistrates etc. As far as
officers in the Police Department are concerned. These instructions shall be applicable to range 1Gs, DIGs,
55Ps, 5Ps and Sub-Divisional Heads of Police. A detailed review may be conducted in all districts and in case
any such officer is posted in the Home district he/she will be moved out immediately. While carrying out this
review it must be borne in mind that these instructions do not apply to office locate in the State Capital.

3. The Commission further desires that a separate review may be made in respect of officers of the
above category to list out those who have completed more than four years of stay in the same district irrespective
of the fact whether they are deployed in their home district or not, such officers may also be moved. Out of
their present districts but while doing to care should be taken that they are not posted to their home districts.

4, | am (o request that the review of the postings may kindly be completed and the officers may be
shifted immediately and in any case not fater than by 7th January, 2002,

3. The receipt of this letter may kind[j be acknowledged.

The details of action taken may be intimated to the commission for this informations.
Copy of Punjab Government circular letter No. 4/4/2002/4PP3/367, dated 8th January, 2002 from
the Departmgnt of Personnel, addressed to all the heads of Depariment etc. in the State of Punjab

Subject : Punjab Vidiian Sabha General Election 2002 application of model code of conduct-ban on
Jress recrsitments.

Sir/Eadam,

l am directed to say that as per the instructions of Election Commission of India all recruitments
shall be put on hold till 25th February, 2002. :

[

You are requested to ensure that these instructions of the Government are complied with in letter
and spirit.

Please acknowledge its feceipt.
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Copy of Punjab Government circular letter No. 7/63/2001-1PPI1/796, dated 14th January, 2002 from
the Department of Personnel, addressed to all the Financial Commissioners, Principal Secretaries
and Administrative Secretaries to Government of Punjab

Subject . General Electiony to Punfab Legislative Assembly 2002 Guidelines for the conduct of
Government Servants Disciplinary jurivdiction of Election Commission of India over
Government Servants deputed for election duiies.

Sir'Madam,

All the Financial Commissioners, Principal Secretaries and Administrative Secretaries to
Government of Punjab may please refer 1o subject noted above.

o The General Elections to the Punjab Vidhan Sablha Assembly 2002 are Scheduted 1o be held on
the 13th February, 2002 and the Model Code of Conduct for the smooth conduet of elections has come into
operation, A copy of the guidelines issued by the Election Commission of India vide letter No. 62/84, dated
6t November, 1984, No. 62/91, dated 6th April, 1991, No. 4/2001/)-5-11, dated Tth February, 2001 are
cnclosed. [t is requested that these guidelines may kindly be brought to the notice of all concerned for their
strict compliance:
yAEs fegwr, Uamg @@ wrat amst u'se #: 7/1/2002-11hit2/835, fudt 16 As=dt, 2002 &
W 9 € AYT fegrar @ it npfe § Aafas T
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The Commission announced the programme for the Assembly Elections in the State of Punjab on
26.12.2001, The Commission has also issued Messege to the CS and CEC of the State of Punjab that subject
to any orders of the Courts, the standing instructions of the Commission including but not restricted to - (i)

Fayments from out of discretionary funds (ii) Model Code of Conduct (i11) Ban on transfers of ofiicers connected
with the elections have come into force from 26.12.2001.

2 The clear certain doubts and seek clarifications regarding the application of the Model Cade of
Conduct to various activities being undertaken by the Government of Punjab, a meeting was held with Chief
Electoral Officer. Mr. GS. Cheema, 1AS, on 1st January, 2002, After detailed discussions with the Chief
Electoral Officer and after going through the various instructions issued by the Election Commission from time
to time, the following DO's and DON"Ts to be observed from the date of announcement of the elections and
until the completion of the process of elections have emerged:-

(a) Recruitment

i) Nonew recruitment to fill up the vacant posts should be undertaken till the completion of the
process of elections,
{ii}  Where the advertisement for recruitment has been issued belore the announcement of the election,
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the recruitment process should not be undertaken till the completion of the process of elections.

(i) Where the recruitment process is under way the result should not be declared.
(iv)  Where the results have been declared, the appointment should not be made till the completion of
the process of the elections,
(v) Noadhoe appointments to be made in the Government/public sector undertakings ete. till the
completion of the process of elections,
{h} Promotions
(1)  Wherever departmental promotion committee meetings have been held the results may not be
declared.
(i)  Wherever the results have been declared the implementation i.e. promation of officers and their
postings should be put on held till the completion of the [rocess of elctions,
() Developments Activities
(i) No announcement of any financial grants. laying of foundation stones, making promises of
construction of new roads and other developmental works etc. shall be done, -
(i) No fresh release of funds under the Member of Parl iament (including Rajya Sabha members)
Local Areas Development Funds shall be made in any part of the State.
(i) No fresh release of funds under the MLAs, MLCs, Local Areas Development Funds shall be
made, if any such scheme is in operation.
(iv)  No wark may be started for which the work order has been issued. This can be started afler the
completion of election process. This can be started afler the completion of the election process.
(v} Nonew work order to be issued. '
(vi)  There is no bar to the release of payments for completed work subject to the full satisfaction of
the concerned officials.
{vii) If the work has actually started before the announcement of elections the same can continue.
{d) Decisions taken by the Cabinet

The decisions taken by the Cabinet but not implemented befare the announcement of the elections
should not be implemented (ill the completion of the process of elections.
¥

Election Comimission's Leiter No, 62/86, dated 6th November, 1984 to Chicf Secretaries to State/
Union Territories, all Chief Electoral Officers and Ministries of Home Affairs and Law and Justice,

Subject : General Elections/Bye-elections-Guidelines Jor the conduct of Government servants,

Sir/Madam,

Fam directed to invite your attention to sections 129 and 134 of the Representation of the Peaple
Act, 1951, relating to the conduct of Government servants during elections and 1o say that the Government of
India as well as the State Government have been before conduct of a general election, issuing instructions
regarding the conduct of Government servant in relations to an election, stressing that all the Government
employees should maintairan attitude of strict impartiality.

]

The Government employees should not only be imparting but should also appear to be so in
relation lo the elections.
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Flection Commission's Letter No. 62/86, dated 6th November, 1984 1o (Chiel Secretaries to State/

Union Territories, all Chief Electoral Officers and Ministries of Home Affairs and Law and Justice,

Subject :  General Elections/Bye-elections-Guidelines for the conduct of Government servanis.

1 am directed to invite your attention to sections 129 and 134 of'the Representation of the People
Act. 1951, relating to the conduct of Government servants during elections and 1o say that the Government of
lndia as well as the State Government have been belore conduet ol a general election, issuing instructions
regarding the conduct of Government servant in relations ta an glection, stressing thar all theGovernment
employees should maintain an attitude of strict impartiality

2 The Government employees should not only be imparting but should also appear to be so in
relation to the elections. They are required to conduct themselves i such a manner as o inspire confidence in
the Public in regard to their impartiality so that there might not be any occasion for the people to think that the
elections would not be held in a free, fair and pure atmosphere. 1t should be stressed that they should avoid
aiving room for any suspicion that they are favouring any party orany candidate. They are not expected to take
part in any election Campaign or canvassing and should take scrupulous care not to lend their names, official
position or authority to assist one individual as against another or one group as against another:

3 With particular reference to the tours that the Ministers might undenake onthe eve ol'the elections
it is necessary that while Government ofTicer should make all the usual arrangements to enable the M inisters to
carry out their responsibilities as Minister, the Government officers should not themselves organize anyelection
meetings or he present in person during any such meetings except those whq may have to be present to the
extent necessary for maintaining law and order and making necessary securify arrangements.

The question as to whether a public meeting addressed by a M inister is of ficially sponsored or is
held for election propaganda has 1o be decided by the Minister himself. In the meeting, the arrangement for
organizing it is to be made on the Minister's behalf unofficially and the expenditure in that connection is to be
korne by him or his party.

It is further made ¢lear that a public meeting held on the eve of an election is normally to be
considered 10 be considered to be an election meeting and the expenses thereol are not to be borne form public
funds. The preservation of law and order at every meeting will however, be the responsibility of the
Government officials responsible for law and order.

4. In this connection | am also to enclose a copy of the Ministry of llome
Affairs OM. No. 25/44/40-Ests, dated 10th October, 1949, which clarifies the pusitié:-n regarding the participation
of Government servants in political activities vis-s-vis the attendance by Government servant at political
meetings for your information. The contents of the said O.M. may also be brought to the notice of all Government
servants for their guidance.

5y In the matter of election meetings in a public place the Government officers should not make any
distinction between one political party and another in granting permission to hold such meetings. If more parties
than one apply for holding a meeting at any place on the same day at the same hour, the party which applies first
should be given preference.

6. Further your attention is specially invited to the provisions of section 134-A of the Representation
of the people Act, 1951, which reads as follows:-

“134-A Penalty for Government Servants for acting as Election Agent, polling Agent or Counting Agent:

If any person in the service of the Government acts as an election agent or a polling agent or a
counting agent of a candidate at an election be shall be punishable with imprisonment tor a term
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which may extend to three months with fine or with both.”

T In this connection | am a!so to forward herewith an extract of rule 5 of the Central Civil Service
(Conduct) Rule, 1964 which inter alia prohibits the Government servants from taking part in politics and elections.
It is presumed that similar provisions exist in the rules governing the conduct of Government Servants
of your State, ;

8. . lam, therefore, to request that necessary instructions in the above regard may kindly be issued by
the State Governments emphasizing upcn the Government servants that any disregard of instructions would be
considered by the Government as a serious act of indis¢ipline and that in cases of doubt a Government servant
should not hesitate to consult his superior officer.

9, A copy of the instructions issued by the State Government may be forwarded for the Commission’s
record,

The receipt of this letter may please be acknowledped.
The Commission’s letter No.62179, dated the 13" November 1979 is hereby superseded.

Ministry of Home Affairs O.M. No. 25/44/49-Estt. Dt, 10" Oc¢tober, 1949

Subject - Participation by Government servanis in political activities-attendance by Government
servants political meeting.

Attention is invited in the Ministry of Home A ffairs Memorandum No. 25/44/49-Est, dated the
|7 September, 1949 dealing with the scope of rule 23(1) of the Government servant conduct rules which lays
down that no Government seivant shall take part in, subscribe in aid of, or assist in any way, any political
movement in India.

2. Enquiries have been received as to whether attendance by a Government Servant at public
meetings organized by political parties would amount to participation in a political movement within the meaning
ol the rule referred 0. Even in regard to this narrower question the position must necessarily remain as
stated in the office Memorandum referred 10 in paragraph L, viz

(i) That whether or not the conduct of any particular nature amounts to participation in a paolitical
movement is a question of fact to be decided on merits and in the circumstances of each particular case; and

{ii) That the responsibility for the Government servants conduct must rest squarely on his shoulders
and that a please of ignorance or m isconception at to Government attitude would not be tenable.

3 The following observations may, however, be of assistance to Government servants is deciding
their own course of action:-

i} Attendance at meetings organized by a political party would always be contrary to rule 23(i) of
the Government Servant’s Conduct Rules unless all the followin ¢ conditions are satisfied:

{a) That the meeting is a public meeting and not in any sense g private or restricted meeting.

(b That the meeting is- not held contrary 1o any prohibitory order or without permission where,

permission is needed and,

{c) That the Government Servant in question does not himself speak at or take
aclive or prominent part in organizing or conductin i the meeting,

{2 Even there the said conditions are satisfied, while occasional attendance at such meetings may
not be construed as a participation in a political movement, frequent or regular attendance by a Government
servant al meetings of any particular political party is bound to create the impression that he¢ is sympathizer of




]

the aims and objects of that party and that in the official capacity he may favour or support the members of that
particular party, Conduet which gives cause for such.an impression may well be construed as assisting a
political movement.

(3) Government servants have ample facilities through the medium of the press be keep themselves
informed regarding the aims, object and activities of the different political party and to equip themselves to
exercise intelligently their civic right, e.g. the right to vote at elections to Legislature or Local Self-Government,
institutions. '

(4) | am to request that Government servant under the co atrol of the Ministry of Finance etc. may be
informed accordingly.

To

All Ministries of the Government of India ete., ete, Extract of Rule 5 of the Central Civil Services
(Conduet) Rules, 1964 Rule 3, Taking part in polities and elections;

(n No Government servant shall be a member of nor be otherwise associated with any political party
or any organization which takes part in politics nor shall he take part in, subscribe in aid of, or assisl in any other
manner. any political movement or activity.

{2) 1t shall be the duty of every Government servant to endeavour to prevent any member of his family
from taking part in, subscribing in aid of or assisting in any other manner any movement or activity which is, or
tends directly or indirectly to be, subversive or the Government as by law established and where a Government
servant is unable to prevent a member ol his family from taking part in, or subscribing in aid of or assisting in any
other manner, any such movement or activity he shall make a report to that effect to the Government,

(3 If any question arises whether a party is a political or whether any organization takes part in
politics or whether any movement or activity falls within the scope of sub-rule (2} the decision of the Government
thereon shall be find.

{4) Na Government servant shall, canvass or otherwise interfere with, or use his influence in con nection
with or tuke part in, an election 1o any legislature or local authority,

Provided that-

(1) A Government servant qualified to vote at each election may exercise his right to vote, where a
case of he shall give no indication of the manner in which he progress to vote or has voted;

(2) " Government servant shall not he deémed to have contravened the provisions of this sub-rule by
reason only that he assists in the conduct of an election in the due performance of a duty imposed on him by or
under any law for the time being enforce.

Explanation :- The display by a Government servant on his personal vehicle or residence of any electoral
symbol shall amount to using his influence in connection with an election within the meaning of this sub-rule.

Election Commission’s Letter No. 62/91 dated 6" April, 1991 addressed to the Cabinef Secretary
Government of India, New Delhi.

Subject - Guidelines for the conduct of Government Servants.

| am directed to state that certain complaints have been received in that some Central Governmenl
Officers are actively participating or associating in the work of political parties.
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2. According to Rule-5 of the Central Civil Services (Conduct) Rules, 1964 and similar rules applicable
1o All India Services officers, no Government servant can be a member or be otherwise associated with any
political party or can take part in any political movement in India.

3. Sections 129 and 134 of the Representation of the people Act, 1951 deals with the Conduct of
Government servants during elections; and Sections 134A thereof prescribes penalty for Governments tor
acting as election agent, polling agent or counting agency. While the Commission is taking action to bring it to
the notice of all concerned the provisions under the Representation of the people Act,
1951, you are requested to pointedly bring to the notice of all central government employees the provisions of
Rule 5 of the Conduct Rules. Instructions may also be issued to them that any violation may render them liable
for action under the Service rules, '

4. A copy of the instructions issued in this regard may please be endorsed to the Commission,

ELECTION COMMISSION OF INDIA

Mirvachan Sadan
Ashoka Road

Mew Delhi 110001
Dated: 7" February, 2001

No.4/200115-11
ORDER

Subject:-  Disciplinury proceeding againsi officials uppointed on election duty.

The question of true purport and extent of disciplinary jurisdiction of the cammission under Seclion
| 3¢e of the Reorsanization of the people Act, 1950 and section 28 A of Representation of the people Act, 951,
was raised befors the Honh’ble Supreme Court in writ Petition {c) No. 606 of 1993 {Election
Commission of India Vs, Union of India and others)

Z The Hon’ble Supreme Court, by its order dated 21.9.2000, disposed off the above writ petit ion in
terms of the Terms of Settlement arrived al between the Commission and the Union Government and aceepted
it to by the State Government of Tripura, Maharashtra, Tamil Nadu, Andhea Pradesh and Mizoram.

The Terms of Settlement referred to above are reproduced below:-

“That the disciplinary lunctions of the Election Commission of India over officers, staff and police
deputed to perform election duties during election period shall extend ta:-

aj Suspending any officerfofficial/police personnel for insubordination or dereliction of duty:

b} Substituting any officer/officials/police personnel by another such person, and returning the
substituted individual to the cadre to which he belongs, with appropriate report on his conduct.

c) Making recommendation to the competent authority for taking disciplinary action. Forany act ol
insubordination or dereliction of duty while on election duty. Such recommendation shall be promptly acted
upon by the disciplinary authority and action taken will be communicated to the Election Conunission, within a
period of six months from the date of the Election Commission’s recommendations;

d) The Government of India will advise the State Government that they too should follow the above -
principles and decisions, since a large number of election officials are under their administrative control.”

3. In supersession of the Commission’s order No. 50)/General/96 1.5.1. dated 18" March. 1996 the
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commission hereby direct that the disciplinary action against officers. Staff and Police Personnel deputed to
perform lection duties on election shall hereafter be governed by the above principles and decisions agreed to
between the Union Government and the election Commission and as recorded by the Supreme Court of India
in its order dated 21,9.2000 in writ petition (¢) No. 606 of 1993 {Election Commission of India Vs. Union of
India and others)

4, In this connection, a copy each of the Letters dated 7.11.2000 and 8.11.2000 issued by the Govt.
of India, Department of Personnel] and Training is enclosed.
By order
Sd/-
(K.J. Rao)
Secretary

Copy of Ministry of Personnel, Public Grievances and Pensions letter N, 11612/7/98-Estt.(A), dated
TthNovember, 2000 from the Department of Personnel an Training a dressed to the Chief Secretary
Punjah.

Subject:-  Disciplinary jurisdiction of Election Commission of Inidia over Government servants deputed
for Election duties.

The undersigned is directed to say that one of the issues in writ petition (C) No. 60611993 inthe
matler of Election Commission of India Vs. Union of India & others was regarding jurisdiction of Election
Commission of India over the Government servant deputed for election duties under section 28 A of the
Representation of the People Act, 1951 and séction 13CC of the Represeéntation of People Act, 1950 the
supreme Court by its order dated 21.9.2000 disposed of the said petition in terms of the settlement between the
Union of India and Election Commission India. The said Terms of Settlement are as under

“The disciplinary functions of the Election Commission Officers, staff and police deputed to
pertorm election duties shall extends to-

a) Suspending any officer/official/police personnel for insubordination or dereliction of d Ly,

b} Substituting any officer/officials/police personnel by another such person, and returning the
substituted individual to the cadre to which he belongs, with appropriate report on his conduct,

c) Making recommendation to the. competent authority for takin g disciplinary action. For any act of
insubordination or dereliction of duty, while on election duty. Such recommendation shall be promptly acted
upon by the disciplinary authority and action taken will be communicated to the Election Commission,
within a period of six months from the date of the Election Commission’s recommendations;

d) The Government of India will advise the State Government that they too should follow the above
principles and decisions, since a large number of election officials are under their administrative control.”

R The implication of the disposal of the writ Petition by the Supreme Court in terms of the above
settlement is that the Election Commission can suspend any officer/official/police personnel working under the
Centra! Government or Public Sector Undertakin g or an autonomous body fully or substantially financed by the
Government for insubordination or dereliction of duty and the Election Commission can also direct substituting
any officer/official police personnel by another person besides making recommendations to the Competent
Authority for taking disciplinary action for insubordination or dereliction of d uty while éngaged in the preparation
of electoral rolls or election duty. It is also clarified that it is not neces sary to amend the service rules for
exercise of powers of suspension by the election Commission in this case since these powers are derived from,



the provisions of section 13CC of the Representation of the People Act, 1950 and scction 28A of the
Representation of the People Act, 1931 since provisions of these Acts would have overriding effect over the
disciplinary rules, However, in case there are any conflicting provisions m an Act governing the disciplinary
action, the same are required to be amended suitably in accordance with the Terms of Settlement.

3 All Ministries Department are requested the above Terms of Settlement 1o the notice of all
concerned for information and compliance.

Copy of Ministry of Personnel, Public Grievances and Pensions letter No HUOI2/7/98-Estt. (A),
dated 8% November, 2000 from the Department of Personnel and Training, addressed to the Chief

Secretary Punjab,
Sir,

| am directed to say that one ol the issues in wril petition (C) No. 606/1993 in the matter of
Election Commission of India Vs, Union of India & others was regarding jurisdiction of Election Commission of
India over the Government servant deputed for election duties under section 28 A of the Representation of the
People Act, 1951 and section I3CC of the Representation of People Act, 1950 the supreme Court by its order
dated 21.9.2000 disposed of the said petition in terms of the settlement agreed between the Union of India and
Election Commission of India. The said Terms of Settlement are as under

“The disciplinary functions of the Election Commission Officers, stalf and police depuled to
perform election duties shall extends to-

i) Suspending any oflicer/olticial/police personnel for insubordination or dereliction of duty.

b) Substituting any officer/officials/police personnel by another such person, and retuming the
substituted individual to the cadre to which he belongs, with appropriate report on his conduct.

w

c) Making recommendation to the competent authority fur taking disciplinary action, For any act of
insubordination or dereliction of duty, while on election duty. Such recommendation shall be promptly acted
upon by the disciplinary authority and action taken will be communicated to the Election Commission, within a
period of six months from the date of the Election Commission's recommendations;

d) The Government of India will advise the State Government that they too should follow the above
principles and decisions, since a large number of election officials are under their administrative control.”

z. Government of India has issued instructions to bring the above térms of settlement to the notice
of all concerned for information and compliance vide O.M. No. 11012/7/98-Estt. (A) dated 7" November, 2000
(copy enclosed). It is requested that the State Government may follow the Terms of Settlement above mentjoned
in the case of officials deputed for election duties by the State Governiment.

Copy of Punjab Government circolar letter No. 4/6/2000-3PP1/1849, dated 4th February, 2002 from
the Department of personnel, addressed to all the Financial Commissioners, Principal Secretaries
and Administrative Secretaries to Government of Punjab ete,

Subject:-  Setting up of Departmental Committee for considering cases of promotions to class I.and
class I, now group A and group B posis,

Sir'Madam,

| am directed to invite your attention towards Punjab Government instructions bearing No., 5/13/
98-1PPI/ 11385, dated 8th September, 2000, Mo, 55"' 13/98-1PPI/13759, dated &th November, 2000, No, 5/13/98-
1PPI/3060, dated 7th March, 2001 regarding classification of services and clarification regarding cirteria thereof
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and Pungab Government instructions bearing No. 4/6/2000-3PPI/3 720, dated 6th September, 2001, on the subject
cited and 1o say that vide instructions dated 8th September, 2000 and 8th November, 2000 revised criteria for
vlassificauon of services had been laid down and all the Departments had been requested:

i} o notify the change in grouping of services in 'A%, 'B', 'C' & ' instead of class I, class 11,
class 1 and class 1V; and :

up o day away with the Gazetted status and have a grouping purely based on the pay scales as
brought out in para 2 of the said instructions dated 8th September, 2000 through appropriate
amendments in the Service Rules, as per criteria laid therein.

Further, vide instructions dated 7ih MEII‘C-f'tT 2001, referred to above, it was clarified that with the
chunge in classification of various services/calegories with effeet from the 8th September, 2000, existing
instructions and conditions of service operative in regard to employees according to classification prior to &th
September, 2000 shall apply correspondingly to their new groupings ‘A" 'B', 'C and 'D!, e.g. rules/instructions
applicable 1o class | employees will govern the service conditions of group 'A' employees, those applicable o
cliss Hemployees shall apply to Group "I and so on, but it has come to the notice of the State Government that
wistruckions are not being followed by various Departments and promotions to group'A' and group 'B' services,
whieh earlier fell in class 1 are being made without the vecommendations of the Departmental Promotion
Committee,

Further. vide structions dated 61h September, 2001, referred to above, minimum bench marks
wiis prescribed for promotion w group 'A' and group ‘B services {including Heads of Departments). It was
also mentioned in these instructions that the Punjab Services {Appointment by Promotion) Rules, 1962 have
become obsolete and neeessary action to repeal these rules is being taken sepparately. It was further mentioned
that as a consequence ol this decision of the Government, appropriate changes in the Punjab Civil Services
(General and Common conditions of service) Rules, 1994 would be made separately.

T In view of the above, | have been directed to inform that necessary amendments in the above
mentioned Rules have since been made and to enclose a copy of the following notifications issued by the State
Government Published in the Punjab Government Gazetie (Extra) dated | 8th December, 2001, amending the
Punjab Civil Services (General and Commeon Conditions of Service) Rules, 1994; and to rescind the Punjah
Civil services (Appointment by Promotion) Rules, 1962 for further necessary action:

1} Mo GS.RS/Const/Art 309/ Amd (612001, dated the 181h December, 20011
2y Mo GS RN Const/Art. 309/ Amd (7)/2001, dated the 18th December, 2001
3y Mo GS.R.&/Const/Art.309/2001, dated the 1 8th December, 2001 :

these rules have an over-riding effect an all other departimental services rules. It is, therefore, requested to ensure
that the promotions to all the posts failling in Group'A' and Group'B' are made strictly in accordance with the Rules/
mstruetions applicable from time to time with the recommendations of the Departmental Promotion Committee.

3. As per Rule 20 of the Punjab Civil Services {General and Common Conditions of Service) Rules, 1994,

4. These instructions may kindly be brought to the notice ofall concerned for strict compliance,
5, Kindly acknowledge its receipt.

Copy of Punjab Government Notification No. GSR-115/Const/Art.-309Adm.(6)/2001 dated 18th
December, 2001 Published by Government Gazette 18th December, 2001 from the Department of
Personnel.

RULES

. (1) These rules may be called the Punjab Civil Services (General and Common Conditions
of Service (Second Amendment) Rules, 2001
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{2} They shall be deemed to have come into force on and with effect from the th day of
.September, 2001 '

2. Inthe preamble of the Punjab Civil Services (General and Common Conditions of Service)
Rules, 1994, for the figures, sign and words "Class 1. Class Il and Class 11" the sign and words "Group 'A',
Group 'B' and Group ' shall be subtituted.

3. In the Punjab Civil Services (General and Common Conditions of Service) Rules, 1994,
(hereinafier referred 1o as the said rules), for the figures, signs and words "Class 1, Class 1l and Class 111"
wherever occuring, the signs and words "Group "A", Group 'B' and Group 'C'," be substituted respeetively.
4. Inthe said rules in rule 2, for clause (g), the following shall be substituted, namely:-
(g} ‘'Service’ means any Group 'A'. Service, Group 'B' Service and Group 'C' Service
constituted in conngetion with the affairs of the State of Punjab as per scales given in
the Appendix,

5. Inthe said rules, afier rule 21, the following Appendix shall be added, namely :-

"APPENIMX"
(See rule 21)

Group 'A' Posts in initial entry revised scales of pay having a maximum of Rs. 11,660 or more;

Provided that all existing Class | posts irrespective of the monetary limits of the pay scales shall
be placed in Group 'A’.

Group 'B' Posts in initial entry revised scales of pay with maximum ranging between Rs. 10,640 to 11,659
Group 'C' Posts in initial entry revised scales of pay with maximum ranging between Rs. 5,160 to Rs. 10,639,

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
{(PERSONNEL POLICIES BRANCH-1)
MNotification
The 18ih December, 2001

No. GS.R. 117/Const. Art. 309/Amd.(7)/2001 -In exercise of the powers conferred by the proviso
to Article 309 of the Constitution of India, and all other powers enabling him in this behalf, the Governor of
Punjab is pleased to make the following rules further to amend the Punjab Civil Services (General and Commaon
Conditions of Service) Rules, 1994, namely :-

RULES

1. {1} Theserules may be called the Punjab Civil Services (General and Common Conditions
of Service) (Third Amendment) Rules, 2001,

(i} They shall be deemed to have come into force on and with effect from the 6th day of
September, 2001.

; 2. Inthe Punjab Civil Services (General and Common Conditions of Service) Rules, 1994, for
rule 18, the following shall be substituted, namely -
1.(a) Promotion to Group 'A' and Group 'B' Services.—(1) (a) for promotion to the post as
Head of Department would be decided strictly on the basis of merit-cum-seniority as
per the instructions issued by the Government from time to time. The minimum bench
mark for promotion for such post would be 'Very Good'. The officer who is graded as
'‘Outstanding’ would supersede the officer graded as 'Very Good'.
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{(b)  Forpromotion to post fatling in Group 'A’ other than Head of Department, the minimum
bench mark will be 'Very Good' as per the instructions issued by the Government from
time to time. There shall be no supersession on the basis of merit.

{c)  Forpromotion to post falling in Group 'B', the minimum bench mark will be 'Good’ and
there shall be no supersession on the basis ol merit.

]

Dabacring for consideration for promotion of a Government Emplovee who refuses to
accept promotion— [n the event of refusal (o accept promotion by a member of a
“Service’, he shall be debarred by the appointing authority from consideration for
promaotion for all the consecutive chances which may oceur in future within a period
of two years from the date such refusal to aceept promotion:

Provided that in a case where the appointing authority is satisfied that a member
of a service has refused to accept promotion under the circumstances beyong his
contraol, it may exempt such a member or reasons to be recorded therefore in writing
from the operation of this rule.

GOVERNMENT OF PUNJADB
DEPARTMENT OF PERSONNEL
(FERSONNEL POLICIES BRANCII-TI)
Maotification
The 18¢th December, 2001

No. GS.R.116/Const./Art. 3092001 ~In exercise of the powers conferred by the proviso to
Article 309 of the Constitution of India and all sther powers enabling him in this behalf, the Governor of Punjab
is pleased to rescind the Notification No. GS.R. 19/Const./Art, 309/62, dated the 20th January, 1962 comaining
the Punjab Service (Appointment by promotion) Rules, 1962 with effect from the 6ih day of September, 200 .

yAas fegmar, Uamg @8 wet et u's9 &0 11/2/2001/40hi2/1878, fiudt 5 geedt, 2002 &t anit
W I € FyT feswart 2wt nefe § Aafas 3

fem: wEEE 5 ysTes 98 fenmastut § ufas & nare 3 uasih 8= et
Hhyra/aheEt =

Ha wird = firs Budaz fen 30 feeBz wid fou afos & oofes 981 & fa wizew 3
qa@aﬁ*maaﬁwguﬁnaw&%ﬁwgaaﬂw&nﬁ%uﬁaﬁmﬁs Biiteerat & m=f o freram
ord fegmar & oSt A7t 0 uds wivd feaar feg wdt wimmiing st feaorfas Gae wd swes mife
m@ﬁmaﬁﬁaamﬁﬁﬁmﬁmﬁ@wfﬁmﬁ@mawahﬁﬁwemmﬁ
feargrt & gme U ow, fi orew @iteerst § dt & move g O 31 fom mfedt § 5 oue 9
ﬁama@fm%ﬁﬁﬁﬁ@ﬁmmwhn@mgémauﬁwm%aﬁm,@n
fegmar 2 fam 2 &z wid fou woltdt g 8z fa mduz Biitee, fer foomgr foo fouast ot Frar
WS wiF WES nife udteit @ 31 gRdl Res few fudt afiEes wisew I yEfes ufsewt @
Briteera’ &1 form Ud u=esr vy 8z fa Ga wfomr ¢t wizew I ygfes ufsee § w3 R § oufest
wiaHS Tawast fE5t et gadt & wiiddint frerent raos feudt afirse =8 Aofes w2 HI RausT
fezmar & didort 77 RaE 08 w3 BR Buds mofesr w3 u3 Heuss fogw 98 rdas Sitees &
Eeafel nife & g fow dfs & udial safeny & Fae 3 8 i Siteeg & far feswr feg fam nEnd
3 faean sitdt et 3 8o Bifemra niAningt vt fogarsz Aot Gammret nife udbw srger
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foat gerfeat dt fés-fia user &St 7@ w3 for Uza & ude gdte gaz o dos =it
TS |
Copy of Punjal Government circular letter No. 8/3/2002-3rP1/2366, dated 20th February, 2002

from the Department of Personnel, addressed to all the head of Department ete. in the State of
Punjab and all the Financial Commissioners, Principal Secretaries and Administrative Secretaries

to Govt. of Punjab,

Subject:  Seniority of SC/ST Govermment Servants on pramation by victue of rule of reservation/
Foster.

SirfMadam,

I'am directed to invite your attention on the subject noted above and (o say that as per existing
policy of the State Government, the reservation in promotion for the members ol the Scheduled Castes is as
under:- .

{iY Promotions lo or within Class | & II services 14%
{ii) Promotions to or within Class Il and IV services 20%
2 With a view to ascertain the representation of the scheduled castes in promotions, it is requested

- that the information in the following proforma may be sent to this department within a week positively:-

Name of the Post Cadre Strength Share of 5.Cs.
1 2 3
No. of §.Cs promoted No. of 5.Cs promoted Backlog, ifany
‘against reserve post on their own seniority
4 5 6

The information in respect of Class [, 1L, 1l and IV (now Gruup A, B, C and D) posts should be gtiven
seperately.

3. It may please be given top—prim‘ity..

yAss fegra, daa @@ adt amst u'se &: 12/19/2002/1uhit3/2876, it 5 wea, 2002 &

aft 7 oW & Ayo fegmar @ wdbat wrfe § Aifus 3

fewr: wefls Reet G daz @3 niamitst &t 5931 w27 Jbw e ewh et 3 wins
AT J95 HET

Hh/hE o,

I ATarg @ fimrs fag wifenr & fa nifts Aeet 92 593 98 g2 < winndit & 393t
wET nmuEnit frerent fegmar & diEut 7 gdhnr 951 TR RiEST @ Aoy o Agaw & Srey sisr o
ﬁ%ﬁmﬁﬁ@%mﬁmﬁﬁhﬂ%mﬁﬁﬁﬁ%ﬂmﬁﬁﬁm :
59 37 Br Srtees § fouadt 37 At & &z 772 ﬁnsﬂﬁm’raﬁﬁaﬁ%%wmﬁ%fﬁn'
%ﬂ%ﬁ@ﬁﬁi‘ﬁﬂ@&ﬂ%ﬁﬂ%lf&ammma’waﬁn ; '




L&

2 fem U=e < udw gAle St T Fh
yHes fesar, Jag €6 At amdt w'3T &: 12/21/2002/10hi3/3026, fudt 7 vew, 2002 &
st 7 9% € AYT fegrar @ Wit nrfe § Aifaz 3

FoaT
HHE/HEHET T,

T HIE AE adet O f wifls Aeret 9 Hos, dww 3 fued @ me Ses R et
“nfFrHt § 395 BEL, wiU § fAETaR Ji=1 J »E B 2t fAeran 3 fdamr-Eeht nrmir sdtr aginr
a5 | foqur a9a few gosr &% adt yerad 2w 15 feat € nivg-wied I Agard § Sl A
qﬁmﬁ%mr, Udrg 6 W FEEt US9 3 6/1/95-6UmfA3/3134, it 13 wgg, 2002 € amit
W W € AYY fegar ¥ wdherf nife § Aafag )

fem: .2 7. & g A 1998-2001 & adn (Grace) WH FT ﬁra? 31.3.2002 T& &GT
95 AEGT/
HH&/HHST =,

Guaaz fe 3 Ua'y Faarg © ot U39 &: 6/10/88/60t.EL. /3200, fHat 9 wiaa, 1989 @
T=% fog darg dheif g sovgTdr dade 28 &St Har € i 3 7S 1998-2001 ¥ wis.ShHL @
T ¥ AN § nid =w@z g9 fege g9 ot A 3 A Gu severdt fow afeg v w3 8 mas, o3
FTHa! fal aas q9o for AN Yos B Afegr »i=s adf 99 Ad. I51

2. fer WS EUT Aears & fega | 9 fa frog Jovedt B 1998-2001 ¥ @99 € AN
fea gt 31.12.2001 39 Aw. 2, &t afeo &3¢ & nat os, 85t gorednt ® fon oew & m feu it
31.12.2002 3§ T &=T fie )

3. feg gefest €3 fegw 38 yuz Amo, o Gan © nizg fegel U39 & 22/1/2002-3
wreadt.2/g, fuEt 7.3.2002 I YUz ST T € wigd I et S5 e 78
4. feq gefest nmu widls aH g9T ANT FeHIdmT B fimrs feg feor fodhut 7l

yAss fegmar, dag €8 7t aeat u'39 &: 10/7/2002/200f3/3372, fHat 21 we, 2002 &
aft ¥ 9 € Aya fegmr 2 Wit wife & Hafz 31
fex: Ve dx Rer afms, ulfeows g8 imd & e Sas »E & foast &=t
&St frevont 879 goaTl
Hhyrs/EhEt 7
IV AT mae wdet 3 f dhre 3 e afiis, ufenrs & fued § ret 39 fagt fagt
WAHINT § 396 B, iy § frean it 3 ni3 @57 & faean = Gttt nimibe® sdinil ardpert
5| fqur g9d feT ges &% &H YgeH feg 15 fes @ wivd-nied o7 AIaY § S+ A=
Copy of Punjab Government Notification No. 12/14/97-1PII1/3377, dated 21st March, 2001 published
by Government Gazette (Extra) from the Department of Personnel.

In exercise of the powers conferred by Article 309 of the Constitution of India and all other
powers enabling him in this behalf, the Governor of Punjab is pleased to rescind w.e.f. the 21st March, 2002
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Punjab Government Department of Personnel Notification No. [2A14/97APPUIZT0217. dated 16th May, 1997,
constituting the Punjab Subordinate Services Selection Board and consequently, to abolish the said Board wee f.
2151t March, 2002 :
yAws fegwr, g @F wat amdt uizg & 10/7/2002/22h3/3369, first 21 weg, 2002 <t
it I ¥ Mo fesar ¥ anfhor wrfe § Aifrs )

FIF T5 4
HiHT&/HhET T,

" RIS ¥ o few nrfenr § fa e &g Ae s, ufenisr €% gz 2t wiEsmitt ot
gI3T BEt nuEhnrt frerast fegvar & sidhor wr odtert g8 fen Afb=l & Fefy a7 Hoa9 & 2re
4 fa vae 9= dnve 8y Fe afims, Mhﬁfmﬁhﬁwﬁﬁ%@ﬁaﬁﬁﬁ@}ﬂm%
& ot firewm a9 3t @F Bvtews § fauast uzs odt & iz 5 fem ®et &adt &=t 7t 3 fy any
AT ¥ fen end &t ffafls umsr it a2 feo gam 393 yow 3 @ daar
3, e =g &t ude g9rte & e '
yras fegmr, dyae % 7t ot wims A 7/18/99/11nit2/3504, =t 25 vrew, 2002 & smf
A I ¥ Ay femmr @ wndinr wife § difaz 3
Hius/ahEt =,

ﬁﬁm#wfm%&gﬁﬁéﬁﬁﬁ@ﬁmgﬁsmﬁmﬁﬁﬁﬁm?
SIHIT it oifersintt St aesind 59 Wy Heare T fegrg widls 3 fer wet wials g S5
AT HEwHH ol awding nid et 3 393 59 marel o 3 feat gerfest & ums § oefiat
TEgE o faguszr #@iF T2 &
YAes fegmr, Uiy @8 wdt amdt wmy £ 11/5/2002/4mit2/3652, fist 27 waw, 2002 &
anft § 9% ¥ mya fesar @ wnftert orfe § Aifes 3
femr: a’hwﬁ?aﬁe?%auﬁmémiméanﬁﬁ
HiHs/HHET

HE »mu e fimrs fom fegmr &5 7t &2 O US98 /13008 1t 1)) 1388, it
8.9.2000 w3 U39 &: 5/13/98- 1t at.2/3060, ft 7.9.2001 =% feez w3 feu afoz &t gurfes 3¢
ﬁfﬁﬁﬁmnﬁ.waﬁmmﬁe??mm 1,2,3 nid 4 2 ges & ardy 2.5 7
ni= 2t &l 7 o I
2% S9A € wgT T Egdiert ¥= AEG fer fewa 95 U9 & 1/27/94-0ftaft 172364, fust
5.2.1996 h@ﬁm?mmﬁ*ﬂﬂ‘ﬁwmﬂaﬁnﬁmmﬁmmﬁ e
axdmt T g9 fafuert wer fagr ) ﬁaﬁmﬁﬁﬁi@aﬁ@uﬁsﬁaéﬁwﬁfﬁwéﬁﬁﬁa
W%Wﬁm%m%#&ﬂﬁﬁﬁgﬁamﬂﬁm?ﬁ&am@%mﬂw
®BET fedfamr w2 | e ufost @13 o soeiiaas naae e 3 ot wiAnHt 9% 5% Todiiaes niare
a@ﬁiﬁawmﬁﬁ?@nmaﬁ%ﬁﬂ%ﬂﬁmﬁﬁaﬁwmﬁwm|
3. hw&?w%ﬂx#mﬁw%ﬁm%%mmmﬁs
T fdnft 7
4, e =9 ¥ e arte v € duw o TR




18

yfes fegar, Uama €8 Avdl ot U'SS A: 14/33/94/4hf13/3803, firsht 2 »i)s, 2002 &t anit
ﬂw%mﬁwenﬁmmﬁa‘mm

s sesiar U w3 ST Teidae 2 foRT [9RE WEHTT Fe-nTE/8y feat & nra/
et fraiera AaNETINF St RETE WD ST TG TN d9C € FEH 791
Hhima/EHE F

BiFas feR Fw wiu o foers foR fega @ U039 & 14/33/9440000.3/15877, fust
2%7191&?%@51‘?@@%“ﬁﬁfﬁﬁwﬁeﬁw&aaﬂ%ﬁwmﬂﬁaﬂmﬁ-mﬁmeﬁwe
wrg/mraR T feorieTe gaHeTami, Hﬁﬂmﬁaﬁﬁﬂﬂﬁh@ﬁﬂfwmmmﬁ
Sa1 &I St e Os, 85 9 BYs &% A8 g 3 I AR

2. @ﬁhmwmhﬁmm@%mw&ﬁﬁﬂmﬁéﬁaﬁi
forr fog Ao © Uy JuE st feo gest wat &31E 3 fen wet feo paar 15 feat @ nieg-wies fen
fegmar & T A= Wﬁ%ﬂﬁ?ﬁﬁﬁmﬁﬂmﬁ??ﬂuﬂﬂﬁﬁﬂhmmmfﬂ
wu?ﬁ?mﬁaaﬁmamwﬁmﬁ%n@ﬁmmﬁm% for 3 aveiT Ao ST FIHTTET By
%mﬁwﬁamwayhﬁmwmﬁmmﬁmmﬁ
ﬁmmﬂmaﬁwmmwwwmhﬁmmw
FRfEnT A | m%mam%wﬁéeﬁmm@ﬁma@ﬁwﬁm

mmmﬁmﬁmﬁm@m%m'wﬁn%

3
= fe FaHTES TR Fgdl 3 owa ol (P0 394t YRS I5Ha/ F9dt et muETEt
£ o Cil firdt 3= & firt it fedo o Fmuges el fedt

¥ 2 . o 4 5 6 7 %

frgt AT et At qoverdt ol 20 doHod! i et fem feaar e fedt  ferm aem

fsaofag Hfefonmaswy | ¢ ST it 23.4.01 St gerfEat i
fefomi Gazr AT ad aE 3| mmfmaaa‘!aﬂnﬁare’mﬁaﬁ
g 10 1 12 , 13
wraus fowast mifgerst

Copy of Punjab Government circular letter No. 7/18/99-1PPII/4124, dnted 10th April, 2002 from the
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subject :  Guidelines for the postings and transfers of Government employees for the year
2002-2003.
Sir'Madam,
| am directed to refer to the subject cited above and to inform yeu that the pnaﬁngs‘ and transfers
of officers and officials in the state during 2002-2003 will be made during the period between 9th April, 2002 to

Sth May, 2002 in all the Departments of the Government of Punjab. The board guidelines to be adopted for
effecting transfers will be as under :-

“(a) Transfers must be kept to barest minimum.

i The Transfers should generally be made ‘against vacant posts except where the transfer are
justified on administrative or compassionate grounds, .
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(b) Government employees whether Gazetted or Non-Gazetted, who are due to retire within the next
two years, may be allowed to continue in the same district or at the same station of postings till retirement, as
far as possible,

{c) When husband and wite are in Government service it is desirable to keep the couple at one station
for a period not more than 5 years, thereafier, she/he should be transferred as per policy. Even in cases where the
wife is in Governmeni service and husband is under a private employment the same attitude may be adopied.
Efforts, should be made to post unmarried girls and widows at stations suitable to them as far as possible.

Unmarried girls and widows should be given preference over couple cases in the matter of
postings and tranfers at stations convenient to them,

(d} As far as possible, the handicapped and the blind employees may be shown due consideration to
mitigate their inconveniences while considering the question of their postin gs and transfers.

(e) In case any child of a Government employee/officer is mentally retarded, while posting and ~
transferring such officials/officers sympathetic attitude may be adopted and efforts should be made to post
them at the place of their choice.

“(f) A stay of 3 years and 5 years may be treated respectively, as the minimum and maximum period
ina particular place. Similarly, for employees transferable within the State, particularly Group'A' and Group 'B'
officers, no employee should be allowed to serve in one district beyond a period of 7 years in his entire service.
Within particular office seats having sensitive nature of work, like extensive public dealings, establishment,
monetary sanctions etc. should be clearly defined and maximum stay be kept at 2 years.

(g) Premature transfers i.e. transfer of an employee before he has completed a minimum of 3 years stay
should not be ordered except under rare circumstances of punishment or clearly spelt out administrative reasons.
(hy The employees/officers who are posted in the order areas, but areas & Kandi areas should
remain were for a minimum period of two VEears.

2. After the period of general transfers, the policy in respect of mid-term transfers will be as under:-
1) Generally, there will be complete ban on mid-term transfers. |

2) When the transfer becomes necessary to fill up a vacancy existing after making the general

transfers or a new vacancy arising as a result of the following eventualities, the Administrative Department
may do so at its own level:-

(a) Suspension;

(b) Resignation;

(c) Removal from service;

(d) Retirement:

(e) Deputation, including deputation for lon i term training;
{f) :Promotion; '

(g) Creation of new posts;

(h) Death; and

(i) Mutual transfers.

After filing up vacancies arising as a result of eventualities mentioned above, the resultant vacancy
may only be filled up with the approval of the Chief Minister through the Department of Personnel.

31 In respect of tranfers to be made after Sth May, 2002, it is made clear that only those cases shall
be referred to the Department of Personnel for approval which are not covered under the above items and
transfer is proposed on administrative grounds or on exteremly compassionate grounds. Full justification may
be shown in respect of cases in which transfer is proposed on administrative grounds. In such cases the
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proposal shall be sent by the Administrative Department with the approval of Minister-in-charge to the Department
of Personnel (in Personnel Polices Branch-11). Thereafter, the pros and cons shall be considered by the
Department of Personnel and orders of the Hon'ble Chief Minister, obtained and con veyed to the Administrative
Department for action'to be taken accordingly. The Administrative Department shall not effect transfers at its
own level in compliance with the orders of Minister-in-charge rather the case shall be sent to the Department
of Personnel for the approval of the Hon'ble Chief Minister.

In the case of the Departments where the Chief Minister is himself the Minister-incharge, and
has approved mid-term transfer, in that case as well, before effecting the transfer, the case shall have to be sent
to the Department of Personnel for the approval of the hon'ble Chief Minister.

d. In case, any difficulty is experienced. in any Department in implementing these instructions the
matter be taken up with this Department.

X Whenever orders of postings and transfers are issued, a separate note regarding T.A. may be
given in orders indicating the transfer has been made in public interest or on the request of the employee.

6. It shall be ensured by the Administrative Department that the above guidelines are complied with
in letter and spirit and wherever consent has been obtained from an employee for transfer, against the resultant
vacancy so caused other employees shall be transferred without his consent,

T The receipt of the letter may kindly be acknowledge.
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Copy ni: Punjab Government circular letter No, 12/15/98-5PPI1/4462, dated 23rd April, 2002 from
the Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjabh.

Subject:  Submission of the Written Statements to the Advocate General Punjab for filling the same in
the Hon'ble High Court for the State of Punjab & Haryana.

SirMadam,

I'am directed to refer to the subject cited above and to say that as reported by the Advocate
General, Punjab, the Written Statements do not reach in their office in time, with a result unnecessary adjournments
ensure and some times Government lost the sympathy of the Hon'ble Court. Many times heavy costs are
imposed on the State because of not filing the written Statements in time.

2. It has also been reported that many officers submit their written statements on the date when the
case is fixed and the Courts refuse 1o place the written statements on the record. Resultantly, costs are
imposed for not filing the written statements in time. A part from unnecessary burden on the State Exchequer,
it causes annoyance to the Hon'ble Court and in some cases an interim relief is granted for that reason alone.

3. The Advocate General, Punjab has desired that the written Statements to be filed must reach in
his office atl&as_'t 4 days earlier through the representatives of the Department for getting these vetted and to
ensure that the written statements are to be filed atleast 3 days before the due date. In accordance with the
Rules of the High Court, so that the needful may be done in time.

4. As desired by the Advocate general Punjab,

You are accordingly, requested to kindly ensure compliance.
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Copy of Punjab Government circular letter No. 7/31/01-5PP1/4505, dated 24th April, 2002 from the
Department of Personnel, addressed to all the Heads of Department etc, in the State of Punjab.

Subject :  Regarding adjudging the suitability of officers/officials for promotion/career progression
ete. where adverse remarks have been expunged or more than one caq@'fenﬁa.* report has
been received during a year.

Sir/Madam,

I am directed to invite your attention to the subject cited and to say that some of the Departments
have raised the question as to how a confidential report (CR) is to be treated where adverse remarks have
been expunged by the competent authority? Secondly, how are the CRs to be assessed if more than one CR
has been written for a particular year and thirdly if an officer has been given additional charge and has worked
under two or more reporting authorities, how are the CRs to be recorded?

2. The matter has been considered and it has been decided that where adverse remarks recorded in
a confidential report of an officer/official have been expunged by the competent authority without affecting the
grading of an officer/official in such cases, grading recorded in the CR shall stand. However, if while expunging
the adverse remarks the competenent authority has also expunged the grading of an officer/official for a
particular year such a CR should be ignored and the CR for the previous year should be taken into account and
if even such a CR is not available the competent authority should take into account the CR(s) of the lower
grade/post to complete the number of the CRs required to be considered. If this is also not possible, all the
available CRs should be taken into account i.e. procedure as applicable in the case of a “No Report Certificate’
for promotion to next higher post/for Career Progression etc. should be adopted.

3. In respect of cases where more than one CR has been recorded for a particular year, all the CRs
for the relevant year should be considered in totality by the competent authority/Departmental Promotion
committee and a balanced assessment should be made.

4. Where the officer/official reported upon has held additional charge under two or more reporting
authorities the comments of the Reporting officer who has seen the work of Additional Charge held by the
officer/official reported upon (for a period of not less than three months during the period under report) should
be invited while recording the CR. Such an officer should submit his remarks in a brief note direct to the next
higher authority reviewing accepting authority, looking after the normal work of the officer/official reported
upon, who before adding his own remarks as reviewin g/accepting authority should take both the sets of remarks
i.c. these recorded by the Reporting officer who has seen the normal work of the officer/official as well as
those recorded by an officer who has seen the additional work of the officer/official, into consideration.

These instructions may kindly be brought to a notice of all concerned for strict compliance.
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Copy of Punjab Governmeat circular letter No. 5/83/02-2PPII/5371, dated 10th May, 2002 from the
Department of Personnel, aldressed to all the Heads of Department ete. in the State of Punjab.

Subject :  Civil Writ Petition No. 6615 of 2002-Confirmation of Officers recruitted by Punjab Public
Service Commission.

Siv'Madam,

| am directed to refer to the subject noted above and to say that Hon'ble Punjab & Haryana High
Court while hearing Civil Writ Petition No. 6615 of 2002-Common Cause Forum, Punjab Vs. State of Punjab &
others in its order dated 29.4.2002 has dirscted as under :-

"with a view to avoid further complications, we direct the Government of Punjab and its
functionaries not to confirm in service any of the officerstemployees appointed on the
recommendations of the Punjab Public Qervice Commission during the tenure of Sh. Ravinder
Pal Singh Sidhu." '

& It is also informed a that Sh. Ravinder Pal Singh Sidhu was appointed as Chairman, PPSC on
9.9.1996.
3. You are, therefore, requested to comply with the orders of the Hon'ble Punjab & Haryana High

Court in letter and spirit.

Kindly acknowledge the receipt of this letter.

Copy of Punjab Government circular letter No. 5/83/02-2PPII1/5373, dated 12th May, 2002 from the
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subject :  Ban on issuing Appointment letter and joining to the candidates recommended by Punjab
Public Service Commission.

Sir/Madam,

I am directed to refer to the subject noted above and to say that Hon'ble Punjab and Haryana
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High Court while hearing CWP No. 6615 of 2002 filed by Common Cause Forum Punjab Vs State of Punjab
and others, in its order dated 29-4-2002 has directed that the candidates who have been selected by Punjab
Public Service Commission and are awaiting appointments shall not be appointed without prior permission of
the Court.

2, You are therefore, requested not be issue appointment letters to the candidates selected and
recommended by the Punjab Public Service Commission. In case any selected candidate has been issued an
appointment letter, he/she should not be allowed to join the said post. Accordingly you are requested to follow
the instructions in letter and spirit.

3 Kindly acknowledge the receipt of this letter.
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Copy of Punjab Government circular letter No. 7/23/98-1PP11/6854, dated 30th May, 2002 from the
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subject :  Ban on transfers in all depariments till the election process to Panchayat Samities and Zila
Parishads is over i.e. up-to 10th of June, 2002.

SirfMadam,

| am directed to invite your kind intention to the subject cited above and to say that the State
Election Commissioner, Punjab vide its Notification dated 15th May, 2002 has declared the General Elections to
elect the members of the Panchayat Samities and Zila Parishads and vide Notification dated 27th May, 2002
has fixed the following dates to elect the members for the purpose :-

PROGRAMME
(a) 30th May, 2002 (Thursday}

as the last date of making nominations;
(b} 315t May, 2002 (Friday)

as the date for the secrutiny of nominations;
{c) 15t June, 2002 (Saturday)

as the date for the withdrawal of candidatures;
{d) 9th June, 2002 (Sunday)

as the date on which a poll shall, if nenessnﬁr_ be_l takern, and
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{e) 13th June, 2002 (Thursday)
as the date by which the election shall be completed.

2 ‘The State Election Commissioner, Punjab has further desired that no transfer in any Department
may be effected by the Government till the election process to Panchayat Samities and Zila Parishads is over
L.e. upto 10th of June, 2002,

3. You are accordingly, requested that no transfer in your department may be effected till 10th of
June, 2002,
4 This may kindly be complied with seriously and urgently.

Copy of Punjab Government circular letter No. 7/18/99-1PPIL/7360, dated Sih June, 2002 from the
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subject :  Guidelines for the postings and transfers of Government employees for the year 2002-
Extension of General Transfers period upto 30th June, 2002.

SirfMadam,

| am directed to refer the Punjab Government letter No. 7/18/99-1PPI1/4 124, dated 10th April,
2002 on the Subject cited above, vide which'the last date for General Transfers was fixed as 5th May, 2002.
Subsequently, the State Election Commissioner, Punjab declared general elections to elect the members of the
Panchayats Samities and Zila Parishads, as a result of which the Punjab Government had to impose a ban on
transfers in all Departments till the election process is over i.c. upto 10% June, 2002. vide Punjab Government
letter No. 7/23/98-1PPIl, 6854, dated 30.5.2002, this has rendered various Departments helpless to effect the
transfers in time. The Government has now reconsidered the transfer isue and it has been decided to extend
the period of postings and transfers of officers and officials from 5th May. to 30th June, 2002 in all the
Departments. The bread guidelines to be adopted for effecting transfers will be the same as provided in the
Punjab Government letter referred to above.

2. You are accordingly, requested to effect and sumup general transfers by 30th June, 2002.

Copy of Punjab Government circular letter No. 3/41/02-1PPI/8003, dated 19th June, 2002 from the
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subject : Biarn on recruitment.
Sir/Madam,

| am directed to refer to D.O. letter No. FD-DFERI-02/658, dated 13th May 2002 and D.0. No,
6/71/2002-6FPP1/4804 dated 18th June, 2002 issued by the Chief Secretary to Government Punjab on subject
noted above and to State that references have been received from various Departments to clarify whether ban
on recruitment also includes ban on promotions. It is hereby clarified that there is no banon promolions and the
posts may be filled up by promotion provided the post at the lowest level of the feeder cadre is deemed to be
abolished, However, this will be limited only to quota of vacant posts which are to be filled up by promotion and
in no circumstances promotions would be made against the vacant posts, which are to be filled up by direct
recruitment. It may also be ensured that no adhoc promotions are made against vacant posts to be filled up
through direct recruitment.

Copies of letters dated 10/13th May, 2002 and letter dated 18th June, 2002 as mentioned in letter
dated 19th June, 2002 is also added for persual of the letters under reference.

Copy of DO No, FD-DFREI-02/658, dated 10th/I3th May, 2002 from Shri YS Ratra, IAS, Chief
Secretary to Government, Punjab addressed to all the Financial Cnmniiﬂluuraﬂ'l:i;;:iﬁq! Secretaries/
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Administrative Secretaries in the State of Punjab.
Subject:  Ban on Recruitmen,

SinMadam,

l. As you are downed, the Cabinet Sub-Committee on Fiscal Management. In its meeting hold on
24.4.2002, under the Chairmanship of the Chief Min ister, Punjab, considered at length the various proposals
required for bringing about of active reduction in the non-plan expenditure on salaries and allowances of the
Government employees, keeping in view the poor financial health of the State and the resultant cash erunet.

2. A decision was taken to impose a complete ban on recruitment to the posts lying vacant at
present and likely to fall vacant due to retirements or any other reasons. All such posts would be doomed 1o
have been abolished forthwith. A post thus abolished can only be revived with the prior approval of the Council
of Ministers after seeking advice of the Department of Finance. Any budgetary provision made for these
vacant posts during the current year may also be considered as dropped.

3. 1 am, therefore, to request you to take immediate steps to implement the above decisions of the
Cabinet Sub-Committee, Catepory-wise list of post lying vacant in your department as on 30.4.2002 may also
be furnished to the Department of Finance by the 2 st May, 2002.

4, Any requestion placed with the Punjab Public Service Commission, Subordinate Services Selection
Board or Departmental Selection Committee shall be immediately withdrawn and where any process for
recruitment has been initiated to written test conducted or interviews held, further process should be stopped
forthwith. Recommendations for recruitment made by PPSC ban S55B may also be filed in all cases where
they have not yet been dated upon.

It is also brought to your notice that the Cabinet Sub-Committee on Fiscal Management is an
Empowered Sub-Committee of the Council of Ministers and, therefore, its decisions and the decisions of the
Council of Ministers for all intonts & purposes.

Copy of D.O. No. 6/71/2002-6FPPC/4804 dated 18th June, 2002 from Shri YS Ratra, 1AS, Chief
Secretary to Government, Punjab addressed to all the Financial Commissioners/Principal Secretaries/
Administrative Secretaries in the State of Punjab.

Subject : Ban on Recruitment,
Sir/Madam,

Please refer to my D.O. Letter No. FD-DF REI-42/658, dated 13th May, 2002 on the subject
cited above. '

Reference have been received from various depariments to clarify whether ban on recruitment
also includes ban on promotions. It is hereby clarified that there is no ban on promotions and the posis may be
filled up by promotion provided the post at the lowest level of the feeder cadre is deemed to be abolished.
However, this will be limited only to quota of vacant posts which is to be filled up by promotion and in no
circumstances promotions would be made against the vacant posts, which are to be filled up by direct recruitment.
It may also be ensured that no adhoc¢ promotions are made against vacant posts to be filled up through direct
recriitment, '

Most of the departments have not supplied category wise lists of posts lying vacant in their
departments as on 30.4.2002. This information must be furnished to the Department of Finance by 25.6.2002

© positively, .
Copy of Punjab Government circular letter No. 7/13/02-1PPII/8152, dated 21st June, 2002 from the
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Department of Personnel, addressed to all the Heads of Department ete. in the State of Punjab.

Subject :  Fmplementation of Policy instructions issued by the State Government containing guidelines
for the posting and transfers of its employees equally of the employees of Corporations/
Boards/Autonomoiis Bodies in the State.

Sir/Madam;

| am directed to refer to the Personnel Department Letter No. 7/18/99-1PPI/14626 dated
26.9.2001 on the subject noted above vide which it was conveyed that the Government policy instructions
containing guidelines for postings & transfers of its employees during transfer scason and Mid-Terms transfers
period be implemented equally while affecting transfers of employees of Corporations/Boards/Autonomous
Bodies in the State. The State Government has also issued guidelines for postings & transfers of'its employees
for the vears 2002-2003 as per these guidelines, the general transfers are 1o be made upto 30.6.2002 clarification
have been sought, if these guidelines should also be made applicable for the employees of Corporations/
Boards/Autonomous Bodies in the State. Accordingly, it is clarified that the policy guidelines for posting &
transfers contained in letter No. 7/18/99-1PPII/4124, dated 10.4.2002 and letter No. 7/18/99-1PPI1/7360, dated
5.6.2002 are equally applicable while effecting the posting & transfer of employees of Boards/Corporations/
Autonomous Bodies in the State,

The Board guidelines to be adopted for effecting the postings & transfers of employees of
Corporation/Boards/Autonomous Bodies are summarized as under:-

(a) Transfers must be kept to barest minimum.

The transfers should generally be made against vacant posts except where the transfer are
justified on administrative or compassionate grounds.

{(b) Employees who are due to retire within the next two years, may be allowed to continue in the
same district or at the same station of postings till retirement, as far as possible.

{c) When husband and wife are in service it is desirable Lo keep the couple at one station for a period
not more than 5 years, thereafter, she/he should be transferred as per policy. Even in case where
the wife is in Government service and husband is under a private employment the same attitude
may be adopted. Efforts, should be made to post unmarried girls and widows at stations suitable
to them as far as possible. Unmarried girls and widows should be given preference over couple
cases in the matter of postings and transfers at stations convenient to them.

{d) Az far as possible, the handicapped and the blind employees may be shown due consideration to
mitigate their inconveniences while considering the question of their postings and transfers.

(e} In case any child of a Government employee/officer is mentally retarted, while posting and
transferring such officials/officers sympathetic attitude may be adopted and efforts should be
made to post them at the place of their choice. '

(f) A stay of 3 years and 5 years may be treated respectively, as the minimum and maximum period
ina particular place. Similarly, for employees transferable within the State, no employee should
be allowed to serve in one district beyond a period of 7 years in his entire service. Within particular
office seats having sensitive nature of work, like extensive public dealings, establishment, monetary
sanctions etc should be clearly defined and maximum stay be kept at 2 years.

{g) Premature transfers ie. transfer of an employee before he has completed a minimum of 3 years
stay should not be ordered except under rare circumstances of punishment or clearly spelt out
administrative reasons.
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() The employees/officers who are posted in the border areas, bet areas & Kandi areas should
remain there for a minimum period of two years.

Tk

After the period of general transfers, the policy in respect of mid-term transfers will be as under:-
1 Generally, there will be complete ban on mid-term transfers.

Y When the transfer becomes necessary to fill up a vacancy existing after making the general
transfers or a new vacancy arising as a result of the following eventualities, the Administrative
Department may do so at its own level:-

{a) Suspension;

(b} Resignation;

{c) Removal from service;

(d) Retirement;

{e} Deputation, including deputafipn for long term training;
{f) promotion;

(g) Creation of new posts;

(h) Death; and

(i) Mutual transfers.

After filing up vacancies arising as a result of eventualities mentioned above, the resultant vacancy
may only be filled up with the approval of the concerned Administrative Department, No approval of Personnel
Department is needed as in the case of Government employees.

The receipt of the letter may kindly be acknowledge.

Copy of Punjab Government circular letter No, 4/6/02-2PPII/8665, dated 4th July, 2002 from the
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subject : Rule 20 of Punjab Gavernment Employee (Conduct) Rules, 1966-Canvassing of non-official
ar ather influence by Governmem Employees-strict observance of- '

SirMadam,

Kindly refer to Punjab Government Circular letter No. 4/8/93-2PPII/1870, dated 29th September,
1993 on the subject cited above wherein it was made clear that any violation of the said instructions would
attract action against the defaulting employees in accordance with the procedure laid down in the Punjab
Government Circular No. 7398-511(3)-71, dated 15th December, 1971.

2. Your attention is invited 10 Rule 20 of the Punjab Government Employees (conduct) Rules, 1966,
which is reproduced as under:-

"2.0 Canvassing of non-official or other influence-No Government employee shall bring or attempt
to bring any political or other influence to bear upon any superior authority to further his interests
in respect of matter pertaining to his service under the Government."

3. Despite the statutory provisions and the instructions cited above, it has been observed that the
- tendency of canvassing non-official and other influence by the Government employees to further their interests
in respect of matters pertaining to their service under the Government has not been checked. Leaders of
political parties are approached by Government employees to obtain support for their representations, appeals,
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posting and transfers etc., pertaining to their conditions of service. Government considers such an act as a
serious lapse on the conduct of the Punjab Government employees and it has been decided that in furture when
such instances come to the notice of the Government or Departments, as the case may be, action against the
detaulting employees should be taken in the following manner:-

{iv A Government employee violating the provisions of Rule 20 of the Punjab Government
employees (Conduct) Rules./Instructions for the first time after the issue of these instructions
should be issued written warning, which may, however, not be placed in the Character roll/
Confidential Repart file of the cmployee concerned. However, a copy of the wrilten waming
should be endorsed to the Department, office/organization concerned if the Government
employee is borne on a cadre dilTerent than the one in which he would be warking at the
time of the issue of the warning. ;

(i) Ifa Government employee is found guilty of violating the above provisions/instructions
second time, despite the issue of the written warning, then disgiplinary action should be
initiated against him under the provisions of Punjab Civil Service {Punishment and Appeal)
Rules, 1971,

4. You are requested (o take note of the provisions of the Rules mentioned above and not to viclate
the same. '

The receipt of the letter may Kindly be acknowledged.

Copy of Punjab Government circular letter No, 12/39/02-5PP11/9406, dated 17th July, 2002 from the
Department of Personnel, addressed to all the Financial Commissioners/Principal Secretaries/
Administrative Secretaries in the State of Punjab.

Subject :  Implementation of the directions of the Hon'ble Punjab & Haryana High Court in CWEP
No. 4382 of 2002 Satbir Singh & others vs State of Haryana.

Sie/Madam,

All the Financial Commissioners, Principal Secretaries and Administrative Secretaries to the
Government of Punjab, may kindly refer to the subject cited above.

2. In the case cited as subject, the Hon'lle High Court of Punjab & Haryana vide its judgement
dated 2 [st march, 2002, while allowing the above mentioned Writ Petition, ssued the fallowing directions to the
States of Haryana and Punjab and LT, Administration in the Larger public interest and for proper administration
of justice:-
i) Where-ever the rights of the parties have been settled by a Judgement of the Court, the
State has taken all remedies available to it in law against that Judgement even up to the
highest Court of the land and the Judgement has attained finality, then the State must accept
the Judgement and implement it in its true spirit and command. There is implicit obligation on
the part of the State to grant same relief to other members of the cadre whose claim was
based upon identical facts and points of law.

i) The State Government shall as expeditiously as possible in any case not later than four
months react and respond to a legal notice/representation served upon it by any of its

. employees for re-dressal of his grievance/grant of relief, which has been granted to this co-
employees similarly situated in furtherance to the judgement of the Court unless, for reasons

to be indicated in the reply, the State fecls compelled to deny such relief. Needless 1o point

out that denial must neither be evasive nor intended to circumvent the orders of the Court.

i) In the event such an employee is compelled to approach the Court of Law, where upon the
Court awards interest and/or costs while allowing such a petition then the expenditure
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incurred by the State including the costs/interest paid in furtherance to the orders of the
Court should be recovered from the erring officen(s).

iv)  The concerned quarters of the Government are expected to work out the details in furtherance
to the above directions and issue pervasive but definite instructions to all its Departments
[orth-with to ensure compliance.

4, A copy of this Judgement was sent to the Chief Secretaries of the States of Haryana & Punjab
and the Adviser to the Administrator of Union Te rritory Chandigarh for compliance with the directions that the
compliance report be submitted to the Registrar of the hon'ble Court who shall place the same before the
Bench on the Administrative side within two months,

5. The Punjab Government has considered the above directions of the Hon'ble High Court of Punjab
& Haryana and it has been decided (o implement the general directions jssued by the Hon'ble Court in all the
departments of the State Government.

6. For this purpose a Committee consisting of the Chief Secretary, Punjab, Legal Remembrancer
and the Administrative Secretary of the concerned Department is hereby constituted for examining in detail
those judgements of the Court which have attained finality and implement the same in case of employees/
members of the cadre whose claims are based upon identical facts and points of law as the claims of the
employee(s) in respect of whom such judgements have attained finality.

T You are accordingly, requested to examine the cases in your department where the judgement
has attained finality and bring similarly placed cases before the aforementioned committee for final decision
with regard to the extension of same relief/benefit to other members of the Cadre whose claims are based upon
identical facts and points of law,

B These instructions may be brought to the notice of all concerned in your department.

Copy of Punjab Government cirenlar letter No. 3/26/02-2PP1/9885, dated 1st August, 2002 from the
Department of Personnel, addressed to all the Financial Commissioners/Principal Secretaries/
Administrative Secretaries in the State of Punjab. :

Subject:  Convening of meetings of Departmental Promotion Committee.
Sir/Madam,

All the Financial Cummissi'ﬂnerfl}}incipal Secretaries/Administrative Secretaries may kindly refer
to the subject noted above.

2 It has been decided by the Government that no meetings of DPC should be held till further orders,
However, wherever the courts have ordered the holding of DPC, the same may be held.
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Copy of Punjab Government circular letter No. 12/109/02-5PP2/10593, dated 6th August, 2002 from
the Department of Personnel, addressed fto all the Financial Commissioners/Principal Secretaries/
Administrafive Secretaries in the State of Punjab.

Subjecr : General Election to the Legislative Assembly of Jammu & Kashmir, 2002-making-available
staff in connection with-request for.

Sir/Madam,

In continuation my D.O. letters noted in the margin, on the subject cited above.
2. The Chief Electoral Officer, Punjab has further expressed his desirability to pursue the matter as
under:-

(i) It will be observed that the incentives offered are quite attractive and it is expected that a
number of persons will readily volunteer, However, it is stressed that we can not leave the matter entirely to the
will of volunieers and not forthcoming, additional hands will be required to be drafted. Under Article 324(6) of
the Constitution the State Governments are bound to furnish the required manpower to the Election Commission
of India. When called upon to do so. Even if the elections are being held in some other state. But since
volunteers are always preferable to impressed draftees every effort must be made to give wide publicity to this
request, so that the required nuraber of volunteers come forth.

{ii) Itwould be desirable that the persons detailed for this duty shoukd already have done election

duty in the past, and are familiar with EXMs. Since, however, all personnel may not be familiar with BEL model

-of EXM. Which is being used in J&K, it will be desirable to have a one day training session for the volunteers
before they leave for Jammu.

(i) It will not be possible to make special arrangements for women, so they rmiy be exempted
from this duty. '

(iv) To arrange the Buses for the transport of Volunteers from District Head quarters.

The information regarding the applications received by r the Deputy Commissioners should be
faxed/E-mailed to the Election Office, by 23rd August, 2002 in & giving proforma because the first round of
polls in fixed for 16th September, 2002,

3. I shall be grateful, if you kindly look into the matter personally and ensure thai in case enough
volunteers are not forthcoming, additional hands may be bound-for this election duty in pursuance of the -

provisions of Article 324(6) of the Constitution of India and timely report of the nﬂidialfoﬂﬁ'ws,depﬁted may be.
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submitted to the office of the Chief Electoral Officer. Punjab, by 23rd August, 2002 in (he given praforma i.e.

5. rNe. Name Designation Address/Deptt./Office.

Copy of Punjab Government circular letter No. 12/ 109/02-5PP2/10593, dated 9th Augﬂst. 2002 from
the Department of Personnel, addressed to all the Financial Cummissiunersfl’rjncipnl Secretaries/
Administrative Secretaries in the State of Punjab.

Subject:  General Election to the Legivlative Assembly of Janumy & Kashmir, 2002-muaking available
staff in connection with-request for.

Sir/'Madam,

The Election Commission of India has to hold a general election for constituting the new Legislafiye
Assembly of Jammu and Kashmir before the expiry of the term of the existing Legislative Assembly on | 7th
October, 2002, Accordingly, the poll for the sajd general election which might be taken in more than ope phase,
will be held some time in the numbers ﬂfSepIumher-Gcmbe:; 2002,

2. The commission has declared to the Electronic Voting Machines ( EVMs}) for the conduct of the
ensuing general election to the Jammu and Kashmir Legislative Assembly. For the smooih conduct of elections,
where EVMs are £oing to be used for the first time in the State of Jammy and Kashmir, the Commissijon has
decided to depute some officers/officials from the State of Punjab to the State of Jammu & Kashmir for the
conducted of poll and continue of voter by name of EVMs are the officers officials of the Government of
Punjab are well versed with the functioning of electronie voting machines having conducted the recent general
election in the State Assembly by means of those machines.

3. Accordingly, the Commission in terms of Article 324(6) of the Constitution of Indig a5 made
applicable to the State of J ammu and Kashmir under the Constitution (Application to Jammu & Kashmir) order,
1954 as amended, hag requested the Governor of Punjab to make avajlable the services of 2,500 officers/
officials of the Government of Punjab where services may be necessary for deployment ag Presiding Officers/
Polling Officers for the smooth conduct of Elections to the Legislative Assembly of Jammy & Kashmir.

4, The incentives at uniform rates would be given in lump some to the polling personnel. The lum psum
amaount would be Rs. 10,000/ for duty for all these Phases and Rs. 7,000 for duty entired out for two phases,
for all other quantum of duties the amount of lumpsum incentive would be decided by the Commission on the
basis of duty actually performed, like one phase, being in the reserve ete. Other incentives would be n consonance
with that was paid for the ] %96 jammu and Kashmir elections, as enumerated below:-

(i) Ex-g}alia reliel of Rs. 5,00 lakhs may be paid in case of demise of an officer/official on
duty. In addition, the concerned State Government shal] provide an appropriate job to the
dependent of deceased/nominee, at 4 place of his/her choice. .

(i) DA may be paid at the rate of one and a half times of comresponding rates applicable to the
Central Government employees (e.s, Rs. 135/ per day),

(i) Disability Relief Rs. 25,000 for permanent disa bility and Rs. 10,000 for temporary di sability,
requiring extended hospitalisation, in case of any injury that may be sustained in the course
of election duty in Jammu and Kashmir (as was done jn 1996 election),

(iv) Boarding & Lodging at security transijt camps with J&K to be provided free, by respective
" CPMFs (as was done in 1996), !

(v) Medical Aid Full cost (to be met by J&K Guw_:rm;neni} of hmpilalisatiﬂm’medical aid and
treatment in case of any injury stained in the course of duty in J&K (as was done in 1996),
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(vi) Advance Drawn of entitlement upto 80% of all the financial entitlements (as was done in
1 996). 2

B The personnel from Punjab would be moved to the jammu region, by road transport under security
cover to be provided by the Punjab Government till they reach Jammu Region. Thereafter, they will be placed
under the, security cover provided by the governme nt of Jammu & kashmir and that government would be
responsible for further security of these polling persannel till they rem ain in J&K. The polheg personnel shall be
lodged in security camps and would move with security cover.

6.~ 1, shall be grateful, if you please look into the maticr personally and being these facts to the
notice of all employees of your Department for giving options voluntarily to be deployed as Presiding Officers,
Polling Officers to the Elections of Legislative Assembly of Jammu & Kashmir. The options 50 received may
he forwarded to the Chief Electoral officer. Punjab, Chandigarh for further necessary action, who will adjudge
(he suitability and issuc deployment letters to each employee.
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Copy of Punjab Goverament circular letter No. 6/3/01-1PP1/11661, dated 9th September, 2002 from
the Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subject:  Regarding implementation of the judgement of Hon'ble Supreme Court of India in CA No.
11660-61 of 1995-Saroj Rani and others Vs, State of Punjab and other etc.-Regarding
protection/fixation of pay of the employees affected adversely.

Sir/Madam,

| am directed to invite your attention towards Punjab Government instructions bearing No. 6/30/
95-1PP1/11182, dated 15th September, 1999, vide which Judgment dated 24th August, 1999 delivered by the
Hon'ble Supreme Court of India in CA No. 11660-61 of 1995-Saroj Rani and other Vs. State of Punjab and
other etc. had been circulated for immediate necessary action and compliance.

2. Same of therDepartments have sought clarification that whether the employees who have been
adversely affected by the Judgment dated 24th August, 1999 of Hon'ble Supreme Court of India in CA No.
11660-61 of 1995 - Saraj Rani and others verses State of Punjab and others etc. are to be allowed benefit of
actual service rendered by them against the post of Senior Assistant prior fo the deemed date of prumutinn-_ﬁr
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on their re-appointment/promotion to the post of Senior Assistant i.e. whether in such cases the employeces
concerned are entitled to retain the salary and increments paid to them for actual working against the post of
Senior Assistam? ;

3 The matter has been considered in consultation with the Department of Finance and it has been
decided that employees who have previously officiated or have actually worked in the same post, their initial
pay shall not to be fixed less than the pay, other than special pay, personal pay or emoluments classed as pay
under rule 2.22(a)(iii) of the Punjab CSR Volume |. Part-1, which they drew on the last such 6ecasion, and shall
count for increments the period during which they drew that pay on such last and on any previous occasion for
increment in the siage of the time scale equivalent 1o that pay i.e. such employees who have been adversely
affected by the Judgment of Hon'ble Supreme Court in Saroj Rani's case (supra) shall be entitled to retain
salary and increments paid to them for actual working against the post of Senior Assistant on the deemed date |
of their promotion or if such employees have been reverted to their lower posts their pay on re-appointment/
pramotion to the post of Senior Assistant shall not be fixed less than the pay. they have actually drawn against
the post of Senior Assistant on any previous occasion, The period for which the employees worked on the
lower post shall apparently count for increment in the lower post only and they will draw the pay as Clerk or
any other lower post held by them as fixed under the Punjab Civil Services Rules.

4. These instructions are being issued in consultation with the Department of Finance as conveyed
by them vide their 1.D. No. 6/44/2002-2FP11/922, dated 20th August 2002,

3 These instructions may be brought to the natice of all concerned for immediate necessary action
and compliance,

6. Kindly acknowledge its receipt.

Copy of Punjab Government circular letter No. 12/ 109/02-5PP2/11770, dated 11th September, 2002
from the Department of Personnel, addressed to all the Financial Commissioners/Principal
Secretaries/Administrative Secretaries in the State of Punjab.

Subject:  General Election to Jammu and Kashmir Legislative Assembly 2002 - making available
staff in connection with - Honrarium.

All the Financial Commissioners, Principal Secretaries and Administrative Secretaries to the
Government of Punjab, may kindly refer to the Communications noted, in the margin, on the subject cited above,

2. The Chief Electoral Officer Punjab has intimated that the Election Commission of India has
revised the honorarium to be paid to polling staff as under:-

from Rs. 10,000 to Rs. 15,000 ~ for duty done in all three phases,
from Rs. 07,000 to Rs. 12,000 for duty done for two phases.
B For all other forms of duties like one phase being in reserve etc. the quantum of honorarium

would be decided by the commission,

4. It is requested that these instructions may please be brought to the notice of all employees of the
departments under their administrative control.

Copy of Punjab Government circular letter No.' 11/33/02-4PF2/12076, dated 19th September, 2002
from the Department of Personnel, addressed to all the Heads of Department etc. in the State of
Punjah.

Subject:  Compassionate appointment determining eligibility and suim.?iﬂ{p of a dependent family
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member of the deceased Government employees-criferin.
Sir/Madam,

| am directed to say that as noticed by the Government some Appointing authorities demand
dependent certificates from every dependent of the deceased employees who apply for compassionate
appointment in the State services under the policy of the State Government, This makes great inconveniance to
the dependents. The matter regarding determining the eligibility and suitability of the dependent members of the
deceased Government employees has been considered cerefully and it has been decided that henczforth following
criteria for the purpose may be adopted:-

1} Ifthe Government employee had nominated any of the dependent in the G PF statement or
any other service record, such nominated dependants should be considered for compassionate appointment
afier the death of Government employee.

2 In pass such nominated person is not eligible for compassionate appointment as per policy
instructions, all dependents of the deceased employee should unanimously nominated one
dependent candidate eligible in case of any doubt, or where the claimant dependents are
maore than one, the appointing authority must refer the matter to the district magistrate for
determining the real dependent for compassionate appointment. In all such cases the District
Magistrate shall :-

(i) Callall the claimants in his court including all dependents i.e. Widow/Widower/sons, daughters,
adopted sons, adopted daughters.

(i) Record Statement of each dependent and obtain their consent for compassionate appointment
in favour of the candidate of their choice.

(i) €onsider the eligibility of each claimant/proposed candidate in the light of Government
policy instructions on the compassionate appointment issued fromtime to time.

(iv) Adjudge eligibility and suitability of the candidates keeping in view the age for ¢ntry into
Governmenl Service, qualifications, and priority position in the family.

Priority position would be in the following order :-
(a) Widow/Widower;
fby  Unmarried Son;

ic) Unmarried Daughter;

{d) Married Son, if living in joint family and if living separately property and other interests are
common.

{v) Strictly ensure and ascertain the financial .pnsitinn of the family before issuing the legal

authority for the compassionate appointments as per the provisions of policy instructions
issued by the State Government.

The legal authority issued by the District Magistrate after following the procedure laid down
above, may be treated as suitability for compassionate appointment.

4. In all such cases, the dependent who is offered compassionate appointment must execute an uder
taking that he or she shall discharge his/her responsibilities as puardian of other dependents of the deceased
employee.

5. These instructions may please be brought to the notice of all concerned and also ensure moticulous

compliance.
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Copy of Punjab Government Notification No. 12/29/02-1PP3/14042, dated 14th November, 2002
published by Govt, Gazette 14th November, 2002 from the Department of Personnel.

No. 12/29/2002-1PP3/14042.-In exercise of the powers conferred by the proviso to Article
309 of the Constitution of India, and all other powers enabling him in this behalf, the Governor of Punjab is
pleased to re-constitute of the Punjab Subordinate Services Selection Board (hereinafter referred to as the
Board) with effect from 14th November, 2002.

I. Constitution of the Board.-The Board shall consist of a Chairman and not more than nine
other members and the Board may act notwithstanding the absence on leave or otherwise of the Chairman ar
any Member. ;

2. Function of the Board.-(1) All initial appointments to Group 'C' Services or posts under
the Government of Punjab except the following shall be made on the advice of the Board:-

(1) Posts in the High Court of Punjab and Haryana;
(i) Posts in the punjab Vidhan Sabha Secretariat; and

(i) Posts on which War Heroes, who have been discharged from defence services or Para
Military Forces on account of disability suffered by them or their dependents covered by the
ingtructions issued in this behalf by the Government, are appointed; and

(iv) Such other posts, as may, from time to time, be excluded by the State Government from the
purview of the Board.

(2) It shall not be necessary to consult the Board for suitability of candidate appointment to:-

(1) Atemporary post, the necessity for which is declared at the time of unlikely to continue for
more than six months;

(i)  Appointment to permanent post of a person temporirily for a period not exceed to be six
months, owing to emergent circumsiances having arisen, it is necessary interest, to fill the
vincancy immediately and there is likely to be undue delay in making appointment in
consultation with the Board; and

(iit) A postto be filled in by promotion or transfer.

3. Terms.and Conditions.-The terms and conditions of appoint of the Chairman and the
Members shall be as may be notified by the State Government.

4. Headquarters.-The Headquarters of the Board shall be at Chandigarh or at any other
place as the State government may notify from time to time.

5. Interpretation.-If any question arises fo the interpretation of any provision of this notification,
the State Government in the Department of Personnel (P.P.III Branch) shall decide the same.

- Copy of Punjab Government Notification No. 12/29/02-1PP3/14050, dated 14th November, 2002
published by Govt. Gazette 14th November, 2002 from the Department of Personnel,

No. 12/29/2002-1PP3/14050.-The Governor of Punjab is pleased to appoint Brig. Charanjiv
Singh Harika, VSM (Retd.) as Chairman of the Punjab Subordinate Services Selection Board, re-constituted-
vide Punjab Government Notification No. 12/29/2002-1PP3/14042, dated 14th November, 2002.

2. The Appointment will be effective from the date the assumes the charge as such.

: 3. The terms and conditions of service of the Chairman will be settled'in consultation with the
Department of Finance and the Legal Remembrancer and will be notified later ;
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Copy of Punjab Government circular letter No. 11/105/98-4PP2/14420, dated 21st November, 2002
from the Department of Personnel, addressed to all the Heads of Department etc. in the State of
FPunjab,

Subject ; Scheme for Compassionate Appointments-2002-Grant of employment in the State Service
on compassionate grounds-policy regarding.

Sir'Madam,

| am directed to address you on the subject noted above and to say that at present, the policy
regarding prant of employment in the State Services, Class-111 and Class-1V on compassionate grounds is
mainly contained in ¢ircular letter No. | 1/27/94-2PP1/2364, dated 5.2.1996. This policy was framed on the
basis of the judgement of the Hon'ble Supreme Court of India delivered, in the case of 'Umesh Kumar Nagpal
Versus State of haryana and others (1994) S.C. cases (138). The Apex Court 'held that the object of
compassionate appointments is to enable the penurious family of the deceased employee to tide over the
sudden financial crisis and not to provide employment. It was further held that mere death of an employee does
not to provide employment. It was further held that mere death of an employee does not entitle his family to
compassionate appointment. The authority concerned must consider as to whether the family of the deceased
employee is unable to meet the financial crisis resulting from the employee's death. The offering compassionate
appointments as a matter of course irrespective of the financial condition of the family of the deceased and
making compassionate appointments in posts above Class-111 and IV, is legally impermissible. The compassionate
appointments cannot be granted after a lapse of reasonable period, which must be specified in the rules. The
consideration for such employment is not a vested right which can be exercised at any time in future. The
object being to enable the family to get over the financial crisis which it faces at the time of death of the sole
bread winner, the compassionate employment cannot be claimed and offered, whatever the lapse of time and
after the crisis is over, :

It has been considered appropriate that there is need to review the whole policy on compassionate
appointments by taking a due from the policy of Government of India and to impose strict conditions so that
compassionate appointments are available only to very deserving cases. Most of the vacancies that are available
or accrue in direct quota posts in various department are consumed by these compassionate appointments
considerably reducing vacancies for carrying out recruitments from the open markets. This has direct reflection
on the efficiency and working of the departments as it restricts the Government for making selections from a
wider choice of candidates. Imposition of a cap on compassionate appointments-will also protect the legitimate
right of young qualified persons who are waiting for their turn for being recruited in various departments of the
Government for years,

2 The State Government has decided to review the policy on compassionate grounds strictly, on the
decision of the Hon'ble Supreme Court of India in the case of 'Umesh Kumar Nagpal Versus State of haryana/,
referred as above, The Government has reconsidered all the earlier instructions issued from time to time on
compassionate appointments and has decided to review the policy to provide the benefit only to deserving
candidates as per directions of the Apex Court referred in Para-l above.

3. Henceforth, the objective of the Scheme is limited to grant of appointment on compassionate
grounds to persons who fall in the categories mentioned above.

[l}l_ A dependent member of the family of a person (bread-winner) killed or 100% physically
disabled in terrorist action or by security forces acting in aid of civil power, in the State;

{2) A Hependent member of the family of the deceased Government employee, who dies in
harness. -
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(3) Disabled Ex-Servicement (fit for Civil Services);
(4) A dependent member of the family of the Defence Service Personnel,
(i} Killed in service, while performing duties; ar
(i} Who are severely disabled and totally unfit for remmployment,

NOTE I Member' means :-

'Dependent Famil

{a) Spouse; or
(b) Son (including adopted s0n); or
(¢} Un-married Daughter (including adopted Daughter); or

(d) Un-married Brother or Un-marred sister in the case of unmarried Government
Servant.

Who was wholly dependent on the Government Servant/member of the Armed Forces
at the time of his death in harness,

NOTE Il 'Government Servant' for the purpose of these instructions means a Government
Servant appointed on regular basis and not one working on daily wages of casual apprentice or
adhoc or contract or re-employment or on 89 days basis, '

NOTE 111 'Confirmed Work-Charped Staff" will also be covered by the terms Government
Servant mentoned in Note [ above,

NOTE IV 'Service' means a period prior to the date of éupreannuatinn. It does not include
extension in service or re-employment after attaining the normal age of retirement in a civil pOSL,

NOTE Vv ‘Re-employment' does not include employment of ex-servicemen before the

normal age of retirement in civil post,
AUTHORITY COMPETENT TO MAKE COMPASS ONATE APPOINTMENT

(a) competent Authority for recruitment as per Standing Order of each Department, and
Departmental Service Rules:

subordinate offices;
(c) Secretary of the Department concerned in special types of cases.
. 5. POSTS TO WHICH SUCH APPOINTMENTS CAN BE MADE

Group 'C'or'D' posts againsithe direct recruitment quota available at the time of appointment in
the Department of the deceased employee. If no such -post is available, the case may be referred 1o
Redeployment Cell in Department of Personnel for sponsoring the name of the candidate for appointment in
other Departments against the available direct quota posts.

6. ELIGIBILITY
(@) The family is indigent and deserves immediate assistance for relief from financial destitution, The

financial crisis from employees' death,

(b) Applicant for compassionate appointment should be.eligible and suiﬁh&furﬂ:a_post;in all reapmr
under the provisions of the relevant Recruitment Rules. _ A : e
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1. EXEMPTIONS
Compassionate appointments are exempted from observance of the following requirements:

{a) Recruitment procedure i.e. without the agency of the Punjab State Subordinate Serv ice Selection
Board or the Employment Exchange

) Clearance from the Surplus Cell of the Department of Administrative Reforms.

{c) The ban order of filling up of posts issued by the State Government from time to time

8. RELAXATIONS

(a) Upper age limit could be relaxed wherever found to be necessary. In case of reserved categories

of SC/BC Widows the age relaxation may be allowed as per policy instructions issued from time to time. The
lower age limit should however i1 no case be relaxed below 18 years of age in case of Group 'C' and below 16
years in the case of Group D' However, the Administrative Department may relax| upper age limit by 5 years
in deserving case,

NOTE . Age eligibility shall be determined with reference to the date of application and not the date
appointing,
(b) No relaxation in educational qualification in premissible. However, for Group 'D' minimum 5th

standard is necessary. For Group 'C' the appointing authority may temporarily relax the conditions for the
passing of Punjabi Langulage for a period of six months. The person so appointed shall have to pass an
examination of Punjabi Langulage equivalent to Matriculation standard or he/she has to qualify a test conducted
by the language Wing of the Department of Education, Punjab, within prescribed period. If he/she fails to
qualify the test, he/she may (o dealt with line other employees as-per rules.

NOTE In the caseof an attached/subordinate office; the Secretary in the concemned Administrative
Department shall be competent authority for this purpose. '

{c) Where a widow is appointed on epmpassionate Group "D pnét she will be exempted from the
requirement of possessing the educational qualifications prescribed in the relevant rules provided the duties of
the post can be satisfactorily jperformed by her without possessing such educational qualifinctions.

DETERMINATION AVAILABLITY OF VACENCIES

(a) Appointment on cpmpassionate grmmds should be made only on regular basis and that too only if
regular vacancies meant for that purpose are available.

(b) Compassionate appointments can be made upto a maximum of 3% of vacancies falling under
direct recruitment guota in any Group 'C" and 'D" post. The appointing authority may hold back upto 5% of
vacancies in the aforesaid categories to be filled by direct recruitment through Subordinate Service Selection
Board or otherwise so as to fill such vacancies by appointment on compassionate grounds.A person selected
for appointment on compassionate grou nds should be adjusted in the recruitment roster against the appropriate
category viz SC/ST/OBC/General depending upon the category in which he belongs. For example, if he
belongs to SC category he will be adjusted aginst the SC reservation point, if he is ST/OBC he will be adjusted
against ST/OBC point and if he belongs to General Category he will be adjusted against the vacancy point
meant for general Category.

(c) The ceiling of 5% of direct recruitment vacencies for making compassionate appointment should
not be exeeded by utilizing any other vacancy e:¢. Sports quota vacancy.

(d) Employment under the Scheme is not confined to the Department/office in which deceased
Dovernment Servant had been working. Such-an appointment can: be given anywhere under the Government
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of Punjab depending upon the availability of a suitable vacaney meant for the purpose of compassionate
appointment.

(e) if sufficient vacancies are not available in any particular office to accommodate the person in the

- wailing list for compassionate appointment, it is open to the Administrative Department/office (though
Administrative Department) to take up the matter with the Re-deployment Cell in the Department of Personnel
to adjust the candidate in other Departments/offices of the Government of Punjab

1 WIDOW APOINTED ON COMPASSIONATE GROUNDS GETTING REMARRIED
A widow appointed on compassionate grounds will be allowed to continue in service even after

re-marriage.

L. WHERE THERE IS AN EARNING MEMBER

(a) In deserving cases even where there is already an earning member may be considered for

compassionate appointment with prior approval of the Secretary of the Depar@'?nt concerned, who before

approving such appointment will consult the Department of Personnel and satisfy himself that grant of

compassionale appointment is justified having regard to number of dependants, assets and liabilities including

the fact that the earning member i3 residing with the family of the Government servant and wheather he should
not be source of support to other members of family.

{b) In case where any member of the family of the deceasgd'servant is alreadyin employment and is
not suppoirting the other members of the family of the Government servant, extreme caution has to be observed
in ascretaining the economic distress of the inembers of the family of Government servant so that the facility of
appointment on compassionate grounds is not circumvented and misused by putting forward the ground that the
members of the family already employed is not supporllting the family.

12 MISSING GOVERNMENT SERVANT

Cases of missing Government servants are also covered under the scheme for compassionate
appointment subject to the following conditions:-

(a} A reqwuest to grant the benefit of compassionate appointment can be considered only after a
laps of atleast 7 years from the date from which the Government servant has been missing provided that.

(1)  an FIR to this effect has been todged with the police
(ii) the missing person is not traceable: and
(i) the competent authority feels that the case is genuine.
{b) This benefit will not be applicable to the case of Government servant:
(i) who had less than 7 years to rertire on the date from which he has been missing; or

(i) who is suspected to have committed fraud or suspected to have joined any terrorist orgsnisation
or suspected to have gone abroad.

{c) Compassionate appointed in the case of a missing Government servant also would not be a
matter of right as inthe case of other and it will be subject to fulfillment of all the conditions, including the
availability of vacancy laid down for such appointment under the scheme; :

{d) while considering such a request, the results of the Police investigation should also be taken into
acgount; and

(e} A decision on any such request for compassionate appdintment should be taken only at the level
of the Secretary of the Department Concerned in consulation with Department of Personnel.
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a) The performa as in Annexure-1 may be used by Departments/offices for ascertaining necessary
information and processing the case of compassionate appointment alongwith the documents as given in Annexure-
I1, and submitted to the Appointing Authority within a period of 6 months from the date of death or disability of
person/employee as the case may be, Appointment must be made within a period of one year within the
Department and 2 years in other departments through Re-deployment Cell. Genuine belated requests with
cogent reasons for compassionate appointment can be entertained only within a period of 5 years from the date
of death or disability of the emplovee person with the special approval of the Personnel Department and
Finance Department.

b Department office should depute any senior official to meet the members of the family of the
Gaovernment servant in question immediately after his death to advise and assist them:n getting appointment on
compassionate grounds. The applicant should be called in person at the very first stage and advised in person
about the requirements and formalities to be completed by him, within a period of 6 months.

(c) All applicaltion for ap];:nintments on compessionate groulds should be considered in the light of
thest instructions and appointments be made by the Appointing Authority in all departments. To solve the
complicated case a committee of 3 officers -one Chairman and 2 members in the rank of Deputy Secretary/
Director be consitituted in each Departments. The committee may meet during the 2nd Week of every month
to consider case received during the previous month, The applicant may also granted personal Ihearing by the
Committee, il necessary, for better appreciation of the fact of the case.

(d) Recommendations of the Committes should be placed before the competent authotity for decision,
If the competent authority disagrees with the Committee's recommendations, the case may be referred to the
next higher authority for a decision.

(e} In case of non availability of posts in the Departiment, the matter may be taken up with the Re-
deployment Cellin Personnel Department which will adjudge the eligibility and suitability of the candidates in
the meeting of the Committee already constituted forthe purpose and recommend the name of the candidates
to different departments for compassionate appoitments.

14 UNDERTAKING

A person appointed on compassionate grounds under the Scheme should give an undertaking in
writing (as in Annexures) that he/she will maintain properly the other family members who were dependent on
the Government servant/members of the Armed Forces in question and in case it is proved subsequently (at
the time) that the family members are being neglected or are not being maintained properly by him/her,
appointment may be terminated forthwith.

15. REQUEST FOR CHANGE IN POST/PERSON

When a person has been appointed on compassionate grounds to a particular post, the set of
circumstances, which led to such appointments, should be deemed 1o have to exits. Therefore :-

(a) he/she should strive in his/her career like his/her colleagues for future advancement and any
request for appointment to any higher post on considerations compassion should invariably be rejected.

{b) An apponintment made on compassionate grounds can not be transferred to any other person and
any request for the same on consideration of compassion should invariably be rejected.

16. SENIORITY

' {a) The interse seniority of persons appointed on compassionate grounds may be fixed with rpference
I.m their date of appointment. Their interpolating with the direct recruits/promotees may also be made with
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reference to their dates of appointment without disturbing the interse seniority of direct recruits/promotees.

(b} -Date of joining by a person appointed on compassionate grounds shall be treated as the date of
his/her regular appointment.

17. GENERAL

{a) Appointments made on grounds of compassion should be done insucha way that persons appointed

to the post do have the essential educational and technical qualifications and experience required for the post
consistant with the requirement of maintenance of efficiency of administration.

(b) It is not the intention to restrict employment of a family member of the deceased Group 'DY
Government servant to a group 'D' post only as such a family members of such group 'D’ Government Servant
can be appointed to a Group 'C' post for which he/she educationally qualified, provided a vacancy in Group '
post exists for this purpose,

(c) Compassionate appointment should not be denied or delayed merely on the ground that there is
reorganization in the Department/office. It should be made available to the person concerned if there is a
vacancy meant for compassionate appointment and he or she is found eligible under the Scheme.

{d} Requests for compassionate appointment consequent on death of Group 'D' staff may be considered
with greater sympathy by applying relaxed standards depending on the facts and circumstances of the case.

(e) Compassionate appointment will have precedence over absorption of surplus employees and
regularization of daily wage/casual workers with/without temporary status,

|8. These instructions shall come into force with immidiate effect and may please be brought to the
notice of all concerned. -

ANNEXURE-I

PERFORMA REGARDING EMPLOYMENT OF DEPENDENTS OF GOVERNMENT
SERVANT WHO DIE WHILE IN SERVICE/ RETIRED ON VALID PENSION

PART-A

1. (a} Name of the Government Servant {Deceased)

(b) Designation of the Government servant
{c) Daté of birth of the Government Servant
{e) Date of death

(f) Total length of service rendered

(£) Whether permanent or temporary
(h) Whether brlonging to SC/ST/OBC

1. (a) Name of the candidate of appointment

(b)Y His'her relationship with the Government senfa_nt.
(c) Date of birth W

{d) Educational Qualifications

(e) Wheather any other depndent family ‘member has been appointed on compassidnat
grounds
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I Particulars of total assets left including amount of;
{a) Family Pension I
{b) D.C.R. Gartuity
{¢) GLP.F. Balance

{d) Life Insurance Policies (including Postal Life Insurance

(e} Moveable and Immovahle properties and annual income earned therefrom by the
family

() O.G.E. Insurance Amount

(&) Enchashment of lelave

{h} Any other assets

Total
LY ~ Brief particulars of liabilities, if any
v Particulars of all dependent family member of Government servant (if some are employed, their

income and whether they are living together or seprately)

StNo.  Name(s) Relaltionship Apge Address Employed or not
with the (ifemployed
Government particulars of
Servant. employment and

emoluments.)

! 2 3 3 B 6

l

2

3

4

5

Vi DECLARATION/UNDERTAKING

18 1 hereby declare that the facts given by me above are to the best of my knowledge, correct. If

any of the facts herein mentioned are found to be incorrect or false at a future date, my services may be
terminated.

I hereby also declare that | shall maintain properly the other family members who were dependent
on the Government servant/member of the Armed Forces mentoned against I(a) of this form and in case it is
proved at any time that the said family members are bring neglected or not being properly maintained by me ,
my appointment may be terminated.

Signature of the candidate
Date ' Name e :
Addresg 5 N
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Sh/Smt /Km, is known to me and the facts mentioned by him/ler are
correct, '

Signature of permanent Governiment servant
Date Name

Address

I have verified that the facts mentioned above by the candidate are Correct,
' Signature of the officer Incharge
Date Name
Address

ANNEXURE-II

compassionate grounds.

Sr.No. Catepory Information/documents/reguired

l. A dependent member of fami Iy 1} A certifucate of death/| 00% physical disability with the
of bread winner killed or 100 death or 100% physical disability occured certj fying that
physicaily disabled in terrorists it-Was a5 a result of terrorists action/by security forces
violence/ by security forces acting in aid of ¢ivil Power to be 1ssued by the Deputy
acting in aid of civil Power in ihe Commissioner in whose terriotorial limits as the death or
State. 100% physical disability oceured (1o be supported by

a certificate of the chief Medical officer concerned)

i) An Affidavit duly atlested by Ist Class Magistrate i
corroborate the fact that the person being employed is in
fact a dependent member of the family of the bread winner
killed or 100% physically disabled. )

il) Names of all dependents their occupation and reasons i
support of the claim of the person being appointed viz-a-viz
other dependents should be brought on the record,

2. A dependent member of deceased i) Name of the deceased Gowt. employee full particulars of
goevernment employee rank pay nature of past pensionable or not held by the
' deceased Govt. employee from the department concemed.
1i) Certificate of death and in case of death due to terrorist
violence certificate of death giving full details of circumms-
tances under which the death occurred and also certifying
that it was as a result of terrorist action to be obtained
from the Deputy Commissicner of the Distt. within
territorial limits of which the death occurred.
iii) An affidavit duly attested to corroborate the fact that the
person being employed in a member of family of the deceased
Govt.employee/officer and was dependents their upon
upon him/her,
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iv) Names of all dependents their occupation reasons in
support of ¢laim viz-a-viz other dependent should be
brought on record.

v) An affidavit from, the applicant and other dependents
that none of them has already obtained appointment under
this priority scheme.

L Disabled ex servicemen Proof from military authority of béiﬁ_g'disabied and not

being unfit from civil Services.
4. A dependent member of the i) A certificate from the Military Authorities about the
family of the defence services fact that the Defence service Personnel concerned was
personnel: : killed in service while performing duties or was serverely

disable and is totally unfit for re-employment.

(a) Killed in service while ii)An affidavit duly attested to corroborate the fact of

performing duties. * being widow or dependent of a defence service personnel
concerned.

{b) who are serveraly disabled _ iii) if a candidate is a dependent of a Defence service

and are totally unfit for re-employment. Personnel killed in service while performing duties or
severaly disabled in the Army then the following details
may also be furnished.
iv) Names of all dependents their age their or occupations
reasons in support of claim viz-a-viz other dependents;

v) An affidavits from the applicats and other dependents
that-none of them have already obtained appointment under
the periority scheme.

Copy of Punjab Government circular letter No. 3/26/02-2PP1/14537, dated 22nd November,2002
from the Department of Personnel, addressed to all the Financial Commissioners/Principal
Secretaries/Administrative Secretaries in the State of Funjab.

Subject:- Convening of Meetings of Departmental Fromotiion Cpmmittee'

All the Financial Commissioners/Principal Secretaries/Administrative Secretaries may kindly refer
to the subject noted above. '

2 It has been decided by the Government that there should be no meeting of D.P.C. held for 30
days w.e.f 10day. All D.P.C. meetings hence forth should stand cancelled. However, wherever the courts have
ordered the holding of DPC meeting, the same may be held.

Copy of Punjab Government circular letterNo. 13/3/2000-3PP2/14620, dated 26th November,2002
from the Department of Personnel, addressed to all the Head of Department etc. in the State of
Punjab,

Subject:-  Implementation of the recommendntions of the 4th Punjab Pay Commission -Classification
of Revice-Clarification regarding criteria thereof-Retirement age of Group 'C' employees
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which were earlier in Clasy [V :
SuMadam,

Pam directed to refer to the Punjab Government [.D. No. 5/13/90-IPPI/113 on ,dated 8th
September,2000 on the subject cited above vide which the Classification of posts was determined as
Giroup 'A"'B"'C''D', The criteria for the Classification of posts was determined on the basis of maximum
amount of the initial entry revised basics of Pay. Thereafter,vide poJicy instruction contained in letter No.
5/13/98-1PPI/3062 dated 7.3.2001, the Department of Persnnnel clarified that the Rules/instructions
applicable to class-LILIN&IV employees shall govern the service conditions of Group "A"'B"'C'&'D'
employee. Respectively, Renultantly, the posts of some categories of employee who were in Class-1V
carlier but after this re-classification on the basis of the recommondations of the 4th Punjab Pay Commission,
now fall in Group ‘¢’ by virtu o of higher pay scales.

2. The terms and conditions pertaining to the age of retirement in the services rules of the erstwhile
class-11 and Class [V employee were dll"terent The retirement age of Class-IV employee was at 60 year
whereas it was 58 year for class 111 empl-::-}u.e However, it was anomnlous situation that all those employee
who were in category of Class-IV now re-classified as Group 'C' and 1o retire at the age of 58 years instead of
60 years as per the terms and conditions of service rules of Class-111 {Group'C")

3. This matier had been under consideration of the Government. After careful consideration it has
been.decided that all those categories of employees who were in Class -1V earlier but after the re-classification
on the basis of advice of the IVth Punjab paycommission, Now fall in Group 'C’ by virtue of hire pay scales,
may be allowed 1o retire at the age of 60 years. This relexation in the retirement age would be available to only
those class IV emp]n_vees who now fall in group 'C' and who were récuited in Class IV prior to date of which
the recommendation of the 1Vth Punjab Pay Commission were implemented i.e. on 8.9.2000.

4. These instruction may kindly be brought to the notice of all concerned for maticulous comphience.

5. Kindly acknowledge it's receipt.

-

Copy of Punjab Gevernment circular letter No. 3/26/02- 2PP1/15385, dated 20th December, 2002
from the Department of Personnel, adressed to all the Financial Cumm|sstnnersfPrlnclpaISecretanes.l’

Administrative Secretaries in the State of Punjab,
Subject ; Convening of Meetings of Departmental Promotions Commitee.

Allthe Financial Commissioners/Principal Secretaries/Administrative Secretaries may kindly
refer to this Department 1.D, No. 3/26/2002-2PP(1)/14537, dated 22nd November, 2002, on the subject noted

above,

2, It has been decided by the Government 1o extend the ban on convening of Departmental
Promotion Committee's meeting for another month, Al Departmental Promotion Committee meeting henceforth
stand cancelled However, where-ever the courts have ordered the holding of Departmental Promotion Committee
meeting, the same may be held.
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Copy of Punjah' Government circular letter No. 3/64/02-2PP1/73, dated 1st, January, 2003 from the
Department of Personnel, adressed to all Head of the Department efc. in the State of Punjah.

Subject : Ban of Promotions in Groap 'A’, 'B' and 'C' Services in the Stute.

Sir/Madam,

| am directed to refer to the subject noted above and to say that vide this Department I.D.
Wo. 3/26/2002-2PP1/15335, dated the 20th December, 2002, the Government had extended the ban on convening
the meeting of Departmental Promotion Committees for another month. The Government has further decided
to impose a complete ban on promotion in Group'A’,'B'and 'C’ services in the State till further orders. This ban
will also apply to the employees of all Boards and Corporations in the State.

Copy of Punjab Government circular letter No. 11/3/94-4PP2/172, dated 3rd January, 2003 from the
Department of Personnel, adressed to all the Financial Commissioners/PrincipalSecretaries/

Administrative Secretaries in the State of Punjab.
Subject :  Filling of the Civil Writ Petitions ngﬂina'r the decesions of LOK ADALATS.
Sir/Madam,

All the Financial commissioners/Prineipal Secretaries/Administrative Secretaries of the Govemment
of Punjab may kindly refer to the subject cited above.

| The Departsment of Finance had issued guidelines vide 1.D. No. 5 .28/2000-FP 1 (LEGAL CELLY
11578, dated 6.12.2000 laying down the procedure for perusal of LOK ADALATS cases and also to constitute
Advisory Committees in each Department, consisting of Administrative Secretary, Representatives of departments
of L.R. Personnel, Advocate General and Finance. :

£ In order to ensure perusal of the LOK ADALATS cases smseticulously, it has further been
decided to process and defend the LOK ADALAT cases as under:-

i} Office of the Advocate Genéral, Punjab will supply a complete list of the cases pending before
the LOK ADALAT to othe Department of Personnel.

ii)The Department of Psersonnel-1 will categories the pending cases department wise and forward the same to
each Department for processing.

i) The response of the Government to these cases will be decided by the Committee constituted
and circulated vide No. 11/3/94-3PP2/11703, dated 19.9.2000, under the chairmanship of the Secretary Personnel.

i) The Law ofﬁcers defending the cases before the LOK ADALAT will be given a brief by the
Administrative Department as per-decision of the above Commitice and would not step out of the brief and
take submission before the LOK ADALAT strictly according to the brief; and

v) While it may not be advisable ta challenge the verdict of LOK ADALAT by filing Civil Writ
Petition (C,A) Solely on the ground of Look of jurisdiction, there is no bar of chellenging the verdict of Lok
Adalat in Court of the Competent jurisdiction of merits and point of law.

4. These guidelines may or brought to the notice of all officers and concerned officers/ officials
under your control.
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GOVERNMENT OF PUNJAR
DEPARTMENT OF PERSONNEL
(PERSONNEL POLICIES BRANC'H—"]I
NOTIFICAT] ON
The 13th November, 2002

No. GS.R, 44!Cun3t.fArt.lﬂ?, 309 and JIBIA.md.(S}-"Zﬂﬂ'I.-In exercise of the POWers
conferred by the proviso to article 309 and clause (b) of article 318 read with clause {3) of article 187 of the
Constitution of India, and sl other powers enabling him in this behalf, Punjab Vidhan Sabha, in so far'as such
consultation is necessary under the aforesajd Provisions, is pleased to make the following ryles further to
amend the Government Employees (Conduct) Rules, 1966, namely:-

RULES

l, These rules may be called the Government Employees (Conduct) (First Amendment) Rules, 2002,

2. In the Government Emplovees (Conduct) Rules, 1966, in rufe 16, in sub-rule (4), in clause(1) for
the words "sanction ol the Government", the words "sanction of the preseribed authority" shal| be substituted,
Y.5. RATRA,

Chief Secretary to Government of Punjab.

Copy of Punjab Government circular letter Nﬂ.SI]]ﬂﬂﬂ}IFPIIIIZT, dated 21st. Jan,2003 from the
Department of Personnel, addressed ¢, all the Heads of Department etc. in State of Punjab,

Subject:- Formulaition af uniform policy to facititate the Joining of State Government employee fy

Singh Sidhy
Sir/Madam,

lam directed to invite yourkind attention to the subject cited above and to say that investigations
carried out by Punjab Vigilance Bureao have revealed that several recomm endations made by the PPSC
(Punjab Public Service Commission) during the tenure of former Chairman, M. Ravinderpal Singh Sidhu for
appointment of varioys State service are tain ed, vitiated and are not bonafied. There fore, the Government have
cancelled many such selections and appointments enblock. Consequently, some of the candidates who were
already State Government employees and were selected through the PPSC to higher posts durin g the tenure of
Mr.Sidhu, also stand removed from service alongwith others. Although some of these employees are confirmed
in their parent department, yet they have not been able 10 avail of thejr lien.Similarly, some of them have
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cendered several years of service in their parent department but period of their lien has sice expired. Various
department have sought advice from the Department of personnel to deal withthis extra-ordinay situation.

2 The matter has been considered and Government have decided interalia to give one-time relaxation

in existing provisions of lien as laid down in Government Notification No.14.1 .Gl-ﬂFPlIMTSi dated 28.5.1997.

.&ccnrﬁingly._, in the interest of justice, equity and fairness and to avoid unnecessary | itigation, uniform policy has
heen formulated in this regard as under:-

(3} A Government employee who had submitted his/her application through proper channel or

had intimated to the competent authority that he had applied to the PPSC for the post of

PCS (EB) & Allied or other services and who was duly relieved to enable him/her Lo join

the appoiniment which has since been cancelled, will allowed 1o join hack in his//her previous

department from which hefshe was relieved, irrespective of the fact whether he holds a

lien on the previous postor not. Joining repors submitted by such employees will be accepted.

(b) The intervening period from the date of cancellation of the said appointments to the date of
submission of joining reports to the previous department shall be treated as leave of the kind
due if applied for, and period of compulsory wailing from the date of joining to the date of
posting shall be (reated as duty period and will be decided by the Administrative Department

in consultatition with finance department.

{c) Thecandidates who are not covered under(a) above but were relived by the parent department
on being selected by the PPSC, will also be entitled to the benefits mentioned in (a) and (b)
above.

(d) The candidates who are not covered under (a) or (¢) above, i.e. who had neither applied
through proper channel nor intimated the parent department about taking the PPSC gxamination
and have either resigned from the service or their lien has expired, are not entitleld to the
benefits mentioned in{a) and (b} above.

3. The above relaxation is only one {ime measure as an exceptional case and it shall not from a
precedent for the ruture.

4, Disciplinary action, if necessary, against the employees against whom specific cases have been
registered in relation to recruitment-scam, lwill be taken by the Department of Personnel, as per rules, on
receipt of a report from the Punjab Vigilance Bereau or Government.

Copy of Punjab Government circular letter No. 11/105/98-4PP2/2209, dated 5th Feb.2003 from the
Department of Personnel, address to all the Heads of Department etc. In the State of Punjab.

Subject:-  Scheme for compassionate Appaim‘menﬁ-zﬂﬂz-ﬂmm of employment in the State Service
on compassionate grounds Policy regarding.

Sir/Madam,

| am directed to refer to this Department's policy instructions contained in letter No. 1 1/105/
98-4PP.11/14420, dated 21.11.2002, on the subject cited above.

: Aeccording to the previsions of Para 9(b) of these instruction it was laid down that
compassionate appointments can be made upto maxixum 5% of vacancies falling under direct recruitment
quota in any Group'C or 'D' posts. The Appointing authority may held back upto 5% of vacancies in the
aforesaid categories to be filled by direct recruitment through subordinate Service Selection Board or otherwise
so as to fill lsuch vacancies by appointment on compassionate grounds. A person selected for appointment on
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compassionate grounds should be adjusted in the recruitment roster against the appropriate category viz SC/
ST/OBC/General depending upon the category to which he belongs

2. The Government have reconsidered the above provisions of Para 9(b) of these instructions and
have decided that the condition of 5% of vacancies fa Hing under direct recruitment quota inany Group 'C' and
‘D' posts shall not be applicable in case of compassionate appointments in respect of the following categories:-

(a)  Adependent member of family of person (bread-winner) killed or 100% physically dizableld
in terrorist action or by security forces acting in aid of civil power, in the state,

(b) A dependent member of the family of the deceased Government employee, who dies in
harness.
3. You, are therefore requested to take necessary action for compassionate ap{j.nintmenls with
regards to categories, accordingly.

4. These instruction may deemed to have come into force w.e.f 2 st November 2002,
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Copy of Punjab Government Notification No. GSR.3/Const./Art.309/Amd.(4)2003 dated 23rd Jan,,
Published by Govt.Gaztte 23rd Jan., 2003 from the Department of Personnel.

The 23 rd January, 2003

No, GS.R.3/Const/Art. 309/Amd.(4)- In exercise of the power conferred by the proviso to
article 309 of the Constitution of India and all ather power enabling him in this behalf, the Government of Punjab
i$ pleased to make the following rules further to amend the Punjab State (Class-IV) Service Rules, 1963, namely:-

RULES

L. (1) These rules may be called, the Punjab state {Class-IV) Service (First Amendment).
Rules, 2003. ; _ . .
(2) They shall come into force on and with effect from the date of rha_i: PUhliDﬂtiﬁi'i_ﬂ_-ihq__ :
official Gazette. : v, _ AR e S g e




2,

52

In the preamble, for the bracket, work and figure"(Class-IV)", the bracket, word and letter

"(Group-12) shall be substituted .

3;

In the Punjab State (Class-1V) Service Rules, 1963 (hereinafter referred to as the said

rules), for bracket, word and figure "(Class-IV)" wherever accuring the bracket, word and letter”(Group-D)
shall be substituted,

4.

In the said rules, in rule 5,—

(i} in clause (k),—

{a) for the word and sign “apﬁuiniménl:". the word and sign "appointment;" shall be substituted.
(b) the following provisos shall be added, namely:-

Provided that in the case of ex-servicemen, the upper age limit shall be such as has
been prescribed in the Punjab Recruitment of Ex-servicemen Rules, 1982, as ammended
from time (o time.

Provided further that in the case of appointment on compassionate grounds on priority
basis, the upper age limit shall be such as may be specifically fixed by the Government from
time to time.

Provided further that in the case of candidate belonging to Scheduled Castes and
Backward Classes. the upper age limit shall be such as may be fixed by the Government
from time to time.

Provided further that the upper age limit may be relaxed up to forty-five years in the
case of persons already in the employment of the Punjab Government, other State Government
or Government of India; and, ;

(i) Forclause (d), the following clause shall be substituted, namely:-

"(d) has passed examination of Middle Standard with Punjabi Language as one of the
subjects from a recognised educational institution:

Provided that the educational qualification shall be fifth standard with Punjabi Language
in the case of a person appointed to the service on compassionate grounds, as a dependant
of deceased Government employee.

Provided further that the condition of educational qualification shall not apply to a
person appointed to the service -
(i)  inthe case of blind person;
{ii) inthe case of widow appointed on compassionate grounds;
(iii) in case of riot/terrorist affected persons(s); and
(iv) in the case of a person appointed to the service as a sweeper.

Provided further that where appointment to the service is offered to a war hero who
has been descharged from defence services or para-military forces, on account of disability
suffered by him or his widow or dependant member of his family, under the instructions
issued in this behalf by the Government, such person shall not be required to possess the
requisite knowledge of regional languages and of English as may be prescribed by the
Government from time to time. Such persons shall also be not required to possess experience
even on technical posts.”

Y.S. RATRA,

Chief Secretary to Government of Punjib.
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Copy of Punjab Government circulalr letter No. 3/34/99-3PP1/3377, dated 28th February, 2003 from
the Department of Personnel, address to all the Hseads of Department etc. In the State of Punjab.
Subjecr:-  Implementation of Ajit Singh Janjuea Judgement - LANo.1-3 in C.W.B Nos, 3792-94,
SirfMadam,

| am directed to refer to this Department circular letter No. 3/34/993PPI/12565, dated
22nd October, 1999, on the subject noted above and to state that the matter regarding revision of instructions
mentioned in para 3 of the above referred letter is under consideration of the Government. It is, therefore,

requested that in the pending cases the operation of instructions contained in para 3 ibid may be kept in
abeyanee for the time being.
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Copy of Punjab Government circular letter No. 3/64/02-2PP1/3871, dated 11th March 2003 from the
Department of Personnel, addressed to all the Heads of Department ete. in the State of Punjab.

Subject:-  Ban on Promotion in Group 'A','B'.and 'C" Services in the State af Punjab.
Sir,

| am directed to refer to this Department Cireular letter No. 3/64/2002-2PP(1)/73-74 dated st
January, 2003 on the subject noteld above and to convey decision of the Government to lift ban on Fromotions
in Group 'A'. ‘B, and 'C" services in the State with immediate effect subject to the condition that whenever
Promotions are made; a condition must be imposed in the promotion order that these promotions will be subject

to the final decision of the Writ(s) which are pending in the Supreme Court of India regarding the 85th
Amendment of the Constitution of India.
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Copy of Punjah Government Circular No. [2/7/03-1PP2/3508, dated 2nd April 2003 from the

Department of Persoonel, addressed to all the Heads of Department ete. in the State of Punjab.

Subject:- Guidelines for othe postings amd transfery of Government employees :ﬁur the year
2002-03.

SirMadam,

am direeted 1o refer to this Department's-letter No. 7/ 18/90-1PP.01/4 124, dated 10.4.2002,
an the subject noted above which contains the guidelines issued for the postings and transfers of Government
employees. These guidelines constst of:-

i} The provisions ol stay of 3 years and 5 years as minimum and Maximum period in particular
phace.

i}  Mamimum 7 years stat in a district in entire service of Group 'A' and Groub 'B' Officers.

i) 2 years stay as maximum with-in a particulalr office, seats having sensitive nature of work,

dike extensive public dealings, establishiments, monetary sanctions ete,

vl  Special Considerations for Couple case, Un-tarried girls, Widows, Handicapped and
empoyees having mentally retarted child.

1ot

In order to effect the transfers strictly, in accordance with these guidelines, every transfer



ring authority was supposed to:-

{(a) Maintain a record containing Minimum and Maximum stay on a particular station in one span.

{b) Maintain a record for Maximum stay of Group 'A" and Group "B Offeers na District
during their service,

(c) Pin point the seats having sensitive nature of work, like extensive public dealings, establish
ments, monetary senctions ete. and also to ensure that no-body remains posted on such
seats for more than 2 years,

{d) Maintain lists of Couple cases, Unmarried girls, Widows, Handicapped and employees having
mentally retarded children alongwith their present postings and also request for preferential
places.

(2} Tocomplete record of pending requests of these employees.who could not be accommodated
during the General transfers with reasons.

(I} Number of transfers made dumg the Mid-terms period with the approval of the competent
authority i.e. the Hon'ble Chief Minister, Punjab. Ifapproval of the Competent Authority not
oblained, the reasons there for,

3 The Government wanlts to ensure the maticulous complience of the Guidelines. You are,
accordingly, requested to prepare the record as stated above and intimate compliance through your Administrative

Departments, to the Department of Personnal (P.P.1] Branch) in these points,

Copy of Pnjab Goernment circular letter No.7/14/03-1PP2/6473, dated 24th April, 2003 from the
Department of Personnel addressed to all the Heads of Department etc. in the State of Punjab.

Subject:-  Guidelines for the postings and transfers of Government employee for the year
2003-04.

Siv/Madam,

I am directed to refer to the subect cited above and to inform you that the postings and transfers
of officer and officials in the State during 2003-2004 will be made during the period between 1st May 2003 in all
the Departments of Governments of Punjab. The broad guidelines to be adopted for effecting transfers will be

as under:-
“{a) Transfers must be kept 1o barest minimum. The Transfers should generally be made against
vacant posts except where the transfer are justified on administrative or compassionate grounds.
{h) Government employees whether Gazetted or Non-Gazetted, who are due to retire within the next
two years, may be allowed to continue in the same district or at the same station of pastings till
retirement, as far as possible.
(c) When husband and wife are in Government service it is desirable to keep the couple at one station

for a aperiod not more than 5 years, thereafter, she/he should be transferred as per policy. Even in
case where the wife is in Government service and husband is under a private employment the
same attitude may be adopied. Efforts, should be made to post unmarried girls and widows at
stations suitable to them as far as possible. Unmarried girls and widows should be given preference

over couple cases in the matter of posting and transfer at stations convenient tothem. -
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{d) As far as possible, the handicapped and the blind employees may be shown due consideration
mitigate their inconveniences while considering the question of their postings and transters, The
employees belonging to Terrorist victims may also be givem sympathetic view for postings/trans-
fers at station nearer to their pl:EICE:E where family resides.

() In case any child of Government employee/officer is mentally retarded, while posting and trans-
ferring such official/ofMicers sympathetic attitude may be adopted and efforts should be made to
post them at the place of their choice,

(n A stay of 3 years and 3 years may be treated respective, as the minimum and maximum period ina
particular place. Similarly, for employees transferable within the State, particularly Group 'A’ and
Group 'B' officers, no employee should be allowed to serve in one district beyond a period of 7
vearsTin his entire service. Within particular office seats having sensitive nature of work, like
extensive public dealings, establishment, monetary sanctions etc should be clearly defined and
maximum stay be kept at 2 years.

(1} Premature transfers. i.e. transfer of an employee before he has completed a minimum of 3 years
stay should not be ordered except under rare circumstances of punishment or clearly spelt out
administrative reasons,

() The employec/oflicers who are posted in the border areas, bet areas & Kandi areas should
remain there for a minimum period of two years,

e Alter the period of general transfers, the policy in respect of mid-term transfers will be as under:-
1} Generally, there wili be complete ban on med-term transfers.
2) When the transfer become necessary to fill up a vacancy existing after making the general tranfers

OF 1 new vacancy arising as a result of the following eventualities, the Administrative Department may do so at
its own level:-

a)  Suspension;

b) Resignation;

¢} Removal from service;

d) Retirement;

¢)  Deputtion, including deputation for long term training;
n Promotion:

g} Creation of new posis;

hy Death;and

i)  Mutual transfers;

After filling up vacancies arising as a result of eventualities mentioned above, the resultant
vacancy may be only be filled up with the approval of the Chief Minister through the Department of
Personnel. '

5 In respect of the transfers to be made afier 3 |st May, 2003, it is made clear that only those
cases shall be referred to the Department of Personnel for approval which are not covered under the above
items and transfer is proposed on administative grounds or on extermly compassionate grounds. Full justification
may be shwon in respect of cases in which transfer is proposed on administrative grounds. In such cage the



54

proposal shall be sent by the Adminstrative Department with the approval of Minister-in-incharge to the
Department of Personnel {m Personnel Polices Branch-11). Thereatter, the pros and cons shall be considered
b the Department of Personnel and orders of the Hon'ble Chiel Mimister, obtained and conveyed to the
Administrative Department for action to be taken accordingly. The Administrative Department shall nol effect
transiers at its own level mcomplinnce with the order of Minister-in charge rather the case shall be sent 1o the

Departiment of Personnel for the approval ofthe Hon'ble Chiel Minister.

I the case of the Departments where the Chiel Mindster is himself the Minister-in-charge, and
has approved nud-teem transter. in that case as well. before effecting the transfer, the case shall have to be sent

1o the Departmentol Personnel lor the approval ol the Hon'ble Chiet Minister.

4 I case, any dilticulty s experienced. m any Department in implementing these instruction the
miattter be taken up with thes Departnent.

5. Whenever orders of postings and transler are issued, a separate note regarding T.A. may be
given in orders indicating the transfer has been made in public interest or on the request of the employee,

fi. Wherever consent has been obtained from an employee for transfer, against the resaltant vacancy
g0 cansed no other employee shall be translerred without his consent.

It shall be ensured by the Administrative Departiment that thwe above guidelines and procedure
laid down in policy instructions contained in letter No. 12/7/2003-1PP-2/5508, dated 2 April. 2003 are complied
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Copy of Punjab Government circular letter No. 7/23/98-1PP2/8693, dated 19th May, 2003 from the
Department of Personnel, addressed to all the Heads of Department ete. in the Stae of Punjab.

Subject:-  Holding of General election to Gram Panchayats in the Sitate of Punjab.
Sir/Madam,

I am directed to refer to the subject noted above and to say that in pursuance of Notification
dated 4.3.2003 issued by the Department of Rural Development and Panchayats, the State Election Commission,
Punjab will hold General Elections of the Members of about 12377 Gram Panchayaf& in the State by the 30th
June,2003. The state Election Commission, Punjab required 100000 personnel including reserves to be deployed
for the conduct of this General Elections in 15000 Polling Stations were one Presiding Officer and 4 Polling
Officers are required for cach Polling Station. The State Election Commission, Punjab has addressed MemoNo.
3/3/SEC/PE/2003/2365-67 Dated 23rd April, 2003, to the Chief Secretary, Punjab for issuing directions that the
Heads of the Departments (whese offices are located at District levels) and all the Deputy Cmmissioners
shauld furnish the lists of Officers/Officials working under their control alongwith their designations and addresses
to the Additional Deputy Commissioners(Development) for appointments as Presiding Officer and Polling
Officers.

=t

The State Election Sommission, Punjab has further desired that all peslings.-"transferis.f'shiﬁings of
all these Officers/Officials connected with election process at the State/Divisional/Sub-Divisional level should
be banned from Ist June,2003 to 30th June,2003.

3. You are, accordingly, requested to comply with these directions of the State Election Commission,
Punjab, meticulously,

Copy of Punjab Government circulare letter No. 7/13/02/IPP2/8740, dated 20th May, 2003 from the
Department of Personnel, addressed to all the Heads of Department and Financial Commissioners
etc. in the State of Punjab

Subject:-  Guidelines for the postings and transfer of employees of Corporations/Boards/Autonomous
Beodies in the State, during the year 2003-2004.

Sir/Madam,

I am directed 1o refer to the subject cited above and to inform you that the postings and transfer
of officers/officials in the Csorporations/Boards/Autonomous Bodies in the State of Punjab during 2003-2004
will be made between the period Ist may.2003 to 31st May,2003. The broad guidelines to be adopted for
effecting the pestings & transfers of employees of Corporations/Boards/Autonomous Bodies are summarised
as under;-

a}  Transfer must be kept to the barest minimum. The transfer should generally be made against
vacant posts except where the transfers are justified on administrative or compensate grounds;



under:-

b)

c)

(d)

(€)

(f)

(g)

(h)
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Employeesm, who are due to retire within the next two years, may be allowed to continue in
the same district or at the same station of posting till retirement, as far as possible.

When husband and wife are in service, it is desirable to keeep the couple at one station for
a period not more then 5 years, thereafter, she/he should be transferred as per policy. Even
in cases where the wife is in service and husband is under a private employment, the same
allitude may be adopted. Efforts should be made to post unmarried girls and widows at
stations suitable to them as far as possible. Unmarried girls and widows should be given
perference over couple ase in the matter of postings and transfers at station convenient to
them.

As far as possible, the handicapped and the blind employees may be shown due consideration
to mitiga their inconvenience while considering the question of their posting and transfers,
The employees belonging to terrerist Victims may also be given S}fmpelhetm view for postings/
transfers at Station nearer to their places where family resides.

In case any child of an employee/officer is mentally retarded, while postin gs and transferring
such officials/officers, sympathetic attitude may be adopted and offorts should be made to
post them at the place of their choice.

A slay of 3 years and 5 years may be treated respectively, as the minimum and maximum
period in partcular place. Similarly, for employees transferable within the State, no employee
should be allowed to serve in one district beyond a period 7 years in his entire service.
Within particular office, seats having sensitive nature of work, lke extensive public dealings,
establish ment, monetary sanctions etc. should be clearly defind and maximum stay be kept
at 2 years.

Premature transfers i.e. transfer of an employee before he was completed a minimum of 3
years should not be ordered except under rate circumstances of punishment or clearly spelt
out administrative reasons. .

The employees/officers who are posted in the border areas, bet areas & Kandi areas
should remain there for a minimum period of two years.

After the period of general transfers, the policy in respect of mid-term transfers, will be as

(1)
(2)

(a)
(b)
(c)

(d)

Generally, there will be complete ban on mid-term transfers.

When transfer becomes necessary to fill up a vacancy existing after making the general
transfers or a new vacancy arising as a result of the following eventualities, the Administrative
Department may be do so at its own level:-

Suspension;
Resignation ;
Removal from services;

Retirement ;
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(e) Deputation, including deputation for long term training;
{f)  Promotion;

{g) Creation of new posts;

(hy Death ; and

iy Mutual transfers.

Afterrilling up vacancies arising as aresult of e ventualities mentioned above, the resultant vacaney
miay only be filled up with the approval of the concerned Administration Department. No approval of Personnel
Department is needed.

8 In respeet of the tansfers to be made after 3 1st May 2003, it is made clear that only those cases
shall be referred to the Administrative Department for approval which are not covered underthe above items
and transfer is proposed on administrative grounds or on extremly compassionate grounds.Full justification may
be shown in respect of cases in which transfer is proposed on administrative grounds. In such case the
proposal shall be sent by the corporation/Boards/ Autonemous Bodies to the Administrative Department which
will consider the pros and cons of each case and orders be conveyed to the Corporations/Boards/Autonomous
Bodies.

4, In case, any difficulty is experienced, in any Department in implementing these instructions the
‘matter may be taken up with this Department, through concerned Administrative Department.

5. It shall be ensured by the Administrative Department that the above guidelines are complied with
in letter and spirit.

Copy of Punjab Government circular letter No. 5/2/01-2PP2/8858, dated 21st May 2003 from the
Department of Personnel, addressed to all the Heads of Department et. in the State of Punjab.

Subject:-  Special Voluntary Retirements Scheme (VRS) for Surplus Punjab Government Erpp!ajﬂees
SirMadam,

With a view to effect economy and efficiency, the Government have deided to restructure
Government Departments by indetifying redundant Staff and compressing the expenditure on salaries, allowances
and pensions of comployees on the basis of the report of the Punjab Expenditure Reforms Commission. After
consideration of the decision of the Empowered Cabinet Sub Committee on Fiscal Management taken in its
meeting held on 24th April 2002, the State Government have prepared a special Voluntary Retirement Scheme '
for permanent/regular employees that are declared surplus in Departments/offices of the State Government.
The Voluntary Retirement Scheme of the State Government is on the pattern of a similar Scheme of the
Government of India. The salient feature of the Scheme are detailed below:-

{a) All permanent/regular employees rendered Eurplus irrespective of their age and qualifying
services can opt for the scheme

b) An optee of Specal VRS will be entitled to receive an ex-gratia amount equal to basic pay
plus dearness allowance for the number of days worked out on the basis of length of service
(@ 35 days for each completed year and 25 days for each remaining year. For any partﬂf a’
year, the number -:.'lf days, forex- grana amount, will be worked out on the basis of 365, r.iays.



e

63

in a year. The ex-gratia amount will be further subject to the following conditions:

i.  Total number of ;!,re*drs to be counted for payment of ex-gratia will not exceed 33 years;

i} Noweightage of additional services will begiven for the purpose of caleulation of ex-
gratia; )

i}  The e;c-grmia will be subject to a minimum of Rs. 25,000/~ or 250 days emoluments,
which ever is higher:

iv. " The ex-gratia amount should not exceed the sum of the basic pay plus DA that the
employee would draw at the prevailing level for the balance of the period of service
left before superannuation:

v.  The ex-gratia amount will be paid in lumpsum:

vi.  The ex-gratia amount upto Rs. 5.00 Lacs will be exempled from Income Tax on the
pattern of Government of India.

¢) A weightage of five years to the qualifying service shall be given under the provision of
Rules-4 of the Punjab Civil Services( Pre-mature retirement) Rules, 1975 amended from
time to time,

d)  Encashment of Earned Leave accumulated on the date of relieving will be allowed as per
the previsions of Punjab Civil Services Rules Volume-1, Part-I as amended from time to
time and policy instructions issued by the Department of Finance in this behalf from time to
time,

e) Payment of savings element with interest out of the Punjab Governmeni employees Group
Insurance Scheme as per rules.

f)  TA/DA as on retirement for self and family for settling anywhere in India-as per Punjab
Government Travelling Allowance Rules.

2 Payment of ex-gratia to the employees, declared surplus and opting for the special VRS within
the specified three months period, alongwith the normal retirement entitlements as per relevant provisions of
Punjab Civil Services Rules, Volume-1I to be read with policy instructions issued by the Finance Department
from time to time, will be made by the concerned Department. In case of employees registeted with the
Surplus Pool. the competent authority will be the Commissioner, Surplus Pool.

k| The order of voluntary retirement in each case should clearly stipulate that the surplus post held
by the retiring incumbent will stand abolished from the date of his/her voluntary retirement. 1

4 The indentifications of surplus employees for the purpose of VRS would be puided by procedure
to be laid down by the Commissioner Surplus Pool, Punjab with the convurrence of Department of Finance and
Department of Personnel.

. The permanent/regular employee declared surplus will have to exercise option for special VRS

within three :munﬂls from the date he/she has been declared surplus in the Department. Those surplus emplayee

'who will not opt for VRS, their rolls will be transferred to the Surplus Pool along-with the proportionate Budget

as per provisions of Punjab Civil Sewiws{ﬂedﬁ"ﬁluﬁn&nf of Suaplug employees) Rules, 2003 These employees
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while on the rolls of Surplus Pool ramain in existence. For this purpose the Commissioner, Surplus Pool shall be
Retirement Ordering Authority as well as Pension Sanctioning Authority in favour of those optees.

6, In order to facilitate the maintenanace of a close watch on the implementation of the Scheme all
Departments are required to submit quarterly returns through their Administrative Secreta ries to the Commissioner
Surplus Pool.

7. The provisions of the Special VRS may deem to have been included in thesprovisions of relevant
pensionary rules and Punjab Civil Services (Premature Retirement)Rules, 1975, as ammended from the time
to time,

8. The vacancy casused by Voluntary Retirement shall not be filled up by new recruitment. The post
shall stand abolished in the concerned feeder cadre. A complete data/record, on website of all those employees
who have availed the VRS will be retained while making future recruitments no person out of these wil be

retaken in service.

9, This decision may please be brought to the notice of all government employees, working under
your control.

10. The receipt of this commuiication may please be acknowledged.

Copy of Punjab Government circular letter No. 11/41/01-4PP3/9251, dated 26¢h May, 2003 from the
Department of Personnel, addressed to all the Heads of Department et. in the State of Punjab.

Subject: Regularisation of services of employees working on 89 days/temporary/adhoc basis-
guidelines thereof.

I am directed to refer to the subject noted above and to convey the following decision of the State
Government to regularise the services of employees who have been appointed on or before 13th June 1996 on
89 days/temporary/Adhoc basis and are still in service without break in various departments of the State
Government. The decision shall also apply to the Public Sector Undertakings Corporations, Boards, Local
Autharities and other autonomous bodies in the State of Punjab.

il While regularising the services of such employees, the following guideline may be'kept in view:-

(i} The policy shall apply only to those employees who were appointed on 89 days/adhoc basis/
temporary basis on or before 13.6.1996 against permanent/Regular/Temporary which later
became permanent.

(i) It shall be the duty of Administrative Department to verify and record a certificate that no
person selected through advertisement/Selection Committee/Selection Board was deprived
of appointment due to continuation allowed to an adhoc employee as per circular letter No.
14/33/94-4PP-1V6779, dated 9.4.1997.

iiiy It shall also be verified that no supernumerary post was created to retain these employees
in service when duly selected persons were appointed on regular basis.

iv) The segulasrisation of these employees does not adversely effect those who were appointed
on regular basis after following correct selection procedure.

3. Apart from the above the employee(s) concerned fulfils the following requirements:-
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a)  He/She possessed qualification, perscribed for the post all the time or original appoint ment
and satisfied all eligibility conditions as per service rufes.

b)  The work and conduct of the employees through out has been satisfactory.

c)  Amedical fitness centificate and documentary proof of date of birth as per standing instructions
shall be obtained if not done at the time of extending his appointment beyond 89 days.

d)  His/ler attecedents should be got verified from the Police Department as per Government
instructions il it was not done earlier.

€} Regularisation shall take effect from the date of orders to be issued and afler determining
inter-sc-seniority amongst employees regularised under this policy, with reference fo
continuous service. They shall be placed below the employees last appointed on regular
basis after following proper procedure.

4, Since the regularisation is being done on humanitarian grounds no person shall be entitled to claim
it as aright if found unsuitable due 1o non-fulfilment ol'any of the above conditions.

3 Hon'ble Supreme Couwrt of India in its orders dated 8th April 2003 passed in Civil Appeal No.
5059/1997- State of Punjab & others Vs, Balkar Singh has permitted the State of Punjab to act in accordance
with the above policy. So this policy is being issued as per decision in the above referred Civil Appeal.

6. - It is further ordered that in fulure appointing authority in his/her Department shall personally
enstre that such type of illegal/irregular appointments are not made under any circumstances. If any such
instance will come to the notice of the government in future then apart from taking disciplinary action against
the guilty ofTicials/officers. they(dealing official(s) upta the appointing authority) shall be responsible to make
payment of salary from their own pocket 1o such appointce(s). '

T Action to regularise the services of em ployees working on 89 days/temporary/adhoc basis policy
may be completed within a period of six monihs. These instructions may please be brought to the notice of all
the officers and other bodies working under Administrative control of your department. The appointees who
does not fulfil the conditions mentioned in this policy, their services shall be dispensed with after following due
process of law,

8. These instructions issued with the concurrence of department of Finance conveyed vide their
1.DNo.5/27/98-FP.1/1189, dated 6.1.2003.

Please acknowledge its receipt.

Copy of Punjab Government circular letter No.12/7/03-1PP2/9382 dated 27th May, 2003 from the
Department of Personnel, addressed to all the Head of Department ete. in the State of Punjah.

Subject:-  Guidelines Jor the postings and transfers of Government employees for the year 20003-
2004.
Sir/Madam,

I am directed 1o refer to this Department letter No, 7/ 14/2003-1PP.2/6473, dated 24th April, 2003
on the subject cited above vide which Guidelines for postings and transfers of Government employees were
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issued Tor striet compliance. It has come to the notice of the Government that some of the Departments are
making and proposing 1o make postings and transfers of their employees invoilation of these policy guidelines,
which is not fair.

a2 I aceordance with these Guidelines. every Transferring Authority is supposed 10:-

(a) Maintain a record containing M inimum and Maximum stay on a particular station in one

sparn.

(b} Maintain a record of Maximum stay of Group "A’ and Group 'B' Officers in a district

during their service.

(c) Pin point the seats having sensitive nature of work, like extensive public dealings, estab
lishments. monetary sanctions eic. and also to ensure that no-bodyiremains posted on such

seats for more than 2 years.

(d) Maintain listes of couple cases, un-married girls, widows, handicapped and employees having
mentalby retarded ¢hildren alongwith their present postings and also request for preferential

places.

{e) Tocompile record of pending requests of those employees who could not be accommedated
during General Transfers with reasons.

(f) Number of transfers mode during the mid-terms period with the approval of the competent
Authority i.e. the Hon'ble Chief Minister, Punjab. If approval of the competent Authority not
obtained, the reasons there for.

3. Attention is invited to Para-2 of above mentioned policy instructions, which,inter-alia, provide that
Mid-Term transfers after General Transfer may be made by the Department itself only to fill up the vacancies
as a result of the eventualities given therein. After filling up vacancies arising as a result of specified ententualities,
the resultant vacancy may only be filled up with the approval of the Hon'ble Chief Minister, Punjab, through the
Department of Personnel.

i, The Department of Personnel is likely to scrutinise all transfers ordered under this policy and a
consolidated reports is likely to be sbmitted to the Hon'ble Chief Minister. Therefore, it will be in the interest of
the Transferring Authority to ensure that these policy guidelines are complied with in letter and spiritL.

5. You are, accordingly, requested to maintain the necessary record mentioned in para-2 above,
while effecting the transfers and also to ensure the obtaining of the specific approval of the Hon'ble Chief
Minister through the Department of Personnel for effecting mid-term transfers. No4ransfer should be made by
any Department at their own level after filling up the vacancies arising as a result of specified eventualities
without the approval of the Hon'ble Chief Minister, Exceptional cases, if any ,may be brought to the notice of
the Hon'ble Chief Minister, through the Chief Secretary in the Department of Personnel only.

Any violation of these policy instructions shall be the personal responsibility of the Head of the
Department and the Administrative Secretary concerned.

1.DNo.12/7/2003-1PP.2/9383 dated Chandigarh the 27th May, 2003.
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Copy of Punjab Governmeént circular letter No.12/39/02-5PP2/10960 dated 12th June 2003 from the
Department of Personnel, addressed to all the Head of Deparfment ete. in the State of Punjab. -

Subject:~  Implementation of directions of the Hon'ble Punjab & Haryana High Court in Civil Wit
Petition No. 4382 of 2002-Satbir Singh and others V. State of Harvana.

All the Financial Commissioners | Principal Secretaries and Administrative Secretaries to the
Government of Punjab, may kindly refer to the policy instructions contained in this Department's 1.D.No. 12/
IV2002-5PP. 11/9406, dated 17.7.2002 on the subject cited abave,

) Para-6 of the instructions referred to above may be substituted to read as under:-

"6 Forthis purpose a Committee is constituted consisting of the Chief Secretary, Punjab; Legal
Remembrancer; Administrative Secretary of the concerned Department;Principal Secretary
Finance or representative and the Secretary Personnel as Member Secretary.

The Law Officer. if appointed in the Department of Personnel, will present the cases to the
Committee. The Committee shall examine in detail those judgement of the Court, which
have attained finality and implement the same in case of employee/members of the cadre

wise claims are based upon indentical facts and points of law as the claims of the employee(s)
in respect of whom such judgements have attained finality.

3 It has been observed that different types of cases deemed as similarly situated are being sent by
the Administrative Departments to the Department of Personnel, merely on the facts represented by the
claimant employees for placing the same in the meeting of the said-Commilttee. These cases lack the following
aspects:-

()  The real facts of the case as per the official record of the Department.

(i) Facts regarding efferts mads by the Administrative Department to solve the problems at
their level,

(iii) Opinions of the adv.ising Departments i.e. Department of Finance, Department of
Personnel(concerned Branch); legal Remembrancer: Department of Welfare or any other
Department, where necessary.

(iv) Facts of decided case attained finel ity alongwith the name of the Hon'able Court which
passed orders deemed as final. .

(v) Facts and circumstarices denoting the position of instant case as similarly situated to that
decided case which attained finality.

(vi) Specific views of the Administrative Department to be incorporated in their proposal.

Scrutiny of all above facts need to be recorded in the note of the Adminstrative Department
alongwith documentary evidences before sending the.ease to the Committee, for final decision,

i, . Itis, accordingly, requested that to avoid delay in disposal of cases, above aspects may be kept in
view and cases be sent to the Department of Personnel only after through scrutiny. .
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Copy of Punjab Government circular letter No. LH/41/01-4PP3/10524, dated 25th June 2003 from
the Department of Personnel, addressed to all Ithe Head of Department ete. in the State of Punjab.

Subject: Ban on recruitment on adhoc/temporary basis.
Sir/Madam,

| amdirected to invite your kind attention to this department letter No, 14/33/94-4PP3/8630. dated
5th May, 1995 and subsequent instruetions issued vide this department letter No. |3/33/94-4PP3/9612, dated
11/13.6.1996 No. 14/33/96-4PP-111/13758 dated 12.%. L1996 No. 13/33/94-4PP3/16767, dated 26.9.19096 No.
13/33/94-4PP3/20860, dated 10.12.1996 and letter No. 13/33/94-4PP3/ 89, dated 1.1.1997 on the subject noted
above and to say that on the basis of order dated 8th April 2003 in C.A. No. 5059/97 in CWP No, 3827 of 1997
State of Punjab Vs. Balkar Singh passed by Supreme Court of India. instructions have already been issued by
the Government vide letter No. 11/4 1/200 1-41PP-111/9251-52. dated 261th May 2003 for regularising the services
of employees working on 89 days basis/temporary/adhoc basis. It is further submilted that while upholding the
orders dated 1.4.1997 of the High Court of Punjab and Haryana it has been observed by the Apex Court that
the appointments lo the public offices should be made onl y afier due selection and afier affording an uppurtuhily
to all the eligible persons and further that such type of illegal/irregular appointments are not made under any
circumstances and further that appointments should not be made on adhoc basis.

2, Above orders of the Hon'ble Supreme Court of India may be brought to the notice ol'all concerned
working under their control. Ifany officerfofficial is found making appointments in violation of the orders of the
High Court/Supreme Court, he will be persanally held responsible and entire expenditure [or making irregular
appaintment will be made good from that officer/official. Besides it will also be disobedience of the order of
High Court/Supreme Court which will amount to Contempt of Court,

3. It is further added that at present there being a ban on recruitment imposed by Department of
Finance vide D.O, letter No. FD-DFREI-02/658, dated 10/ 3.5.2002, the instant instructions will be applicable

as and when the ban on recruitment goes.
4, Please acknowledge the receipt of this letier,

Copy of PunjabGovernment Notification No. 12/29/2002-TPP3/10645, dated 30th June, 2003
Published by Govt . Gaztte 30th June, 2003 from the Department of Personnel,

No. 12/29/2002-1PP3/10645- In exercise of the powers conferred by the provisio to Article 309
of the Constitution of India, and all other powers enabling him in this belalf, the Governor of Punjab is pleased
to make the following amendements in the Government of Punjab, Department of Personnel, Notification No.
12/29/2002-1PP3/4042, dated the 14-11-2002 namely:-

AMMENDMENT

In the said notification, in clause I, for the words "nine other members", the words"ten other

members" shall be substituted.
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Copy of Punjab Government Notification 12/29/2002-1PP3/10653, dated 30th June, 2003 from the
Department of Personnel.

No. 12/29/2002-1PP3/10653 The Governor of Punjab is pleased to appoint the following persons as
Members of the Punjab Subordinate Services Selection Boad reconstituted vide Punjab Government Notification
No. 12/29/2002-1PP3/140429, dated 14.11.2002.

1) Sh, Naresh Kataria, Grain Markekt Makhu, District, Ferozepur.

2} Sh.N.S. Sahota, 551-Mota Singh Nagar, Jalandhar.

3} Sh. Joginder Nath Ex-MLA, 23-L, Model Town , Hoshiarpur.

4y  Sh. Harinder S_ingh Jaurkian.4 16, Civil Station, Bhatinda.

$)  Dr. Harbans Kaur, 3620 Sampuran Colony, Model Gram, Ludhiana.

6)  Sh. Anil Mehta, 2-A ,Hira Nagar, Patiala.

7)  Sh. Avtar Singh Sidhu, Kotkapura Road, Kukutsar.

8) Sh.K.S. Sehgal, Kothi No. 16-A, Venus Colony, Dukh Miwaran Road, Patiala.
9)  Sh. Kamal Bakshi, Gurdaspur. '

10) Sh. Kanwaljit Singh s/o Shivdev Singh, 16 Punjabi Bagh, Patiala.

2. The appointment of the Members will be effective from the date(s) they assume the charge(s) as
such.
3, The terms and conditions of service of the Members will be settled in consulation with the

Department of Finance and Legal Remembrancer and will be notified letter.
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Copy of Punjab Gn'.ﬂ:rnmelll circular letter No. 4/59/03-3PP1/25920, dated 24th December, 2003
from the Department of Personnel addressed to all the Heads of Department ete. in the State of

Punjab.

Subject: Setting up of Departmental Fromotion Committees for considering cases of promotion to
Class-1 and Class IT {Now Group 'A" angd Group 'B’ posts)

Sir/Madam,

I'am direcied to invite your kind attentionto this department circular letter No.4 /6/2000-3PP1/




T2

23770-21 dated 6th September, 2001, on the subject noted above and to say that it has come to the notice of the
Government that there are some officer appointed from wards/widows of deceased services personnel who
have become due for promoton and are eligible as per relevant service rules, but as per this department’s
Lstructions. in case they have nol obtained 5 years ACR's for assigning marks required for promotion, and thus
are not being considered for promot ion. After due consideration the Government has now decided that in case
a person appointed by direct recru ‘ment -as noted above and has obtained requisite experience for his next
promotion as per Sepvice Rules. even though the person has not vendered 5 years service and as much not
obtained § ACR's as requasired in terms of para 1(V) of instructions dated 6.9.2001, then, where necessary
proportionately lower marks <hall be taken into account for assessing his suitability for promotion provided that
he has successlully completed his period of probation. However itmay be reiterated that condition of minimum

service required as per relevant Service Rules shall have to be fufilled.
2 Ilustration in this regard is given as under:-
In 5 ACR's minimum.marks required =12 marks

In 3 ACR's minimum marks requuired=12x3  _- 4
; ;

means ¢ marks.
Il 3 years experience 1s required and the person has earned 4 ACR's

in 4 ACR's minimum marks revired =12x4 =48 _g 4
5 5 ;

means 10 marks.
The receipt of this letter may please be acknowledged.

Copy of Punjab Government circular letter No. 7/51/01-1PP2/537, dated 9th Ja.n. 2004 from the
Department of Personnel, sddressed to all the Heads of Department etc. in the State of Punjab.

Subject: Revision of Electoral Rolls in the State and ban on transfers of the deputed staff.
Sir/Madam.

| amn directed to refer to the subject cited above and to say that the Election Commission of India
has been conducting the exercise of Special Revision of Electoral Rolls thoughout the Country in time bound
basis with reference to 1.1.2004 as the qualifying date. The existing instructions of the Commission stipulate
ihat officers and the stafT employed in connection with the preparation, revision and correction of the Electoral
Rolls shall be deemed to be on deputation to the Election Commission and till the work is finished they shall be
subject to control, superintendence and discipline of the Commission. Therefore no official connected with the
exercise of revision of Electroral roll like the Electoral Registration Officer, Assistant Electoral Registration
Officer and the District Election Officer should be disturbed from their places of posting without the prior
concurrence of the Election Commission. Any change of key Election Officers during the above mentioned
period for Special Revision of Electroal Rolls will adversely effect the work and it is likely to tell upon the
quality of revision process. The entire process has a very right schedule within which vast amount of work has
to be completed ypto 20.1.2004. e
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2. You are, therefore, requested that during the aforesaid period, the transfer of officersas mentioned
in-Para | above should be avoided. In case it becomes absolutely necessary to make any transfer of the key
Election Officers connected with the revision of Rolls of there is any need for shifting of officers due to their
promotion ete. the Election Commission may be consulted which would consider the same on merits on a case

10 ¢ase basis,

3, In instructions may please be brought to the notice of all concerned for meticulous observance

and compliance.
4. The receipt of this letter may please be acknowledged.

Copy of Punjab Government circular letter No. 11/94/02-4PP2/650, dated 12th Jan, 2004 from the
Department of Personnel, addressed to all the Heads of Department etc, in the State of Punjab.

Subject: Grant of employment in the State Services on compassionate appointments policy regarding.
Sir/Madam,

| am directed to refer to the subject noted above and to say that the Punjab Government issued
policy instructions contained in letter No. 11/105/98-4PP-11/14420 dated 21.11.2002, allowing compassionate
appointments to the dependents of categories mentioned in para 3 of the Scheme. The condition of 5% cap
imposed in Para 9(b) of the policy was removed in letter No. 11/105/98-4PP-I1/2209 dated 5.2.2003. In the
meanwhile, the Department of Finance had a letter No, 6/139/2002-6FPPC/46, dated 2.1.2003 stipulated that
compassionate appointments should be made only after the approval of Finance Department and Council of
Ministers. The State Government has now reconsidered the matter and decided as under:-

a) Compassionate appointments may be permitted against the direct quota posts in Group '
and "D in pursuance of the provisions of the policy contained in letter dated 21.11.2002,
However 5% cap impossed earlier stand abolished, Where such appointments are made in
puruance of this policy, posts earlier abolished would stand automatically created to that
extent,

b)  Such appointments may be permitted without awaiting finalization of the restructuring of

Government Departments.

Q) Compassionate appointments made in line with this policy would not carry the pensionary
benefits as present. The new contributory Scheme for pension, under formulation would be
applicable in their case. While issuing appointment letter, this condition will be specifically

incorporated.

d)  The compassionate appointments are to be effected strictly according to the eligibility criteria
laid down and are not to be treated as a matter of riﬁht, It is, therefore, impera tive that all
such cases are carefully scruitinized by appointing authorities before appoint ments are
granted. Such appointments will be cleared by the Committees. specifically constituted for
this purpose as under:- :

(i) A committec headed by the Divisional Commissioner will scrutinise case of all government
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employees whose cadre in controlled at district/divisional level. Representatives of the
department of Sainik Welfare and Welfare of Scheduled Castes will also be associated in

the Committee.

(i) A committe may similarly be set up in each department headed by the Administrative
Secretary concerned, which would consider all other cases of compassionate appointment

in their Departments.

(i} In the case of employees of the Secretariat and Financial Commissioner's office, Committees
will be set up headed by the Secretary Personnel and Financial Commissioner Revenue,
respectively.

It is possible that some of these Committees may become over burdened. In such case the
administrative departments may take up the matter with the Chief Secretary for further delegations, where

such need arises

2. The compassionate appointments to the dependents of persons killed by the Terrorists/persons
killed in 1984 Riots shall continue to be governed under the policy instructions issued by the Department of

Relief & Resettlement, from time to time.

A copy each forwared to all the Financial Commissioners, Principal Secretaries and Secretaries

to Government of Punjab for information and necessary action,

Copy of Punjab Government circulare letter No. 7/14/03-IPP2/960, dated 15th Jan., 2004 from the
Department of Personnel, addressed to all the Finaneial Commissioner, Principal Secretaries and
Administrtive Secretaries in the Stateof Punjab,

Subject: Guidelines for the postings and transfer of Government employees for the year
2003-04.

All Financial Commissioners, Princi pal Secretaries and Administrative Secretaries to Govt, of
Punjab may kindly refer to this Departmer’s instructions issued vide circular letter No.7/14/2003-1PP-11/6473
dated 24th April 2003 and 12/7/2003-1PP-11/9382 dated 27th May, 2003 on the subjecte cited above.

2. Case have come to the notice of Government where mid-term transfers have been ordered and
implemented and the matter then referred to the Chief Minister for ex-post facto approval. It will be appreciated
that the objective is to restrict mid-term transfers to the absolute minimum and this practice negates the
purpose for which instructions referred to in para | were issued. Government have, therefore, taken a serious
note of these aberrations and would like to reiterate that the instructions on the subject must, in fututre, be
followed in letter and spirit. It would be the duty of the Administrative Secretary concerned to ensure that
these instructions are rigidly adhered to. .
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Copy of the D.O, letter No. 12/63/2003-5PP2/2154, dated 10.2.2004 from the Chief Secretary 1o
Punjab Government.

Subject:-  Decisions of Cabinet Sub Committee on Fiscal Mawagement taken in ity meeting held on
14.11.2003-regardings.

Dear Secretary,

As you know,there is presently a complete ban on recruitments against posts lying vacant or likely
to fall vacant and all such posts are deemed to be abolished. A post thus abelished can be revived only with the
prior approval of CMM afier seeking advice of the advice of the Finance Department, The matter has been
further considered and it has been decided that revival of creation of posts would be considered only atter each
Department of the Government has undertaken a restructuring exercise. All Departments would be expected
to undertake this work immediately with a view 1o finanlizing their future stafl requirements in the shortest

possible time frame. ldeally this exercise should be taken up and completed in three months.

Notwithstanding the above. Governments recognized that their might be immediated functional
" requirements in some Departments where delivery of services is adversely effected by lack of personnel. The
revival of posts in such exceptional cases could be initiated by the Departments which would be first considered
by an Official Committee who would submit the proposal with its recommendations to a Group of Ministers. A
final decision would be taken by the Council of Ministers taking into-account the recommendations of the
Official Committee and the Group of Ministers. The constitution of Official Committee and that of the Group of
Ministers is indicated in the annexure.

With regards,

Copy of Punjab Government cireular letter No. 7/51/01-1PP2/2333, dated 12th Feb, 2004 from the
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subject- Lok Sabha General Elections 2004-Transfers of Officers who stayed more than 4 years in
a period of 5 years in a particular place/ Home District-regarding.

RirMadam,

| am directed to invite your attention to the letter No. Elec-2004/R-1068-61, dated 30.1.2004,
from the Chief Electoral Officer, Punjab and letter from the Election Commission of India noted in the
Margin(copies enclosed), on the subject cited above and to say that as reported by the Chief Eectoral Officer,
Punjab, the Lok Sabha Elections are to be held shortly. In the wake of directions of the Election Commission
of India, contained in above-mentioned letters, the Officers of Group 'A' and Group 'B' connected with election
work who have completed four years tenure at any station in a District or would be completing this tenure by
: February, 2004, including such Officers posted in their Home Districts have to be shifted to other districts,
immediately. You are accordingly, requested that the matter may Kindly be reviewed well in the timeand meticulous
compliance of the directions of the Eelection Commission of India be ensured.

KOEXXXX
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thjéct:- Lok Sabha General Election 2004- Transfer of Officers who stayed more than 4 years in a
period of 5 years in a particular place/Home Dia':ricr-regrrrr."ing.l
Sir,

I am directed to forward herewith a photocopy each of letter No. 437/6/ 1/2001/PLN-1II, dated
28th December, 2001 and no. 437/6/1/2001/PLN-II, dated 3rd Januarym 2002 of the Eection Commission of
India addressed to you and to say that these instructions were issued by the Election Ca‘ﬂ'imissiqn of India at
the time of Punjab Vidhan Sabha Elections of 2002, You are aware that Lok Sabha Elections are to be held
5hurfly, I am therefore, to request you that the matter may kindly be reviewed well in time, Mecessary
instructions may please be issued to all Departments. Board and Corporations in accordance with the direction
of Election Commission of India, '

ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road, New Delhi, New Delhi-110001.
No. 437/6/1/2001-PLN-11I
Dated:28th December, 2001
Ta The Chief Secretaries to the Governments of
Manipur, Punjab, Uttaranchal and Uttar Pradesh,
Subject: General Eelections to State Legislative Assemblies-Postin es of officers

Sir, I am directed to say that the Commission has announced the schedule of General Eletions to the
State egislaltive Assemblies of Manipur,Punjab, Uttaranchal and Utter Pradesh to day the 26th December, 2001,

2 The Commisssion has decided that no officers connected with elections should be allowed 1o
continue in his/her home district. These restrictions will not only cover all officers appointed for specific election
duties like District Elecltion Officer, Returning Officer and Assistant Returning Officer but-other district leven
officer like Additional District Magistrates, Deputy Collectors and Sub Divisional Magistrates etc. As far as
officers in the Police Department are concerned. these instructions shall be applicable to range 1Gs,DIGs Sps
and Sub-Divisional Heads of Police. A detailed review may be conducted in all districts and in case any such
officer is posted in the Home district. he/she will be moved out immediately. While carring out this review it
must be borne in mind that these instructions do not apply to officers located in the State Capital,

3. ‘The Commission further desires that separate review may be made in respect of officers of the
above category to list out those who have completed more than four years of stay in the same district irrespective
of the fact whether they are deployed in their home district or not, such officers may also be moved out of their
present districts but while doing so care should be taken that they are not posted totheir home districts.

4, I am to request that the review of the postings may kindly be completed and the officers may be
shifted immediately and in any case not later than by 7th January, 2002.

5. The receipt of this letter may kindly be acknowledged, The details of action taken may be intimated
to the Commission for its information.
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ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road New Delhi,New Delhi-110001

Mo, 437/6/2004-PLN-1I/60
Dated3rd Janvary 2002,

To The Chief Secretaries to the Government of
Maniput, Punjab, Uttaranchal and Uttar Pradesh
The Chief Electoral Officer of Manipur, Punjab,Uttaranchal and Uttar Pradesh.

Subjecr: General Elections to State Lagistaltive Assemblies-Postings of officers
Sir,
| am directed to invite your attention to the Commissioner’s letter No. 437/6/1/2001-PLN-111

dated 28th December, 2001 regarding review of postings of officers posted in Home district/same district latest
by 7th January. 2002,

2. It is clarified that while reviewing the posting of officers, there may be case officers who were
transferred but reposted in their Home district/same district after a short spell. In all such cases, while computing
the period of four years posting, if the officer was reposted in the same district/Home district within a period of

one year, the same may be ignored and he/she should be transferred immediately.
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Copy of Punjab Governmenteircular letter No. 7/51/2001-1PP2/2637, dated 19th Feb., 2004 from
the Department of Personnel, addressed to all the Heads of Department ete. in the State of Punjab,.

Subject:- Lok Sabha General Elections 2004-Transfers of Office who stayed more than 4 years in a
period af 5 years in a particular place/Home District-regarding.

Sir/Madam,
I am directed to the Punjab Government letter No. 7/51/2001-1PP.11/2333, dated 12.2.2004, on the




78

subject cited above and w say that as reported by the Chief Electoral Officer, Punjab, vide his letter noted in the
Margin(eopy enclosed). The Llection Commissionol India has issued fresh instructions vide their letter No.
436/ 2004-PLN-L, dated 11.2.2004(copy enclosed) to ensure the free and fair elections in the State and
s to review the postings of Officers connected with the conduct of Elections,out of the home Districts and
having stay more than 4 years. It is, therelore. requested that the matter may kindly be reviewed, accordingly,
well in time and repornt of the action taken may be intimated to this Department, Chief Electoral Officer, Punjab,
Chandigarh and also o the Election Commission of India.
N lee-2004/R-1704-05,
dated. 19,2200, 5

LOKSABHA ELECTIONS MOST IMMEDIATE No.Elee-2004/R-1704-05
Fram The Chief ElectoralOfficer, Punjab

SUO No-20-30.5cctor | 7-L,

Clandigarh,

To b The Chiel Secretary to the Govt of Punjab
Punjab Civil Secretariat, Chandigarh.

2. The Director General of Police, Punjab
F'unjab Police Headquarter,
Sector-9, Chandigarh,
Dated Chandigarh, the 19th February, 2004
Subject: Lok Subha General Elections 2004-Transfer of Officers who stayed more than 4 yedrs in q

period of 5 years in a particufar place/Home District-regarding.

Sir,

I directed to refer to this office letter No. Elec-2004/R-1060-61, dated 30th January,2004 on the
subject noted above and 1o say that the Election Commission of India has issued fresh instructions vide letter
Mo, 437/6/ 1/2004-PLN-11, dated | Lth February, 2004 (copy enclased). | am, therefore, o request you that the
matter may kindly be reviewed and necessary instructions may please be issued to all Departments, Boards
and Corporations in accoordance with the directions of the Election Commission of India under intimation to

this Gitice immediately,
Most immediate By special messenger/spéed post.
ELECTION COMMISSION OF INDIA
Mirvachan Sadan, Ashoka Road, New Delhi-1 10001

No. 437/6/1/2004-PLN-111 Dated 11th February, 2004. The Chief Secretaries to the Government of
O all states and Union Territories, The Chief Electoral Officers of Of all States and Union Territories.

Srub: General Eections to the Lok Sabha and State Legisiative Assemblies-posting af officers.
Sir, As you might be aware general elections to the Lok Sabha and some State Assemblies have to be

held shortly. The Commission, in its task of conducting free and fair elections, has followed the consigtent policy
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to ensure that officer, who are connected with the conduct of elections in the State, do not serve in their home
district. Besides this, the Commission's policy has been that an officer who has worked for four years or more
'in the same district shall also be transferred out so that conditions for free and fair elections becomes apparent

| to all concerned.

& The commissions has decided that no officers connected with elelctions should be allowed to
contain in his/her home district. These instructions will not only cover officer appointed for specilic election
duties like District Election Officer, Returning Officer and Assistant Returning Officer but ether district level
ofTicer like Additional District Magistrates, Deputy Collectors and Sub-Divisional Magistrates, Tehsildars. etc.As
far as officers in the Police Department are concerned, these instructions shall be applicable to range
1Gs.55Ps,SPs.and Sub-Divisional Heads of Police and officer-in-charge of police station (whether in the rank
of Inspector or Sub-Inspector). A detailed review may be conducted in all districts and in case any such officer
is posted in the Home District, he/she should be moved out immediately. While carrying out this review it must
be borne in mind that these instructions do not apply to officers posted at the State headquarters.

3 The Commission further desires that a separate review may be made in respect of officers of the
above category 1o list out those who have completed more four years of stay during the last five years in the
same district irrespective of the fact whether they are deployed in their home district or not, and such officers
may also be moved out of their present districts but while doing so care should be taken that they are not posted
to ther home district. While calculating the period of four years, promotion (o a post within the district is to be

counted. Also short spells of transfer of less than one year may not be taken into account.

4, The commission further desires that the officers apainsgt whom Commission has recommended
disciplinary action may not be assigned any election duly;

5 Commission's policy is coveyed at this stage prior to the formal announcement of the elections to
ensure that the State Governments take steps to transfer the officers falling in the categories specified above.
If steps are taken immediately then large-scale dislocation of officers immediately after the announcement

would not be necessary.

b The transfer of officers entrusted with the work relating to revision of electoral rolls may be

eifected only after the final publication of electoral rolls.

T Furthermore, while implementing the above directions, the Commission desires that the Chief
Electoral Officer of the State shall be invariably consulated regarding the new persons being brought in to man
the posts as a result of the transferring out of the person incumbent who is either serving in his home district or
has served for four vears or more during the last five years in the same district

8. Details of the action taken may be intimated to the Commission for its information immediately.

Tunjab Government circular letter No, 7/15/04-1PP2/2988, dated i’a"th Feb., 2004 from the Department
of Personnel, address to all the Heads of Department cte. in the State of Punjab.

Subject:-  Regarding election duty of Officers of Excise & Taxation Depurtment in ensuring Lok
Sabha elections. :

The Financial Commissioner Taxation has informed that because of the coming excise auctions in
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March and also to obtain advance Tax from assessces, it would be difficult to spare the services of Excise &
Taxation Officers (ETOs) for LokSabha Elections. It has also been pointed out that due 1o the close of the
financial year also a good deal of effort is required to be done by the Department during this time ot the year {or
revenue collection. As such. it has been decided by the Chief Secretary that the Excise & Taxation
Officers(ETOs) should not be given election duties.

Copy of Punjab Government cicualr letter No. 7/51/01-1PP2/6184, dated Sth Mafclt, 2004 from the
Department of Personnel, adidressed to all the heads of Department ete. in the State of Munjab,.

Subject:- Lok Sabha General Elecltions 2004-Application of Model Code of Conduct.
Sir/Madam,

| am directed to invite your attention to this Department's letters noted in the margin and lettey
Mo, 3J4fﬂ4—GC(?jf293L dated 2.3.2004 from the Depit. of General Administrations to your address on the
subject cited above and intimate that the Model Codes of Conduct has come in force with effect from 29.2.2004.
The Election Commission of India, interalia, has issued directions with regard to transfers of Government

employees as under:-

1. "There shall be a total ban on the transfers of all officers/official connected with the conduet of
the elections. These include but are not restricted to:-

2. iy  The Chief Electoral Officer and Additional/loint/Deputy Chief Electoral Officers:
i)  Divisional Commissioners;

i)  The District Election Officers, Returning Officer, Assistant Returning Officers and other
Revenus Officer connected with the Conduct of Elections;

iv)  Officers of the Police Department connected with the management of elections like range
[Gs and DIGs. Senior Superintendents of Police and Superintendents of Police, Sub-Divisional
Level Police Officers like Deputy Superintendents of Police and ogther Police Officers
who are depured to the Commission under section 28-A of the Representation of the
People Act, 1951,

2. The Transfer orders issued in respect of the above categories of officers prior to the date of
announcement but not implemented till date should not be giveneffect to without obtaining a
specific permission from the Commission in this regard:

3. This ban shall be effective till the completion of the elections. The Commission further directed
that the State Government should refrain from making transfers of Senior Officers who have a
role in the management of elections in the State,

4, In those cases where transfer of an officer is absolutely necessary onaccount of administrative
exigencies, the concerned State Government may with full justification approach the Commission
for prior clearance.”

It is,therefore, requested that strict compliance of above directions of the Election Commissionaf
India may kindly be ensured.
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Copy of Punjab Government circular letter No. T/5/04-1PP2/7080, dated 19th March, 2004 from-
the Department of Personnel, Addressed to all the Deputy Commissioners in the State of Pumnjah,

Subject:-  Regarding election dity of officer of Excise & Taxation Department in ersuing Lok Sabha

electiony

The Chief Electoral OfTicer, Punjab has intimated that as per the Election Schedule Notitication
for the Lok Sabha Elections in Punjab, the date of poll will be 10th May, 2004, The work of excise auctions etc..
will be over by 3 1st March,.2004. Due to large requirement of poll personnelexemptions to the employees of
any Department will not be desirable, in the changed creumstances. Therefore, the Mema No. 771 S/04-11P111¢
1987, dated 27-2-04 is hereby withdrawn.
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Copy of Punjab Government circualar letter No. 11/94/02-4PP2/8403, dated 2nd April, 2004 from
the Department of Personnel, addressed to all the Heads of Department et. in the State of Punjab.
Subject:- Grant of employment in the State Services on compassionate appointmenis-policy regarding.
Sir/Madam,

| am directed to refer to this Department’s letter No, 11/94/2002-4PP.1/650, dated 12.1.2004, on
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the subject cited aboye and 1o say that the Government have decided to delete the provisions contained in
Clause (d) ol Para | of the instructions referred 1o above andearlier system of sereen ing by the concerned
Appointing Authority may be continued. Further action will be taken keeping Madel Code of Conduct for
elections in view,

Copy of Punjab Government circular letter No. 13/54/91-2PP2-Vol.-11/8716, dated 16th April, 2004
from the Department of Personnel, addressed to all the Heads of Department ete. in the State of
Punjal. 2

Subjec:- Appointment of Retived Officer as Inguiry Officers under Punjab Civil Services {Paunishment

& Appeaf) Rule 1976, :

Sir/Madam,

I am directed to refer on the subject cited above and to say that the name of Sh. A S . Gulati,
IAS(Retd.) has been brought on the pannel of Inquiry Officers for conducting only those inquiries under
Punishment & Appeal Rules. 1970 of the employees, which [all within the service area and head quarter at

Talandhar. For this purpose, the concerned Department to wheh the particular enquiry belongs may depute one
of their officers of Group 'A' or 'B' posted at Jalandher to act as Presiding Officer.

2 While conducting enquiry, the officer shall abide by the provisions of circular letter No. 3/54/
2PP2/2600, dared 252,04,

Copy of Punjab Government circular letter No. 11/24/04-4PP2/10195, dated 23rd April, 2004 from
the Department of Personnel, adidressed to all the Heads of Department ete. in the State of Punjab.

Subjectr= - Grand of employment in the State Services on compassionate grounds clarification

regarding,
Sir/Madam,

I'am directed to invite your attentionto this departments policy instruction No. | 1/94/98-4PP2/
14420, dated 21.11.2002 and subsequent letter iSsued vide No. 11/94/02-4PP2/650, dated 12.1.2004 and no. 11/
94/02-4PP2/8403, dated 2.4.2004 which contain guidelines for compassionate appointments in Group 'C' and
‘D' State Services and to say that some departments have sought clarification whether such appointments can
be made or not as the Election Code of Conduct is in force. In this connection the Department of Elections,
Punjab has advised that the departments should defer all such appointments till the completion of election -
process. It is therefore requested that further necessary action may be taken according to the advice of the
Election Commission and no compassionate appointment be made till the completion of election process. Strict

compliance be ensured, g

Copy of Punjab Government notification No. 6/12/2004-6PP3/10678, dated 30th April, 2004 from
the department of Personnel.

It is hereby notified that the 10th May, 2004(Monday) shall be observed as Public Holiday in
all Punjab Government offices in Punjab, Chandigarh and New Delhi and all offices of Corporation/Boards
of Government fof Punjab and all Educational Institutions in the State on account of Lok Sabha General
Election-2004.
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Z. This shall also be a holiday within the meaning of Section 25 of othe Negotiable Instruments
Act. 1881,

Capy of Punjab Government tircular letter No. 12/53/04-IPP2/10972, dated 7th May, 2004 from the
Department of Personnel, addressed to all the Financial Commissioners, Principal Secretaries and

Administrative Secretaries in the State of Punjab.

Subject:- Lok Sabha Elections, 2004-Period of dbty of Presiding and Polling Officers-Clarifications

regarding.

All the Financial Commissioners, Principal Secretaries and Administrative Secretaries in the State

of Punjab, may kindly refer to the subject cited above.

-

2. The Chief Electoral Oificer. punjab has desired that as per the directiunlélp fthe Election Commission
of India. The day following the date of Polland  [n case of re-poll, the date following the date of re-poll, as the
case may be will also be treated as period of election duty and the polling personnel will not be required to
report for duty in their normal place on such day." Inview of the above directions of the Election Commission of
India, it has been decided that polling personnel will not be treated as absent from their normal duty if they do
not report Toe their duty (In their parent departments) on 11th may, 2004,

3 It is, therefore, requested that the leads of Depariments/Offices and Boards and Corporations,
under your kind control may kindly be informed accordingly for necessary action.

Copy of 'unjab Government circular letter No. 7/14/03-1PP2/11964, dated 20th May, 2004 from the
Department of Personncl, addressed to all the Heads of Department et. in the State of Punjab.

Subject:-  Guidelines for the postings and transfers of Government employees und Public Sector
umidertaking emplovees for the year 2004-2013.

Sir/Madam,

| directed torefer to the subject cited above and to inform youthat the postings and transfer of
officers and officials in the State during the year 2004-05 will be made between the period from 1.7.2004 to
15.7.2004 in all the Department of the Government of Punjab. ‘

2. The board guidelines to be adopied for effecting grransfer will be as under:-

(a) Transfer must kept to the barest minimum, The transfers should generally be made against
vacanl posts except where the transfer are justified on administrative or compassionate
grounds,

{(b) Government employee whether gazetted or non-gazetted, who are due to retire within the
next two years, may be allowed to continue in the same district or at the same station of
postings till retirement, as far as possible,

{c) Incasewhere both husband and wife are in Government service, it is desireable to keep the
couple at one station for a period not more than 5 year,thereafter, he/she should be transferred
as per policy. Fven in case where the wife is in Government service and husband is under
a private employment, the same attitude may be adopted, Efforts should be made to post
unmarried girls and widows at station suitable to them as far as possible. Unr:}arried girls
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and widow should be given perference over couple cases in the matter of postings and

transfer at station covenient to them.

As far as possible, the handicapped and blind employees may be shown due consideration
lo mitigate their incaveniences while considering the question of their postings and transfers.

In case any child of Government employee/officer is mentally retarded, while posting and
transferring such official/officer, sympathetic attitude may be adopted and efTorts should be
made to post him/her at the plalce of histher chaice.

A stay of 3 years and 3 years may be treated respectively as the minimum and maximum
period in a particular place. Similarly, for employees transferable within the State
particularly,Group'A’ and Group 'B' officers,no employee should be allowed to serve in
onedistrict beyond a period of 7 years in his entire service: Within particular office, seats
having sensitive nature of wark like extensive public dea.llings, establishment, monetary
sanctions, etc. should be clearly defined and maximum stay by kept at 2 vears.

Premature transfers, i.e. transfer of an employee before he has completed a minimum of 3

yearsstay should not be ordered except under rare circumstances of punishment or clearly
spelt out administrative reasons.

The emplayees/ofTicers posted in the Border areas, Bet areas and Kandi Areas should
remain there for a minimum period of two years.

3. Before considering terms for proposals, every Transferring Authority must ensure that below

mentioned records is available in his office:-

a)

Information containing minimum and maximum stay on a particulars station in one span;

b} a record of maximum stay of Group'A' and Group 'B' Officers in a district during their
service.

¢)  information pin-pointing the seats having sensitive nature of work like extensive public dealing,
establishment, monetary, sanctions etc. and to also to ensure that nobody remain posted on
such seats for more than 2 years;

d)  Listol couple cases, un-married girls, widows, handicapped persons and employees having
mentally retarded children along with their present postings and also requests for preferential
places;

e} complied record of pending requests of those employees who could not be accommodated
during general transfers with reasons.

) number of transfers made during the mid-term period with the approval of the competent
Authority i.e. the Hon'ble Chief Minister, Punjab, If approval of the competent Authority
has not been obtained, the reasons their for;

g)  list pin-pointing stations in specified areas; and

h)  Listofemployees belonging to any other category for special consideration.

4. After the period of general transfers, the pol icyin respect of mid-term transfers will be as under:-

(i)  Generally, there will be complete ban on mid-term transfers.
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(il When the transfers become necessary Lo fill up a vacancy existing after making the general
transfers or a new vacancy arises as a result of the following eventualities, the Administrative

Department may do so at its own level:-
a) Suspension;
b)  Resignation;
¢) Removal from service;
d) Retirement;
e}  Deputation,including deputation for long term training;
ty  Promotion,
g)  Creation of new posts;
h) Death;and
i} Mutual transfers.

After filling up vacancies arising as a result of eventualities mentioned above, the resultant vacancy
may only be filleld up in Governiment Departments with the approval of the Chief Minister through the Department
of Personnel.

For employees of Corporations, Boards/Autonomous Bodies on ly the approval of the concerned
Administrative Secretary is needed.

The Government Departments shall refer to the Hon'ble Chief Minister through the Department
of Personnel only those cases which are not covered under the above mentioned eventualities and transfer is
proposed on administrative grounds or on extremely compassionate grounds. In the case of employees of
Corporations/Boards/Autonomous bodies, the cases need 1o be sent only to the respective Administrative
Department by the concerned Autonomous body. Full justification may be shown in respect of cases in which
transfer is proposed on administrative grounds. The proposal of Government employees shall be sent by the
Administrative Department with the approval of Minister-in-charge to the Department of Personnel( in Personnel
Policies Branch-1I). Thereafter, the pros and cons shall be considered by the Department of Personnel and
orders of the Hon'ble Chief Minister obtained and conveyed to the Administrative Department for action to be
taken, accordingly. The Administrative Department shall not effect transfers of Govt. employees at its own |
level in compliance with the orders of Minister-incharge, rather the case shall be sent to the Department of
Personnel for the approval of the Hon'ble Chief Minister,

The Corporations/Boards/Autonomous Bodies shall not effect mid-term transfer of their employees
without the approval of the concerned Administrative Department which will consider pros and cons of each
case and orders be conveyed (o the corporations/boards/autonomous bodies.

A, In case, any difficulty is experienced, in any Department in implementing these instructions, the
matter may be taken up with this Department, through concerned Adminstrative Department.

6. ~ In case of the Departments where the Chief Minister is himself the Minister-incharge, and has
approved mid-term transfer, in that case as well, before effecting the transfer, the case shall have to be sent to
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the Department of Personnel for the approval of the Hon'ble Chief Minister.

T Whenever orders of postings and transfers are issued, a separate note reparding. T.A. may be
given in orders indicating that the transfer has been made in public interest or on the request of the employee.

8. Wherever consent has been obtained from an employee for transfer, against the resultant vacancy
so caused, other employee shall be transferred without his consent.

9. It shall be ensured by the Administrative Department and Corporations/Boards/ Autonomous Bodies
that the above guidelines are complied with in letter and spirit. It would be the duty of the Administrative
Secrelary concerned to ensure compliance meticulously.

Copy of Punjab Government circular letter No. 3/34/99-3PPI/1 7654, dated 21th May, 2004 from the
Department of Personnel, addressed to all the Heads of Department ete, in the State of Punjab.

Sﬁbjecr:— Impiementation of Ajit Singh Janjua Fudgement-I.A,No.1-3 in CWP Nos. 3792-3794.
Sir/Madam

I am directed to refer to this Department Cireular letter No. 3/34/99-3PPI/3377,dated 28.02.2003,
on the subject noted above and to state that with the above referred letter the para 3 of the instructions issued
vide letter No. 3/3/99-3PP1/12565, dated 22.10.1999, was held in abeyance. Now the matter has been
reconsidered in consultation with the Finance Department and it has been decided that the circular letter of this
department issued vide letter N.3/34/99_-3PP1/3377. dated 28.2.2003, may be treated as withdrawn,

Copy of Punjab Government circular lletter No. 12/44/04-5PP2/18377, dated 28th May, 2004 from
the Departmentof Personnel, addressed to all the Financial Commissioners, Principal Secretaries
and Administrative Secretaries in the State of Punjab.

Subjecr:-  Decision of Cabinet Sub-Committee on Fiscal Management,

All the Financial Commissioners, Principal Secretaries and Administrative Secretaries to
Government of Punjab may kindly refer to D.O. No. 12/63/2003-5PP2/21 54, dated 10.2.2004, from the Chief
Secretary, Punjab to their address on the subject cited above, vide which all departments were directed to
undertake the work of restructuring the departments with a view to finalizing their future staff reqilirements
within a period of 3 months and in case of immediate functional requirements in some of departments where
delivery ol services is adversely effected by lack of personnel, only in such exceptional cases the proposals for
revival/creation of posts were to be submitted firstly to the Official Commiitee headed by the Chief Secretay,
and then Group of Ministers. Final decisions were be taken by the Council of Ministers, The time limit of three
months preseribed for such process has since lapsed but no intimation has been received regarding the progress
achieved in restructuring exercise, the same may kindly be expedited.

"Copy of Punjab Government Notification No. GSR.37/cont,/art./309/Amd.(3)/2004 dated 4th June,

2004 from the Department of Personnel.

No.G.S.R 37/Const./Art.309 /Amd.(3)/2004.- Inexercise of the powers conferred by article 309
of the Constitution of India, and all other powers enablin g him in this belalf,thc Governor of Punjab is pleased to
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make the following rules further to amend the Punjab Government Houses(General pool) Allotment Rules,
1983, namely:-

RULES

14 {1) These rules may be called the Punjab Government Houses{General Pool) Allotment (First
Amendment)Rules, 2004,

(2) They shall come into force on and with effect from the date of their publication in the
OfTicial Gazette.

2. In the Punjab Government Houses (General Pool) Allotment Rules, 1983, in rule 10, in sub-rule(2)
in the Table, under column captioned as "Events" and under column captioned as "Premissible period for
retention of the house®, after serial number 9 and entries ralating thereto, the following serial number and entire
shall be added namely:

"10. The family of missing For a period of one year
Government employee [rom the date First information Report
lodged with the Police about the

missing Government employee.
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Copy of Punjab Government circular letter No. 10/14/2001-2PP2/22224, DATED 2/5th July, 2004
from the Department of Personnel, addressed to all the Heads of Department etc. in the State of

Punjab.

Kbz Revarding implementation of observations/recommendations made by the Public Accounts
Committee in its 147th report - Action against defaulting u_,[’,l’i::erﬁ:’ﬂﬂ?cinfs.l

Sir/Madam,
Reference subject cited above,

z The Public Accounts Committee in its 147th report have observed that the Departments normally

avoid to fix responsibitiy of the Officers/Officials invovled in Audit Paras and year togethers are passed
without any responsibility and when this responsibility is fixed the officers/officials concerned are stated to

have retired or expired, many times this responsibility is fixed on the lower level officers and higher level
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oflicers are left out, In many cases, Departments prolong investigations deliberately to shield by guility officers/
ofticials. The Committee has regretted that even in departmental disciplinary action cases, the departments feel
satisfied with a more warning or censure, which is not enough punishment keeping in view the magnitude of
offence in individual cases. Departments sometimes feel satisfied after making recovery in Malafide/
embezzlement case and it is said that recovery tantamounts to punishment. Therefore, in order to comply with
the observations of Public Accounts following guidelines be adhered to while dealing with such cases:-

i) Where Government have to sulfer financial loss due to negligence of Officers/Officials, in
such cases besides effecting recovery, strict disciplinary action should also be taken against'
the delinquent officers/officials and in case of fraud, criminal proceedings should be initi-
ated.

il The linalization of disciplinary proceedings must be ensured within the time limit prescribed
under Rules. Action against erring Officers/Officials can be taken in time only, if the
depariments are vigilant enough.

(i) Retiral benefits such as D.C.R.G. etc. of the suspect officers/officials should not be re-
leased until the employee has been cleared of charges by compensating the losses to Goy-
groment,

(iv) Disciplinary proceeding must be completed within the time limit of 6 months as alrealdy
fixed vide circular letter No. 3/54/01-2PP2/3453 dated 16.3.2001.

(v} Promotions of officers/officials should not be allowed where they are involved in
embezzlement/misappropriation/defalcation/fraud cases.

(vi) Department should not hesitate to make entry in the service record/ACR of the employee

to the effect so that this aspect is duly taken care of at the time of his promation,

Government have decided that these guidelines be strictly followed with regard to action at the
time ol retirement/death of Officers/Officials invalved in the Audit Objections/audit Paras/outstanding
recommendations ete,

3 These instructions may please be brought to the notice of'all concerned for strict compliance.
4. These receipt of this letter may be acknowledged.
Copy of Chief Secretary Punjab Government D.No. No. 11/8/04-4PP2/22463, dated 8th July, 2004

from the Department of Personnel, addressed to all the Financial Commissioners, Principal
Secretaried and Administrativie Secretaries in the State of Punjab.

Sub : Compassionate appointments to the terrorist victims.
Dear Secretary,

Government offier campassionate appointments to the dependents of its employees who die in
harness. There is also a separate scheme whereby jobs are offered to the dependents of terrorist victim. i is
possible that some cases falling in the latter category are being processed for compassionate appointment
under the former scheme. | write to request that information with regard to such compassionate appointment
cases decided or under examination may be reported to the financial Commissioner. Relief and Rehabilitation
so as to avoid duplication work.

With Regards.
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Copy of the Punjab Government circular letter No. 7/14/2003-TPP2/22941, dated 16th July,2004
from the Department of Personnel, addressed to all the Heads of Departments etc. in the State of

Punjab.

Subject:-  Guidelines for the postings and transfers of Government employees and Public Sector
wrndertaking employees for the year 2004-2005.

Sirfh-'!aﬂan:,

[ .am directed to refer to Goverament letter No. 7/14/2003-1PP2/1 1 694, dated 20th May, 2004 on
the subject cited above and to inform you that the postings and transfers of officers and officials in the State
during the year 2004-05 were to be made between the period from 1.7.2004 in all the departments of the
Government of Punjab. Public Sector Undertakings, Now the Government haye declded to further extend the
period of general transfer up to 31.7.2004,
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Copy of Punjab Government circular letter No.7/33/2004-1PP2/23723, dated 4th August, 2004 from
the Department of Personnel, addressed te all the Heads of Department etc. in the State.

Subject:-  Revision of Electaral Rolls in the State and ban on transfers of the deputed staff.
Sir/Madam,

l'am directed to refer to the subject cited above and to say that the Election Cnmmis'siun of India
has been conducting the exercise of Special Revision of Electoral Rolls through out the Courtry on time bound
basis with reference to 1.1.2005 on the qualifying date. In the State of Punjab and preliminary notification of
revised voter lists will be published on 15.9.2004 and final publication of Electoral Rolls will be made on
3.1.2005. The existing instructions of the Commission stipulate that officers and the staff employed in connec-
- tion with the preparation, revision and correction of the Electoral Rolls shall be deemed to be on deputation to
the Election Commission and till the work is finished they shall be subject to control superintendence and
discipline of the Commission, Therefore, no official connected with the exercise of revision of Electoral Rolls
like the Electoral Registration Officer, Assistant Electoral Registration Officer and District Elecltion Officer
should be distrubed from their places of postings. w.e.f, 15.9.2004 to 3.1.2005 without the period concurrence
of the Election Commission. Any change of key Election Officers during the above mentioned period for
Special Revision of Electoral Rolls will adversely affect the work and it is likely to tell upon the quality of
revision process. The entire process has a very tight schedule within which vast ammount of work has to be
completed upto 3.1.2005,
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2, You are, therefore, requested that during the afforesaid period, the transfer of officers as men-
tioned in Para-1 above should be avoided. In case it becomes absa]ute'ly necessary to make any transfer of the
key Election Officer connected with the revision of Rolls of there is any need for shifting of officers due to
their promotion etc. the Election Commission may be consulted which would consider the same on merits on

a case to case basis.

1 The instructions may please be brought to the notice of all concerned for meticulous observance
and compliance.

4. The rececipt of this letter may please be acknowledged.

Copy of Punjab Government circular letter No. 4/64/2002-3PP1/23698, dated 4th August, 2004 from
the Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjah.

Subject:-  Promotion of Government employees against whom investigation is pending-procedire to
be foltowed.

Sir/Madam,

I am directed to invite your kind attention towards circular letter No. 4/3/93-3PPI/| | 50, dated
20th January, 1994, No.3/14/96-3PP1/12639 dated 22nd July, 1996 and letter No. 3/27/97-3PP1/2087-2989dated
27th February, 1998 in which policy guidelines were issued regarding procedure to be followed in case of

promotion of an employee whose conducted subject to enquiry.

2. As per Departmental Promotion Committee guidelines issued vide this Department circular letter
No. 3/39/3001/89/20218 dated 23rd November, 1990, para 17.1 provdes as under:-

"17.1 Implementationof the recommendations of DPC-Vigilance Clearance:- A clearance from
the Vigilance section of the office/Department should also be obtained before making actual
promation or confirmation of officer approved by DPC to ensure that no disciplinary proceed ings
are pending against the officer concerned.”

3. The para ll{bottom) of instructions issued vide Circular letter No. 4/3/93-3PP1/1150 dated 2(th

January, 1994 also provides as under:-

"The appoiting authority should also consult the Vigilance Department and take their views into
account where the Departmental Proceedings or Criminal Prosecution arose out of the
investigationconducted by the Vigilance Department.”

4, However,it has come to notice that some of the departments are not meticulously following
the instructions issued by this department from time to time, sometime even Vigilance Department is not
being consulted before considering case for promotion. Government have taken a serious view in this
regard and retireate that all the instructions issued by this department shall be implemented by all in letter

and spirit.

5. The contents of this circular letter may be brought to the notice of all concerned for meticulous
compliance and the receipt of this circular may be acknowledged.
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Copy of Punjab Government circular letter No. 12/92/2004-5PP2/24239, dated 12th August, 2004
from the Department of Personnel, addressed to all the Heads of Department etc. in the State of
Punjab. '

Subject:-  Sending the copies of imporiant matters to Principal, Resident Commissioner, New Delhi,
Sir/Madam,

| am directed to refer on the subject cited above and to inform you that different Ministers of the
Central Government pursue metters partaining to the State with the office Principal, Resident Commissioner in
New Delhi. To keep office of Principal, Resident Commissioner in the picture in relaltion to references made
Ay the Central Government to the State Government, copies of important references are required 10 be
invariable sent to Principal, Resident Commissioner New Delhi. But this practice is not generally adopted by
Administrative Departments and resultantly action on important matters is not sometimes taken in proper
manner and in the expected time schedule. It is therefore, requested that copies of all important references
may be sent to the office of principal Resident Commissioner, New Delhi, without fail.

Copy of Punjab Government circular letter No. 17/4/2004-2PP2/24291, dated 13th August 2004
from the Department of Personnel, addressed to all the Heads of Department etc. inthe State of
Punjah.

Subject:-  Pursuit of court Cases, particnlarly, where the Hon'ble Court issues direction to the Chief
Secretary for compliance.

SirfMadam,

| am directed to refer tothe subject cited above end to say that some time the Hon'ble Courts
issue directions to the Chief Secretary, Punjab for compliance, even in cases where is neither Administrative
Secretary of the Department nor Respondent. The Information to this effect reaches to the office of the Chief
Secretary through the Administrative Department which are not under the Administrative control of the Chief
Secretary shall send a copy of the directions issued by the Hon'ble Court alongwith the copies of the writ
Petition, Appeal, written replies General Co-ordinations. The Administrative Department, if possible must record
a Note describing the reasons Court alongwith next course of action and stops taken for the compliance of the
orders, if it is not justified to contest the decision in the Higher Court of jursdiction. In case, in public interest, it
is necessary to contest the judgement, the matter must be processed within the period ‘'of limitation,

2. The Department of General Coordination shall consider and maintain a liason with the concerned
Respondent Department and keep informing the situation to the Chief Secretary.

3. You are requested to take action, accordingly.

Copy of Chief Secretary Punjab D.No. No. 7/14/03-1PP2/24558, dated 19th August, 2004 from the
Department of Pwersonnel, addressed to all the Financial Commissioner, Principal Secretaries and
Administrative Secretaries in the State of Punjab.

Sub:
Dear Seene preety,

You attention is drawn to the policy of Postings and Transfers issued vide Deparhne:nt of Personnel
letter noted in the Margin, vide which the General transfers could be ordered only upto 3 1st July 2004, Thereafter,
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there is completed ban on Mid term transfer except in cases where it become necessary (o fill up a vacancy as
aresult of eventualities prescribed in Para 4 of Guidelines. The Departments/Public Sector Undertakings can
fill up vacancies arising as a result of such eventualities but the resultant vacancy can only be filled up in the
Government Departments with the approval of the Hon'ble Chief Minister through the Department of Personnel
and inPublic section Undertaking with the approval of the concerned administrative Secretary.

¥i The period of general postings and teansfers for the year 2004-2005 has expired on 3 1st July, 2004,
It would be the personal responsibility ofo the Administrative Secretary to ensure that there should be no Mid-
term transfers in viclaltion of the Guidelines and if any transfer become necessary, the prior permission of the
Competent Authority is obtained, For seeking Mid-Term transfers individual cases of employees should be
reterred to the Competent Authority with proper justification.

I would be greatful if the meticulous compliance is ensured.
With regards.

Copy of Punjab Government circular letter No. 12/62/04-5PP2/24755, dated 25th August, 2004 from
the Department of Personnel, addressed to all the Financial Commissioner, Principal Secretaries
and Administrative Secretaries in the State of Punjab.

Subject:-  Decision of Cabnet Sub-Committee of Fiscal Management.

All the Financial Commissioner, Principal Secretaries and Administrative Secretaries to Govern-
ment of Punjab may kindly refer to D.O. No. 12/63/2003-5PP2/2154, dated 10.2,2004, from the Chief Secre-
tary, Punjab to their addresses on the subject cited above, vide which all departments were directed to under-
take the work of restructuring the departments with a view to finalizing their future staff requirements within
a period of 3 months and in case immediate funetional requirements in same of departments where delivery of
services is adversely effected by lack of personnel, only in such exceptional cases the proposals for revival/
ceration of posts were to be submitted firstlty, to the official Committee headed by the Chief Secretary, then
Group of Ministers and final decisions were to be taken by the Council of Ministers. The Progress report of
restructuring of the departments was also sought from all Departments, vide this department [.D.No. 12/44/
2004-5PP2/18377, dated 28.5.2004, which is still awaited -

4 It is therefore, requested that the action taken report about restructuring the Department may
please be intimated within a week.
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Capy of Punjab Government circular letter No. 12/94/04-5PP2/Spl., dated 31th August, 2004 from

the Department of Personnel, addressed to all the Financial Commissioners, Principal Sccretaries
and Administrative Secretaries in the State of Punjab.

Subjecr:-  Decision of Government of India regarding improvement of efficiency in the delivery af
Servicesd of Government Departments provide interactions with the officials te ventilate
their grievances.

All Ithe Financial Commissioner, Principal Secretaries and Administive Secretaries to Govern-
ment of Punjab, may kindly refer to D.0.No.502/2/804-CAV, dated 22nd July 2004-(copy enclosed) from Sh:
B.K. Chatrvedi, Cabinet Secretary, New Delhi, addressed to the Chief Secretary, Punjab on the subjected
above.

2. With a view to improvethe efficiency in the delivery of services of the Govt. Departments the
Prime Minister of India has suggested on providing interacions with the Official to ventilate their Erievances
and to consider such matters by the standing Committee. The State Government is expected to allow the
practice and to create formal mechanism so as to enable the Officers to present their genuine grievances. The
Government observes that the considering the demands of Non-Gazetted employees, there is an Institution of
J.C.M in the Departmentof Personnel Sc, for as Gazetted Staff of the State Governments is concerned, it has
been decided thatthe Adminisirative Secretaries may nonitor the genuine grivances of such officer by the
deputing one Senior Officer in each Department, Depending upon the seriousness of the matter, it could be also
discussed in the meeting of the Administrative Secretaries, Chaired by the Chief Secretary, if need be.

3. You are requested to kindly take further necessary action accordingly.

Copy of Punjab Government circular letter No. 7/54/2004-T1PP2/25631, dated 17th September, 2004
from the Department of Personnel, ‘addressed to all the Heads of Department etc. in the State of
Punjab.

Subject:-  Ban on transfer/posting of Officers connected with the bye elections.

Sir/Madam.

1 am directed to invite your attention to para 4 of the Election Commission of India's letter No.
437/6/2004-PLN 1 1, dated 24.8.2004 an annexure to letter No. 3/82/2004-GC(7)15039, dated 31.8.2004 from
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the Department of General Administration to your address on the subject noted above and to intimate that in
view of the byve-election Kapurthla and Garhshankar constituencies and Model Code of Conduct of Election
Commission, of India, there should be a total ban on the transfers of all officers/officials connected with the
econduct of the Election in these consituencies. These include but are not restricted to;

i) The Chiet Electoral Officer and Addistional/Joint/Deputy/Chief Electoral Officer;
i} Divisional Commissioners;
i) The District Election Officers, Returning Officers, Assistant Returning Officers and other Rmf-

enue Officers connected with the conduct of election

vy Officers of the Police Department connected with the management of the elections like range
IGs and DIGs Senior Superintendents of Police, Deputy Superintendent of Police, Assistant Su-
perintendent of Police and other Police Officers who are deputed to the Commission under
section 28 A of the Respresentationof teh People Act,1951.

- The transfer orders issued in respect of the above categories of officers prior to the date of
announcement but not implemented till date should not be given effect to without obtaining specific permission
from the Commission in this regard.

3. The ban shall be effective till the completion of the elections. The Commission further has di--
rected to refrain from making transfers of senior officers who have a role in the management of elections in the
State, In those cases where transfer of a an officer is absolutely necessary on account of administrative
exigencies, the concerned department may with full justification approach, the Commission for prior clearance.

4, In the case of b}fe-eleétfﬂns the Model Code will apply to the whole of the district or district in
which the whole or part of any Parliamentary Constituency or Assembly Constituency going to the bye-elecltion
isincluded.

Your are accordingly requested to comply with the above said provision of Code of Conduct,

meticulously,
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Copy of Punjab Government circular letter No. 12/26/2003-2PP2/30682, dated 20th December 2004
from the Department of Pesonnel, addressed to all Heads of Department ete. in the State of Punjab.

OFFICE MEMORANDUM

Subject:-  Regarding'No Objection Certificate for the grant of passport ﬁmi?fffe.f to Central/State
Government Officials and employees of statutory bodies and Public Sector Undertaking.

The undersigﬁed is directed to inform that in March, 2001 the Standing Committes of Secretaries
on Grievence Redress had constituted an inter-Ministeral Committee to review the system for issue of pass-
ports. This inter-Ministerial Committee established in the Cabinet Secretariat made important recommenda-
tions ta liaberalise the issue of passports,

2, This committee had also examined the requirement of NOC for Government employee and had
noted that by making NOC obligatory, the passport system was placing the government employee at a disad-
vantage vis a vis an ordinary citizen. It was also noted that obtaining an NOC for field level employee may
itself be a source of considerable delay and harassment. Considering that the right to hold a passport flows
from the Fundamental right of citizen, the ipsistence on on NOC in case of Government servant may not be
strictly legal. The Committee,therefore, recommended that an intimation by an employee to the employer that
he is applying for a passport and declaration, duly acknc'r;vledged by his Head of Office, to the effect that he has
informed his employer of his intention to apply for a passport, should be adequate for acceptance and process-
ing of his case in normal course. However, in such cases. the passport should be issued on prior verification of
citizenship and character only. Also the employer will always have an opportunity to issue directions to the
gmployee not to proceed abroad and refuse leave should the circumstances warrant such and  action i.e.
pendancy of a disciplinary enquiry on grave charges et. apart from advising the PRO concerned not 1o issue
passport on grounds to be specified.

3. Therefore, on the basis of Committee's recommendation, it has been decided that henceforth, if
Central/State Gvernment officer/offical land employees of Statutory bodies and Public Sector Undertakings
apply for the passports, passports would be issued on prior verification basis, if only such declaration is submit-
ted. In case proper NO OBJECTION CERTIFICATE' is submitted, then passport will be issued without police
verfication.

4. All concerned may please note the above change and follow the revised instruction.

S This issues in partial modification of this Ministry's O. M. of even no. dated 14.6.85 of the above
subject i
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Copy of Punjab Government circular letter No. 11/105/98-4PP2/1754, dated 28th January, 2005
from the Department of Personnel , addressed to all the Heads of Department ete. in the State of
Punjab,

Subject:-  Scheme for compassionate apointments-2002-Grand of employment in the State Services
on compassionate grounds- Policy regarding.

Sir/Madam,

I am directed to refer to provisions of para 9(e) of othe Punjab Government Scheme for compas-
sionate appointment-2002 circulated through letter No. 11/105/98-4PPI1/1 4420, dated 21/11/2002 and to stale
that Goverment have d&ci:ied to delete this provision, as there has been complete ban on recruitment against
posts falling in the direct recruitment quota since 13.5.2002, the question of non-availability of posts in any
Department does not arise.

Z. It has also been observed that in some cases recruitments are made through compassionate
appointment of persons who have specialized qualification which is more relevant to the functioning of the
other Departments. In such cases, it has now been decided that the concerned administrative department
would refer all such cases of persons with speeilized qualifications to the Department of Personnel (Redeployment
Cell) which would thun.spnnsnrl the name ofeach such person to the department to which his/her specialization
relates and the latter Department would in turn offer compassionate appointment as per existing provisions of
the policy. As an illustration, a compassionate apointee could have basic training in nursing or possess qualifications
enabling his appointment as a teacher. In such cases, the services of the appointee could more fruitfully be
utilized by the Departments of Health & Family Welfare and Education.

3. These instructions may be broug it to the notice of all concerned for meliculous compliance.
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Copy of Punjab Government circular letter No. 12/107/05-1PP2/4108, dated 4th April, 2005 from the
Department of Personnel, addressed to all the Financial Commissioners, Principal Secretaries and
Administrative Secretaries in the State of Punjab.

Sub: Pay and Allowances to officers of Cabinet Minister and Ministers of State Rank.

Order of the Governor of Punjab.

The M.L.As. and other persons appointed by the concerned Government Departments as Chair-
persons of the Public Sector Undertakings/Boards in the State of Punjab conferred with the rank of cabinet
Minister/Minister of State and other eminent persons awarded such rank as Honour & Gratitude, are entitled to
the Pay and Allowances as under:-

(A) Cabinet Minister Rank.

(i) He will be entitled for Pay & Allowances as admissible toa Cabinet Minister.
(i) TA/DA while on official tour as admissible to a Cabinet Minister.

(i) Medical Rembursement facility at par with that of a Cabinet Minister,

(iv) Requisite Secretariat Staff and facilities for the performance of duties.

(v) Residental accommodation at par with that of a Cabnet Minister

(B) Minister of State Rank.

(i) He will be entitled for Pay & Allowances as admissible to a Miﬁismr of State.
(i) TA/DA while on official tour as admissible to a Minister of State.
(iii) Madinal Reimbursement facility at par with that of a Minister of State.

" (iv) Requisite Secretariat Staff and facilities for ﬁﬁam@ce of duties,

(v) Residental accommodationat par with. that of a Minister of State.
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Provided that the Government will not meet their Inome Tax liabilities as being done in respect of
Cabinet Minister/Minister of State. However, in case the incumbent happens to be a Member of Punjab
Legislative Assembly, the liability of Income Tax will be met by the State Government, w.e. 25th March, 2004,

Provided further that they will not be entitled to any discretionary grant as being given to a
Cabinet Minister/Minister of State.

2. The expenditure of the above amount will be borne on the Budget Head of the Department
concerned or the Corporation/Board, as the case may be, in which they are appointed .

3. The issues with the concurrence of the Finance Department coveyed vide .D.No. 13/48/2004-
3FEV481, dated 2.3.2005 and 1.D.No. 13/48/2004-5FE1/682 dated 2.3.05
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Copy of Punjab Government circular letter No. 7/28/05-1PP2/4876, dated 21st April. 2005 from the
Department of Personnel, addressed to all the Heads of Department etc. in the States of Punjab.

Subject : Guidelines for the posting and transfers of Government employees and Public Sector
Undertaking employees for the year 2003-06

Sir'Mad:am,

I am directed to refer to the subject cited above and to inform you that the postings and transfers
of oficers and officials in the State during the year 2005-06 will be made between the period from 25th April to
25th May, 2005 in all the Departments of the Governments of Punjab and Publie Sector Undertakings.

2 The broad guidelines to be adopted for effecting transfers will be as under :-

(a)

(b)

(c)

(d)

(i)

(2)

(h)

Transfer must be kept to the barest minimum. The transfers should generally be made
against vacant posts except where the transfers are justified on the administrative or com-
passionate grounds.

Government employees whether gazetted or non-gazetted, who are due to retire within the
next two years, may be allowed to continue in the same district or at the same station of
postings till retirement, as far as possible.

In case where both husband and wife are in Government service, it is desirable to keep the
couple at one station for a period not more than 3 years, therealier, he/she s]my]d be trans-
ferred as per policy. Even in cases where the wife is in Government service and husband is
under a private employment, the same attitude may be adopted. Efforts should be made to
post unmarried girls land widows at stations suitable to them as far as possible. Unmarried
girls and widows should be given preference over couple cases in the matter of postings and
transfer at station convenient to them.

As far as possible, the handicapped and blind employees may be shown due consideration to
mitigate their incoveniences while considering the question ofo their postings and transfers.

In case any child of a Government employee/officer is mentally retarded, while posting and
transferring such official/officer,sympethetic attitude may be adopted and efforts should be
made to post him/her at the place of his/her choice.

A stay of 3 years and 5 years may be treated respectively as the minimum and maximum
period in particular place similary, for employees transferable within the Staye particularly,
Group 'A and Group 'B'officers, no employee should be allowed to serve in one district
beyond a period of 7 years in his entire service. Within particular office, seats having
sensitive nature of work like extensive public dealings, establishment, monetary sanctions,
ete. should be clearly defined and maximum stay be kept at 2 years.

premature transfers, i.e., ransfer of an employee before he has completed a minimum of 3
years stay shoul not be ordered except under rare circumstances of punishment or clearly
spelt out administrative reasons.

The comployee/officers posted in the Border areas, Bet areas and Kandi Areas should
remain there for a minimum period of two years)

3 Before considering terms for proposals, every Transferring Authority must ensure that below
mentioned record is available in his office:-

a)

information containing minimum and maximum stay on a particular station in one span;
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b)  arccord of maximum stay of Group A'and Group 'B' Officers in a district during their service;

¢)  information pin-pointing the seats having sensitive nature of work like extensive public deal-
ing, establishment, Inonetary sanctions eic, and to also to ensure that nobody remains posted
on such seats for more than 2 years: '

d)  Listofcouple case, un-married gitrls, widows, handicapped persons and employees having
mentally retarded children along with their present postings and also requests for preferential
place; )

€)  complied record of pending requests of those employees who could not be accommodated
during general transfers with reasons;

) number of transfers made during the-mid-term period with the approval of the competent
Authority i.e. the Hon'ble Chief Minister, Punjab. If approval of the competent Authorily has
not been obtained, the reasons thereli ore;

g} Listpin-pointing stations in specified area s; and

h)  Listof employees belonging to any other category for special consideration.

After the period of peneral transfers, the policy in respect of mid-term transfers will be as under:-
(i) Generally, there will be complete ban on mid-term transers.

(i) When the transfers become necessary to fil up a vacency existing after making the general
Iransters or a new vacency arises as a result of the following eventualities, the Administrative
Department may do so at its own level:-

) Suspension:

b)  Resignation; _

¢)  Removal from service;

d)  Retirement:

e)  Deputation, including deputation for long term training;
f}  promaotion; -

g)  Creation of new posts;

h}  Death; and

i)  Mutual transfers:

After filling up vacancies arising as a result of eventualities mentioned above, the resultant vacancy
may only be filled up in government Departments with the approval of the Chief Minister through the Department.

For employees of Corporations/Boards/Autonomous Bodies only the approval of the concerned
Administrative Security is needed.

The Government Departments shall refer to the Hon'ble Chief Minister through the Department
of Personnel only those cases which are not covered under the above mentioned eventualities and transfer s
proposed on administrative grounds or on extremely compassionate groulds. In the case of employees of
Corporations/Boards/Autonomous bodies, the cases need to be sent only to the respective Administrative
Department by the concerned Autonomous body. Full justification may be shwon in respect of cases in which
transter is proposed on administrative grounds. The proposals of Government employees shall be sent by the
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Administrative Department with the approval of Minister-in-charge to the Department of Personnel (in Personnel
Policies Branch-11), Thereafter, the pros and cons shall be considered by the Department of Personnel and
orders of the Hon'ble Chief Minister obtained and conveyed to the Administrative Department for action to be
taken, accordingly. The Administrative Department shall not effect transfers of Govt. employees at its own level
in compliance with the orders of Minister-in-charge, rather the case shall be sent to the Department of Personnel
for approval of the Hon'ble Chief Minister.

The Corporations/Boards/ Autonomous bodies shall not effect mid-term transfer of their employ-
¢es without the approval of the concemed Adminisrative Department which will consider pros and cons of'each
case and orders be conveyed to the corporations/boards/autonomous bodies.

3, In case, any difficulty is experienced, in any Depariment in impléementing there instructions, the
matter may up with this Department, through concerned Administrative Diepartment.

6. In case of the Department where the Chief Minister is himself the Minister-in-charge and has
approved mid term transfer, in that case as well, before effecting the transfer, the case shall have to be sent to
- the Department of Personnel for the approval of the Hon'ble Chief Minister.

1 Whenever orders of postings and transfer are issued , a separale note regarding. T.A. maybe
given in orders indicating that the transfer has been made in public interest or on the request of the employee.

8, Wherever consent has been obtained from an employee for transfer, against the resultant va-
cancy so caused, no other employee shall be transferred without his consent,

9. Ist shall be ensured by the Administeative Department and Corporations/Boards/ Autonomous
bodies that the above guidelines are complied with in letter and spirit. It would be the duty of the Adminstrative
Secretary concerned to ensure compliance meticulously.

Copy of Punjab Government circular letter No. 7/28/05-IPP2/6482, dated 19th May, 2005 from the
Department of Personnel, addressed to all the Heads of Department ete. In the State of Punjab.

Subject:-  Guidelines for pestings and transfers of Government employees and Public Sector under-
taking employees for the year 2005-2006.

Sir/Madam,

" lam directed 1o refer to Government letter No, 7/28/2005-1PP-2/4876, dated 21.4.2005 on
the subject cited above and to intimate that the last date for general transfers of officers/officials in Government
Department as well as in Public Sector Underiakings in the State during the year 200 5-06 stands extended from
existing 25.5.2005 to 5.6.2005.

'Copy of Punjab Government circular letter No. 7/28/05-IPP2/7341, dated 3rd June, 2005 from the
. Department of Personnel, addressed to all the Heads of Department ete. In the State of Punjab.

Subject:-  Guidelines fai- the positings and transfers of Government employees and Public Sector
under taking employees for the year 2005-06.

Sir/Madam.

I am directed to refer to Government letter No..noted in the Margin on the subject cited above
and to intmate that the last date for general transfers of officers/officials in Government Depariments as well as
in Public Sector Undertakings in the State during the year 2005-906 stands extended from existing 5.6.2005 to
15.6.2005. '
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Copy of Punjab Government circular letter No.7/28/05-1PP27889, dated 14th June, 2005 from the
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subjectz-  Guidelines for the postings and transfers of Government employees and Pmérfic Sector un-
der taking employee for the year 2005-06.

Sir/Madam,

I am directed to refer to Government letter No. noted in the Margin on the subject cited
above and to intimate that the last date for general transfers of officers/officials in Government Departments as
well as in Public Sector Undertakings in the State during the vear 2005-06 stand further extended from existing
15.6.2005 t0 20.6.2005.

Copy of Punjab Government circular letter No. 11/39/05-4PP2/9799, dated 18th July, 2005 from the
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Subject:-  Grant of compassionate appointments in State Services Group C and D policy regarding.
Sir/Madam, .

lamdirected to refer to the Punjab Government letter No. 11/105/98-4PPI1/] 4420, dated 21.11.2002
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on the subjeet cited above and to inform that the State Govt. have decided to amend some of the provisions of
these instructions to the extent as given below:-

(iy Following lines may be added as sub-para below para 6(a):-

"While examining/verifying the financial position of the family of the deceased employee the
payments of amount of gratuity, leave encashment, GPF and other pensionery

benafits are not to be taken into ac::ngnl.”
{(iiy Para 11{a) may be substituted as under:-
WHERE THERE I8 AN EARNING MEMBER

(a) "Indeserving cases even where there is already an earning member may be considered for
compassionate appointment with prior approval of the Secretary of the Department con-
cerned, who before approving such’appointment will satisty himself that grant of compas-
sionate appointment is justified having regard to number of dependents, assets and liabilities
left by the Government servant income of the eamning mem ber as also his liabilities including
the fact that the earning member is residing with the family of the Government Servant and

whether he should not be a source of support to other members of the family."

b

These changes in the policy instructions referred to above may kindly be brought to the notice of

all concerned for meticulous compliance.

Copy of Punjab Government circular letter No. 12/61/05-5PF2/1064, dated 26/28th July,2005 from
the Department of Personnel, addressed to all the Head of Department ete, in the State of Punjab.

Subject:-  Disposal/implementation time bound cases as to reduce unnecessary and frivolous litigation
Sir/Madam,

1 am directed to refer to the subject cited above and to say that the Advocate General, has
informed that the Hon'ble Punjab and Haryana High Court has expressed concemn about the large number of
people coming to the Court for redressal of their basic rights, specially in regard to salary, pension and other
retiral benefits, which they are otherwise entitled to get in time. In the light of the Court's observations, it has
been decided that the following procedure may be followed to ensure timely action in such matters:-

(i) All similarly situated cases where a particular issue has already been settled by the Court
must be decided following the instructions contained in policy letter dated 17.7.2002 and
12.6.2003

(i) Pension Rules already provide that all Pension Sanctioning Authorities must ensure that the
sanction lettey with regard to payments of Fenéi&n, Gratuity etc, are handed over to the
retiree on the Day of his Retirement or within a period of 30 days, thereafter,. Any lapse in
this pmr:‘,eduru must be taken as an intentional delay and Officer/Officers concerned would
be liable for action. In case which require inter-departmental‘consultation, a maximum of 3
months be taken to clinch the issue.
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(iii) The procedure for medical reembursement has already been liberalized by the health and
family welfare department. It is the responsibility of the sanctioning authority to ensure that
no such payment is pending for more than 30 days from the date of submission of the bill.

2.  Itis comphasized that all such matters be dealt with promptly and t:.{:mp]ianca be ensured by the
Competent Authority within the prescribed period but in no case should any matter be allowed to remain
pending for more than three months.

3. _ It will be the responsitility of the Administrative Department/Head of the Department to ensure
that these guidelines are complied with in letter and spirit.

Copy of Punjab Government circular letter No.7/33/04-1PP2/16824, dated 25th November, 2005
from the Department of Personnel, addressed to all the Heads of Department etc., in the State of
Punjab.

Subject:-  Revision of Electoral Rolls in the Stite and ban on transfers of the deputed siaff and
provision of adequate Staff.

Sir/Madam.

I am directed to refer to the subject cited above and to intimate that the Election Commission of
India has been conducting the exercise of Special Revision of Electoral Rolls thoughout the country on time
bound basis with reference to 1.1,2006 as the qualifying date. In the State of Punjab the exercise to revise voter
listed has been initiated w.e.f. 1.9.2005 and final publication of Electoral Rolls will be made on 24.4.2006. The
existing provisions of the Representation of People. Act, 1950 stipulates that any officer or staff employed in
connection with the preparation, revision and correction of Electoral Rolls shall be deemed to be on deputation
to the Elecltion Commission for the period during they are so employed. They shall be 'suhje-ct to control,
superientendence and discipline of the commission. Therefore henceforth, no key officer connected with the
exercise of revision of Electoral Rolls like the Electoral Regisgtration Officer, Assistant Electoral Registration
Office and the District Election Officer should be disturbed from their places of postings up to 24.4.2006. The
Commission, therefare has to emphasised that i case it becomes absolutely necessary to make any transfer of
the key election officers connected with the revision of rolls or there is any need for shifting of officers due to
their promotion et., the Election Commission would consider the same on merits on a case to casebasis. Any
proposal for inevitable transfer may be sent to the Commission giving detailed and full justification for the same.

2. You are, therefore, requestéd that during the aforesaid period the transfer of officers as men-
tioned in Para 1 above should be avoided. In case it become absolutely necessary to make any transfer of the
key Election Officers connected with the revision of Rolls or there is any need for shifting of officers due to their
promotion etc. the Electmn Commission may be consulted. '

3. For any reqmrement of staff by way of filling of vacant post. matter mn}r he taken up w1t|1 the.
Department of F.D. though the State Election Commission, Punjnb \

4, Meticulous observance and mmpliancap_f‘ these mStl‘ll!-}ﬁl}'_!‘l:aS__nliay i;.]ew,,g]gj bpe L 4 *
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Copy of Punjab Government circular letter No. 3/34/99-3PPI/17646, dated 15th December, 2005

from the Department of Personnel, addressed to all the Heads of Department ete. in the State of

Punjab '

Subject:-  Implementation of the Constitution (Eighty-Fifti) Ammendment Act, 2001 in the State of
Panjab.

Sir/Madam,

I am directed to refer to the subject noted above and (o say that the Constitution {Eighty Fifth)
Amendment Act, 2001 has ammended Article 16(4A) of the Constitution of India to inter alia allow"Consequential
Seniority" in matter of promotion of Schedules Caste and Scheduled Tribe employees to any class or classesof

posis.

2 After careful consideration of the matter and also keeping in view the interim orders of the
Hon'ble Supreme Court and present status of the case pending in the Apex Court, it has been decided that
Scheduled Caste employees promoted to any class or classes of posts under the reservation policy, will be
_ prospectively entitled to "consequential seniority" on the post to which they are promoted.

3. These instructions shall come into force w.e.f. 1 7th November, 2005 and shail be applicable to the
posts falling vacant in future in all cadres. They are also subject to the final decision of the Hon'ble Apex Court
in [ANo.2. in Writ Petition(Civil)No.61/2002. M. Nagaraj & others versus Union of India and others and Writ
Petition (Civil) No. 234/2002-Al1 India Equality Fourm and other Vs. Union of India and others and other allied

Cases.

Copy of Punjab Guﬁemn}eul circular letter No, 11/99/02-4PP2/18086, dated 28th December, 2005
from the Department of Personnel, addressed to all the Heads of Department etc. in the State of

Punjab

Subject:-  Scheme for mn;fmss’!anﬂre appointments,2002-Grant of employment in State Services on
compassionate grounds-policy regarding,

SirMadam,

I am directed to refer in the Punjab Government letter No. 11/105/98-4PPI1/14420, dated
21.11.2002 on the subject cited above and to inform that the State Government has ammended the provisions of
para 13(a) of these policy instruction to the extent that the period for submitting the applications in prescribed
from to the appointing appointing authority has been extended from the existin & 6 months to one year. The period
of disposal of such cases at the level of the adminislrative_ department may also be deemed as extended,
accordingly. Henceforth, there is‘no need for special approval from the Financial Department to consider the
genuine belated requests which can now be entertained only with the approval of the Personnel Department.
Therefore, henceforth, the contents of para 13(a) of the policy read as under:

Para 13(a) The performa as in Annexure- 1 may be used by Departments for ascertaining necessary
information and processing the compassionate appointment alongwith the documents as



107

given in Annexure-11, and submitted to the appointing Authority withina period of one year
from the date of death or disability of person/employee as the case may be. Appointment
must be made withina period of 18 months within the Department and 2 years in other
dﬂhanmenls ihrough Re-deployment Cell. Genuine belated requests with cogent reasons for
compassionate appoint ment can be entertained only within a period of 5 years from the date
or disability of the employee/person with the special approval of the Department of Personnel.

2 The changes in the policy instruction referred to above may kindly be brought to the notice ol all

concerned for meticulous compliance
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Copy of Punjab Government circular letter No. 12/113/05-5PP2/1993, dated 8th February, 2006 from
the Department of Personnel, addressed to all the Heads of Department etc. inthe State of Punjab.

Subject:-  Setting up of Commiittee at State Level fo resolve litigation between different Departments/
Public Sector Undertakings implemeniation on of the recommendations.

SirfMadam,

1 am directed to refer to the Punjab Government letter No. 13/70/91-1PP11/989, dated 20.1.1992
and No. 13/24/96-IPP11/16403, dated 20.9.1996 vide which State Level Committes were set up to resolve the
pending litigation beween any two or more Departments or Corporation/Public Sector Undertakings of the State
Government. It is the firm view of the State Government that such disputes could be better resolved in the State
Level Committes and no Department/Public Sector Undertakings/Local Government or Cooperative [nstitution
would be permitted to incur expenditure on filing legal Suite/Appeals/Revisions, Inspite of clear policy instructions,
certain Departments are still going to the Courts aginst each other, which is sometime quite embarassing for
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Guovertiment, 1t has also been noticed that numiber of such cases pending in the Hon'ble High Court and Subordinate

Courts has nol reduced,

* Accardingly you are, requested that any such matters of dispute or legal problem berween two
Departments/Corporations/Boards ete. under your control must be brou ght to the notice of your Administrative
Department for amicable settlement/solution. The Administrative De pm‘imenl it may further bring this matter to
the natice ol the Chiel Secretary and the Empowered Committee, if necessary, The recommendations of the
Empowered Commitlee shall have (o be complied with met iculously. However incase any Department still has
sime reservations in respect of the recommendations of the Empowered Committee in that eventuality. The
mitter can be taken of a Group of Ministers for final decision. The Group of Ministers shall consist of the Chief
Minister, Finance Minister and Minister-in-Charge of Department Corporgtions, Public Sector Undertakings

involved in the dispute.
X You are requested Lo ensure meticulous compliance of these instructions.

Copy of Punjab Government Circular letter No. 3/48/04/3PP1/2081, dated 9th February, 2006from

the Department ofPersonnel, addressed to all the Heads of Department ete, in the State of Punjab.
Sub:- Writing of confidentinl Reports.
Sir/Madam,

Tamdirected 1o refer to para 14(iii) of Standing Guide on Annual Confidential Repors and pars
3(ii) of the Punjab Governmenl instructions issued vide circular letler No.2334-ASi-60/15708, dated 3rd May, 1960,
in which the procedure for recording of ACRs of officer by the Minister-in-charge has been laid down. The
matter has been reconsidered by the Government and it has been decided to modify/amend the procedure
mentioned in the above referred paragraphis of the policy instructions. Para 14(iii) of Standing Guide on
ACRs and Patra 5(iii) of the Punjab Government instructions jssued vode above referred circular letter
{No, 2334-A51-60/15708, dated 3rd May 1960) may be subsituted and read as under:-

ii). (a)  The Minister-in-charge will be the accepting authority in regard to Additional Secretaries,
loint Secretaries, Depuly Secretaries and Head of Departments(all India Service Officers).
In respect of the Heads of Departments{other than All India Service Officers), the Minister
in-charge will be the reviewing authority. In the case of other officers, where he is neither
the recording, nor the accepting authority, the Minister-in-charge may record his remarks in
the ACR of an officer only if he has seen the work of that officer for at least 6 months in the
reporting year for which the ACR has been wrilten. Such remarks will also be recorded only
within 6 months in the reporting year for which the ACR has been written. Such remarks
will also be recorded only within 6 months of the final Accepting Authority having recorded
its remarks, while writing the ACR in the normal course,

b)  Incase remarks given by the Minister-in-charpe tend to substantially change the content and
assessment of the report, then the matter would be submitted by the Administrative Secre-

tary concerned to the Chief Minister for final decision through the Minister-in-charge and
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and the Department of Personnel.

(¢) The Minister-in-charge while recording his remarks will not expunge or alter carlier
observations by the Reporting, Reviewing or Accepting Authorities but will only record his

own view in addition thereto.

2. The instructions may be brought to the notice of all concerned for strict compliance.
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Copy of Punjab Government circular letter No. 12/1 20/05-2PP2/2827, dated 1st March, 2006 from
the Department of Personnel, addressed to all the Heads of Departments etc. in gthe State of Punjab.

Subject:-  Emigration of State Govt Officers/Officials to other Countries.
Sir/Madam,
Refercnce subject cited above.

The undersigned is directed to say that references are received from various Departments seek-

L % |

ing clarifications regarding grant of No Objection Certificate™to Government Officers/Officials for seeking
emigration to foreign countries. The matter has been considered carefully and keeping in view the policy of the
Government of India, it has been decided that no government officer/official should apply or seek emigration to
any other country 5o long as he is in government service. The question of issuing "No Objection Certificate’; to
a government employee, who wishes to migrate to a foreign country, therefore, does not arise. -

3. You are therefore, requested to bring it to the notice of all concerned.
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Copy of Punjab Government circular lettter No. 7/28/05- 1PP2/4362, dated 4th April, 2006 from the

Department of Personnel, addressed to all the 1eads of Department eie, in the State of Punjab.

Suhjec: Guidelines for the postings and teansfery of Government emplovees and Public Sector

nndertakings employees for the vear 2006-07,
Sic/Madam,

Lam directed ta refer to the subject cited above and to inform you that the postings and transfers
ofall employee including Public Sector undertakings in the State, during the year 2006-07. except those belonging
to the Department of Education, Corporation and Food & Civil Cupplies should be completed by 30th A pril,
2006, The wransfer of Education Department should be completed in the month of June, 2006 i.e. hetween " st
June 1o 300" June 2006. For the Department of Cooperation and Food & Civil Supplies, the teansfer may be
made during the period from | st July, 2006 to 3 1st July, 2006,

2 The broad guidelines to be adapted for effecting transters will be as under:-

a}  Transfers must be kept to the barest minimum. The transfers should generally be made
against vacant posts excepl where the transfers are Justified on administration or

compassionate grounds

by Government employee whether gazetted or non-geretied, who are due (o retire within the
next two years, may be allowed to continue in the same distriet or at the samie station of
postings till rétirement, as far as possible

¢} Ircase where both husband and wife are in Government service. it is desireable to keep the
couple at one station for a period not more than 5 years, thereafter, he/she should be trans
ferred as per policy. Even in cases where the wife is in Government service and husband is
under a private employment, the same attidude may be adopted. Efforts should be made to
poslt unmarried girls and widows at stations suitable to them as ar as possible. Unmarried
girls and widows should be given preference over couple cases in the matter of postings and

+trans fers at station convenient to them.

d)  As far as possible, the handicapped and blind employee may be shown due consideraton to
mitigate their inconveniences while con sidering the question of their postings and transfers.

¢} Incaseany child of a Government Employee/officer is menmﬂy retarded, while posting and
tranasferring such official/officer, sympathetic,attitude may be ndupted and efforts shauld
be made to post him/her at the place of his‘her choice.

) A stay of 3 years and 5 years may be treated respectively as the minimum and maximum
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perind ina particular place, similarly, for employvees transferable within the State particularly.
Group 'A’ and Group 'B"officers. no cmployee should be allowed 1o serve in one district
bevond a period of 7 years in his entive seevice, Within particular oflice,scats having sensitive
mtture of work like extensive public dealings. establishiment, monetary senctions, ete. should

be clearly defined and maximum stay be kept at 2 years.

o) prematue transfers, e transler of an t:|‘|1[1|l‘a}-5.‘::‘ before he has completed a mimimum of 3
vears stay should not be ordered except under rare circumstances of punishment or ¢learly
spell out administrative reasons.

by The employeefolficers posted in the Border area, Betareas and Kandi Areas should remain
there for 4 minimum period of two years.

3 Before considering terms for proposals, very Transferrmg Authority must ensure that below

mentioned record is available in his olfice:-

i)
b)

c)

d)

€)

£)
k)

information containing minumum and maximuwm stay on a particular station in one span;

a record of maximum stay of Group A'and Group '13 Olficers in a district during thewr
SErVICE:

information pin in-pointing the seats having sensitive nature of work like extensive public
dealing, establishment,monetary sanctions etc, and 1o also 10 ensure that nobody remains
posted on such seats for more than 2 years.

list of couple cases un-married girls, widows, handicapped persons and employees having
mentally retarded children along with their present posting and also requests Lo perferential

places;

complied record of pending requests of those employees who could not be accommodated

during genral transters with reasons;

number of transfers made during the mid-term perod with the approval of the competent
Authority i.c, the Hon'ble Chiel Minister, Punjab . If approval ofe the competent Authority

has not been obtained, the reasons therefore;
list pin-pointing stations in specified areas; and

list of employees belonging to any other category for special consideration .

After the priod of general transfers, the policy in respect of mid-term transfers will be as under:-

i)
i}

a)

Generally, there will complete ban on mid-term transfers.

.

When the transfers become necessary to fill up a vacancy existing after making the general
tranafers or a new vacancy arises as a result of the following eventualities, the Administrative

Department may do so at its own level:

Suspensions;




by Resi gnation;
¢} Removal fom service;
d) Retirement:
@)  Deputation, including deputation for long term training;
fi  promotion;
g} Creation of new posts;
=~y Death; and

i) Mutual transfers:

Alter filling up vacancies arising as a resull of eventualities mentioned above, the resultant vacancy
may anly be lilled up in government Departments with the approval of teh Chief Minister through the Department

of Personnel,

For employee of Corporations/Boards/ Autonomous Bodies only the approval of the concerned

Administrative Secretary is needed,

The Government Departments shall refer to the Hon'ble Chief Minister through the Department
ol Personnel only those cases which are not covered under the above mentioned eventualities and transfer is
proposed on administrative grounds or on exlremely compassionate grounds. In the case of employee of
Carporation/Boards/ Autonomous bodies, the cases need to be sent on Iy to the respective Administrative
Department by the concerned Autonomous body, Full justification may be shown in respect of cases in which
transler is proposed on administrative grounds. The proposals of Government employees shall be sent by the
Administrative Department with the approval of Minister-in-charge to the Department of Personnel (in
Personnel Policies Branch-11). Thereafter, the pros and cons shall be considered by the Department of
Personnel and orders of othe Hon'ble Chief Minister obtained and conveyed to the Administrative Department
for action 1o be taken, accordingly. The Administrative Department shall not effect transfers of Govi.
employees at its own level in compliance with the orders of Minister-in-charge, rather the case shall be sent 1o

the Department of Personnel for the approval of the Hon'ble Chief Minister.

The Corporations/Boards/ Autonomous bodies shall not effect mid-term transfer of their employ-
- ees without the approval of the concerned Administrative Department which will consider pros and cons of

each case and orders be conveyed to the corporations/boards/autonomous bodies.

In case, any difficulty is experienced, in any Department in implementing these instructions, the

matter may be taken up with the Departments, through concerned Administratiive Department.

6. In case of the Departments where the Chief Minister is himself the Minister-in-charge, and has
approved mid-term transter, in that case as well ,before effecting the transfer, the case shall have to be sent to
the Department of Personne! for the approval of the Hon'ble Chief Minister.

i Whenever orders of postings and transfers are issued, a separate note regarding. T.A. may be
given in orders indicating that the transfer has been made in public interest or on the request of the employee.
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b1 Wherever consent has been obtained from a employee for transfer., against the resultant vacancy

i caused, no other cmplovee shall be vansterred without his consent,

4, It shall be ensured by the Administrative Department and Corporations/Boards/Autonomous bod-
wes thal the above guidelines are complied with m letter and spitit. 1t would be duty of the Administrative

seeretary concerned W ensure complionee meticyulous|y

Copy of Punjab Government cirenlar letter No."7/28/05-1PP2/5269, dated 28th April, 2006 from the

Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab.

Suhjoct:- Guidelines for posting and transfers of Government emploveey and Public Sector

Underiaking employees for the year 2006-017
Sir/Medam,

Fam directed 1o reler 1o Governinent letter No. TAIB/2005-1PP-2/4362-4363, Dated 4.4.2006 on
the subject cited abive and w intimate that the last date tie general ranslers of officer/ofMicials in Governmenlis
texcept Education,Corporation and Civil Supplies Departiments) as well in Public Sector Sector Undertakings in

the State during the year 2006-07 stand extended from existing 30.4.2006 10 15.5,2006.

Copy of Punjab Gavernment circular letter No, L5/6/06-1PP1/6361, dated 1st May, 2006 from the

Department of Personnel, addressed to all the Heads of Departments et in the State of Punjah.
Subject:- Writing of Confidential Reports,

SirMadam,

Fam directed o refer to Punjab Government Instruction issued vide letter No, 3/48/04-3PP1/2081,
dated 9.2.06 on the subject noted above and to say that the matter regarding prescribing of the Reporting/
Reviewing and Accepting authorities for writing and Annual Confidential Reparts of the Heads of Departments
has been re-considered and decided that Fara-(iti)a) of the above instructions may be subsitituted and read as

under:-

(niida) The Minister-in-charge will be the accepting authority in regard to Additional Secretaries,
Joint Secretaries, and Deputy Secretaries. In respect of the Heads of Department, at Administra-
tive Secretary will be the reporting authority, Minister-in-charge will be the reviewing authority
and Chief Minister will be the acepting authority. In the case ol other officers. where Minister-in-
charge is neither the recurdjng. nor the accepting authority, the M inister-in-charge may record his
remarks in the ACR of an officer only if he has seen the work of that officer for at last 6 months
in the reporting year for which the ACR has been written. Such remarks will also be recorded
only within 6 months of the final accepting authority having recorded it is remarks, while weiting

the ACR in the normal course.,

2, The instructions may be brought to the notice of all concerned for strict compliance.
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Copy of Punjab  Government Notifications No. 12/16/94-1PP3/6526, dated 3rd May, 2006 Irom the

Depariment of Personnel.

Mo 1241 6/94-11PP3/6526- In pursuunce ol the provisions of elause 3 of othe Government of Punjab,
Depurtment of Personnel. Noutication No. 12209 2002-1PP3 1 4042, dated the T4th November, 2002, and all

ather powers enitbling him in this belall; the Governor of Punjab s pleased to notily the following terms and

conditions of appoiniment of the Chairman and Members ol the Punjab Subordinate Service Selection

Boardt herematier reterved (o is the Board) namely:-

Salaey aod allowanees:

il

21

15

()

(6)

Ihe Chainman shall receive a salary of twenty thousand rupees per mensuim and Member
il recieve a salary of tifleen thousand rupees per mensum. (n addition o it they shall be
entitled 1o draw such dearness allowance and other allowance, as may be admissible from

e 1ot Lo the Punjab Government employees, getting similar salary

Aserving Government employee, il appointed as Chairman of Member, as the case may be
he shall draw his own salary plus special pay of four hundered rupees per mensum in the

case of Chairman and three hundred rupees per mensum in the case of Member.

In case of & person who. immediately before the date of assuming office as Chairman or
Member. as the case may be, was in receipt of a pension other than disability or wound
pensicnrin respect of any previous service under any Governiment and whao does not opt for
his pension being held in abeyance, his salary in respect ol his service as Chairman and

Member shall be redoced: -

(i) by the amount of his pension including the commited value, it any of any portion of

such pension: and

(i by the amount of pension equivalent of the retirement gratuity, if he becomes eligible

for receiving retirement gratuily, in respect of such previous service.

The salary and allowances of a serving Government emplayee on-his attaining the age of
superannuation while serving as Chairman or Member, as the case may be will be deter-

mined under this ¢lause by treating him as a retired Government employee.

If during the absence of the Chairman while on leave or otherwise, a Member performs the
duties of the Chairman in addition to his own duties, he shall be entitled to additional pay of
three hundred rupees per mensum for such period, which is not less than fourteen days and
not more than sixty days,

The Chairman and Members of the Board shall be provided unfurnished free Government
accommodation, or in licu thereof, they shall be entitled to payment of actual reimbursement

of house rent allowance up to nine thousand rupees paid by them for the hired residential
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accommadationand in case, the residential accommodation is owned by them, they shall be
enlitled to the payment of house rent allowance at the rate of nine thousand rupees per
mensum or an amount equivalent to the renl assessed by the Public Works Department for

the accommadation, which ever is less.

(73 The Chairman and Members ofo the Board shall be entitled to the fixed medical allowance
of two hundered and fifty rupees per mensum inaceordance with the letter™o, 5/22/97-
IPPIALETTO, dated the 31st Decemnber 1997 issued by the Government of Punjab, Depart-

ment of Finance.

e

Ternt of Office:-

The Chairman or a Member of the Board, other than a serving Government employee,
shall hold office for # period of five years from the date on which he assumes the charge of

his office or until he attains the age of seventy two years, whichever is earlier:

Provided that he may be removed from office of the Chairman of member, as the case may
be at any time by giving one months's notice of on payment of one months's salary in lieu thereof or an amount

equivalent to the salary for the period by which notice falls short of one month without agsinging any reasor:

3. Resignation from Service:-

The chairman of Member other than the serving Government employee, may resign his office at
any time, by giving one months's notice oron payment of one month's salary in liew thereof,
or an amount equivalent to the salary for the period by which the notice falls short of one

manth,
4. Leave-

The Chairman or a Member shall be governed by the leave rules applicable to lemporary employees

of the Punjab Government;

Provided that a serving Government employee, when appointed as Chairman or a Member, as the
case may be, shall be governed by the leaves rules applicable to him a such Government

employee.

3. Travelling Allowance:-

A Government employee, appointed as Chairman or a Member, as the case may be :shall be
governed by the "Travelling Allowance Rules applicable to him as such employee, and the
Chairman or Member, other than a serving Government employee, shall be governed by
such Travelling Allowance rules, as are applicable to the employees ofo the Punjab Govern-

ment in receipt of similar salary.

6. Leave Travel Connession:-

A Government emnployee, appointed as Chairman or a Menher, shall be governed by the Leave
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Travel Concession Rules appiicable to him us such employee, and the Charman ora Memiber
other than the seeving Government emploveee, shall be soverned by such Leave Travel
Concession Rules as are applicable 1o the empoyee of the Punjab Government m receipt off

similar salary.
7. DPension:-

A person who immediately before the date of assuring office as Chamman ora Member, as
the case may be wasin the service of any Government, shall be deemed to have retived Trom
that service on the date of superannuation, and his service as Chaitman or Member, as the
case may be, upto that date shall be reckoned continuing approved service counting lor

pension in the service to which he belonged.

I'he aforsaid terms and conditions of appointment issue with the concurrence of Department of
Finance conveyed, vide their 1L.D.No. [4/12/95FE1/2819, dated the |1th March 2005 and the approval of
Couneil of Ministers as conveyed by Cabinet A fTair Branch--Vide its LD Nao 1/200/2005-]1 Cabinet/48, dated
LIth January, 2006,

Punjab Government Notifications and Orders
Department of Personnel

{Personnel Policies 111 Branch)

The 14th August, 2006

No. 12/29/02-1PP3/11680.-1n exercise of the powers conferved by the proviso to article 309
constitution of India and all other powers enabling him in thiz behalf, the Governor of Punjab to make_the
following amendment with effect from the fifth day of April, 2006, in the Government of Punjab, Department of

personnel, Notification No. 12/292002, | 4th November, 2002, namely:-
AMENDMENT

111 the said notification, in clause 1, for the words "len other members”, the words "eleven mem-
bers", shall be substituted.

Copy of Chicf Secretary Punjab Government D.No. 12/4/06-5PP2/6900, dated 11th May, 2006 from
the Depariment of Personnel, addressed to all the Financial Commissioner, Principal Secretaries
and Administrative Secretaries in the State of Punjabh.

Subhject : Submission of propoesals ro the Official Committee for the reguirement of staff after
restructuring Departments,

My dear,

Please refer to DO, letter No, 12/63/2003-5PP2/2 1 54, dated 10.02.2004 from Shei Jai Singh Gill,
1AS, former Chief Secretary, Punjab, addressed to you conveying the decision of the Cabinet Sub-Committee
on Fiscal Management taken in its meeting held in 14.11.2003 10 the effect that revival or creation of posts
would be considered only after each Department of the Government has undertaken a restructuring excercise.
Accordingly, you were expected to urgently undertake this work with a view to finalizing the future requirements
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of your department, It has been duly recognized that there might be immediate funetional FEHIrEIEnts 11 some
departments. It was, therelore, decided that in such expeplional cases revival of posts would be (irst considered
by an Oflicial Committee headed by the ChielSecretiry, which would submit its recommendations o the Group
of Ministers, headed by the Finance Minister and final decision would be tiken by the Council of Ministers

A review meeting was held on 15.12.2005 under the Chairmanship of the Chief Secretary regarding
Restructuring of Stafl strength of departments. in which all depariments were requested o take immediate
action to accomplish this task promptly.

Now in the meeting of the Council of Ministers held on 5.5.2006. it has been observed that the Departiments
are not making any serious efforts for restructuring of the stal T requirements having regard 1o the changed roje
ol the Government. LT, applications and exploring the possibility o uulseurcing stali services rather than
recruting various catagories of employees on the Government rolls. Government feels that while it is necessan
to provide critical minimum support. through infusion of fresh talent in various departments at the protessional
level to enable them to discharge their functions elfectively. the financial position of the State also needs 1o be
continiously kepl in view while doing so. '

I may, therefore, request you that the proposals of restructuring and requirement of 1he stall keeping in
view the above eriteria may bhe submitted immidiately firstly 1o the Giroup of Officers (OITicial Committee
headed by the Chief Seeretray and therealier to the Group of Ministers chaired by theFinance Minister [or inul
decision by the Council of Ministers, These proposils must reach the Oilicial Commitiee within 15 days lrom
the issue of these instruction, which would be finalized by the said Committee by | 5th of une, 2006 for further
considerations. | hope you will ensure strict compliance of these instructions. '

Copy of Punjab Government circular letter No. 7/28/05-1 PP1/75889, dated 23rd May, 2006 from the
Department of Personnel, addressed to all the Heads of the Department ete. in the State of Punjab,

Subject : Guidelines for the posting and transfers of Government employees and Public Sector
undertaking employees for the year 2006-07

Sir/Madam,

| am directed to refer (o Government letier No. TEEHZDGIS-} PP-2/5269 dated 28.04.2006 on the
subject cited above and to intimate that the last date for general transfers of officers/officials in Government
Departments (except Fducation, Cooperation and Civil Supplies Departments) as well as in Public Sector
Undertakings in the State during the year 2006-67 stand further extgended from existing 15.5.2006 to 31,5.2006.

Copy of Punjab Government circular letter No. T19/01-1PP1/7785, dated 25th May, 2006 from the
Department of Personnel, addressed to all the Heads of the Department ete. in the State of Punjab.

Subjeci :  Implementation of the recommendations of the Fourth Pay Commission under ‘Assured
Carrer Progression Scheme'-Grant of ACP to the Employees appointed by transfer/open
selection ete., from one service to another and to Clerks/Senior Clerks/J tnior Assistants.

Sir/Madam,

l am dirccled to invite your kind attention to the Punjab Government circular letter No. 7/37/08-
SPPI/12851, dated 2591998, No, 1/84/98-5PP1/4426, dated 17.4.2000 and No. 7/56/99-5PP1/8014, dated
27.6.2000 on the subject noted above.

2. In para 3(i) of instruetions dated 25.9.1998, it has been Provided that aftefr a service of 8 years in
a post of posts in the same cadre (hereinafter referred to as the same post) an employee who is not promoted
to the next higher level on account of non-availability of a vacancy at such higher level or non-existence ofa
promotional level in the "Cadre” shall be granted the pay scale which is next higher irr the hietarchy of the pay
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scales given in column No. 3 of the lirst schedule annexed to Rules, 1998,
xX XX AKX XX XK XX A K% XX N XX

This department has been receiving references from various departments regarding counting of
previous service of the employees who are & lready in Government service and are appointed to another service/
cadre by way of transfer as per the service rules applicable o such service/cadre.

X The Department of Finance issued instructions vide No. 6/75/95-1 FP2/10993, dated 15.11.2000
(copy ennexed as Annexure-I) and instructions  vide Nao. BAA/02-4FP2/9693, dated 22.11.2005 (Annexure-
11) clarifying about protection/fixation of pay of government emplopyces appointed by transfer/open selection

ete. from one service to another. i

4 In order to uniformity in the insteuctions of the Government it has been decided that while sorting
out the cases of protection/lixation of pay, on account ofbenefits under ACP scheme, of Government employees
appointed by transfer/open slection ete. from one service 1o another, the instructions of the Department of
Personnel referred to above in para | may please be read with the instructions dated 15.11.2000 and 22.11 2003
issued by the Department of Finance.

3. It is also clarified that in the case of Clerks/Senior Clerks/Junior Assistants, those employees who
were granted protective scale of Senior Clerks and Junior Assistants w.e.l. 1.1.1996 as per Notification No. 7/
L/97-F11/8978. dated 4.9.2000, in their case they are not to be placed in the higehr pay scale. They are entitled
to protective scile only with one annual increment as per Pare 3(i) of policy instructions issued vide No, 7/37/
O8-5PP1/12851, dated 25.9.1998.

6. “This issues with the concurrence of the Department of Finance conveyed vide their .D.No. 6/52/
2003-4FP2/ 1769, dated 17.2.2006 and 1.D. No.6/94/02-4FP2/514, dated 28.2.2006.

Copy of Punjab Government Finance Department letter No. 6/94/02-4FP2/9093, dated 22.11.2005
addressed 1o all Heads of Departments, Punjab.

Subject : Protections/Fixation of pay of Government employees appointed by transfer/vpen selection
ete. front one yervice to anoiher.

Sir/Muadam,

| am directed 1o refer to letter No. 6/75/95-1FP1/10993-96 dated 15.11.2000 on the subject noted
abave and o intimate that Para Na. 2 & 5 of ibid instructions is madified as under:-

I Para 2:- The words "or a body whether incorporated or not which is wholly or substantially owned
by the government” appearing in fourth & fifth line may be omitted. This para may be considered as modified
accordingly.

- Para 5(i):- This para may be substituted as under:-

* An employee who has previously held substantively or officiated in the same post, in the same
time scale or a post having identical Two/three four tier pay scales orin which time bound placements/grant of
higher pay scales are provided as in the new post in a Govemnment Department shall in addition to the protection
of pay actually drawn in the corresponding scale as per provisions ol Rule 4.4(b) of Punjab Civil Services Rules,
Vol -1 Part-1 count his previous service for the purpose of Assured Career Progression Scheme as per instructions
issued by the Punjab Government from time to time. This benefit is allowed to the j unior employee as a measure
personal to him and without creating any right for the senior employee to claim equality in pay and pay scale with
junior, who receives higher pay/pay scale due to his previous service and such employee shall not be entitled 1o
take benefit of his previous service towards seniorify.
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Pari S4iiiy= This paraomay be substituted as under--

Phese mstructions shall not apply in the case ol employvees of varions Boards/Corporations &
Public Sector undertabings who are conploved in Govt. Service. Fhey would be deemed to have joined service
under Government forthe est tme."

Capy of Punjab Government Finance Department letier No. 6/T595-1FP1I/10993, dated 15.11.2005
addressed (o all Heads of Departments, Punjih,

Stthjiet Protection/Fixation of pay of Government employees appointed by transferfopen sefection
ere. frem ane service to anither,

S Whaalam,

Fam direeted 1w refer o the subject noted ahove and 1w say that a number of references are being
recenved lrom variows departments lor protection of pay of employees who are already in Government service
and ave appomted Lo anctlier seryicedcad e by way ol transter/open selection as per the service rules applicable

o sl service/cadee,

2. Accarding 1o existing proviso below Rule 4.4(b) ol Punjab Civil Service Rules Vol. | Part-1_ if an
employee has held o post in the name-or identical time scale in same other department or a body whether
neorporated o non which is wholly vrsubstantially owned by the Government, his Py on appointment in the
Govermment service is to be fixed at the same level. Cases are now arising where an emr]]nyet before being
selected tora post under the State Government is drawi ng pay ima higher pay scale/senior/selection pay scale,
Apparently. the preseat provisions of proviso below 1y le 4.A(b) do not permit protection of pay in each cases,
However, its felt that when a person already in service is seleted for service under the Government through
proper clunmel his past service should not be washed ont, as lar as lixation of pay in the new post s concerned,
However, such an employee eannot count this period for seniority which disturh the legal right of officials

alrcidy senior in the service

3 Fhe above position 1s supported by the judgement of Punjab and Haryana FHigh court delivered in
CWE NG 6923 6 1998 decided on 21.7.08 oprative part of which is reproduced below:-

"It can be said that the previous service rendered in another department, on being transferred on
the persons own Volition may be washed oul of the purpase ol seniority by it cannot be said so for
the purpose of experience.”

The above is also relevant as per the low laid down by the Hon'ble supreme Court of India in its
Judgement dated 15121998 in C.A.No.3039 of I908-Dwijan Chandra Sarkar and another vs. Union of India
(1999-5LR Section 39). The gist of the supreme Court decision is reproduced below:-

“The previous service of an employee appointed by reansfer to another department should count
for the purpose of time bound promition about such promitions shall be as a measure personal to
them. Such incumbents shall not take benelit of this time bound promotions towards seniority or
lor the issues related thereto, effect the normal seniority for those higher up,"

4, Apparently, in view of existion provisions of Rules 4.4 (b} ibid and the changing scenarion where
multi-stage pay scales are in aperalion, and where appointment 1o premier or other services; through setection
including transfer by selection is attempted and is permitted inspite of the fact that the person concerned may
already be drawing pay in a higher pay scale; it is not appropraiate to ignore same for time bound promotions,
However, it is clear that counting of previous service for fixation of pay or for time bound promotions in such
cases will not create any right for the employees already senior, to claim equality in pay with a junior who
receives higher pay by counting his previous service in the above circumstances.
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5: In view of the above it has been decided that:-

i) An employee who has previously held substantively or officiated in the same post, or a permanent
or temporary post on the same time scele or a post having identical three/ four times pay scales or in which time
bound placement/ grant of higher pay are proyided as in the new post, in a Government department of a body
incorporated or not which is which is wholly or substant ially owned by the Government), shall in addition to the
protection of pay actually drawn in the corresponding scale as per provisions of Rule 4.4 (b) of Punjab civil
Services Rules. Val.-11. Part-1 count his previous service for the purpose time bound promotion/ grant of higher
seale in the new post/ service, This protection will be as a measure personal to him. He shall not be entitled to
benfit of this time bound promotion towards seniority and shall be placed lower to those already higher up in teh
seniority List,

i) where an employee is already getting senior/higher pay scale or earns a senior! higher pay scale
in the previous service where a percentage of senior/ higher scale is prescribed after he has joined the New
post/ service; pay as fixed in the senior/ higher scale in the did service shall also be protected as a measure
personal to him in the initial scale of the new post and he shall be placed in the senior scale when his tum comes
[or the same in the normal course,

An employee shall not be entitled 1o take benefit of this protection towards seniority nor any
official senior to him shall have any claim for re-fixation of pay on the basie of protection allowed as above.

iii) These instructions shall not apply in case of employeed of various Public Sector Undertaking who
are offered employment in the Government of compassionate grounds being declared surplus or otherwise.
They should be deemed to be joining service under the Government for the first the as at present,

iv) These instructions will come into effect immediately. The cases decided on of after 15.12.98. may
be reviewed i consultation with the Finance Department in order to ensure uniformity.

@, Necessary amendments to Rule 4.4(b) of Punjab civil services Rules, Vol -1, Part-In will be issued
1 due course,

Copy of Punjab Government circular letter No. 1/5/06-3FP2/9302, dated 26th June, 2006 from the
Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab.

Subject : Bonafied residents of Punjab - Guidelines for grant of Resident Certificate.
Sie/Madam,

| am directed to refer to the Punjab Government letter No, 1/3/1995-PP2/9619, dated 6.6.1996
and No. 1/3/95-3PP2/80, dated 1.1.1999, vide which detailed guidelines have been issued with regard to grant of
Resident Certificate to the bonafied residents of Punjab.

3 The Department of Revenue has observed that the people in Sub-Tehsils, are facing difficulty in

- obtaining the Resident Certificate. It has furtehr been pointed out that through the Resident Certificates are
issued on the verification of the Naib-Tehsiidars, vet they themselves are not authorised to issue the Certificate
at their level at the Tehsil and Sub-Tehsil level.

3 After careful consideration of the marter it has been decided that the Naib-Tehsildars in the State
posted at the Tehsil and Sub-Tehsil level, will also be authorised to issue the Resident Certificates to the bonafied
residents of Punjab in their areas of jurisdiction belonging to the catagories mentioned in items MNo.fiv),{v)and
(vi) of the Punjab Government letter dated 6.6.1996. The proforma enclosed with the letter dated 6.6.1996, inso
far as (hese catetories are concerned, will stand modied to include "Naib Tehsildar’ after the word "Tehsildar'.

4, _ These policy instructions may please be given wide publicity, The receipt of this letter may also be
acknowledge.
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Copy of Chief Secretary Punjab Government D.No. 7/28/05-1PP2/10648, dated 21st July, 2006 from
the Department of Personnel, addressed to all the Financial Commissioner, Principal Secretaries
and Administrative Secretaries in the State of Punjab.

Subject :  Mid-term posting & transfers.
My Dear Sccretary,

Your attention is drawn to the policy guidelines of posting and transfers contained in Department
of Personnel letter noted in the margin, vide which the general transfers could be ordered only up to 31st, May,
2006, except in the case of Departments which were specially allowed separate period for such transfers with
the approval of the Chief Minister. Thereafier, there is a complete ban on Mid-term transfers, except in cases
where it become necessary to till up a vacancy as a resuld of eventualities perscribed in para 4 of the guidelines.
The Department/Public Sector Undetakings are to filled up vacancies arising as a result of such eventualities
but the resultant vacancy can only be filled up in the Government Departments with the approval of the Chief
Minister through Department of Personnel and in Public Sector Undertakings with the approval of the concerned
Administrative Secretary.

2 At this juncture, when the period of general transfers is already over, it is the responsibility of the
Administrative Secretary to ensure that there should be no Mid-term transfers in violations of the guidelines and
if any transfer becomes necesary, the prior permission of the competent authority is obtained. For seeking
Mid-term transfers, individual cases of employees should be referred to the competent authority with proper
Justification.

I would be grateful for ensu‘ring strict compliance.
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Copy of Secretary Personnel to Punjab Government D.No. 12/109/02-5PP2/1 039, dated 14th August,
2002 from the Department of Personnel, addressed to all the Financial Commissioners, Principal
Secretaries and Administrative Secretries in the State of Punjab.

Subject : | General Elections to the Legislative Assembly of Jammu and Kashmir, 2002 - making
avitable staff in connections with request for.

The Election Commission of India has to hold a general election for canstitution the new Le pislative
Assembly on 17th October, 2002, Accordingly, the poll for the said general elections which might be taken in
more than one phase, will be held some time in the months of September-October, 2002,

2 The Commission has decided to use Electronic Voting Machines {EVMSs) for the conduct of the
ensuing general elections to the Jammu & Kashmir Lagislative Assembly. For the smooth conduet of elections,
where EVMs are going to be used for the first time in the State of Jammu and Kashmir, the Commission has
decided to depute some officiers/officials from the State of Punjab to the State of Jammu & Kashmir for the
conduct of poll and counting of vates by means of EVMs as the officers/officials of the Government of Punjab
are well versed with the functioning of electronic voting machines having conducted the recent general elections
in the State Assembly by means of those machines.

3. Accordingly, the Commission in terms of Article 324(6) of the Constitution of India as made
applicable to the State of Jammu and Kashmir under the Constitution (Application to Jammu & Kashmir) Order,
1954 as ammended has requested the Governor of Punjab to make available the servies of 2,500 officers/
officials of the Government of Punjab whose services may be necessary for deployment as Presiding Officers!
Polling Officers for the smooth conduct of Elections to the Legistlative Assembly of Jammu & Kashmir.

4. The incentives at uniform rates would be given in lump sum rates would be given in lump sum to
the polling personnel. The lump sum smount would be Rs. 10,0004 for duty done for all three phases and
Rs. 7,000/~ for the duty carried out for two phases. For all other guantum of duties the amount of lump sum
incentive would decided by the Commission on the basis of duty actually performed, like one phase, being in the
reserve etc.Other incentive would be in consoance with that was paid for the 1996 Jammu and Kashmir
elections, as enumerated below -

D Ex-gratia of'Rs, 5.00 lacs may be paid in case of demise of an ofticer/official on duty. In
addition, the concerned State Government shall provide an appropriate job to the dependent
of the deceased/nominee, at a place of his/her choice. )

it DA may be.paid at the rate of one and a half time of corresponding rates applicable to the
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Central Government employees (i.e. 135/- per day).

i)  Disability Relief- Rs. 25,000/~ for permanent disability and Rs. 10000/ for temporary disability,
requiring extended hospatilation, in case of any injury that may be sustained in the course of
election duty in Jammu and Kashmir (as was done in 1996 elections).

iv) Boarding and Lodging at security/transit camp with J&K to be provided [ree, by respective
CPMFs (as was done in 1996).

v]  Medical Aid - Full cost (to be met by J1&K Government) of hospitalisation/medical aid and
treatment in case of any injury sustained in the course of duty in J&K (as was done in 1996).

vi) Advance Drawals of Entitlements - Up to 80% of all the financial entitlements (as was done
in 1996},

A The personnel from Punjab would be moved to the Jammu region, by road transport under security
cover to be provided by the Punjab Government till they reach Jammu Region. Thereafter, they will be placed
under the security cover provided by the government of Jammu & Kashmir and that government would be
responsible for further security of these pooling personnel till they remain in J & K. the pooling personnel shall
be lodged in security camp and would move with security cover.

6. I, shall be gratitude, if vou please look into the matter personally and bring these facts to the notice
of all employees of your Department for giving options voluntarily to be deployed as Presiding Officers/Pooling

- Officers to the Elections of Legislative Assembly of Jammu & Kashmir. The options so received may be
forwarded to the Chief Electrol Officer, Punjab, Chandigarh for futher necessary action, who will adjudge the
suitability and issue deployment letter to each employees.
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Copy of Punjab Government circular letter No. 7/25/03-5PP1/13586, dated Sth October, 2006 from
the Depariment of Personnel, addressed to all the Heads of the Department etc. in the State of

Punjab.
Subject ;- Implementation of the recommendations of Fourth Pay Commission under "Assured Career
Progression Scheme" - Grant of ACP to Clerks/Senior Clerks/Junior Assistanis.

Sir'Madam,

I am directed to invite your kind attention to the Punjab Government circular letter Nos. 7/37/97-
SPP1/12851 dated 25th September, 1998, and No/ 7/119/2001-5PP1/17785 dated 25.5.2006 on the subject noted

above,

Z In para 3(i) of instructions dated 25.9.1998, it has been provided that after service of 8 years ina
post or posts in the same "cadre” (hereinafier referred to as the same post) an employee who is not promoted to
the next higher level on account of non-availability of a vacaney at such higher level or non-existence of a
promational level in the "cadre” shall be granted the pay scale which is next higher in the hierarchy of the pay
scales given in eoloumn No. 3 of the first schedule annexed to Rules, 1998,

X XX XX XX - XX XX XX XX XX XX X KX

4 8 This department has been receiving references from various departments for advice whether the
entire service rendered as Clerk/Sernior Clerk/Junior Assistant in their respective department is to be counted
for the purpose of grant of ACP in the same cadre. Since the bengfits under Assured Career Progression
scheme pertain to the recommendations of the Fourth Pay Commission, therefore, the matter was taken up with
the Department of Finace. Now the matter has been decided in consultation with the Department of Finance.
The clarification in this regard is given as under :-

*3T fiiEt 25.9.1998 Trdt At Terfest nigare A5 Tt Aefen T aEAR, HdnT guea
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6. This issue with the concurrence of Department of Finance conveyed vide their 1.D. No. 6/52/
2003-FF2/1769, dated 11.9.206 and 1.D. No.6/52/2003-4FP2/1079 dated 11.09.2006.
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Copy of Punjab Government circular letter No. 7/33/04-1PP2/13767, dated 11th October, 2006 from
the Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab,

Subject :-  Revisidn of Electoral Rolls in the Stute and ban on transfers of the deputed staff and provisions
of adequate Staff.

Sir/Madam,

[ am directed to refer to the subject cited above and to intimate that the Election Commission of India
hias been conducting the exercise of Special Revision of Electoral Rolls throughout the country on time bound basis
with reference to 1.1.2007 as the qualifying date. In the State of Punjab the exercise to revise voter lists is to be
intimated w.e.f. 10,10.2006 and final publication of Electoral Rolls will be made on 3.1.2007. The existing provisions
of the Representation of People Act, 1950 stipulates that any officer or staff employed in connection with the
preparation, revision and correction of Electoral Rolls shall be deemed to be bn deputation to the Election Commission
for the period during they are so emploved. They shall be subject to control supermendence and discipline of the
Commission. Therelore, no key officer connected with the exercise of revision of Electoral Rolls like the Electoral
Registration Officer, Assistant Electoral Registration Officer and the District Election Officer should be disturbed
firom then places of postings during this period up to 3.1.2007. The Commission, emphasized that in case it become
ahsolutely necessary to make any transfer of the key election due to their promotion etc., the Election Commission
would consider the same on mertis on a case to case bars. Any proposal for inevitable transfer may be sent to the
Commission giving detailed and full justification for the same.

2 You are, therefore, requested that during the afore said period, the transfer of officers as mentioned
para 1 above should be avoided. In case it becomes absolutely necessary to make any transfer of the key
Election Officers connected with the revision or Rolls or there is any need for shifting of Officers due to thier
promotion ete, the Election Commission may be consulted through the Chief Electoral Officer, Punjab.

3 Meticulous observance and compliance of the instructions may please be ensured.

Copy of Punjab Government circular letter No. 7/33/04-1PP2/14614, dated 24th October, 2006 from

the Department of Personnel, add¥essed to all the Heads of the Department etc. in the State of

Punjab.

Subject - Summuary Revision of Electoral Rolls w.r.t. 1.1.2007 as the quaniving date - Adequate Staff
& Ban on transfer.

Sir/Madam,

| am directed to refer to the Govt, letter No. 7/33/04/-1PP2/13767 dated 11.10.2006 on subject
cited above and to intimate that as per direction of the Election Commission of India the "Period for filling of
claims and objections" will be now form 23rd October, 2006 to 10th November, 2006 instead of 16th
Octoberr, 2006 to 10th November 2006, Rest of the programme wi)l remain as this,

2. Meticulous observance and compliance of these instructions may please be ensured.
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Copy of Punjab Government circular letter No. 7/60/06-5PP1/15863, dated 3rd November, 2006
from the Department of Personnel, addressed to all the Heads of the Department etc. in the State of

unjab.

Subject ;- Assured Career Progression scheme on completion af 4, 9 and 14 years of service in a
cadre, :

‘SiriMadam,

Lam directed to invite a reference to the subject cited above and to state that the matter regarding
grant of Assured Career Progression scheme on completion of 4, 9 and 14 years of servie in a cadre has been
engaging the attention of the State Government of some time past. The Governor of Punjab is pleased to grant
“Assured Career Progression Scheme” on completion of 4, 9 and 14 vears of service inacadre wee.f. 1.11.2006

as Tollows ;

2 Thizs scheme is optional. An existing employec "including employee having less than four vear
service” will have the option either to continue in the existing Assured Career Progression scheme after a
service of 8,16,24 and 32 years ortoopt4, 9and 14 years "Assured Career Progression Scheme”. An employee
whao wants to opt this scheme will have to exercise an option within two months from the date of issue of this
letter along with an undertaking in the enclosed proforma through a sworn affidavit that he wants to accept this
scheme effective from 1.11.2006 and will not claim any arrears. Service in a cadre rendered by an employee in
the same post before 1.11.2006 shall count for the purposes of grant of benefit under this scheme.

3, (a) After a service of 4, 9 and 14 years in a post or posts in the same cadre (hersin after
referred to as the same post) and service rendered in the same post in different Government Departments,
wha is not promoted to a higher level on account of not availability of a vacancy or not existence of a promotional
avenue in the cadre, shall be granted the pay scale, which is next, higher in a hierarchy of pay scales given in the
column 3 of the first schedule of annexed to Revised Pay Rules, 1998, On placement in the next higher scale in
the hierarchy of pay scales afier a service of 4,9 and 14 years, the pay of an employee shall be fixed at the next
higher stage in the pay scale and he shall be allowed next increment from the date he would have earned his
nextincrement had he contiuned in the lower pay scale. 1f the minimum of higher scale is higher than the stage
arrived at, his pay shall be fixed at such minimum and next increment shall be allowed after qualifying service of
12 months in higher scale,

(b} An employee who has completed four years service but less than 8 years service in a cadre will
be placed in next higher scale in the hierarchy of pay scales and his pay will be fixed at next higher stage, I the
pay so fixed is less than the minimum of higher scale than his pay will be fixed at the minimum of higher scale.
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The next increment in such caes will be given after qualifying service of 12 months in the higher scale.

(c) An employee who has rendered 4 years of service but less than 9 years of service in the cade and

‘has availed benefit of placement in the next higher scale in the hierarchy or pay scales after eight years of
service shall get nothing as he has already availed benefit of one increment and placement in the next higher pay
seale under the existing Assured Career Progression scheme 8,16,24 and 32 years of service.

(d) An employee who has completed 9 years of service but less than 14 years of service ina cadre in
the same post and availed one placement in the next higher scale”in the hierarchy of pay scales undms the
existing Assured Career Progression scheme after a service of 8 years shall be placed in the next higehr scale
in the hierarchy of pay scales and his pay shall be fixed at the next higher stage in that pay scale.

(e) Anemployee who has completed 14 years of service in a cadre but less than 16 years in the
same post and availed one placement in the next higher scale in the hlerarch} of pay scales under the existing
Assured Career Progression scheme after a service of 8 years shall be allowed two placements in the next
higher scale in the hierarchy of scales i.e. After 9 years and 14 years service and his pay shall be fixed at the
next higher stage in that each pay scale.

() An employee who has completed 16 years of service in a cadre but less than 24 years of
service in the same post and has availed one placement in higher scale in the hierarchy of pay scale and one
benefit of proficency step-up under the existing Assured Career Progression scheme shall be placed in the next
two higher scales in the hierarchy of pay scales with benefit of one increment cml}f and his pay shall be fixed at
the next stage in the pay scales.

(g) An employee who has completed 24 years of service in a cadre ad has already availed
benefit of one placement in the higher scale in the hierarchy of pay scales and two Profieciency Step- ups under
ACP scheme after 8, 18/16 and 24 years of service, he shall only be allowed two placements in the next higher
scale in the hierarchy of Pay Scale without any benefit of increment as he has already availed benefit of three
increments i.e. one on placement and two Profiencey step ups under the existing schemes.

4, (a) Anemployee shall be entitled to a maximum of three placements in the next higher scales in
the hierarchy of pay scales with benefit of one increment each at every placement under this scheme. An
employee who opts for this scheme but has already availed benefit of two placements in the higher scales in the
hierarchy of pay scales after 8 and 32 years and two proficiency step ups after 16 and 24 years of service in a
cadre under the existing Assured Career Progression scheme of 8,16,24,32 years of service will have lo less
benefit of one increment granted after 32 years of service and his pay will be refixed with w.e.l. 1.11.2006
accordingly.

(b) The procedure for assessing the work and conduct for placement in the higher scale shall be
the same as applicable to the case of promotion. The placement in higher scale shall be allowed only to these
employées whose overall service record during the span of satisfactory service, is adjudged as 'Good' and the
employee is otherwise suitable for promotion 'Good' record shall mean that more than 50% Annual Confidentail
Reports are good and out of last three years reports at least two should be 'Good'. For all the remaining years the
benchmark may be 'Average'.

(¢) On placement in next higher scale under this scheme, an employee would countinue to do
the same work with same designation and there will no need to creation of any separate posi(s) and the
employee shall remain on the strength of the same cadre.

(d) In case an employee, placed in higher scale in the hierarchy of scale under this scheme in
getting pay more than the maximum of higher scale in that case his pay will be fixed at next higher stage in the
master scale.
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{e) Anemployes who isdismissed or is under suspension or on leave will be allowed to exercise
his option under this scheme within two months from the date he/she joins duty.

(f)  [Fthe higher scale is not granted on account of unsuitability, it shall not be considrered is
'Punishment under the Punjab Civil Services (Punishment and Appeal) Rules, 1970, Competent Authority for
grant of higher pay scale shall be the same as in the case of promotin. Representations/ Appeals against the non-
grant of higher pay scale under this scheme shall also lie in the same manner as in the case of Promotion.

(g) As anecessary coroliary to this decesion the existing system of Assured Career Progression
Scheme shall undergo a change to the extent indicated above. Other existing conditons governing the grant of
Proficiency step-up(s)/ACP scheme already notified shall continune to be applicable mutatis mutandis in
accordance with the above orders. The cases of hCPIpmﬁcmnc} step-up, which fell due prior to 1.11.2006,
shall be settled according to the then prevalent instruction.

(h) For interpretation/clarification of the decesions contained in the circular letter of the
Department of Personnel in consultation with the Department of Finance shall be final authority,

(i) The benefit gained by an employee udner the existing scheme wil be ad ljusted in the proposed
scheme.

(i) The competent authority for the grant of placement in the next higher scale and step up of
increment(s) shall be the same as in the case of promotion.

This issues with the concurrence of the Department of Finace conveyed vide thier LD. 1180-F
OSD{L)FD dated 31.10.2006,

FORM OF UNDERTAKING

(Referred to in para 2)

I
hereby opt the career progression scheme on completion of 4, 9, 14 years of service in a cadre notified by the
Government vide notification Na. dated
with effect from 1.1.2006.

| further undertake that | shall not claim any arrear on this account.

Signature
Name
" Designation
Department/Office in which employed
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Copy of Punjab Government circular letter No, 7/1/99-5PP1/18265, dated 15th December, 2006
from the Department of Personnel, addressed to all the Heads of the Department etc. in the State of
Punjab.

Subject :  Implementatin of the recommendations of Fourth Pay Commission under "Assured Career
Progression Scheme”,

Sir/Madam,

I am directed to invite your attention to the Punjab Govt. circular lettet No. 7/ 1/99-5PP1/393,
dated 10.01.2000 regarding implementation of Assured Career Progression Scheme for the State Govt, employees.
Para 2 of this letter provides as under --

"It is clarified that the term 'overall' service record is adjudged as ‘Good' will mean that 50%
reports should be good and above; including at least two of the last three reports. The rest of the
reports may be satisfactory/average."

This matter regarding the applicability of this criteria for grant of benefit under A.C.P. scheme has
been engaging attention of the Government so far as it relates to cases of Group 'C' and Group 'D' employees,
because such conditions as contained in this provision are not provided for their normal promotions. It has
therefore been decided with the concurrence of Finance Department to withdraw the application of the above
provison in case of employees falling under group 'C' and Group ‘D', The creteria for grant of benefit of ACP in
their cases will be the same as provided for deciding their normal promotion cases. So, in case of employees
falling under Group 'C' and 'D', benefit under ACP Scheme shall be granted in accordance with criteriasrules
providing for deciding their promotion cases, These instructions wil be effective from the date of issue of these
instructions.

3. This issues with the concerence of the Department of Finance conveyed vide their LD. No, 6/52/
2003-FP1/1769, dated | |.ﬂ9.2pﬂﬁ, ' C
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Copy of Punjab Government circular letter No. 15/53/05-4PP3/18273, dated 15th December, 2006
from the Department of Personnel, addressed to all the Heads of the Department etc. in the State of
Punjab.

Subject :  Regularisation of services of Work-charged/Daily wages workers and employees working
on 89 days/Ad-hoc/Temporary basis - regarding policy threof.

Sir/Madam,

| am directed to refer to the subject noted above and to state that in Civil Appeal 0. 3593-3612 of
1999 decided on 10.04.2006 titled as Secretary, State of Kamataka Vs. Umadevi, the Hon'ble Supreme Court of
India reported in 2006(3) SLR Page 1, has interalia observed as under :-

"34 XXX XXX KX XXX XXX 2

Thus, it is clear that adherence to the rule of equality in public employment is a basic feature
Constitution and since the rule of law is the core of our Constitution a certainly be disabled from
passing an order upholding violation of Article 14 drdering the overlooking of the need to comply
with the requirements of Article 14 read with Article 16 of the constitution. Therefore, consistent
with the scheme for public employment this court while laying down the law, has necessarily to
hold that unless the appointment is in terms of the relevant rules and afier a proper competition
among qualified persons, the same would not conmfer any right on the appointee. If it is a contractual
appointment, the appointment come (o an end at the end of the conctract, it it were an engagement
or appointment on daily wages or casual basis, the same would come to an end when it is
discountinued. Similarly, a temporary employee could not claim is to be made permanent on the
expiry of his term of appointment. It has also to be clarified that merely becau se a temporary
employee or a daily wage worker is continued for a time beyond the terms of his dppointment he
would not be entitled to be absorbed in regular service or made permanent, merely on the streagth
of such continuance, if the original appointment was not made by folowing a due process of
selection as envisaged by the relavent rules". .

44 XXX XXX XXX XXX XXX )OC?’

The question of regularization of the services of such employees may have to be considered on
merits in the light of the principles settled by this court in the cases above referred (o and in the
light of this judgement. In this context, the Unien of India, the State of Governments and their
instrumentalities should take steps to regularize as a one time measure, the services of such
irragularly appointed, who have worked for ten years or more in duly sanctioned posts but not
under cover of orders of courts or of tribunals and should further ensure that regular recruitments
are undertaken to fill those vacant sanctionéd posts that require to be filled up, in cases where
temporary employees or daily wages are being now employed. The process must be set in motion
within six months from this date. We also clarify that regularization, iliany already made, but not
sub judice, need not be reopened based on this judgment, but there should be not further by-
passing of the constitutional requirement and regularizing or making permanent those not duly
appointed as per the Constitutional Scheme."

In view of the above law laid down by the Hon'ble Suprement Court of India, the State Government
has decided to regularize the services of work-charged/daily wage workers and employees working on 89 days/
Ad-hoc/temporary basis, and are still in service without break in various departments of the State Government.
Ths said decesion shall also apply to the aforesaid workers/emplolyees working in Public Sector Und ertakings,
Cooprations, Boards, Local Authorities and other autonomous bodies under the Administrajive conrrol of the
State of Punjab. ' '
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2. While considering the cases for regularisatin of the services of such iree gularly appointed workers/
emplayees as a one time measure, trhe following guidelines are to be followed in letter and spirit, namely :-

(i) the employee should have worked for not less than 10 (ten) years as on 10.04.2006 without
the intervention.of the orders of the Courts or Tribunals against duly sanctioned posts;

(i} the employee fultills the minimum basie qualilications for the post against which be was
appointed;

(i} it shall be certified by the competent authority that no supermunterary posts were created to
retain the emplovees in service, when the persons were appointed ofi regular basis; and

(iv) it shall be the duty of' the Aministrative Department that while considering the case of each
employee, the orders of Hon'ble Supreme Court gf India passed in the aforesaid case are
implemented in letter and spirit. It shall be ensured that shold be not further by passing of
Constitutional requirements and regularizing or making permanent those, who were nota
appointed per the said constitutional scheme.

3, Apart [rom the above, the worker/emplovee concerned should also fulfill the following requirement;
that :-

(a)  he possesed qualifications for the post at the time of original appointment and satisfied all
eligibility conditions as per service rules:

(b} the work and conduct of the worker/employee theough out has been satisfactory;

(¢} his antecedents should be got verified from the Police Department as per Government
instruction, il it was not done earlier; and

() the regularisation shall take effect [rom the date orders to be issued and after determining
inter- se-seniority amongst the employees, regularised under this policy, with reference to
condinuous service, and they shall be placed below the compoyees, last appointed on regular
basis after lollowing pforper procedure,

d. Since this regularisation is being made as a one time measure on humanitarian grounds, therefare
na person shall be entitled to claim it as a matter of right, if found unsuitable due to non-fulfillment of any of the
conditions, mentioned in these instructions, The process of regularisation be completed within 6 months from the
date of issue of instructions. No relexation will be granted in any case under any circumstances.

Wy In future the concerned appointing authority shall personally ensure that such lype of illepal/
irregular appointments are not made under any circumstances. If any such instance come 1o the notice of the
Government in future, then apart from taking disciplinary action against the guilty official/officer, they {(dealing
official(s) upto the appointing authority) shall be liable responsible to make payment of salary from their own
pocket to such appointes(s).

6. These instructions shall superseds all previous instructions issued regarding regularisation of services
of emplovees/workers.
7. These instructions may please be brought (o the notice of all the offices of State Government,

Public Undertakings, Corporations, Boards, Local Authorities and other bodies working under the Aministrative
control of your Department.

B. These instructions issued with the concurrence of Department of Finance conveyed vide their
LD. o, 5/18/06-1FP1/5622 dated 1.9.2006. :
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Copy of Punjab Government circular letter No. 7/51/01-1PP2/18603, dated 29th December, 2006
from the Department of Personnel, addressed to all the Heads of the Department etc. in the State of
Punjab.

Subject :  General Elections to the Legisiutive Assembly of the State of Punjab - Posting of Officers-
regarding.

Sir/Madam,

{ am directed to invite your attention (o letter No. Elec-2006/R-13939 dated 19.12.2006 from the
Chief Electoral Officer, Punjab; and the Election Commission of India letter No. 43 76/2006 PLN-111{ Vol-1V)
dated 16.12.2006 (copies enclosed) on the subject noted above for information and strict campliance.

2 Please acknowledpe receipt.

Election Most Immidiate -

No. Elec-20106/R-13939
From The Chief Electoral OfTicer, Punjab,
) Chandigarh,
To
The Chief Secrétrary to the Govt, of Punjab,
Punjab Civil Secretariat, Chandigarh.
Dated Chandigarh, the 19th December, 2006,
Subject : General Elections to the Legistutive Assemblies of the States of Punjab - Posting of Officers-
regarding. .
Sir,
. 1 am directed to forward herewith a copy of letter No. 437/ 6/2006PLN-111{ Vol-1V) dated 16.12.2006
of the Election Commission of India, New Delhi. on the subject noted above, which is self-explanatory and to
request that the instructions of the Election Commission of India may kindly be circulated to all the Financial

Departments, Managing Director of Boards and Co-operations for immediate necessary action and strict com-
pliance.

2 As per the Para 10 of the above instructions the transfer order in respect of ofTicers/officials who
are engaged in the electoral rolls revision work shall be implemented after final publication of electoral rollson
03.01.2007. J

3, The Commission's policy may be implemented prior to the formal announcement of the elections
in order to ensure that the State Government take necessary steps to transfer the officers/officials falling in the
categories specified in the Commission’s above mentioned letter. The Commission has further directed that
while implementing the above directions the Chief Electoral Officers of the concerned state shall be consulted
while posting the new person in place of present incumbents who stand transferred as per the commission

policy.

4, All the authorities may kindly be directed that the copy of the transfer orders issued under these
directions shall be supplied to this department. ' '
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ELECTION COMMISSION OF INDIA
NIRVACHAN SADAN ASHOKA ROAD NEW DELHI-110001
No. 437/6/2006 PLN-II(Vol-1V) Dated 16th December, 2006
To

1. The Chiel Secretaries to the Government of

(i)  Punjab, Chandigarh
(ii} Uttar Pradesh, Lakhnow
(iiiy Uttaranchal, Dehradun

o The Chief Electoral Officers of
(i)  Punjab, Chandigarh
(i) Uttar Prad'esh, Lakhnow
(iii) Uttaranchal, Dehradun

Subject :  General Elections to the Lagislative Assemblies of the Stgtes of Punjab, Ugar Pradesh owsd
Utrarnchal - posting of officers - reparding.

Sir,

As you are aware that Genegal Elections to the Legislative Assemblies of the Staes of Punjab,
Uttar Pradesh and Utranchal will be held early next year.  the Commission, in the interest of frge and faif
elections, has followed-the consistent policy to ensure that officers, who are connected with the condugt of
elections in the States do not serve in their homié districts or places where they have served for long,

Z The Commission on the lines of instructions issued carlier has decided that no officer connneted
with elections, directly or indirectly, should be allowed to continue in the present district of posting.

(a) IT sheshe is posted in her/his home district,
(b) If she/he has completed three years in that district during last four years.

3. These instructions will not only cover officers appointed for specific eléction duties like District
Election Officers, Returning Officers and Assistant Returning Offiecers but also other district level officers like
Additional District Magistrates, Deputy Collectors, Sub-Divisional Magistrates, Tehsildars, Block Development
Officers. As far as officers in the Police Department are concerned, these instructions shall be applicable to
range 1Gs, DIGs, SSPs, SPs, and Sub-Divisional Heads of Police, Inspectors, Sub-Inspectors, Sérgant Majors
or equivalent who are responsible for deployment of force in the district at election time.

4, The Commission has desired that a detailed review may, therefore, be undertaken before ensuing
election inall districts and all such officers should be posted out of their home districts or district where they have
completed a tennure of three years out of last four years. While moving officer, avho have completed three
years in a district out of last four years, care should be taken sothat they are not posted to their home districts.
While calculating the period of three years, promotion 1o a post within the district is to be counted. While
carrying out this review it must be borne in mind that these instructions do not apply to officers posted at the
State headquarters.

5. The Commission also desires that the officers/official against whom Commission has recommended
disciplinary action or who have been charged for any lapse in any election or election related work or who were
transferred under the order of the Commission previously may not be assigned any election refated duty(ies).
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6. The Commission further desires that no officer/official against whom a criminal case is pe nding in
any court of law, be associated with the election work or election related duty.

7 The Commission in the past has received complaints that while the State Government transfers
official in above categories in pursuance to the directions issued by the Commission, the individuals try to the
objective by entering on leave anéi physically not moving out of the district from which they stand transferred.
The Commission has viewad this seriously and desires that all such officials who stand transferred in pursuance
to the instructions referred to above shall be asked to move physically out of the districts from which they stand
transferred immediately on receipt pf transfer orders.

B. The Commission's policy may be implemented prior to the formal announcement of the elections
in order to ensp#'tl'ﬁt'ihe State Governments take necessary steps to transfer the officers/officials falling inthe

tegories specified above early. It stemps are taken immediately then large-scale dislocation of officers after
the announcement of election shall be necessary.

9 . Further, while implementing the above directions, the Commission desires that the Chief Electoral
.Officers of the concerned States shall be consulted while posting the new person in place of persent incumbents
who stand transferred as per this policy of the Commission. The copies of the transfer orders issued under

these directions shall be given to the Chief Electoral Officers concerned without fail.

10. The transfer orders in respect of officers/officials who are engaged in the electoral rolls revision
work shall be implemented only after final publication of electoral rolls w.e.f. 01.01 2007 as qualitying date.

"

-

11 The police official covered undedr the above instructions are those who are at present posted in
the field or in police lines, The police officials who are posted in functional departments like computerization,
special branch, training, etc. are not covered under these instructions.

12. Any officer who is due to retire within coming six months will be exempted from the purview of .
the above-mentioned directions of the commission. Further such officers may not be engaged for performing
elections duties during the elections.

13, It is further clarified that allthe officials of the States/UTs who are on extension of service or re-
employed in different capacities will not be associated with any election related work except those with the
Office of CEOs.

14, The above instructions may be brought to the notice of all concerned for compliance and receipt
of its letter kindly be acknowledged.
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Copy of Punjab Government circular letter No. 6/27/97-6PP3/2275, dated 19th February, 2[!“? from
the Department of Personnel, addressed to all the Heads of the Department ete. in the State of

Punjah,

jj'ubjecf ¢ LTC facility to Punjab Government employees on the patterns of Government of India.

Sir/Madam,

F'am directed to refer to Punjab Government letter No. 6/27/97-6PP3/12507 dated 6. 102000 on
the subject notged above and to say that the Government has decided :-

(i)

(ii)

the officers entitled to air travel by National Carrier under existing orders may be permitted
to travel by privatge airlines also while availing LTC

It has also been decided that while availing LTC, the air journeys by non-entitled officers
(hoth by National and Private Airlines) between places connected by train may be allowed,
provided the reimbursment of the fare would be restricted to the entitled class by rail other
than Rajdhani/ Shatabdi Express. They are also required to produce the air ticket/boarding
pass and a receipt from the concerned officer, if thetickeddoes not indicate the airfare, while
claiming reimburse ment of LTC.

The above decesion is further to the following conditions :-

(A) Condition laid down in Government of India, Department of Expenditure OM No.19024/1/E- 1v/
2003 dated 24.03.2006 regarding air travel by Government employees within India during official
visits would be applicable in the case of LTC, mutatis-mutandis as under :-

a)

b)

)

d)

£)

h)

The basic criteria for selecting airlines other than Indian Airlines/Air India would be better
and more competitive prices being offered by the other airlines,

Various incentive schemes and concessional fares offered by Indian Airlines/Air India will
also be fully utilised,

Each officer who is undertaking domestic travel by air, within his entitled class, should
endevaour to take advantave of the concessions being provided by the airlines, to effect
possible saving vis-a-vis the normal fares.

Officers should try to make their bookings in advance (o the extent possible, so that benefits
of discounted fares can be obtained, However, the official work should not be deferred
because discounted fares are not available

Under no circumstances, should the fare exceed the normal fare of the entitled class offered
by Indian Airlines/Air India or their subsidiaries.

Individual officers are encouraged to make bookings through the internet, It would require a
credit through which payments can be made. Reimbursement of service charge expenses
on such credit card would be permissible.

Scheme offered by airlines, which are co-branded with the credit cards, can also be availed.
However, this would need one time prior approval of the concerned Financial Advisor/
Competent Authority for obtaining and utilizing such credit card.

Wherever the officer seeks to utilize the servie of trvel agents, it should be limited to M/s
Balmer Lawrie & Company and M/s Ashoka Travels and Tours. The above agencies would
also ensure that procurement of tickets is made on best available bargain across all airlines.
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(13) In case the cost paid for an air ticket (in view or promotional schemes of private airlines) is
les than the train fare b the entitled class, the reimburseent by the Government will be limited to the actual air
fare or entitled train Fare whichever is lesss.

Since, as per recommendation of the Third Pay Commission, the State of Punjab has extended the
facility of LTC available to employees of Government of India to Stae Govt. employees. Certain clarifications
issued by Government of India regarding Leave Concession after also brought to the notice of all Departments
of Punjab Government :- '

LTC orders permit journeys by Rajdhani
or Shatabdi Express Trains. Can the
entitlement be determined on notional |
basis?

L.TC arders provide for journey by Rajdhani
ar Shatabdi Express trains where boththe
originatingand destination stations are
directly connected by these trains, Can an
emplayee travel by these trains if the Home
Town/declared place of visit is not directly
connected by rail but the nearest Railway
Station is directly connected by Rajdhani or
Shatabdi Trains?

If the Home Town of an employee is
connected by train but is not directly
connected by Rajdhanior Shatabdi Express
Frains, In such a case can the employee be
entitled to travel partly by Rajdhani or
Shatabdi Express Trains and partly by other
trains(s).

Whether reimbursement is permissible in
cases where an employee travels by a
longer route or breaks journey when he is
travelling only by Rajdhani or Shatabdi
Express trains. Can the reimbursement in
such cases be resiricted to the fare
applicable on Rajdhani or Shatabdi Express
trains by the shortest direct route or will
only the ordinary train fare be admissible?

No. in order to be entitled to reimbursement of fares
applicable on Rajdhani or Shatabdi Express, the journeys in
question have to be actually performed by these trains. In
cases where LTC journeys are undertaken in trains other
than Rajdhani or Shatabdi Express by a class of
sccommodation higher than the one to which the employees
is entitled or by an alternative mode of travel {e.g. by air)
to which hefshe is not entitled, reimbursement of fares
cannot be determined on a notional basis with reference to
the fares applicable by the entitled class on the Rajdhani or
Shatahdi Express.

This will be permissible pravided the emplovee concerned
is entitled to travel by Rajdhani or Shatabdi Express on
LTC.

If the journey is actually performed by Rajdhani or Shatabdi
trains upto an enroute railway station by direct shortcast
route and thereafter the journey is completed in a train
other than Rajdhani or Shatabdi trains, fare for both the
types of trains by the entitled class would be admissible for
the respective portion of journey.

Reimbursement of fares by the entitled class of
accommodation applicable on Rajdhani or Shatabdi Express
by the shortest direct route, shall be permissible provided
all the legs of the journey are actually performéd exclusively
by these trains and both the originating and destination
stations are directly connected by these trains.
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10.

If an employee travels partly by Rajdhani
or Shatabdi Express trains and partly by
ather trains(s) or by any other mode of
transport, such as ship, bus, etc., how is the
L.TC claim to be regulated?

Certain places are not directly connected
by trains and one has to change train at
nearest rail head. In such cases can journey
be undertaken upto nearest rail head, which
is connected by Rajdhani or Shatabdi
Express?

If the originating and terminating points fall
on the routes of Rajdhani or Shatabdi
Express Trains but these trains do not halt
at these stations, can an employee travel by
Rajdhant or Shatabdi Express and claim
reimbursement?

If two stations arc connected by direct trains
but the route traversed by such train is not
the shortest, can the fare applicable for
travel by the direct longer route be
reimburséd in full?

Revised LTC orders permil to travel by -
private vehicles i.e. Taxi, Auto rickshaw,

etc., it may be clarified whether the orders
prohibiting LTC journeys by road in a private,
hired vehicle or by own vehicles have been
withdrawn. If so, in such cases, can the
c¢laim be restricted to the bus fare or the
actually paid?

If journeys on LTC are performed by taxi
or auto rickshaw between stations

connected by rail and/or bus, can the LTC
claim be restricled to the bus fare? If not,

what amount be admissible?

Can claim in respect of local journeys
performed by taxi, auto rickshaw, etc. from
the residence to the Raibway Station, airport,
etc. and vice-versa be restricted 1o the
applicable bus fare?
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As already clarified at Sr. No. 3 above, in cases where
journey on LTC is performed partly by Rajdhani or Shatabdi
Express and partly by other trains/mode of transport, the
¢laim shall be reimbursablegubject to the condition that the
Journey is performed by the shortest route.

Clarification in respect of Sr. No. 5 may be seen in this
connection.

The employee can‘'travel by Rajdhani or Shatabdi Express
upto the nearest enroute station which sh ould not be beyond
the destination i.e. Home Town or the declared place of
VisH.

Yes, provided travel by the longer route on LTC has been
specifically recognized and approved by the Government
in terms of the separate orders issued in this regard from
time to time.

Journeys on LTC by taxi, auto rickshaw etc. are permissible
only between places which are not connected by rail. This
is further subject to the condition that these modes of
transports operate on a regular basis from point to point
with the specitic approval of the 5tate Governments/
Transport authorities concerned and are authorised to ply
as public carriers. The existing restrictions on travel by
private chartered vehicles, own vehicles ete. shall,
therefore, continue to be in force and applicable. No
reimbursement shall be permissible in such cases.

Journeys by taxi, auto rickshaw, etc. are permissible only
between places not connected by rial and subjeet to the
further condition that these operate on a regular basis from
point to point with the specific approval of the State
Governments/Transport authorities concerned. Journeys by
these modes on LTC are not permissible between places
connected by rail.,

Incidental expenditure incurred on local journeys between
the residence/place of stay and the airport/railway station/
bus terminal are not reimbursable.
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12, LTC instructions provide that when a When Journey on LTC is actually undertaken by buses
Jjourney is performed by taxi, auto operated by a State Roadways Corporation, the actual fare
rickshaw, etc. the claim shall be restricted paid by the entitled type of bus shall be reimbursable. As
Lo the entitled bus fare. However, various clarified against Sr. No. 9 journeys on LTC by taxi, auto

State Roadways corporations operate on rickshaw, etc, are permissible only between places not
the same route but have different fare connected by railand subject to the conditions specified.
structure. How will the claim be regulated When journeys are performed by these modes, and more
in such a situation? than one State Roadways Corporation operate on the route,

the lowest fare applicable on the route is reimbursable.
These instructions may be brought to the notice of all the officers/officials.

These instructions will take effect from the date of jssue.

Uh s

. These instructions are based on the approval of the Department of Finance conveyed vide in LD No, 21/
24/06-3FP2/112, dated 24/2/2006 and 1.D.No. 2 1/26/2004-3 FP2/2470 dated 22.12 2006,

Copy of Punjab Government circular letter No. 7/60/06-5PP1/2395, dated 21st February, 2007 from
the Department of Personnel, addressed to all the Heads of the Department ete. in the State of
Punjab.

Subject :  Assured Career Progression Schenie on completion of 4, 9 and 14 years of service in a
cadre-Regrding extension in the duate of submitting the options for the adoption of Assured
Career Progression Scheme.

Sir'Madam,

lam directed to refer to this department circular letter No., 7/60/2006-5PP 1/ 5963, dated 3.11.2006
on the subject noted above and fo say that as per this letter the employees were required to exercise an option
within two months from the date of issue of this letter. However. some of the employees can not exercise their
option for the adoption of this scheme within the stipulated period. Afier examining the matter it has been
decided to extend the date of submitting the option up to 28.02.2007.

2, This issues with the concurrence with the Department of Finance conveyed vide their LD, No. 1/
B2/98-4FP2/90 dated 6.2.2007.

.Cupy of Punjab Gevernment circular letter No. 4/3/07-2PP2/4163, dated 23rd March, 2007 from the
Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab.

Subject ; Rule 20 of Punjab Government Employees (Conduct) Rules, 1966 and Rule I8 af the All-
India Services (Conduct) Rules - Con vassing of non-official or other influence by Government
employees-Strict vbservance of.

All the Financial Commissioners, Principal Secretaties and Administrative Secretaries to the
Government of Punjab, may kindly refer to the subject cited above,

2, Attention is invited to the instructions issued by the Government from time to time for strict
compliance of the provisionss contained in Rule 20 of the Punjab Government Employees (Conduct) Rules,
1966 and Rule 18 ofthe All India Services (Conduct) Rules, 1968, whereby it has been made very clear to all
Government officers/officials that convassing or non-official or other influence by them upon the superior
authorities including Hon'ble Chief Minister and Ministers in furtherance of their service interests involves
breach of rules and those officers/officials who violate these nstructions/provisions of rules are liable to be
proceeded against for disciplinary action under the Punjab Civil Services (Punishment & Appeal) Rules, 1970
and the All India Services (Discipline & Appeal) Rules, 1969 However, it has been observed that the Government
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instrtuctions on the subject and the statutory provisions in this regard are not being meticulously complied with
by certain official and are being circumvenied for personal interest. Hon'ble Chief Minister has taken a very
serious view of the breach of the instructions/provisions of rules. The Government instructions on the subject

are reiterated and it is made clear that nay laxity in this behalf would not be tolerated and strict disciplinary
action would be taken against the defaulters. It is further requested that these instructions may be once again
brought to the notice of all the Government employees of all categories for meticulous compliance.

Receipt of this letter may please be acknuwludged,-
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Copy of Punjab Government circular letter No. 7/8/07-1PP2/5020, dated 13th April, 2007 from the
Department of Personnel, addressed to all the Heads of the Department ete. in the State of Punjab.

Subject :  Guidelines for the posting and fransfers of Government employees and Public Sector Under
takings employees for the year 2007-08°

Sir/Madam,

| am directed to refer to the subject cited above and to inform you that the postings and transters
of all employees including Public Sector Undertakings in the State, during the year 2007-08, except those
belonging to the Department of Education, Cooperation, Food & Supplies, should be done from 15th April, 2007
to 15th May, 2007. The transfer of Education Department should be completed in the month of June, 2007 i.e.
hetween |st June to 30th June, 2007.. For the Department of Cooperation and Food & Supplies, the transfers
may be made during the period from Ist July, 2007 to 3 1st July, 2007,

2 The broad guidelines to be adpoted for effecting transfers will be as under :-

(a) Transfers must be kept to the barest minimum, The transfers should generally be made
against vacant posts except where the transfers are justified on administrative or compas-
sionate grounds.

(b) Government employees whether gazetted or non-gazetted, who are due to retire within the
next two years, may be allowed to continue in the same district or at the same station of
posting till requirement, as far possible.

(c) Incase where bath husband and wife are in Governmenl scrvice, it is desirable to keep the
' couple at one station for a period not more than 5 years, thereatter. he/she should be
transferred as per policy. Even in cases where the wife is in Government service and |
husband is under a private employment, the same attitude may be adopted. Efforts should
be made to post unmarried girls and widows at stations suitable to them as far as possible.
Unmarried girls and widows should be given preference over couple case in the matter of
postings and transfers al stations convenient to them.




{d).

(e}

()

(g)

{h)

140

As far as possible, the handicapped and blind employees may be shown due consideration to
mitigate their inconveniences while considering the question of their postings and transfers.

In case any child of a deemmem employee/officer is mentally retraded, while posting and
transferring, such official/officer, symphathetic attitude may be adpoted and efforts should
be made to post him/her at the place of his/her choice.

A stay of 3 years and 5 years may be treated respectively as the minimum and maximum
period in a particular place, similarly, for employees transferable within State particularly,
Group 'A’ and Group 'B' officers, no employee should be allowed to serve in one district
beyond a period of 7 years in his entire service. Within particular office, seats having sensitive
nature of work like extensive public dealings, establishment, monentary sanctions, etc. should
be clearly defined and maximum stay be kept at 2 years.

premature transfers, i.e., transfer of an employee before he has completed a minimum of 3
years stay should not be ordered ecept under rare circumstances of punishment or clearly
spelt out administrative reasons,

The employees/officers posted in the Border areas, Bet areas and Kandi Areas should
remain there for a tinimum period of two years.

3. Before considering terms for proposals, every Transferrring Authority must ensure that below
mentioned record is available in his office :-

a) information containing minimum and maximum stay on a particular station in one span;

b)  arecord of maximum stay of Group 'A’ and Groupt 'B' Officers in a district during their
service;

¢}  information pin-pointing the seats having sensitive nature of work like exténsive public dealing,
establishment, momentary sanctions etc, and to also to ensure that nobody remains posted
on such seats for more than 2 years;

d)  listof couple cases, un-married girls, widows, handicapped persons and employees having
mentally retarded childern along with their present postings and also requests for preferential
places;

e} complied record of pending requests of those employees who could not be accommodated
during general transfers with reasons.

e

f)  number of transfers made during the mid-term period with the approval of the competent
Authority i.e. the Hon'ble Chief Minister, Punjab. If approval of the competent authority has
not been obtained, the reason therefore;

g)  list pin-pointing stations in specified areas; and

h}  list of employees belonging to any other category for special consideration.

4. After the period of general transfers, the policy in respect of mid-term will be as under :- -
(i) Generally, there will be complete ban on mid-term transfers.
(i) When the transfers become necessary to fill up a vacancy existing after making the general

transfers or a new vacancy arises as a result of the following eyentualities, the Administrative
Department may do so at its own level :-

a)  Suspension;



141

b}  Resignation;

¢} Remowal from service;

d}  Retirement;

e} Deputation, including deputation for long term training,
f}  promotion;

) Creation'of new posts,;

hy  Death; and

il  Mutual transfers.

After filling up vacancies arising as a result of eventualities mentioned above, the resultant vacancy
may only be filled up in government Departments with the approval of Chief Minister through the Department
of Personnel.

For employees of Corporations/Boards/Autonomous Bodies only the approval of the concerned
Administrative Secretary is needed.

The Government Departments shall refer to the Hon'ble Chief Minister through the Department
of Personnel only those cases which are not covered under the above mentioned evantualities and transfer is
proposed on administrative grounds or on extremely cumpassmnate grounds. In the case of employees of
Corporations/Boards/Autonomous bodies, the cases need to be sent only to the respective Administrative
Department by the concerned Autonomous body. Full justifiation may be shown in respect of cases in which
transfer is proposed on administrative grounds. The proposals of Government employees shall be sent by the
Administrative Department with the approval of Minister-in-Charge to the Department of Personnel (in Personnel
Policies Branch-I1). Thereafter, the pros and cons shall be considered by the Department of Personnel and
orders of the Hon'ble Chief Minister obtained and conveyed to the Administrative Department for action to be
taken accordingly. The Administrative Department shall not effect transfers of Govt. employees as its own
level in compliance with the orders of Minister-in-charge, rather the case shall be sent to the Department of
Personnel for the approval of the Hon'ble Chief Minister.

The Corporations/Boards/Autonomous bodies shall not be effect mid-term transfer of their
employees without the approval of the concerned Administrative Department which will consider pros and cons
of each case and orders be conveyed to the corporations/boards/autonomous bodies.

In case, any difficulty is experienced, in any Department in implementing the instructions, the
matter may be taken up with the Department, through concerned Administrative Departrment.

6, In case of the Departments where the Chief Minister is himself the Minister-in-Charge, and has
approved mid-term transfer, in that case as well, before effecting the transfer, the case shall have to be sent to
the Department of Personnel for the approval of the Hon'ble Chief Minister.

7 Whenever orders of postings and transfers are issued, & separatge note regarding T.A. may be
given inorders indicating that the transfer has been made in public interest or on the request of the comployee.

8. _ Wherever consent has been obtained from an employee for transfer, against the resultant vacancy
so casued no other employee shall be transferred without his consent.

9. It shall be ensured by the Administrative Department and Corporations/Boards/Autonomous bodies
that the above guidelines are complied with in letter and spirit. It would be the duty of the Admtmstrﬂtwe
Secretary concerned (o ensure compllam..e meticulously.
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Copy of Punjab Government circular letter No. 12/59/07-3PP2/7587, dated 17th M4y, 2007 from the
Department of Personnel, addressed to all the Heads of the Department ete. in the State of Punjab.

Subject : Regarding efficient follow up of legal cases in the High Court.

All the Financial Commissioners/ Principal Secretaties/ Administrative Secretaries to Government
of Punjab may Kindly refer to the subject cited above.
& The Advocate General, Punjab has brought to the notice of the Government that a larze number of
problems are being encountered by the officers of the Advocate General, Punjab while conductin®the cases
before the Hon'ble High Court. The delay in filing of the replies, besides resulting in adverse orders inculding
imposition of heavy cost against the State, often leads to avoidable embarrasment to the State Government and
also to the officers concerned. i
Al In spite ol issuing instructions by Government from time to time in this regard many departments
dre not paying proper attention to the matter of Court cases filed against the State. It i, therefore, requested that
personal attention may be given to the court cases and prompt action be ensured on the following points:-

(i) Acopy of the writ petition must be sent to AG's office alongwith the sanction letter.

(i} The representatives of the Departments should contact the Law Officers in the evening
prior to the date of hearing. The relevant record of the case should be brou ght by the official/
officer attending the Court hearing,

(i) The written statements should be filed three days before the date of hearing.

(v} Whereadecesion on the principle of law has attained finality up to the level of Supreme Court,
immediate action should be taken to make it applicable to other similarly situated emplolyees
whose cases are indentical as per relevant instructions of the Department of Personnel issued
vide 1.D. No. 12/39/2002-5PP2/9406, dated 17.7.2002 and amended from time to time.

(v}  D.O. letters from officers of AG's office should be promptly attended to

(vi) InPIL cases involving more than one Department affidavit of a consolidate stand should be
filed through CS. In other cases where more than one Department are involved, there is a
need for better inter-department coordination for fioling a consolidated reply.

Copy of Punjab Government circular letter No. 7/8/07-1PP2/7679, dated 18th May, 2007 from the
Department of Personnel, addressed to all the Heads of the Department ete. in the State of Punjab.

Subjece:  Guidlines for the posting and transfers of Government emplolyes and Public Sector
urdertaking emplovees for the year 2007-08 :

Sir,

I'am directed to refer to Government No. 7/8/07-1PP2/5020, dated 13th April, 2007 on the subject
noted above and to intimate the last date for general transfers of officers/officials in Government Departments
(except Education, Cooperation and Civil Supplies Departments) as well as in Public Sector Undertakings in the
State during the year 2007-08 stand extended from existing 15.5.2007 10 31.5.2007.
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Copy of Punjab Government circular letter No. 7/60/06/5PP1/7679, dated Sth June, 2007 from the
Department of Personnel, addressed to all the Heads of the Department etc, in the State of Punjab.

- Subject:  Recommendation of the 4th Pay Commiossion/Implementation of "Assured Career progres
sion Scheme” for the catagories wherfe there is a direct recruitment in the existing pay
seale of 2200-4000 s on 31st December, 1995-and considerafion of cases opf persons
appointed by promotion to the post of categories mentioned in Annexure "A’ also.

SirfMadam,

| am directed to refer to this department circular letter No. 7/84/98-5PF /4426, dated 17.4.2000
on the subject noted above and to say that this department has been receiving references from various depariments
for clarification as to whether the persons appointed by promotion to the post of catagories mentioned in Annexure
‘A’ of the said instructions are also eligible for benefit under these instructions. After considering the matter in
consultation with the Department of Finance, it has been decided to clarify that the Persons appointed by
promotion to the postg of categories mentioned in Annexure 'A’ are also eligible for benefit under these instructions.

o This issue with the concurrence of the Department of Finance conveyed vide their 1.D. 10/51/
2006-4FP2/2575 datged 07.02.2007.
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tupy of Pujab Government circular letter No.8/1/04-3PP1/11882, dated 14th August, 2007 from the
Department of Personel, addressed to all the Head of Departments etc. in the State of Punjab.

Subject:  Reservation in promotion to the members of Scheduled Caste in Services and posfs under
Punjab Government - Clarification theréof.

Sir,

1 am directed to refer to Punjab Government letter No. 1/2/2002-RC/601, dated 1 8th June, 2003,
on the subject noted ablve, whrein it was clarified that 14% res;rvati_un inpromotion is to be provided to the
Scheduled Caste employees who were earlier in Class-Il (Gazetted) and still fall in Groyp 'B'. Similarly, 20%
reservation in promotion is to be provided to those Scheduled Caste ﬁmployf:cs who were earlier in Class-I11
(Non-Gazetted) and now Group 'B.

2. _ Now the State has enacted "The Schedule Caste and Backwarded Classes (Reservation in Service)
Act 2006" and its sub-section-3 of section—4 provides as under :-

"4(3) The percentage of reservation for fillin & up the vacancies by promotion by Schedule Caste
in Group 'A" and Group "B' servies shall be fourteen per cent.”

3 Some confusion had arised as to whether the above said instruction dated 18th June, 2003 can
override the provisions of the Act of 20067 The martter has been examined throughly and it has been decided
that the provision of law -:-:miaineq in Sub-Section-3 of the Section-4 of the said act shall be implemented.

4. This clarification may kindly be brought to the notice of all concerned.

5. The receipt of this communication may kindly be acknowledged.
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I T AT femmar Yot nrfe § Aafaz 9

femr HeaTa? aeHTTe BE) He-Sware & 6o 5w 5 7w o e g%t er Busy avn
g1

Hirs/Abist #,

Budaz feit 3 Uvm Auarg € ot U39 & 6/21/2001-6thi3/5108 fet 8.5.2002 fam
It AITE! ASHEEHT BET AR-dwarg @ OO0 5% 5 Aw ot fean-ddt = Qudn iz fapr 3, 2 i
(=) ffa 3 Gudn “few felm 22t So AEUS IOt S at & J9 3ot adt St ARet” T
ﬂxf&ammzaaﬁﬁmaﬁﬁﬁrf&m{cmusejaﬁ%ﬁﬁmﬁmaﬁwmﬁ‘
ﬁaﬂmaﬁ%ﬁﬁwﬁm&mfeﬂwmﬂwﬁ%k

2, feg mirdtems U337 wdt 9= < fidh 3 &g 9ear wid fegt oefest wr ufos’ sF3 a7 3
Tt WAT wdt u=ar |
3. feg gerfest muE nidls AT geHETaet ¥ fimms &g fonr 8o =)

4, fea U39 &3 fegmr &t yemwat 7 f@ @57 & ni:fealid: 21/25/2003- -3fe./sil, fust
20.2.2007 T4t Yz =, Qwafﬂﬂ?ﬁaﬂ?ﬂ@%i -
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Copy of Pujab Government circular letter No.7/60/06-5PP1/12126 dated 22nd August, 2007 from the
Department of Personel, addressed to all the Head of Departments etc. in the State of Punjab.

Subject :  Assured Careet Progression Scheme on Completion of 4, 9 and 14 years of service in a
cadre- Regarding extension in the date of submitting the options for the adoption of Assured
Career Progression Scheme.

Sir/Madam,

l'am directed to refer to this department circular letter No. 7/60/2006-5PP1/1 5963, dated 3.11.2006
on the subject noted above and (o say that as per this letter the employees were required to exercise an option
within 2 months from the date of issue of this letter. However, some of the employees could not exercise their
option for the adoption of this scheme within the stipulated period. Afier examining the matter, it has been
decided to extend the date of submitting the option for one month from the date of issue of this letter.

2. This issues with the concurrence with the Department of Finance conveyed vide their [.D. No. 1/
82/98-4FP2/619 dated 20.6.2007 and 6.2.2007.

URas fegwar, ine =% adt ot w'zw & 15/53/2003-4vmfA2/13809 Bt 1 »agEd, 2007
ﬁtmﬂﬁmﬁmﬂﬁ%ﬂm.mnaﬁmﬁqﬁﬁma.ﬁﬁmﬁﬁﬁﬁa%l
fem : EoaeToR/fTH e afiont w3 89 foaY Fe-niaay nradft 37 3 faas 38 aanorabrt
el Fevet Gans a95 5791
g 25t 15t atfvmaa, iy meise wid yine mage fapur soa Budes folr 3 fon fegm
¥ UIT B: 15/53/05-4uhft318271, it 15.12.2006 T fiows ¥z o fquss w951
g ﬁﬁmﬁmuﬁaaﬁﬁﬁﬁmﬁﬁhwmmaﬁwﬁm
mﬁmﬁmﬁxﬂ%ﬁm—wﬁmﬁ'ﬁ%%@mﬁ%m@wwfﬂ@ﬁﬁfﬁmmmﬁ
W18 & nigg-wies AR yar &izr 7= 0= few 4R yer a9s & fimre 14 98, 2007 & wsy G ot
31 fem w8 four sa2 feavar § 9o fodt gost 39= o aus ot 52 -

s svmgen/feadiew afimt w3 fegt gufest 7 goHuTEl fegt
& 89 fewni/mE-nmamret 39 3 nitfits 3gee gerfest vigae
fowaz Ju gawgrdnr &t firzht 3 arE aee ge 75 YT

& farzst 42 SfaaE a5

feg moat feo fegmar & fist foit 3 3 &4t A2

Copy of Pujab Government circular letter No.1/10/99-2RDC/14683, dated 17th October, 2007 from
the Department of Personel, addressed 1o all the Head of Departments ete. in the State of Punjab,

Subject :  Redeplolyment of surplus staff and recruitment against vacant posts available with the.
department after restructuring exercise,

Sir,
[ am directed 1o invitge your attention to this Department letter No. 1/10/99-2RD(C/13920, dated

3.12.1999 vide which it is requied that No Objection Certificate be obtained from Redeployment Cell before
initiating any process of recruitment. The vacant posts in the departments are he?ng reviewed or new postgs
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created as per the procedure precribed for this purpose by Government. At the same time, staff has become
surplus in some of the departments as a result of the restructuring excercise undertaken or because of the
changing job requirements. Government have considered the matter and decided that the surplus staff of the
departments may be adjusted in various departments, wherever there is requirement of such staff, by dedeploying
the available surplus staff available with the surplus pool created by the Govt. Any depariment proposing to till
up any sanctioned vacant posts available with the department after the completion of restructuring exercise or
other requisite formalities required as per instructions issued by the Govi. from time to time to fill up any vacant
post, shall in the first instance convey their requirements to the Department of Personnel (in Redeployment Cell)
before initating any process of recruitment. The departments will be able to fill up posts by fresh recruitment
only after obtaining a No Objection Certificate from the Department of Personnel (in the Redeplolyment
Cell). It is, therefore, decided that 'No Objection Certificate' be obtained from the Department of Personnel in
the Redeployment Cell) before initiating any process of recruitment. These instructions shall also apply in cases
where recruitment process for filling up all vacant posts has already been initiated but the appointment letters
have not been issued. Any violation of these instruction will be viewed seriously by the Government.

Copy of Pujab Government circular leiter No.7/30/07-5PP1/12796 dated 6th November, 2007 from
the Department of Personel, addressed to all the Head of Departments etc. in the State of Punjab.

-Srl!bjfcf : Reparding financial benefits to Junior Assistants under Assured Career progression Scheme
an 4, 9 and 14 years of service.

Sir/Madam,

I am directed to refer to this depariment circular letter No. 7/60/2006-5PP1/ 15963 dated 3.11.2006,
on the subject noted above and to say that this department has been receiving reference from various departments
for advice, as to in which scale the benefit of Annual Increment is to be given to the employees; in the Cadre of
Clerks who have been designated as Junior Assistants in the pay scale of Rs. 4400-7000, on completion of
4-9-14 vears of service, The matter was taken up with the Department of Finance. Now the matter has been
decided in consultation with the Department of Finance. The clarification in this regard is given as under :-

“g AR, meh F fa 3T & 7/60/2006-5Unf/5963, fiFt 3.11.2006 Tt AT o=t @t O, &
FBIA/ABE aBIdi/dame HofEet @ an fe9 @@ o9s @gl, yhes fega 2 U39
B:7/149/2001-5UNl/7785, THET 25.5.2006 w3 U39 &: 7/25/2003-5unil/3586, H3T 5.10.2006 &9
wan Gudn s sfoed o fa Bu Yeafer mas ©F dewdl &% mEU3 9= w7 feg fist 111996 § A
Br F amiw ni3 41 3.11.2006 3 ufost 559 gatwa moTfER 3Flade 98 9=

2. This issues with the concurrence of the Department of Finance conveyed vide their [.D. 1/82/98-
4FP2/879 dated 13.822007.

Copy of Pujab Government circular letter No.3/18/07-2PP2/13576, dated 24th November,, _iﬂ[l?
from the Department of Personel, addressed to all the Head of Departments etc. in the State of
Punjab. :

Subject :  Regarding unauthovised communication of confidential/secret information. .
Sir'Madam,

I am directed to invite your attention to the subject cited above and to say that it has been observed
by Government that various individuals attach photo copies of confidential file noting/orders, connected to thejr.
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. cases with their representation submitted to concerned Officers/ Ministers in connection with their grievances.
The unauthorised leakage of secret/ confidential official information is a matter of grave concern. It has,
fherefnre, been decided that in futhre, if any, Government employee is found directly or indirectly leaking any
official document or confidential official information or any part thereof, unauthorisedly, to any person, he would
be dealt with sternly under the provisions of the Official Secrets Act, 1923 and the Government Employees
-[Cc-nd uct) Rules, 1966. The concerned Depatment Head wauld be responsible for ensuring strict compliance of
these instructions. The receipt of this communication may please be acknowledged.



ALPHABATICAL INDEX
SERVICES MANUAL VOLUME VI
FROM 01.01.2002 TO 31.12.2007

CAREER PROGRESSION/
PROFICIENCY STEP UP
- Counting of service for 119/01-1PPY/ 7785 25052006 - Implementation of the 117
ACP on Transfer recommendations of the Fourth
' Pay commission under 'Assured
Career Progression Scheme'-
Grant of ACP to the Employees
ﬂppﬂilltﬂd-b}f transfer open
sellf.r-rctim ete., from one service
tojanother and to Clerks/Senior
Clerks/ Junior Assistants.
- Clarification - admissibility 7/25/03-5PP1/ 13586 05.10.2006 Implementation of the 124
to Clerks / Seror Clerks /- recommendations of Fourth Pay
Junior Assistants Commission under " Assured
' Career Progression Scheme"-
Grant of ACP to Clerks /

Senior Clerks/Tunior Assistants,

2 7/60/06 - SPP1/ 13963 3.11.2006 Assured Career Progression 126
Scheme on completion of 4, 9
and 14 years of service in

i a cadre.
- Assessment of record of 7/1/99-5PP1/18265 15.12.2006 Implementation of the 129
Group C and Group D - as : recommendations of Fourth Pay
applicable in the case of : 0 Commission under " Assured
promotion. Career Progression Scheme".
- 1/60/06-5PP1/2395 21.02.2007 Assured Career Progression 138

Scheme on completion of 4, 9
and 14 years of service ina
cadre-Regarding extension in the
date of submitting the options
for the adoption of Assured
Career Progression Scheme.

7/60/06-5PP1/ 12126 22082007  Assured Career Progression 146
‘Scheme on Completion of 4,9
and 14 years of Service in a
cadre-Regarding extension in the
date of submitting the options for
the adoption of Assured Career
Progression Scheme.

T30/07-5PP1/ 12796 06 11.2007 Regarding financial benefits to 146
Junior Assistants under Assured
Career Progression Scheme on-

4, 9 and 14 years of segvice.




To categories of employees
with three or more than
three grade structure as on
31-12-1995 with a entry
seale of pay of 3300-4000 -

- Clarification — Promotees
are also eligible,

T60/06-5PP2/ 8539 05.06.2007

Recommendation of the 4th Pay 142
Commission / Implementation

of "Assured Career Progression
Scheme" for the categories where
there is a direct recruitment

in the where existing pay scale
of 2200-4000 as on 31st
December, 19935 and
consideration of cases of

persons appointed by promotion
to the post of categories
mentioned in Annexure 'A' also,

COMMITTEES

- State Level to resolve
litigation between different
Departments/ Public Sector
Undertakings

12/113/05-5PP2/ 1993 08.02.2006

Setting up of Committee at State 107
State Level to resolve litigation
between differant Departments/
Public Sector Undertakings
implementation of the
recommendations.

CONDUCT

- Rule 20 of Conduct
Rules, 1966

4/6/02-2PPII/BGOS 04.07.2002

Rule 20 of Punjab Government 29
Employee (Conduct) Rules,
1966-Canvassing of non-official

or other influence by Government
Employees-strict observance of.

4/3/07-2PP2/4163 23.03.2007

Rule 20 of Punjab Government 138
Employees (Conduct) Rules,

1966 and Rule 18 of the

All-India Services (Conduct)
Rules-Convassing of non-official

or other influence by Government
employees-strict observance of.

Punctuality: 14/26/2003/0 03 /1008205.07.2007  Tesd fow wH @ uEel § 143
weiar BETeE g9

CONFIDENTIAL

REPORTS:

- Grading (sAda-nfi/ 3708 05.03.2003 AEE guE fouget ad) 53

_By Commissioners! DG/ 15/2/03-10hiti/ 19505 14.082003 13w firgr w3 Buolzm dms 3 70

SDMs wifgergtnT gttt AT g

FiHrEse wE Bu FEE nigRe (F)
25 fou= g

| %]



- Recording of remarks by 3/48/04-3PP1/2081 (19.02.2006 Writing of confidential Reports 108
Ministers by Ministers
- Representations against 3/18107-2PP2 13576 24.09.2007 Regarding unauthorised |46
adverse Remarks - «communication of confidential/ ]
secret information,
COURT CASES:
- Submission of Written 12/15/98-5PPI1/4462 23.04.2002 Submission of the Written al
Statemnents Statements to the Advocate
General Punjab for filling the
same in the Hon'ble High
Court for the State of
Punjab & Haryana.
- Judgemnet in 12/39/02-5PP11/9406 17.07.2002 Implementation of the 30
CWP NO. 4382 of 2002 - directions of the Hon'ble
Satbir Singh Malik Punjab & Haryana High Court
in CWP No. 4382 of 2002
Satbir Singh & others Vs
State of Haryana.
12/39/02-5PP2/ 10960 12.06.2003 Implementation of directions 67
of the Hon'ble Punjab &
Haryana High Court in Civil
Writ Petition Mo, 4382 of 2002-
Satbir Singh and others Vs.
State of Haryana.
- Court orders to C8 17/4/2004-2FP2/ 2429 13.08.2004 Pursuil of court Cases, o2
particularly, where the Hon'ble
Court issues direction to the
Chief Secretary for compliance.
- Release of benefits in 12/61/05-5PP2/ 1064- 26/28.07. 2005 Disposal / implementation time 109
similarly situated cases bound cases as the reduce
and Pensionary Benefits unnecessary and frivolous
ete, litigation.
- Defence of Court cases 12/59/07-3PP2/ 7587 17.05.2007 Reparding efficient follow up 142
: of legal cases in the High Court.
DEPUTATION
- Of employees of Boards/  5/27/200-3RiT3/ 12515 18.07.2003 7S Aeed € ¥e39 99 70
Corporations in FoHeam = yifegadt
Government Offices. 1G4
-Of employces of BBMB  5/25/94-5ifRfi3/ 8355 31.02.2004 gz fanw Aamnz e 81
5 Us g ¥ FaHae,
wifgardmft ot yt-fogadt
FEfef |
5/25/94-5hft3/ 15863 02.11.2006 g fanw AdwHe g93 125
fEe Uvg AIew €
FaHEa i frfaaEtert S
yStfedast Audl|




ELECTIONS:

To Punjab Vidhan
Sabha Election 2002-
Model code of conduct-

- Madel code of conduct - 7/51/2001-1PPII/ 2000 04.01.2002 Ban on transfers |
ban on the transfers
- ban on the transters / THS12001-IPPIV2 1D 04.01.2002 Ban on transfers and 2
recruitment et reeruitment etc.
- ban on the recruitment ete 4/4/2002/4PP3/ 367 08.01.2002 Punjab Vidhan Sabha General 3
Election 2002 application of
mode! code of conduct-ban on
fresh recruitments.
- Disciplinary jurisdiction THRI2001-IPPILT96 14.01.2002 General Elections to Punjab d
of ECI of GEs deputed on Legislative Assembly 2002
Election duty Guidelines for the conduct
of Governmeént Servants
Disciplinary jurisdiction of
Election Commission of India
over Government Servants
deputed for election duties,
- Model code of conduct 7/1/2002-1dhit2/835 16.01.2002  Model code of conduct 4
- Posting of Officers T 501-1PP2/ 18603 29.12.2006 General Elections to the |32
regarding Legislative Assembly of the
State of Punjab - Posting of
Officers regarding,
- Ban of transfers T542004-1PP2/ 2563 ] 17.09.2004 Ban on transfer / posting of 94
Officers connected with the
bye elections,
To Elections of MC /
Panchayat and Zila
Parishad ete,
- Ban on Posting & 17/8/97/1PP2/4327 18-04-2002  wifiERe, TROT, sftrE wid 23
Transfers ' ufewr feg fugrahus
TI-EEE SE=tet nig
. fireféar 82 uvs 3=
- Ban on Postings & T/23/98-1PPI1/6854 30.05.2002 Ban of transfers in all 25
Transfers departments till the election
process to Panchayat
Samities and Zila Parishads
is over i.e.up-to 10th of
June, 2002,
- Ban on Posting & Transfers  7/2/2000-10hff2/ 3271 24.02.2003 6 THEFhE §Ff »i3 5 599 53
FIgeEE od gemmi Iaami
w3 freféa €3 uas 5w




T23/198-1PP2/8693

19.05.2003

Haolding of General election
to Gram Panchayats in the
State of Punjab.

&0

Revision of Electoral
Roldls

- Ban on Transfers. of
staff deputed

TI51/01-1PP2/537

09.01.2004

Revision of Electoral Rolls in
the State and ban on transfers
of the deputed staff.

T/33/2004-1PP27 23723

(04.08.2004

Revision of Electoral Raolls in
the State and ban on transfers
of the deputed staf¥,

9]

T33/04-1PP2/16824

25.11.2005

Revision of Electoral Rolls in
the State and ban on transfers
of the deputed staff and
provision of adequate Staff,

103

T33/04-1PP2/ 13767

1.10.2006

Revision of Electoral Rolls in
the State and ban on transfers
of the deputed staff and

provisions of adequate Staff.

7/33/04-1PPY 14614

24.10.2006

Summary Revision of
Electoral Rolls w.rt.1.1.2007
as the quaniving date-Adequate
Staff & Ban on transfer,

Lok Sabba Elections

- Transfer of officers

TI5101-1P23/2333

12.02.2004

Lak Sabha General Elections
2004-Transfers of Officers
who stayed more than 4 years
in & period of 5 years ina
particular place/Home
District-regarding,

75

TS0 1-1PP2/2637

19.02.2004

Lok Sabha General Elections
2004 Transfers of Office who
staved more than 4 years in 3
period of 5 years in a particular

place / Home District-regarding.

¥

- Duty of officers of Excise
and Taxation

7/15/04 - IPP2/ 2988

27.02.2004

Regarding election duty of
Officers of Excise & Taxation
Depariment in ensuring Lok
Sabha elections.

79

115/04-IPP2/7080

19.03,2004

Regarding election duty of
officer of Excise & Taxation
Department in ensuring Lok
Sabha elections.

- Model code of conduct

51/01-IPP2/6184

05.03.2004

Lok Sabha General Elections
2004 - Application of Model
Code of Conduet.

80

Ln




- Ban on recruitment

11/24/04-4PP2/ 10195

23.04.2004

Ban on grant of employment
in the State Services on
compassionate grounds
during Lok Sabha Elections -
clarification regarding.

- Holiday on 10th May, 2004

6/12/2004-6PP3/ 10678

30.04.2004

Lok Sabha Elections -
Motification regarding
Holiday on 10th May, 2004,

83

- Clarification — Period of
duty of Presiding officers
and Pollig officers

12/53/04-1PP2/ 10972

07.05.2004

Lok Sabha Elections, 2004-
Period of duty of Presiding
and Polling Officers-
Clarifications regarding,

B4

Bye Election

- To Amritsar, Jalandhar,
Ludhiana, Patiala and
Bathinda— Ban on
Postings and

Transfers.

T8aT-1U2/ 10843

23.07.2007

vifisre, 7a0e, sfgra,
ufenisr w3 wfder fod
fHE s aauaest St
W 9% geegE I
HesmiiSEEmt 83 93

144

7/a97-1dhdt2/ 11331

02.08.2007

Wifi=AT, Ao, s,
ufznrey wig sfas fod
W 9% ageTee 579

g AEEet 83 3=

144

General Elections of J&K
Assembly

- Making availability of staff

12/109/02-5PPL/ 10593

06.08.2002

General Election to the
Legislative Assembly of
Jammu & Kashmir, 2002-
making available staff in
connection with-request for,

i2

12/109/02-5PP2/ 03593

09.08.2002

General Election to the
Legislative Assembly of
Jammu & Kashmir, 2002-
making available staff in
connection with-request for.

33

12:108/02 — 5PP2¢ 1039

14.08.2002

General Elections to the
Legislative Assembly of
Jammu and Kashmir, 2002-
making available staff in
connections with request for,

122

- Honorarium rates to
polling staff

12/109/02-5PP2/ 11 770

11.09.2002

General Election to Jammu and 33

Kashmir Lepislative Assembly
2002 - making available staff in

connection with - Honrarium,




LEAVE TRAVEL
CONCESSION (LTC)

- ¢xtension in Grace period
for 1998 -2001 upta
31-3-2002

6/1/95-6UTt3 /3134

13.03.2002

e T I A 16
1998-2001 ¥ 97 (Grace)

AR feg fHEt 3132002 3%

T F9% AEOTI

- Stay on LTC for one year

6/27/99/6UTt3/6850

30.04 2002

e A At & pfewr & w25
3¢ 3 fe'g e w6t mafarg
a6 HETT

6/27/99-6thit3/ 3318

25.02.2003

i o gfew & noat 53
I3 % o adgd AB B8
rafars g9s madt|

- Restoration of LTC

6/27/99-61M0T3/ 5480

01.04.2003

W 2 At € 7 afer ffw 56
A% BEt nirgdl 39 3 Fafarg
argt aret Hﬁmmﬂﬁﬂt

--extension in Grace period
for 1993 -2001 upto
31-12-2003

6/1/95-6U0t3/ 10489

24 .06.2003

WE A, € °EE WE 1998- 69
2001 € TEH (Grace) AN fe9

‘=t 31122003 T =W

95 AEUt

- Entitlement for 3 tier
Sleeper Class

6/27/97-6uhit3/ 29984

03.12.2004

99 Hoad & Ueds 2 05
s AdaTd € daHgTatat &
ﬁﬁ.ﬁ.m,aﬂﬁﬂg@@a‘a‘il

- Entitlement

6/27/97-6PP3/2275

19.02.2007

L.T.C. facility to Punjab . 135
Government employees on

the patterns of Government

of India.

- Prior approval of
Competent Authority

6/23/04-6UNit3/ 2174

10.02 2005

W 2 Rt a@y et y=aait 08
REMT |

LEAVE:

- Casual / Station leave by
the officers in Districts.

6/13/2002/64Nit3/4352

19.04 2002

fas € wiftat €8 20
Tegera T B 2l/Aens BT

&< Aadl rdug fag € fouet
afunag & afas a9s g4

- Self Employment

6/21/2002/6UNit3/5108

O8.05.2002

AeaTdl GaWgdT BEt RE- 22
gvard © 997 575 5 AE ©
ferm 22t v Suliy aas 5731

6/33/04-6UTT3 /7658

10.06 2005

HIaTd! gaquTam Bl A2
FarT € GO &'E 5w o
femm g'et v Guliy ags v

103 _

6/21/01 - 6UhfA3/11545

10.08 2006

HAT! aaHEE T BT -
THOre @ @Y FE 5 nw
feum 21 v Suly w95 v

121

6/18/07-6Uhjt3/11883

1608 2007

Haa'a! FaWaTdint ZEl F2-
FHars © Qe aE 5 ot
fefm g2t = Sudm g9 791

145




MISCELLANEOUS

Minister and Ministers
of State Rank.

officers of Cabinet Minister
and Ministers of State Ramk.

- Sending copies of 12/92/2004-5PP2/24239  12.08.2004  Sending the copies of important 92
communication to matters to Principal, Resident
PRTC, Delhi Commissioner, New Delhi.
Financial Aid
- Aid through Chief 12/152/2004~ 31.12.2004 o4t I9I RO AATd Ze® 97
Ministers Relief Fund suhit2/30117 R AIE AEHIHE ©
TARS &% YIried B ©
FaTfEar BE MUlE|
Foreign Travel
" - by Officers/Officials:
= 12/30/99/ Sut ut2/ 06.08.2002 Wadtdl wigaapHt/aaHaa 31
© feert €93 e madh
- Emigration of Officers/ 12/120/05-2PP2/ 2827 01.03.2006  Emigration of State Govt. 109
Officials to other countries. Officer/Officials to other
Countries.
Grievances: _
- 12/94/04-5PP2/ Spl. 31.08.2004 Decision of Government of o4
India regarding improvement
of efficiency in the delivery of
service of (rovernment
Departments provide
interactions with the officials
to ventilate their grievances,
Restricted Haliday’ 6/26/05-6UN13/ 2432 21.022006 HItE 73 WET efgag wrfew 109
' ¥ AgY {29 ay=ing g et
il i I s
Epcircige il
Lok Adalat
- Filing of CWPs against 11/3/94-4PP2/172 03.01.2003 Filling of the Civil Writ _ 48
the decisions of Petitions apainst the decision
of LOK ADALATS.
MedicaPReimbursement
- Expeditious disposal of
No objection Certificate - 12/26/2003-2PP2/ 20.12.2004 Regarding 'No Objection 96
for Passport to GEs, 30681-82 Certificate for the prant of
' passpont facilities to Central/
State Government Officials
and employees of statutory
bodies and Public Sector |
Undertaking.
Pay and Allowances ;
- to officers of Cabinet 12/107/05-1PP2/ 4108 04.04.2005 Pay and Allowanees to 98




Posts

- abolition of direct
quota posts.

3/41/02-1FPI/8003

19.06.2002

Ban on recruitment. 26

- for Re-structuring

12/63/2003-5PP2/ 2154

10-2-2004

Decisions of Cabinet Sub 75

Committee on Fiscal
Management taken in its
meeting held on 14,1].2003-
regardings.

12/44/04-5PP2/ 18377

28.05.2004

Decision of Cabinet Sub- 87
Committee on Fiscal
Management.

12/62/04-5PP2/ 24755

25.08.2004

Decision of Cabinet Sub- a3
Committee of Fiscal
Management.

12/4/06-5PP2/6900

11.05.2006

Submission of proposals to the 116
Official Committee for the
requirement of stafT after
restructuring departments.

Reservation

B1/04-3PP1/118B2

14.08.2007

Reservation in promaotion lo 145
the members of Scheduled

Caste in Services and posts

under Punjab Government
Clarification thereof,

Residence Certificate:

11717206 -3PP2/ 1307

18.01.2006

SHIFF Factfeae vdt Ia5 579 107

1/5/06-3PP2/3302

26.06.2006

Bonafied residents of 120
Punjab-Guidelines for grant
of Resident Certificate.

3/18/07-2PP2/ 13576

24,11.2007

Regarding unauthorised 147
communication

of confidential/secret

information,

Working hours

14/65/02~-6Uhit3/23287

23.07.2004

Tegd © AW fe'e saetst midt) 9o

PROMOTIONS

Current Duty Charge:

- Clarification regarding
CDC during ban on
promotions

4/11/04-3uhit1/ 4755

19.04.2005

Fde fs8dt aon ez wg 99
AU Helaas

DFC _Meeﬁn&

- Ban on DPC-
Meetings/Promotions

3/26/02-2PPI1/9885

01.08.2002

Regarding DPC il
Meetings — Ban




3/26/02-2PP1/14537

22.11.2002

Convening of Meetings of
Departmental Promotion
Commitiee,

46

3/26/02-2PP1/15385

20.12.2002

Convening of Meetings of
Departmental Promotions
Committee.

47

3/64/02-2PP1/T3

01.01,2003

Ban of Promotions in Group
'A', "B’ and 'C' Service in the
State.

48

3/64/02-2PP1/3871

11.03.2003

Ban on Promotion in Group
'A''B' and 'C* Services in the
State of Punjab.

54

- Agenda for DPC

3/3/03-2uhit1/ 5175

20.03.2003

SFT-1 M3 2 (gE TPy ‘E’
wa gy H’ )& oA FEAW
% feaas wet fegmatt 94t
FnZt ot 857 Ut mET A
frg a7 BT

34

- CRs less than 5 years.

4/59/03-3PP1/.25920

24.12.2003

Setting up of Departmental
Promotion Committees for
considering cases of
promotion Class-I and
Class 11 (Mow Group "A' and
Group 'B' posts)

71

- Of Reserve categories

8/3/02-31hit11/ 2366

20-2-2002

WH At ./mA 2t et
daHaanHt Syt IS aas/
dHed ALUT g8 MEA
Fdant RETT

15

8/1/04-3PP1/11882

14.08.2007

Reservation in promotion to
the members of Scheduled
Caste in Services and posts .
under Punjab Government
Clarification thereof.

145

- Proceedings of

17/9/04-2utdt1/ 9368

01.04 2004

fegratt Idat Al & Fa=TEl
©f et yies fegarnd
& fegrar § 9w w4l

B2

- Implementation of Ajit
Singh Janjua Judgement -
1A No.1-3 in CA Nos.
. 3792-94 of 1989 etc.

3/34/99-3PP1/3377

28.02.2003

Implementation of Ajit Singh
Janjua judgement-1.A.No.1-3
in C.W.P. Nos.3792-94,

53

3/34/99-3PP1/ 17634

- 21.05.2004

Implementation of Ajit Singh
Janjua Judgement-LA No.1-3
in CWP Nos, 3792-3794

87

b



- Promotion of GEs
" whose conduct is under
investigation.

- Sealed Cover

4/64/2002 - IPP1/ 23698

04.08.2004

Promation of Government

employees against whom
investigation is pending -
procedure to be followed.

- Stay on orders far
confirmation of officers
recruited by PPSC

15/83/02-2PPI1L/5371

10.05.2002

Civil Writ Petition No,6615 of
2002 - Confirmation of Officers
recruited by Punjab Public
Service Commission.

24

PUNISHMENT AND
APPEAL

- Appointment of Enquiry
Officers under P&A Rules,
1970

3/54/91-2unit2/
FTar-2/5429-30

31.03.2003

ive fiew A=t (Har w3
nites) famtest 1970 3fog
UFIB T wfgardtmt &t
faaadt aas 791

56

3/54/91-nhit2/
10427

23062003

g fAes feret (g wa
witw) famitEst 1970
nitE faefeas wifagrding &t
g39 UFIET mifarat &t
fomad! ags Tdi

3/54/91-2PP2-
Vol -1/8716

- 16.04.2004

Appointment of Retired
Officer as Inquiry Officers

‘under Punjab Civil Services

{Pynishment & Appeal)
Rule, 1970.

LE}

3/54/91-20hit2/19410

17.06.2004

iarg fres feret (29 w3
wiw) famrest 1970
it feerfeas wfaaratt &
937 ST 8y wifgaat
fegadt aas w3

88

3/54/01-2ut Mt 2/
16023

07.11 2006

I fres it (S9 mg -
Mits) feai=st 1970
nits faerfeas sffaarat
& 537 yFTEtr mfoarat
fawas aaw a1

128

3/54/91-20hiAz2/4285

25.03 2007

W IS i, wret B o,

{faerfegs) & uzastr
neERd @ Uas 3 gogT wa)

139

- Expeditious disposal of -

3/10/07-1iMft2/8675

05.06 2007

(e fAew feet (Ga e
wilE) famitest, 1970
nuls feamait uggrat ar
F4F favemar g9 941

142




Ohservations /
recommendations of

a dependent family members
of the deceased Government
employees.

determining the eligibility and
suitability of a dependent famuly
members of the deceased
Government employees.

PAC

- 147th report — Action 10/14/2001-2PP2/ 22224  2/5.072004  Regarding implementation of 88

against GEs. Observations/recommendations
made by the Public Accounts
Committee in ls 147th report -
Action against defaulting
officers/officials.

RECRUITMENT

Age - Upper limit for 1/5/06-5Ut ATl /£ 16676 15.112006 o Qo d sgdt sdtmy 129

recruitment to Slate : e =t Guasl mhvr fegegr

Services. g5 FadT

Appointments on Ad hoc/

89 days basis

14/33/94/00Ni13/3803  02.04.2002  HBUdl UE 3 gfenreT 18

Tetade ¢ fonr fogen migAa
TT-wau/89 feat & wrura/
vt/ feorgies aavardntt
it FreTet YIH J96 9
WTEGET HUdH Jd¢ © gaH
Gl

cancellation of their

appuiniments -

Ravi Sidhu Scam

- Uniform policy SALLZ002-1PPIALI2T 21.01.2003 formulation of uniform pelicy 49
to facilitate the joining of State
Government employee in their
previous departments due (o
cancellation of their
appointments made on the
recommendation of the PPSC
during the tenure of its former
chairman, Mr. Ravinderpal
Singh Sindhu

Appointment on

., compassionate Grounds
- eligibility and suitability of  11/33/02-4PP2/ 12076 19.09.2002 Compassionate appointment 35

12



- policy guidelines.

11/105/98-4PP2/ 14420

21.11.2002

. Scheme for Compassionate 18

Appointments-2002-Grant of
employment in the State
Service on compassionate
grounds-policy regarding.

11/105/98-4PP2/ 2209

05.02.2003

Scheme for compassionate 50
Appointments-2002- Grant of
employment in the State

Service on compassionate

grounds Policy regarding.

- Constitution of committees

11/94/02-4PP2/650

12.01.2004

Grant of employment in the 73
State Services on compassionale

. appointments policy regarding.

11/12/04-4uhit2/ 2327

12.02.2004

figa sovgTamt @ WRfaa & 77
oW © WaE J femaat €
T HHE g3 faue@z g

- deletion of provisions of

para 9 (g) of policy dated

21-11-2002 & appointment

of persons with specialised
- qualifications.

11/105/98-4PP2/ 1754

28.01.2005

Scheme for compassionate R7
appointments-2002-Grand of
employment in the State Services

on compassionate grounds-

Policy regarding.

- Disposal of cases for

11/26/06-4uhut2/ 3539

17.03 2006

figa At 8 Mafaat 109

feftFan e I
fagadtvt &< AETT

- Ban on - during Lok
Sabha Elections.

11/24/04-4PP2/ 10195

23.04.2004

Ban on grant of employment 83
in the State Services on
compassionate grounds

during Lok Sabha Elections -
clarification regarding.

-By Appointing Authority.

11/94/02-4PP2/ 8403

02.04.2004

Grant of employment in the 32
State Services on compassionate
appointments - policy regarding.

- Amendment of para 11 (a)
of policy guidelines.

11/39/05-4PP2/ 9799

18.07.2005

Grant of compassionate 103
appointments i State Service
Group C and D policy regarding.

*sAmendment of para 13 {a)
of policy guidelines.

11/99/02-4PP2/ 18086

28.12.2005

Scheme for compassionate 106
appointment 2002-Grant of
employment in State Services

on compassionate grounds-

policy regarding,

- Amendment of para 3 (2)
of policy guidelines —

11/115/05-4uhitz2/
11889

22 .08.2006

FITd dEHEE @ - 123
afamir & ant f&g nafast

& gon & g J fagaamr

o= AEGT

13




- Type Test for appointment
to the post o Clerk -

13/2/96 - 3PP2/ 1658

31.01.2007

ufow & Wg T aEaa ot
wAnt feg T fauast met
UwEt el 2HE UH d95 T

¢ ¥ g9

134

- to victims of Terrorist
Action

11/2/2001 /auhit 2/
1878

05.02 2002

waee ¥ ygtes o8

Femiarainit & ufgs 2 wr

3 fawast o= mimt)

14/57/02/44ndt3/
11325

29.08 2002

wITe ¥ & yarfeg

mEuF fewadtr & fefona
G d ge © F a@ Y "F”

Shwt ATt fag g
fagadmt o= ga1

11/804-4PP2/22465

08.07.2004

Compassionate appointment

to terrorist victim.

B9

- Re-deployment of
surplus staff

1/0/99 — 3RDC /14683

17.10.2007

Re-deployment of surplus
staff and recruitment against
vacant posts available with

the department after
restructuring exercise.

148

- Exemption from Type
Test for appointment as
Clerk on Compassionate
Grounds

13/2/96-3PP2/ 1658

31.01.2007

ufom ¥ wog 3 a%aq o
nrAnt fegw fswaat st
vt zely eRe UH 98 T

B¢ oF 541

134

Ban on Recruitment

12/19/2002/1uhit1/
2876

05.03.2002

WS FEet 9 G99 =8
nHTHMT B 393t ZET Sttt
e TR e T wys

AT J95 '

12/21/2002/1uhit3/
3026

07.03.2002

»tE et 92 §9g =5
fued my Favs niAndtwT &
fewast w6t At freraw

HWI

10/7/2002/24hdt 3/
3369

21.03.2002

sy 89 =T aiums, ufenrsr
T4 figs & pwt 9w
AT It famaat set
a&éﬁmﬁﬁmﬁﬁﬂTaﬁigﬂmFl

17

15/83/02-2PFLIL/5373

12.05.2002

Ban on issuing Appointment

letter and joining to the

candidates recommended
by Punjab Public Service

Commission.

3/41/02-1PPI/B0NO3

19.06.2002

Ban on recruitment,

26

11/41/01-4PP3/ 10524

25.06.2003

Ban of recruitment ad hoo/

temporary basis:

a9




- Re-structuring 12/63/2003-5PP2/ 2154 10-2-2004 Decisions of Cabinet Sub 15
Committee on Fiscal
Management taken in its
mecting held on 14.11.2003-
regardings.
12/44/04-5PP2/ 18377  28.05.2004 Decision of Cabinet Sub- 87
Committee on Fiscal
Management,
12/62/04-5PP2/ 24755 25.08.2004 Decision of Cabinet Sub- 93
Committee of Fiscal
Management.
12/4/06-5PP2/6500 11.05.2006 Submission of proposals to 16
the Official Committee for the
requirement of staff after
restructuring departments,
- Lifting of -
Departmental Selection
Committee
- To posts taken outof the ~ 4/40/95-1UTUT3 / 10191 - 18.06.2003 iHTe B9 A" diHAs & 68
purview of g wuts ferer 9 599 ©
nifTeng 499 3 gag e’
HAHMT 395 wet feaval 9=
FHel O 955 998 |
- against posts taken out 4/40/95-1UNt3/ 20303 29082003  UHE &g AT abEs / {mw T
of the purview of PPSC / wits freret 9% &9 @ wiftad
555 Board, ¥39 J o d e vAHm
396 S fegan de o =
65 q96 94|
HRegularisation of
Services of:
- Of Work Charged / 11/34/2000 -afhit3; 28032003 <dawews / feosledarte 55
Daily Wages/Casual labour. 5351 wdaar ot Faret faung
1 dd6 FETT &9t e aﬂfa_'g |
- Of Employees appointed 11/41/01-4PP3/ 9251 26.05.2003 Regularisation of services of 64
on ad hoc/Temporary basis/ employees working on 89 days/
89 days basis temporary / ad hoc basis
guidelines thereof,
- Of Work Charged / Daily  15/53/05 - 4PP3/ 18273 15.12.2006 Regularisation of services of 130
Wages and employees Work-charged / Daily wages
working on 89 days/ workers and employees working
Ad hoc/ Temporary basis on 89 days/ Ad‘hoc/ Temporary
basis- regarding policy thereof.
15/52/2003-4PP3/13809  1-10-2007  <gegaw/feorsiera afit 147
w3 89 feat/ge-ngg/ M
39 3 fouaz 98 gowarans
it Freret famng @9a 574

15
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Residence Certificate

- Guidelines for Bonafide - - 1/1/2006-34hl2/1307 18.012006 9w Aedifeaz At a9s o1 107
1/5/06-3PP2/9302 26.06.2006 Bonafied residents of Punjab - 120
Guidelines for grant of
Resident Certificate.
Subordinate Services
Selection Board
- Abaolition of 12/4/97-1PPIN1/3377 21.03.2001 Notification regarding 16
abolition of 558 Board
- Constitution of 12/29/02-1PP3/ 14042 14.11.2002 Notification — Constitution 31
of 888 Board
12/29/02-1PP3/ 14050 14.11.2002 Notification — Constitution of 37
585 Board
12/29/2002-1PP3/ 10645 30.06.2003 Notification regarding 37
constitution of 555 Board
12/29/2002-1PP3/ 10653  30.06.2003 Notification regarding 70
appointment of Members of
5SS Board
12/16/94-1PP3/6526 03.05.2006 Terms & Conditions of 114
Chairman and Members of
58S Board - Natification
- Recommendations fog 12/21/2002/1UN{t3/436222 042002  wUls Freret 9 §95 =5 21
appointrments against fuz® € Arat Savs nrEmiet
vacancies / available posts, & fewast Bet atdtor
frerant o9 FoaTl
- Recruitment to through 10/7/2002/2410t3/3372 21032002 UA 87 F=r afvgs, ufwrsr |7
SSS Board / PPSC Punjab & A & TSt et dighyt
fremawt 3 wivw o aEs T
RETIREMENT
-Retirement age of Group 'C' 13/3/2000-3PP2/ 14620 26.11.2002  Implementation of the 46
employees which were recommendations of the 4th
earlier in Class IV, Punjab Pay Commission-
Classification of Revised -
Clarification regarding criteria
thereof - Retirement age of
Group 'C' employees which
were earlier in Class IV,
- Violuntary Retirement SI2/01-2PP2/8RS58 21.05.2003 Special Voluntary Retirements 62
Scheme (VRS) Scheme (VRS) for Surplus
Punjab Government Employees.
RIULES
- Expeditious finalisation of - 9/30/98-40hit1/ 8326  13.052003 Fe faon St segg feg 31 <9
Departmental Rules. fomrl= g7




0/30/08-AMALUE.)/ 27082004 Ferfswwt Etwegwfea st 108
24879 fanrGe a9
Punjab Civil Services
{General and Commaon
Conditions of Service)
Rules, 1994 (Amendment)
4/6/2000-3PP1/1849 04.,02.2002
GSR-115/Const/Art.-309 18122001 Notification reparding 12
Amd. (6) 2001 Amendment of Punjab Civil
Setvices (General & Common
Conditions of Service)
Rules, 1994
GSR-117/Const./ 18.12.2001 MNotification regarding 13
Are-3109Amd. (7) /2001 Amendment of Punjab Civil
Services (General & Common
Conditions of Service)
Rules, 1994
GSR-116Const.! 1%.12.2001 Matification regarding repeal 14
Art - 3092001 of Punjab Civil Services
{Appointment by Promaotion)
Rules, 1962
Punjab State (Class 1V) 4/35/01-4UMit3/3139 20022003 UWH oW (Fod-4 A= famw 51
Service Rules, 1963 1963 € fawy 5 ¥ Au J98 741
- Waotification — GSR.3/Const./An.309/ 23.01.2003 Amendment of Punjab St ate 52
amendment. Amd.(4)2003 (Class IV) Service Rules, 1963
Senior Assistant Grade
Examination -
-SLP No.9516 of 1995 6/3/01-1PPI 11661 09.09.2002 Reparding implementation of 34
{CA No.11660 of 1993) - the judgement of Hon'ble
Saro] Rani and others & Supreme Court of India in
SLP {Civil) No. 23019 of Mo, 11660-61 of 1995-5aroj
[995{CA No. 11681 of Rani and others Vs, State of
1995) - Dhanna Singh and Punjab and other etc.-
others Vs. State of Punjab Regarding protection/fixation
ete. — Pay fixation of pay of the employees
affected adversely.
SENIORITY
- Seniority of 3Cs B/3/2002-37P1/2366 20.02:2002 15
promoted against
reservation / roster.
B/3/2002-3PP1 / 2886 05.03.2002 I3
3/34/99-3PP1) 17646 15.12.2005 Implementation of the 97
Constitution (Eight-Fifth)
Amendment Act, 2001 in the
State of Punjab.
17
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SENIOR /SELECTION

and transfer of Government

employees for the year 2003-04,

SCALE / CAREER
PROGESSION
- Buitability of officers / 13L01-5PP1/4505 24.04 2002 Regarding adjudging the 22
officials for promotion / suitability of officers/officials
CArger progression et for promotion/career progression
where adverse remarks ete. where adverse remarks
_have been expunged or have been expunged or more
more than one CR has than one CR has been received
been received during during a year.
a year.
TRANSFERS AND
POSTINGS
= General Policy .
- For 2002-02 7/8/99/10Nit2/ 3504 25032002 ATt AoHSYEl TTETE T 17
Tt BEB T wF JaTIt
A5 §9 YIS ad |
T/18/99-1PPIL'4 124 10.04,2002 Guidelines for the postings 18
and transfers of Government
employees for the year 2002-03.
- Tor 2002-03 THBS9-IPPIT360 05.06.2002 Guidelines for postings and 26
transfers of Government
employees for the year
2002- 03 Extension of General
Transfers period upto 30th
June, 2002.
12/7/13-1PP2/5508 02.04.2003 Guidelines for the postings 56
and transfers of Government
; employees for the year 2002-03,
- for Boards/Corporations / ~ 7/13/02-1PP1L/§152 21.06.2002  Implementation of Policy 29
Autonomous Bodies. instructions issued by the
State Government containing
puidelines for the posting and
transfers of its employees
equally of the emplayees of
Corporations/ Boards/
j Aotonomous Bodies in the State,
- for 2003-04 7/14/03- 1PP2/6473 24-04-2003 Guidelines for the postings 56
and transfers of Government
employees for the year 2003-04.
- 12/7/03-1PP2/9382 27.05.2003 Guidelines for the postings 63
and transfers of Government
employees for the year 2003-04.
- 7/14/03-1PP2/960 15.01.2004 Guidelines for the postings 74

18



- for Boards/Corporations /

Autonomous Bodies,

T13002/1PP2/8740

20.05.2003

Guidelines for the postings
and transfer of employees of
Corporations/Boards/
autonomous Bodies in the
State, during the year 2003-04.

- for 2004 - 05

T/14/03-1PP2/11964

20.05.2004

Guidelines for the postings
and transfers of Government
employees and Public Sector
undertaking employees for the
year 2004-05

84

7/14/2003-1PP3/ 22941

16.07.2004

Guidelines for the postings
and transfer of Government
employees and Public Sector
undertaking employees for the
year 2004-05

a0

T/14.03-1PP2/ 24558

19.08.2004

Guidelines for the postings
and transfers of Government
employees for the year 2004-05.

92

- for 2005-06

7/28/05-1PP2/ 4876

21.04.2005

Guidelines for the posting

and transfers of Government
emplovees and Public Sector
Undertaking employees for the
year 2005-06.

100

7/28/05-IPP2/6482

19.05.2005

Guidelines for postings and
transfers of Government
employees and Public Sector
undertaking employees for the
year 2005-06

7/28/05 - IPP2/ 7341

" 03.06.2005

Guidelines for the postings
and transfers of Goyernment
employees and-Public Sector
under taking employees for
the year 2005-06.

T/28/05 - IPP2/ T8RY

14.06.2003

Guidelines for the postings
and transfers of Government
employees and Public Sector
under taking employee for the
vear 2005-06

103

-For 2006-07

7/28/05 - IPP2/ 4362

04.04.2006

Cuidelines for the postings
and transfers of Government
employees and Public Sector
undertakings employees for
the year 2006-07.

Lo

/28105 - IPP2/ 5269

28.04 2006

Guidelines for posting and
transfers of Government
employees and Puhlic Sector
Undertaking employees for
the year 2006-07

113
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- T/28/05 - IPPL 75889 23.05.2006 Guidelines for the posting 117
and transfers of Government
employees and Public Sector
undertaking employees for

J the year 2006-07,

- 7/28/03 - IPP2/ 10648 21.07.2006 Mid-term posting & transfers 121

- For 2007-08 TR/07-1PP2/5020 13.04.2007 Guidelines for the posting 9
and transfers of Government
employees and Public Sector
Under takings employees for
the year 2007-08, ,

- (3/07-1PP2/ 7679 18.05.2007 Guidelines for the posting 142
and transfers of Government
employees and Public Sector
undertaking employees for
the year 2007-08
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