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1. 	7/51/2001-IPPIll 2000 	04.01.2002 	Punjab Vidhan Sabha Election 2002 	1 
application of Model code of conduct-total 

ban on the transfers of all officers/officials 

with the conduct of the election. 
2. 7/51/2001-IPP11/210 	04.01.2002 	Punjab Vidhan Sabha General Election 	2 

2002 been can transfers and recruitments. 
3. 4/412002-4PP3/367 	 08.01.2002 	Punjab Vidhan Sabha General Election 	3 

2002 application of model code of 

conduct-ban on fresh recruitments. 
4. ,7/1/2002-11.11.111.2/835 	16.012002 	 RI" utigt SITH' tat 2002 	4 

Mkt 4:tr. -t%r6--dfulgtxr-egt-iwg.  
4vae mar 	Eral  

5. 7/63/200 -IPP11/796 	14.01.2002 	General Elections to Punjab Legislative 	5 
Assembly 2002 Guidelines for the conduct 
of Government Servants Disciplinary 

jurisdiction of Election Commission of 

India over Government Servants deputed 
for election duties. 

6. 4/6/2000.3PP1/1849 	04.02.2002 	Setting up of Departmental Committee for 	11 
considering cases of promotions to class 1 

and class II, now group A and group B posts. 
7. GSR-I15/Const./ 	 18.12.2001 	Notification regarding Amendment of 	12 

Art.-309 Amid. (6) /2001 	 Punjab Civil Services (General & Common 

Conditions of Service) Rules, 1994 
8. GS R-117/Const./ 	 18.12.2001 	Notification regarding Amendment of 	13 

Art.-309Aind. (7) /2001 	 Punjab Civil Services (General & Common 

Conditions of Service) Rules, 1994  
9. GSR-116/ConsuArt-309/2001 	18.12.2001 	Notification regarding repeal of Punjab Civil 14 

Services ((Appointment by Promotion) 
Rules, 1962  

10. 	11/2/2001-4MM 2/1878 	05.02.2002   Ire-47 f?»ralbit t 	14 
wrzra 3 folFra.  -"rt 

11. 8/3/2002-3 P P1/2366 	20.02.2002 	Seniority of SC/ST Government Servants 	15 
on promotion by virtue of rule of 

reservation/roster. 
12. 12/19/2002/11.M3/2876 	05.032002 	WITY6 fr<R1" 	gra tir wrxteffi.  z1 	15 

,?.51-ori-  &mid)? 
»0{M'nr 



ii 

13. 12/21/2002 -11.111113 / 3026 07.032002 	MITTS *We %Z.  Ira tir fri-ezt wit 	16 

thr-smnivrIbrt z1 foyas12781 a1310 
fErgrak Era.  rah*  

14. 6/1/95-6111t3 /3134 	13.032002 	4115.21 A1. # Effird At 1998-2001 # 	16 

afar (Grace) Hit 	frral 31.032002 
3=a-  nre. are Rift a 

IS. 	10/7/2002/20113/3372 	21.032002 	fin ta ii-4* 7601E, IffeKrFST 	fug* 	16 

# AR3t 8a'51/0r/4141t 21 foyad12381  
ablint fiwwit Lira A3fil  

16. 10/7/2002/21111113/3369 	21.032002 	117/1 gta 4v," af11gn, ufebmir A 	17 

»ini17ift 21 ads1 zit atalt fRgrrdRt # 
mxw s''aas AraI  

17. 12/4/97-IPPIII/3377 	21.03.2001 	Notification regarding abolition of 	 16 

SSS Board 

18. 7/8/99 - lt1/142/ 3504 	25.03.2002 	mare avaralviPerarafie 211/0" 	17 

)g-4 trdilat  Wd-6 Ert.  yds  'a a.  

19. 11/5/2002-  411102/ 3652 	27.032002 	frwEr friVET Imre fru ufasicni # 	17 

f6ra31»(t cz Rita! 

20. 14/33/94 - 401.113/ 3803 	02.04.2002 	Krotar fmrz )313 SKT-er 	ler 	18 

fod 	»mg 	fezt 

»fruramfra1ifeu.41t,  aaruralmi 
zfixt ir<re trax a-  es 0-wwere' r ?WIN 

&-dz # UM{ 111#1 

21. 7/18/99-1PP11/4124 
	

10.04.2002 	Guidelines for the postings and transfers 	18 

of Government employees for the 
year 2002-2003. 

22. 17/8/97 - With/ 4327 	18.04.2002 	>Arena, 	ud , Bfirpgr-er 	trfeeffrzir 	20 

Nit fegliz aretati #1-0 tzt 
aoc'e3d al-retthititer31.0 
Inc ea  .t.t# isas ta  

23. 6/13/2002 - 61111113 / 4352 19.042002 	fazt# micraral W freurew 2Z1/FOT6 20 

Istv it-egfrit Rigra fuzi # fowl dorm 
Rfaa d-d-5 Er# I 

24. 12/21/2002 - 11.111.ft3 / 4382 22.04.2002 
	main Avre 	to-  tz? fuer # gra* 	21 

o rtrninThe etfewad1NETa131»it 
fnc'aa 	Nit Firer  I 

25. 12/15/98-5PP11/4462 23.04.2002 	Submission of the Written Statements to the 	21 

Advocate General Punjab for filling the same 
in the Honible High Court for the State of 

Punjab & Haryana. 

26. 7/31/01-5PP114505 24.04.2002 	Regarding adjudging the suitability of 	22 

officers/Officials for promotion career 
progression etc. where adverse remarks have 
been expunged or more than one CR has 
been received during a year. 



iii 
27. 	6/21/2002 - 61.111.113 / 5108 08 05 2002 	Rural aarealhit zsgt naiwarra- 	22 

# INF 3r8.  5 Yrs' elide ea et 
@On was Era'  

28. 15/83/02 -2PP111/ 5371 	10.05.2002 	Civil Writ Petition No.6615 of 2002 - 	24 
Confirmation of Officers recruited by 

Punjab Public Service Commission. 
29. 15/83/02-2PP111/ 5373 	12.05.2002 	Ban on issuing Appointment letter and 	24 

joining to the candidates recommended 
by Punjab Public Service Commission. 

30. 6/27/99 - 611113/ 6850 	30.04 2002 	»1.521.t. Erktrr 7 bra-4 la 3 tea 	25 
TirA sel RErfam a-  as Rath  

31. 7/23/98-1PPIU6854 	30.05.2002 	Ban of transfers in all departments till the 	25 
election process to Panchayat Samities and 
Zila Parishads is over i.e.up-to 10th of 
June, 2002. 

32. 	7/18/99-IPPIU7360 05.06.2002 	Guidelines for postings and transfers of 	26 
Government employees for the year. 

2002-Extension of General Transfers period 
upto 30th June, 2002. 

Ban on recruitment. 

Implementation of Policy instructions 
issued by the State Government containing 

guidelines for the posting and transfers of 

its employees equally of the employees of 

Corporations/Boards/Autonomous Bodies 
in the State. 

33. 3/41/02-IPPI/8003  

34. 7/13/02-1PP11/8152 

19.06.2002 

21.06.2002 
26 

27 

35. 4/6/02-2PP11/8665 	 04.07.2002 	Rule 20 of Punjab Government Employees 	29 
(Conduct) Rules. 1966-Canvassing of 
non-official or other influence by 

'Government Employees-strict observance of. 
36. 12/39/02-5PPI1/9406 	17.07.2002 	Implementation of the directions of the 	30 

Flon'ble Punjab & Haryana High Court in 
CWP No. 4382 of 2002 Satbir Singh & 
others Vs State of Haryana. 

37. 3/26/02-2PP1/9885 	• 	01.08.2002 	Regarding DPC Meetings - Ban 	 31  
38. 12/30/99 - 541112/ 	06.08.2002 	mare »cfrrarbe / aaxgrafint # {' al. 	31 a 4 ffre-  Hirt 1  
39. 12/109/02.5PP2/ 10593 	06.08.2002 	General Election to the Legislative 

Assembly of Jammu & Kashmir, 2002-
making available staff in connection with-
request for. 

40. 121109/02-5PP2/ 0393 
	

09.08.2002 	General Election to the Legislative 	33 
Assembly of Jammu & Kashmir, 2002-
making available staff in connection with-

'request for  

32 



41. 12/29/024 PP3/ 14042 

42. 12/29/02-IPP3/ 14050 

43. 1 1/105/98-4PF'2/ 14420 

44. 3/26102-2PP1/14537 	22.11.2002 

45. 13/3,2000-3PP2/ 14620 	26.11.2002 

Notification - Constitution of SSS Board 	37 

Notification - Constitution of SSS Board 	37 

Scheme for Compassionate Appointments- 	38 

2002-Grant of employment in the State Service 
on compassionate grounds-policy regarding. 

Convening of Meetings of Departmental 	46 

Promotion Committee. 

Implementation of the recommendations of the 46 

4th Punjab Pay Commission- Classification 

of Services -Clarification regarding criteria 
- thereof -Retirement age of Group 'C' employees 

which were earlier in Class IV. 

14.11.2002 

14.11.2002 

21.11.2002 

41. 14/57/02/401113/ 11325 

iv 

29.082002 	413-4TU # tar 1.[Frk3 41-6111 ktfaalnit 1" 34 

feema emir 	atilt "al" Mmt 
»rinifie fwd Q INGrabfk te I14  

42. 6/3/01-IPPL'11661 09.09.2002 	Regarding implementation of the judgement 	34 

of Hon'ble Supreme Court of India in 

0 No. 11660-61 of 1995-Saroj Rani and 
others Vs, State of Punjab and other etc.- 

Regard ing protection/fixation of pay of the 

employees affected adversely. 

43. 121109/02-5PP2/ 11770 

44. 11/33/02-4PP2/ 12076 

11.09.2002 34 

Compassionate appointment determining the 	35 

eligibility and suitability of a dependent 
family membeis of the deceased Government 

employees. 

 

19.09.2002 

 

50. 3/26/02-2PP1/15385 

51. '3/64/02-2PP1/73 

52. 11/3/944PP21172 

53. 5/1112002-IPP1/1127 

20.12.2002 
	

Convening of Meetings of Departmental 	47 

Promotions Committee. 

01.01.2003 
	

Ban of Promotions in Group 'A"B' and 'C' 	48 

Service in the State. 

03.01.2003 
	

Filling of the Civil Writ Petitions against 	48 

the decision of LOK ADALATS. 

21.01.2003 	FommilatiOn of uniform policy to facilitate the 	49 

joining of State Government employee in their 

previous departments due to cancellation of 
their appointments made on the recommen- 
dation of the PPSC during the tenure of its 
former chairman, Mr. Ravinderpal Singh Sidhu  

05.02.2003 	Scheme for compassionate Appointments-2002- 50 

Grant of employment in the State Service 
on compassionate/sounds Policy regarding. 

20 .02 .2003 	CERT FR (#agr-40/r ?MM.( 1963 # f-ATIK 5 51 

ArI ars Erg. 

54. 11/105/98-4PP2/ 2209 

55. 4135101-4t111t131 3139 

56. 	GSR.3/Const./ Art. 309/ 	23.01.2003 

Amd.(4) 2003  

Amendment of Punjab State (Class IV) Service 	51 

Rules, 1963 



24.02.2003 57. 	7/2/200071181112/3271  

05.032003 

	

60. 	15/1/03-1411111/ 3708 

	

61. 	31 64/02-2PP1/ 3871 

21.05.2003 

26.05.2003 

20.05.2003 70. 	7/13/02 - IPP2/8740 

71. 5/2/01-2PP2/8858 

72. 11/41/01- 4PP3I 9251 

Guidelines for the postings and transfer of 	60 

employees of Corporations/Boards/Autonomous 
Bodies in the State, during the year 2003 -04. 

Special Voluntary Retirements Scheme (VRS) 62 
for Surplus Punjab Government Employees. 

Regularisation of services of employees 	64 

working on 89 days/temporary / adhoc basis 

guidelines thereof. 

27.05.2003 73. 12/7/034BP2/9382 

74. 12/39/02-5PP2/ 10960 
	

12.06.2003 

V 

58. 	6/27/99-6a3/ 3318 	25.02.2003 

86 firniltac dio5t 414 5 WWI ftelfeut 	53 

elmt /WNW cioviik treS140/ 

to-ralrAI tear 9, ya-s ta 

3/4621331. t egg,.  t mr-dal tefl' tit 	53 

02,50iFirtiNel Fen WTS ntrali  

59. 	3/34/99.3PP1/3377 	28.02.2003 Implemernation of Ajit Singh Janjua 
judgement-I.A.No.1-3 in C.W.P. Nos.3792-94. 

Frzirm drw3faceErtI  
Ban on Promotion in Group 'A','B' and 'C' 	54 

Services in the State of Punjab. 
11.03.2003 

20.032003 	Td#T-1 ))(# 2 (We 813[1 c#1)){4 Welt `81') 	54 

# aria/ aTr Woo 85-2/ kgrdft dcial 

aitzi 4-sa- 	» 	TO fwa.  atie Ertl 

28.032003 	cdcitlidi;14 fecrile'd 74TkEdcld' arnt 	55 

fr<Te fturd rat Hirt t1-31 

31.03.2003 	iIRTEin<5 Avr<t (ffer >>dv)itin 	56 

fsuratvit 1970 diu 	Ire3Temr 

)8fEraralrnt fame( 	ads  Ertl  

53 

53 

62. 	3/3/03-21.11141/ 5175 

63. 11/34/2000-4003/5351  

64. 3/54/91-2141012fl-2/ 

5429-30 

01.042003 	ANS 	RTVCrr  feu.  Firs FsB17nul 	56 

td Rtrfaru atal 	t Ern are  

02.04.2003 	Guidelines for the postings and transfers of 	56 

Government employees for the year 2003-04. 

24.04.2003 	Guidelines for the postings and transfers of 	57 

Government employee for the year 2003-04. 

13.05 2003 	fir fturrri Z1 ga-ga feu tal fa-m-047 Brill 59 

19.05.2003 	Holding of General election to Gram Panchayats 60 

in the State of Punjab. 

75. 	4/40/95-14143/10191 	18.062003 

Guidelines for the postings and transfers of 	65 

Government employees for the year 2003:04.  

Implementation of directions of the Horible 	67 

Punjab & Haryana High Court in Civil Writ 
Petition No.4382 of 2002-Satbir Singh and 
others Vs.State of Haryana. 

irwEr fra fivr of t 	mule MF 	cI 	68 

t-E Inv »tuarff ted t ruff ahr 
ua-6 NEI f<o,d1. 	Azi Fr c1106 

ads Ertl 

65. 6/27/99-61111113/ 5480 

66. 1217/13-IPP2/ 5508 

67. 7/14/03-1PP2/ 6473 

68. 9/30/98-41111711/ 8326 

69. 7/23/98-1PP2/8693 



VI 
76. 3/54/91-241412/10427 	23.06.2003 	ft-HT$ frratre (ft 'nft )81f131fmmitve 68 

1970 >gag foci fen 	•offttaraltst c18te 
vaarubr >ARV  foiLigeft aT6 Ertl  

77. 6/1/95-61.1M3/10489 	24 06 2003 	nime.Fft.#ziwra FITK 1998-2001 # graTf 68 
(Grace) RC? fte 6131 31.122003 3.1-4.  ?Tor 
wa-6.  raft I,  

78. 11/41/0114PP3/ 10524 	25.06.2003 	Ban of recruitment ad hoc/ temporary basis. 	69  79. 12/29/2002-IpP3/10645 	30.06.2003 	Notification regarding constitution of SSS Board 69  
80. 12/29/2002-1PP3/ 10653 	30.06.2003 	Notification regarding appointment of 	70 

Members of SSS Board  

	

. 81. 	5/27/200-SA1113/12515 	18 .07 2003 	en Fredra 4 esdot feVrafurafixt et 	70 
1(31-forecterel Wra.  

	

82. 	15/9/03-11.111.111/19595 	14.082003 	Cra ?BF »f3 ljtf Crof Ord 4 41fridrainfl 	70 
El», FEW nu fairret viwra afroma, 
fora akraa'>n qtr Crew bore (T) 
frpfe aftr 

	

83. 	4/40/95-141!113/20303 	29.08 2003 	irarEf ta #-47.  afinrWen )11q1-6 ?RV 	71 
ti-  tag # mfuata iraa 4;  Errua afixt 
vrtor reK mt fv 	spa re aCrel Er aro-Fs 
au-5 wit 

	

84. 	4/59/03-3PP I/ 25920 	24.12.2003 	Setting up of Departmental Promotion 	71 
Committees for considering cases of 
promotion Class-I and Class II (Now 
Group 'A' and Group 'B' posts) 

	

86. 	I l/94/02-4Pp2/650 

	

85. 	7/51/0 I-IPP2/537 	 09.01.2004 	Revision of Electoral Rolls in the State and 	72 
ban on transfers of the deputed staff. 

	

87. 	7/14/03-1PP2/960 	 15.01.2004 

	

90. 	11/12/04-40412/2327 	12.02 2004 	f}ra Tifkremtmt #mf'nfrat t Mg 4 hinird' 77 

	

89. 	7/51/01-IPP3/2333 	 12.02.2004 	Lok Sabha General Elections 2004-Transfers 75 

4 faurcagt # t 343 fo-uzit'e zit!  

period of 5 years in a particular place/Home 
District-regarding. 

of Officers who stayed more than 4 years in a 

92. 	7/15/04 -1PP2/ 2988 	27.02.2004 	Regarding election duty of Officers of 	79 

Lok Sabha elections. 
Excise & Taxation Department in ensuring 

12.01.2004 	Grant of employment in the State Services on 	73 
compassionate appointments policy regarding.  

Guidelines for the postings and transfer of 	74 
Government employees for the year 2003-04.  88. 	12/63/2003-5PP2/2154 	10-2-2004 	Decisions of Cabinet Sub.Committee on 	75 
Fiscal Management taken in its meeting held 
on I4.11.2003-regardings.  

91. 	7/51/0 I- IPP2/ 2637 	19.02.2004 	Lok Sabha General Elections 2004 Transfers 77 
of Office who stayed more than 4 years in a 
period of 5 years in a particular place/Home 
District-regarding.  



vii 

05.03.2004 	Lok Sabha General Elections 2004- 	80 

Application of Model Code of Conduct  

19.03.2004 	Regarding election'duty of officer of 	81 

Excise & Taxation Department in ensuring 

Lok Sabha elections. 

31.02.2004 	TRW fOnirFr 1t4re lea tin Ada % 	s 
avaralmi, mftraralnit cR pl-foraal  

01 .0 4 2004 	fc 	0./1 dual ai-rz' t wavr1 	82 

tifrEff fcg  'di nf3 l'a3TE4 fcg 	dltwe )341 

02.04.2004 	Grant of employment in the State Services on 	82 

compassionate appointments - policy regarding. 

16.04.2004 	Appointment of Retired Officer as inquiry 	83 

Officers under Punjab Civil Services 
(Punishment & Appeal) Rule, 1970.  

23.04.2004 	Grant of employment in the State Seryices on 83 

compassionate grounds during Lok Sabha 
Elections clarification regarding. 

93. 7151101- IPP2/6184 

94. 7/15/04 - 1P22/7080 

'95. 	5/25/94-5W3/8355 

96. 17/9/04-211M/9368 

97. 11/94/02 - 4112/ 8403 

98. 3/54/91-2PP2-V0l.-11/8716 

99. 11/24/04-4PP2/10195 

100. 6/12/2004 -6PP3/10678 

	

30.04.2004 	Lok Sabha Elections - Notification regarding 83 

Holiday on 10th May, 2004 -. 

	

07.05.2004 	Lok Sabha Elections, 2004- Period of duty of 84 
Presiding and Polling Officers-Clarifications 

regarding. 

 

101. 12/53/04-1PP2/10972 

 

   

102. 7/14/03-IPP2/11964 

 

	

20.05.2004 	Guidelines for the postings and transfers of 	84 

Government employees and Public Sector 
undertaking employees for the year 2004-05 

	

21.05.2004 	Implementation of Ajit Singh Janjua 	87 

Judgement-1.A.No.1-3 in CWPNlos. 3792-3794 

	

28.05.2004 	Decision of Cabinet Sub-Committee on 	87 

Fiscal Management. 

 

103. 3/34/99-3PP1/17654 

104. 12/44/04-5PP2/18377. 

  

  

105. 3/54/91-2011.112/19410 

106: 	10/14/2001-2PP2/ 2224 

107. 11/8/04-4PP2/ 22465 

108. 7/14/2003-1PP2/ 22941 

109. 14/65/02-6t1t113/ 23287 

110: 	4/64/2002-3PP1/ 23698 

17 .06 2004 	tfW 1)110 	(#g"»f# 	 88 

fps'' ix' 	1970 >gag fooled& WilIdTakf 

ei EA' trg78-170r  >Art fol4agl a-a gra!  

2 /5.07.2004 	Regarding implementation of Observations/re 88 
commendations made by the Public Accounts 
Committee in Its 147th report - Action against 

defaulting officers/officials.  

08.07.2004 ' 	Compassionate appointment to terrorist victim. 89 

16.07.2004 	Guidelines for the postings and transfer of 	90 

Government employees and Public Sector 
undertaking employees for the year 2004-05  

23.07 2004 	rcddr # Alf WU daitlel till 	90 

04.08.2004 . 	Promotion of Government employees against 90 
whom investigation is pending-procedure to be 

followed. 

111. 	7/33/2004-1PP2/ 23723 	(14.08.2004 	
ban

dision of Electoral Rolls in the State and 	91 

on transfers of the deputed staff. 



viii 
112. 12/92/2004-5M/ 24239 	12.08.2004 	Sending the copies of important matters to 	92 

Principal, Resident Commissioner, New Delhi.  
113. 17/4/2004-2PP2/ 24291 	13.08.2004 	Pursuit of court Cases, particularly, where the 92 

Hon'ble Court.issues direction to the Chief 
Secretary for compliance. 

	

19.08.2004 	Guidelines for the postings and transfers of 	92 
Government employees for the year 2003-04.  

	

115.. 	12/62/04-5PP2/ 24755 	25.08.2004 	Decision of Cabinet Sub-Committee of Fiscal 93 
Management. 

116. 9/30/98-41n1 wry 	' 27.082004 	. 314T f5C1Ht ebra8 fee 4-  ft3MT, r VII . 93 24879 

114. 7/14/03 - IPP2/ 24558 

Decision of Government of India regarding 	94 
improvement of efficiency in the delivery 

of service of Government Departments provide 
interactions with the officials to ventilate their 
grievances. 

118. 7/54/2004-IPP2/25631 	17.09.2004 	Ban on transfer /posting of Officers connected 94 
with the bye elections.  

119. 6/27/97-6111t3/29984 	03.12.2004 	793 Rota-  4.4-en-  t.  Cr-gra.  Rama # 	95 
aararebrt t tzlirl. ENF Hoak 4-e-  wit I  120. 12/26/2003-2PP2/30681-82 	20.12.2004 	Regarding 'No Objection Certificate for the 	96 
grant of passport facilitiOUCentrall State 
Government Officials and employees of 

statutory bodies and Public Sector Undertaking.  
121. 12/152/2004-51110230117 31.12200.4 	ilteWrd3 feW Aktee 3-6r6 )317/aT rd5 	97 

Br6 44 )1173 # 6c0r6 Wrg-  lirra &al' 
PI Frurfrof Fel multi' 

117. 	12/94/04-5PP2/ Spl. 31.08.2004 

122. 1(/105/98-4PP2/ 1754 
	

28.012005 	Scheme for compassionate appointments - 	97 
2002 -Grand of employment in the State 
Services on compassionate grounds-Policy 
regarding. 

123. 6/23/04-6003/ 2174 	10.022005 	)42i. e. Tit. agx el wraail ;limb 	98  124. 12/107/05-IPP2/ 4108 	04.04.2005 	Pay and Allowances io officers of Cabinet 	98 
Minister and Ministers of State Rank.  

125. 4/11/04-31MJt1/ 4755 	. 19.04.2005 .4te  fAel amts  '-€ trra WErear6 	99  126. 7/28/05-1PP2/ 4876 	21.04.2005 	Guidelines for the posting and transfers 	100 
of Government employees and. Public 
Sector Undertaking employees for the 
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Copy of Punjab Government circular letter No. 7151/2001-IPP11/200, dated 4th January, 2002 from 

• the Department of Personnel, addressed to all the heads of Department etc. in the State of Punjab 

Subject : Punjab Vidhan Sabha General Election 2002 application of Model code of conduct-toml 
ban on the transfers of all officers/of icials connected with the conduct of the election. 

Sir/Madam, 

I am directed to refer to the Punjab government letter No. 3/6/0I /GC)7)/I7822 dated 28.12.2001 
on the subject cited above and to say that to ensure the smooth conduct of elections, the Election Commission 
of India has imposed a total ban on transfers of officers/officials connected with the conduct of the elections. 
The relevant extract of para-4 of instructions from Election Commission of India, circulated vide letter referred 

to above is reproduced below:- 

"The Commission directs that there shall be a ban on the transfer of all officers/officials connected with the 
conduct of the elections. These include but are not restricted to :- 

i) The Chief Electoral officers and Additional/Joint Deputy Chief Electoral Officers 

ii) Divisional Commissioners 

iii) The District Election Officers, Returning officers, Assistant ReturningOfficers and other Revenue 
Officers connected with the conduct of Elections. 

iv) Officers of the Police Department connected the management of elections like range IGs, DIGs, 
Senior Superintendents of Police, and Superintendents of Police Sub-Divisional level police officers 
like Deputy Superintendents of Police and other Police Officers who are deputed to the 
Commission under Section 28-A of the Representation of the People Act, 1951. 

v) The transfer orders issued in respect of the above categories of officers prior to the date of 
announcement but not implemented till date should not be given effect to without obtaining specific 
permission form the Commission in this regard. 

vi) This ban shall be effective till the completion of the elections. The Commissioner further directs 
that the State Government should refrain from making transfers of Senior Officers who have a 
role in the management of elections in the State. 

vii) In those cases where transfer of an officers is absolutely necessary on account of administrative 
exigencies, the concerned state government may with full justification approach the Commission 
for prior clearande. 

2. • 	You are accordingly requested to comply with the above mentioned instructions and to observe 
that there should be total ban on the transfers of officers/officials amended with the conduct of the elections. 

3.. 	The receipt of this letter may kindly be acknowledge. 

Copy of Election Commission of India letter No. 437P13/99/436, dated 20th July, 1999 from K.R. 

PARASAD, Secretary, addressed the Chief Secretary, Government of Punjab 

Sir/Madam, 

Kindly refer to your D.O. Letter No. SCS-99/1367, dated 14th July, 1999, seeking clarifications 
abOut the category of officers covered by the Commission's order, who are actually connected or are likely to 
be connected with the conduct of general elections. I am directed to in form that the officers mentioned in 
category a, b, and c of your letter under reference, are actually assigned election work. As regards the officers 
mentioned in category do quite a good number of them also are assigned polling/election duties. 
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Therefore, in respect of officers mentioned in category (d), any transfers may be kept to the 
minimum and may be done only in consoladation with the Chief Electoral Officer, Punjab. 

Copy of Punjab Government circular letter No. 7/51/2001-IPP11/210, dated 4th January, 2002 from 

the Department of Personnel, addressed to all the heads of Department etc. in the State of Punjab 

Subject : Punjab Vidhan Sabha General Election 2002 ban on transfers and recruitments. 

Sir/Madam, 

I am directed to refer to this office letter No. 7/51/2001-I PP.11/200-205, dated 4th January, 2002 
on the subject cited above and to say that in addition to the earlier instructions, the Chief Electoral Officer, 
Punjab has forwarded a copy of letter No. 437/6/2001-PLN-III/dated 28th December, 2001, from the Election 
Commission of India (copy enclosed)•for further necessary action. 

2. 	With the coming into operation of the Model Code ofConduct for the forthcoming election, a total 
ban on the transfers of the officials/officers connected with the conduct of elections has been imposed. As per 
the earlier and the new instructions on the subject of the Election Commission of India the officials who are 
actually connected or are likely to be connected with the conduct of general elections have been defined into 
various categories. This includes officers in the Revenue Department like Revenue Officers, Deputy Collectors, 
Deputy Tehsildars, Block Development Officers and officers of the Local Bodies who are entrusted with work 
connected with the elections; It has been further stipulated by the Election Commission of India that all officers 
who are posted in their home district and who have been serving for more than 4 years in their present places 
of posting should be transfered out. 

3. 	Further as per the.instructions contained in letter No. 437JPB/99/476, dated 28th July, 1999 (copy 
enclosed) reiterated by the Commission, the following categories of officers will be covered by the sets of 
instructions referred to above:- 

(a) PCS Officers posted on posts like Additional Deputy Commissioners (Development) Additional 
Chief Administration Punjab Urban-Development Authority, Commissioner and Assistant/Joint/Additional 
Commissioner, Municipal Corporations, Acquisition Officers. District Transport Officers, Additional Managers, 
Roadways, Deputy Director and Record etc. 

(b) . Officers in important Department like Excise & Taxation, Engineering Departments like PWD, 
Public Health, Irrigation. 

(c) Senior Officers of the Government in other less important Department. 

(d) Junior Off cers/OlTicials of the category of Class-Ill and Class-II Posted in the field. 

4. 	While conducting the review the officers mentioned in category a, b and c mentioned above an 
actually assigned election work. As regards, the officers mentioned in category 'd' quite a good number of them 
also are assigned polling/elections duties. :Therefore, in respect of officers mentioned in category 'd' any transfers 
may be kept to the minimum and may be done only in consultation with the Chief Electeral officer, Punjab. 

. Further the Election Commission of India vide it letter No. 437/6/1/200 I-PIN-III/dated 3rd January, 
2002 has clarified as under :- 

1 am directed to invite your attention to the Commission's letter No. 437/6/ I -PLN-1111/dated 28th 
December, 2001 regarding review of postings of officers posted in home District/same district latest by 7th 
January, 2002. 

2. 	It is clarified that while reviewing the posting of officers, there may be cases of officers who _ 
were transferred but reposted in their home district/same district after a short spell. In all such cases, while 
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computing the period of four years postings, if the officer was reposted in the same district home district within 
a period of one year, the same may be ignored and he/she should be transferred immediately." 

5. 	You are, accordingly, requested to review the shifting of officers as per guidelines given above by 
the period prescribed by the Election Commission of India. The proposals may be sent to the Chief Electeral 
officers, Punjab after the review is completed for onward transmission to the Election Commission of India. 

Copy of Election Commission of India letter No. 437/6/1/2001-P1,N-1H, dated 28th December, 2001.  

from A.N. MA, Principal Secretary,-addressed the Chief Secretary, Government of Punjab. 

Subject: 	General Elections of State Legislative Assemblies-postings of officers. 
	 • 

Sir/Madam, 

lam directed to say that the Commission has announced the schedule of General Elections to the 
State Legislative Assemblies of Manipur, Punjab Uttaranchal and Uttar Pradesh today, the 26th December, 
2001. 

The Commission has decided that no officers connected with elections should be allowed to 
continue in his/her home district. These restrictions will not only cover all officer appointed for specific election 
duties like District Election Officers. Returning Officers and Assistant Returning Officer but other district level 
officers like Additional District Magistrates, Deputy Collectors and Sub-Divisional magistrates etc. As far as 
officers in the Police Department are concerned. These instructions shall be applicable to range IGs, DIGs, 
SSPs, SPs and Sub-Divisional Heads of Police. A detailed review may be conducted in all districts and in case 
any such officer is posted in the Home district he/she will be moved out immediately. While carrying out this 
review it must be borne in mind that these instructions do not apply to office locate in the State Capital. 

3. The Commission further desires that a separate review may be made in respect of officers of the 
above category to list out those who have completed more than four years of stay in the same district irrespective 
of the fact whether they are deployed in their home district or not, such officers may also be moved. Out of 
their present districts but while doing to care should be taken that they are not posted to their home districts. 

4. I am to request that the review of the postings may kindly be completed and the officers may be 
shifted immediately and in any case not later than by 7th January, 2002. 

5. The receipt of this letter may kindly be acknowledged. 

• The details of action taken may be intimated to the commission for this informations.,  

Copy of Punjab Government circular letter No. 4/4/2002/4PP3/367, dated 8th January, 2002 from 

the Departmet of Personnel, addressed to all_ the heads of Department etc. in the State of Punjab 

Subject : Punjab Vidltan Sabha General Election 2002 application of model code of conduct-ban on 
fress recruitments. 

Sir/Madam, 

I am directed to say that as per the instructions of Election Commission of India all recruitments 
shall be put on hold till 25th February, 2002. 

2. 	You are requested to ensure that these instructions of the Government are complied with in letter 
and spirit. 

Please acknowledge its teceipt. 
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Copy of Punjab Government circular letter No. 7/63/2001-IPP11/796, dated 14th January, 2002 from 

the Department of Personnel, addressed to all the Financial Commissioners, Principal Secretaries 

and Administrative Secretaries to Government of Punjab 

Subject:. General Elections to Punjab Legislative Assembly 2002 Guidelines for the conduct of 
Government Servants Disciplinary jurisdiction of Election Commission of India over 
Government Servants deputed for election duties. 

Sir/Madam, 

All the Financial Commissioners. Principal Secretaries and Administrative Secretaries to 
Government of Punjab may please refer to subject noted above. 	• 

2. 	The General Elections to the Punjab Vidhan Sabha Assembly 2002 are Scheduled to be held on 
the 13th February, 2002 and the Model Code of Conduct for the smooth conduct of elections has come into 
operation. A copy of the guidelines issued by the Election Commission of India vide letter No. 62/84, dated 
6th November, 1984, No. 62/91, dated 6th April, 1991, No. 4/2001/1-S-11, dated 7th February, 2001 are 
enclosed. It is requested that these guidelines may kindly be brought to the notice of all concerned for their 
strict compliance: 

tp:1385 fen, 11R1111 	tea? Mt that 7/1/2002-1n2/835, &a 16 ruse a1, 2002 a art/ 

3rff Trvu *rat' * tithe vgrfe.  Airltre t-1 

/Sr 	ZMW (coin 	Fir 60 Virg ear  2002 Mier int reene g t s In' erne 07 
rda-  Err*, 

PPS RI, 

utifed 	bc fa k }Aim RI et frinfr6 @LIThd3 	g2;5 frF 	E nit 	 ear fa-  g 	dd 
as aft-rws 	gra alt etre 1-1r 	WU acid z Racr fta madd, trete Huey 	0, 1#1-5z;5 fniar rift 

krkr t-T ”tvict, 	u.--durykrrs rut 1.1.2002 s Atar 'de AI fur Frecr fed faltra 	areH-11E4r 
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2 	FUR a trfda: utile-  NI Rri 

The Commission announced the programme lbr the Assembly Elections in the State of Punjab on 
26.12.2001. The Commission has also issued Messege to the CS and CEC of the State of Punjab that subject 
to any orders of the Courts, the standing instructions of the Commission including but not restricted to :- (i) 
Payments from out of discretionary funds (ii) Model Code ofConduct (iii) Ban on transfers ofofficers connected 
with the elections have come into force from 26.12.2001. 

2. 	The clear certain doubts and seek clarifications regarding the application of the Model Code of 
Conduct to various activities being undertaken by the Government of Punjab, a meeting was held with Chief 
Electoral 'Officer. Mr. G.S. Cheeina, 1AS, on 1st January, 2002. After detailed discussions with the Chief 
Electoral Officer and after going through the various instructions issued by the Election Commission from time 
to time, the following DO's and DOWN to be observed from the date of announcement of the elections and 
until the completion of the process of elections have emerged:- 

(a) 	Recruitment 
(i) No new recruitment to fill up the vacant posts should be undertaken till the completion of the 

process of elections. 
(ii) Where the advertisement for recruitment has been issued before the announcement of the election, 
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the recruitment process should not be undertaken till the completion of the process of elections. 

(iii) Where the recruitment process is under way the result should not be declared. 

(iv) Where the results have been declared, the appointment should not be made till the completion of 
the process of the elections. 

No adhoc appointments to be made in the Government/public sector undertakings etc. till the 
completion of the process of elections. 

Promotions 

(i) Wherever departmental promotion committee meetings have been held the results may not be 
declared. 

(ii) Wherever the results have been declared the implementation i.e. promotion of officers and their 
postings should be put on held till the completion of the process of elctions. 

Developments Activities 

(i) No announcement of any financial grants, laying of foundation stones; making promises of 
construction of new roads and other developmental works etc. shall be done. • 

(ii) No fresh release of funds tinder the Member of Parliament (including Rajya Sabha members) 
Local Areas Development Funds shall be made in any part of the State. 

(iii) No fresh release of funds tinder the MLAs, MLCs, Local Areas Development Funds shall be 
made, if any such scheme is in operation. 

(iv) No work may be started for which the work order has been issued. This can be started after the 
completion of election process. This can be started after the completion of the election process. 

(v) No new work order to be issued. 

(vi) There is no bar to the release of payments for completed work subject to the full satisfaction of 
the concerned officials. 

(vii) If the work has actually started before the announcement of elections the same can continue. 

(d) 	Decisions taken bv the Cabinet 

The decisions taken by the Cabinet but not implemented before the announcement of the elections 
should not be implemented till the completion of the process of elections. 

Election Commission's Letter No. 62/86, dated 6th November, 1984 to Chief Secretaries to State/ 
Union Territories, all Chief Electoral Officers and Ministries of Home Affairs and Law and Justice. 
Subject : 	General Elections/Bye-elections-Guidelines fir the conthtct of Government servants. 

Sir/Madam, 

l ain directed to invite your attention to sections 129 and 134 of the Representation of the People 
Act, 1951, relating to the conduct of Government servants during elections and to say that the Government of 
India as well as the State Government have been before conduct of a general election, issuing instructions 
regarding the conduct of Government servant in relations to an election, stressing that all the Government 
employees should maintahran attitude of strict impartiality. 

2. 	The Government employees should not only be imparting but should also appear to be so in 
relation to the elections. 

(v) 

(b)  

(c)  
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Election Commission's Letter No. 62/86, dated 6th November, 1984 to Chief Secretaries to Stater 

Union Territories, all Chief Electoral Officers and Ministries of [tome Affairs and Law and Justice. 

Subject : 	General Elections/Bye-elections-Guidelines for the conduct of Government servants. 

I am directed to invite your attention to sections 129 and 134 of the Representation of the People 
Act, 1951, relating to the conduct of Government servants during elect ions and to say that the Government of 
India as well as the State Government have been before conduct of a general election, issuing instructions 
regarding the conduct of Government servant in relations to an election, stressing that all theGbvernment 

employees should maintain an attitude of strict impartiality. 

2. The Government employees should not only be imparting but should also appear to be so in 
relation to the elections. They are required to conduct themselves in such a manlier as to inspire confidence in 
the Public in regard to their impartiality so that there might not be any occasion for the people to think that the 
elections would not be held in a free, fair and pure atmosphere. It should he stressed that they should avoid 
giving room for any suspicion that they are favouring any party or any candidate. They are not expected to take 
pan in any election Campaign or canvassing and should take scrupulous care not to lend their names, official 
position or authority to assist one individual as against another or one group as against another. 

3. With particular reference to the tours that the Ministers might.undertake on the eve of the elections 
it is necessary that while Government officer should make all the usual arrangements to enable the Ministers to 
carry out their responsibilities as Minister, the Government officers should not themselves organize anyelect ion 
meetings or be present in person during any such meetings except those whvytay have to be present to the 
extent necessary for maintaining law and order and making necessary securityirrangements. 

The question as to whether a public meeting addressed by a Minister is officially sponsored or is 
held for election propaganda has to he decided by the Minister himself. In the meeting, the arrangement for 
organizing it is to be made on the Minister's behalf unofficialLy and the expenditure in that connection is to be 

borne by him or his party. 

It is further made clear that a public meeting held on the eve of an election is normally to be 
considered to be considered to be an election meeting and the expenses thereof are not to be borne form public 
funds. The preservation of law and order at every meeting will however, be the responsibility of the 

Government officials responsible for law and order. 

4. In this connection I am also to enclose a copy of the Ministry of Home 
Affairs O.M. No. 25/44/40-Ests, dated 10th October, 1949, which clarifies the position regarding the participation 
of Government servants in political activities vis-s-vis the attendance by Government servant at political 
meetings foryour information. The contents of the said O.M. may also be broUght to the notice of all Government 

servants for their guidance. 

5. In the matter of election meetings in a public place the Government officers should not make any 
distinction between one political party and another in granting permission to hold such meetings. If more parties 
than one apply for holding a meeting at any place on the same day at the same hour, the party which applies first 

should be given preference. 

6. Further your attention is specially invited to the provisions of section 134-A of the Representation 

of the people Act, 1951, which reads as fol lows:- 

"134-A Penalty for Government Servants for acting as Election Agent, polling Agent or Counting Agent: 

If any person in the service of the Government acts as an election agent or a polling agent or a 
counting agent of a candidate at an election be shall be punishable with imprisonment for a term 
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which may extend to three months with fine or with both." 

	

--7 	In this connection I am a:so to forward herewith an extract of rule 5 of the Central Civil Service 
(Conduct) Rule, 1964 which inter alia prohibits the Government servants from taking part in politics and elections. 
It is presumed that similar provisions exist in the rules governing the conduct of Government Servants 
of your State. 

8. I am, therefore, to request that necessary instructions in the above regard may kindly be issued by 
the State Governments emphasizing upon the Government servants that any disregard of instructions would be 
considered by the Government as a serious act of indiscipline and that in cases of doubt a Government servant 
should not hesitate to consult his superior officer. 

9.  

record. 
A copy of the instructions issued by the State Government may be forwarded for the Commission's 

The receipt of this letter may please be acknowledged. 

The Commission's letter No.62 179, dated the I3th November 1979 is hereby superseded. 

Ministry of Home Affairs O.M. No. 25/44/49-Estt. Dt. 10" October, 1949 

Subject :- Participation by Government servants in political activities-attendance by Government 
servants political meeting. 

Attention is invited in the Ministry of Home Affairs Memorandum No. 25/44/49-Esti dated the 
17 September, 1949 dealing with the scope of rule 23( I ) of the Government servant conduct rules which lays 
down that no Government servant shall take part in, subscribe in aid of, or assist in any way, any political 
movement in India. 

	

2. 	Enquiries have been received as to whether attendance by a Government Servant at public 
meetings organized by political parties would amount to partibipation in a political movement within the meaning 
of the rule referred to. Even in regard to this narrower question the position must necessarily remain as 
stated in the office Memorandum referred to in paragraph I, viz 

(i) That whether or not the conduct of any particular nature amounts to participation in a political 
movement is a question of fact to be decided on merits and in the circumstances'of each particular case; and 

(ii) That the responsibility for the Government servants conduct must rest squarely on his shoulders 
and that a please of ignorance or misconception at to Government attitude would not be tenable. 

	

3. 	The following observations may, however, be of assistance to Government servants is deciding 
their own course of action:- 

i) 	Attendance at meetings organized by a political party would always be contrary to rule 23(i) of 
the Government Servant's Conduct Rules unless all the following conditions are satisfied: 

(a) 	That the meeting is a public meeting and not in any sense a private or restricted Meeting. 

(b) That the meeting is• not held contrary to any prohibitory order or without permission where, 
permission is needed and, 

(c) That the Government Servant in question does not himself speak at or take 
active or prominent part in organizing Or conducting the meeting. 

• (2) 	Even there the said conditions are satisfied, while occasional attendance at such meetings may 
not he construed as a participation in a political movement, frequent or regular attendance by a Government 
servant at meetings of any particular political• party is bound to create the impression that he is sympathizer of 
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the aims and objects of that party and that in the official capacity he may favour or support the members of that 
particular party. Conduct which gives cause for such .an impression may well be construed as assisting a 

political movement. 

(3) 
Government servants have ample facilities through the medium of the press be keep themselves 

informed regarding the aims, object and activities of the different political party and to equip themselves to 
exercise intelligently their civic right, e.g. the right to vote at elections to Legislature or Local Self-Government 

institutions. 

(4) I am to request that Government servant under the control of the Ministry of Finance etc. may be 

informed accordingly. 

To 

All Ministries of the Government of India etc., etc. Extract of Rule 5 of the Central Civil Services 

(Conduct) Rules, 1964 Rule 5, Taking pan in polities and elections; 

(I) 	
No Government servant shall be a member of nor be otherwise associated with any political party 

or any organization which takes part in politics nor shall he take part in, subscribe in aid of, or assist in any other 

manner, any political movement or activity. 

(2) It shall be the duty of every Government servant to endeavour to prevent any member of his family 
from taking part in, subscribing in aid of or assisting in any other manner any movement or activity which is, or 
tends directly or indirectly to be, subversive or the Government as by law established and where a Government 
servant is unable to prevent a member of his family from taking part in, or subscribing in aid of or assisting in any 
other manner, any such movement or activity he shall make a report to that effect to the Government. 

(3) If any question arises whether a party is a political or whether any organization takes part in 
politics or whether any movement or activity falls within the scope of sub-rule (2) the decision of the Government 

thereon shall be find. - 

(4) No Government servant shall, canvass or otherwise interfere with, or use his influence in connection 

with or take part in, an election to any legislature or local authority; 

Provided that- 

(I) 	 A Government servant qualified to vote at each election may exercise his right to vale, where a 
case of he shall give no indication of the manner in which he progress to vote or has voted; 

(2) 	Kft Government servant shall not he deemed to have contravened the provisions of this sub-rule by 
reason only that he assists in the conduct of an election in the due performance of a duty imposed on him by or 

under any law for the time being enforce. 

Explanation :- The display by a Government servant on his personal vehicle or residence of any electoral 
symbol shall amount to using his influence in connection with an election within the meaning of this sub-rule. 

Election Commission's Letter No. 62/91 dated 6"' April, 1991 addressed to the Cabinet Secretary 

Government of India, New Delhi. 

Subject :- Guidelines for the conduct of Government Servants. 

lam directed to state that certain complaints have been received in that some Central Government 

Officers are actively participating or associating in the work of political parties. 
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2. According to Rule-5 of the Central Civil Services (Conduct) Rules, 1964 and similar rules applicable 
to All India Services officers, no Government servant can be a member or be otherwise associated with any 
political party or can take part in any political movement in India. • 

3. Sections 129 and 134 of the Representation of the people Act, 1951 deals with the Conduct of 
Government servants during elections; and Sections 134A thereof prescribes penalty for Governments for 
acting as election agent, polling agent or counting agency. While the Commission is taking action to bring it to 
the notice of all concerned the provisions under the Representation of the people Act, 

. 1951, you are requested to pointedly bring to the notice of all central government employees the provisions of 
Rule 5 of the Conduct Rules. Instructions may also be issued to them that any violation may render them liable 

for action tinder the Service rules. 

4. A copy of the instructions issued in this regard may please be endorsed to the Commission. 

ELECTION COMMISSION OF INDIA 

Nirvachan Sedan 
Ashoka Road 

New Delhi 110001 
Dated:7th February, 200 I 

No.4/20011E-11 

ORDER 

Subject:- Disciplinary proceeding against officials appointed on election ditty. 

The question of true purport and extent of disciplinary jurisdiction of the commission under Section 

1 3cc of the Reorganization of the people Act, 1950 and section 28 A of Representation of the people Act, 19511 
was raised before the [kith' ble Supreme Court in writ Petition (c) No. 606 of 1993 (Election 

Commission of India Vs. Union of India and others) 

2. 	The Hen' ble Supreme Court, by its order dated 21.9.2000. disposed off the above writ petition in 
terms of the Terms of Settlement arrived at between the Commission and the Union Government and accepted 
in to by the State Government of Tripura, Maharashtra, Tamil Nadu, Andhra Pradesh and Mizoram. 

The Terms of Settlement referred to above are reproduced below:- 

"That the disciplinary functions of the Election Commission of India over officers, staff and police 
deputed to perform election duties during election period shall extend to:- 

a) 	Suspending any officer/officiaUpol ice personnel for insubordination or dereliction ofcluty; 

h) 	Substituting any officer/officials/police personnel by another such person, and returning the 
substituted individual to the cadre to which he belongs, with appropriate report on his conduct. 

c) Making recommendation to the competent authority for taking disciplinary action. For any act of 
insubordination or dereliction of duty, while on election duty. Such recommendation shall be promptly acted 
upon by the disciplinary authority and action taken will be communicated to the Election Commission, within a 
period of six months from the date of the Election Commission's recommendations; 

d) The Government of India will advise the State Government that they too should follow the above • 
principles and decisions, since a large number of election officials are under their administrative control." 

3. 	In supersession of the Commission's order No. 50)/General/96 J.S.I. dated 181° March, 1996 the 

• 



to 

commission hereby direct that the disciplinary action against officers. Staff and Police Personnel deputed to 
perform lection duties on election shall hereafter be governed by the above principles and decisions agreed to 
between the Union Government and the election Commission and as recorded by the Supreme Court of India 
in its order dated 21.9.2000 in writ petition (c) No. 606 of 1993 (Election Commission of India Vs. Union of 
India and others) 

4. 	In this connection, a copy each of the Letters dated 7.11.2000 and 8.11.2000 issued by the Govt. 
of India, Department of Personnel and Training is enclosed. 

By order 

Sd/- 
(K.J. Rao) 
Secretary 

Copy of Ministry of Personnel, Public Grievances and Pensions letter N. 11012/7/98-Estt.(A), dated 
7thNovember, 2000 from the Department of Personnel an Training a dressed to the Chief Secretary 
Punjab. 

Subject:- Disciplinary jurisdiction of Election Commission ofIndia over Government servants deputed 
fir Election duties. 

The undersigned is directed to say that one of the issues in writ petition (C) No. 60611993 in the 
matter of Election Commission of India Vs. Union of India & others was regarding jurisdiction of Election 
Commission of India over the Government servant deputed for election duties under section 28 A of the 
Representation of the People Act, 1951 and section I 3CC of the Representation of People Act, 1950 the 
supreme Court by its order dated 21.9.2000 disposed of the said petition in terms of the settlement between the 
Union of India and Election Commission India. The said Terms of Settlement are as under 

"The disciplinary functions of the Election Commission Officers, staff and police deputed to 
perform election duties shall extends to- 

a) Suspending any officer/official/police personnel for insubordination or dereliction of duty. 

b) Substituting any officer/officials/police personnel by another such person, and returning the 
substituted individual to the cadre to which he belongs, with appropriate report on his conduct. 

c) Making recommendation to the. competent authority for taking disciplinary action. For any act of 
insubordination or dereliction of duty, while on election duty. Such recommendation shall be promptly acted 
upon by tit disciplinary authority and action taken will be communicated to the Election Commission, 
within a period of six months from the date of the Election Commission's recommendations; 

d) The Government of India will advise the State Government that they too should follow the above 
principles and decisions, since a large number of election officials are under their administrative control." 

2. 	The implication of the disposal of the writ Petition by the Supreme Court in terms of the above 
settlement is that the Election Commission can suspend any officer/official/police personnel working under the 
Centro! Government or Public Sector Undertaking or an autonomous body fully or substantially financed by the 
Government for insubordination or dereliction of duty and the Election Commission can also direct substituting 
any officer/official police personnel by another person besides making recommendations to the Competent 
Authority for taking disciplinary action for insubordination or dereliction of duty while engaged in the preparation 
of electoral rolls or election duty. It is also clarified that it is not necessary to amend the service rules for 
exercise of powers of suspension by the election Commission in this case since these powers are derived from, 
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the itovisions of section I 3CC of the Representation of the People Act, 1950 and section 28A of the 
Representation of the People Act, 1951 since provisions of these Acts would have overriding effect over the 
disciplinary rules. However, in case there are any conflicting provisions in an Act governing the disciplinary 
action, the same are required to be amended suitably in accordance with the Terms of Settlement. 

3. 	All Ministries Department are requested the above Terms of Settlement to the notice of all 

concerned for information and compliance. 

Copy of Ministry of Personnel, Public Grievances and Pensions letter No 11012/7/984a (A), 

dated r November, 2000 from the Department of Personnel and Training, addressed to the Chief 

Secretary Punjab. 

Sir, 

I am directed to say that one of the issues in writ petition (C) No. 606/1993 in the matter of 
Election Commission of India Vs. Union of India & others was regarding jurisdiction of Election Commission of 
India over the Government servant deputed for election duties under section 28 A of the Representation of the 
People Act, 1951 and section 13CC of the Representation of People Act, 1950 the supreme Court by its order 
dated 21.9.2000 disposed of the said petition in terms of the settlement agreed between the Union of India and 
Election Commission of India. The said Terms of Settlement are as under 

"The disciplinary functions of the Election Commission Officers, staff and police deputed to 
perform election duties shall extends to- 

a) Suspending any officer/official/police personnel for insubordination or dereliction of duty. 

b) Substituting any officer/officials/police personnel by another such person, and returning the 
substituted individual to the cadre to which he belongs, with appropriate report on his conduct. 

c) Making recommendation to the competent authority fur taking disciplinary action. For any act of 
insubordination or dereliction of duty, while on election duty. Such recommendation shall be promptly acted 
upon by the disciplinary authority and action taken will be communicated to the Election Commission, within a 
period of six months from the date of the Election Commission's recommendations; 

d) The Government of India will advise the State Government that they too should follow the above 
principles and decisions, since a large number of election officials are under their administrative control." 

2. 	Government of India has issued instructions to bring the aboveterms of settlement to the notice 
of all concerned for information and compliance vide O.M. No. 11012/7/98-Estt. (A) dated 76  November, 2000 
(copy enclosed). It is requested that the State Government may follow the Terms of Settlement above mentioned 
in the case of officials deputed for election duties by the State Government. 

Copy of Punjab Government circular letter No. 416/2000-3PP1/1849, dated 4th February, 2002 from 
the Department of personnel, addressed to all the Financial Commissioners, Principal Secretaries 
and Administrative Secretaries to Government of Punjab etc. 

Subject:- Setting up of Departmental Committee for considering cases of promotions to class I and 

class II, now group A and group B posts. 

Sir/Madam, 

I am directed to invite your attention towards Punjab Government instructions bearing No. 5/13/ 
98-1PP1/11385, dated 8th September, 2000, No. 5/13/98-IPP1/13759, dated 8th November, 2000, No. 5/13/98- 
IPP1/3060, dated 7th March, 2001 regarding classification of services and clarification regarding cirteria thereof 
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flid Punjab ( iovermnent instruct ions bearing No. 4/6/2000-3PPI/3720, dated 6th September, 2001, on the subject 
cited and to say that vide instructions dated 8th September, 2000 and 8th November, 2000 revised criteria for 
classification of services had been laid down and all the Departments had been requested: 

i) to notify the change in grouping of services in 'A', 'B', 'C & 'D' instead of class I, class II, 
class II and class IV; and 

ii) to day away with the Gazetted status and have a grouping purely based on the pay scales as 
brought out in pare 2 of the said instructions dated 8th September, 2000 through appropriate 
amendments in the Service Rules, as per criteria laid therein. 

Further, vide instructions dated 7th March, 2001, referred to above,. it was clarified that with the 
change in classification of various services/categories with effect from the 8th September, 2000, existing 
instructions and conditions of service operative in regard to employees according to classification prior to 8th 
September, 2000 shall apply correspondingly to their new groupings 'A', 'B', 'C' and 'D', e.g. rules/instructions 
applicable to class I employees•w•ill govern the service conditions &group.  'A' employees, those applicable to 
class II employees shall apply to Group"? and so on, but it has come to the notice of the State Government that 
instructions are not being thllowed by various Departments and promotions to group 'A' and group 'B' services. 
which earlier fell in class III, are being made without the 'recommendations of the Departmental Promotion 
Committee. 

Further, vide instructions dated 6th September, 2001, referred to above, minimum bench marks 
was prescribed for promotion to group 'A' and group 'B' services (including Heads of Departments). It was 
also mentioned in these instructions that the Punjab Services (Appointment by Promotion) Rules, 1962 have 
become obsolete and necessary action to repeal these rules is being taken sepparately. It was further mentioned 
that as a consequence of this decision of the Government, appropriate changes in the Punjab Civil Services 
(General and Conimon conditions asery ice) Rules, 1994 would be made separately. 

	

2. 	In view of the above, I have been directed to inform that necessary amendments in the above 
mentioned Rules have since been made and to enclose a copy of the following notifications issued by the State 
Government Published in the Punjab Government Gazette (Extra) dated 18th December, 2001, amending the 
Punjab Civil Services (General and Common Conditions of Service) Rules, 1994; and to rescind the Punjab 
Civil services (Appointment by Promotion) Rules, 1962 for further necessary action: 

I ) No G.S.R.115/Const./An.309/Amd (6)/2001, dated the 18th December, 2001; 
2) No GS.R.117/Const./Art.300/Amd (7)/2001, dated the 18th December, 2001; 
3) No G.S.R. I I 6/Const./Art.309/200 1, deed the 18th December, 2001; 

	

3. 	Asper Rule 20 ofthe PunjabCivil Services (General and Common Conditions of Service)Rules, 1994, 
these rules have an over-riding effect on all other departmental services rules. It is, therefore, requested to ensure 
that the promotions to all the posts Milling in Group 'A' and Groupie' are made strictly in accordance with the Rules/ 
instructions applicable from time to time with the recommendations of the Departmental Promotion Committee. 

	

4. 	These instructions may kindly be brought to the notice ofall concerned for strict compliance. 

	

5. 	Kindly acknowledge its receipt. 

Copy of Punjab Government Notification No. CSR-115/Const./Art.-309Adm.(6)/2001 dated 18th 
December, 2001 Published by Government Gazette 18th December, 2001 from the Department of 
Personnel. 

RULES 
I. (1) These rules may be called the Punjab Civil Services (General and Common Conditions 

of Service (Second Amendment) Rules, 2001 



13 

(2) They shall be deemed to have come into force on and with effect from the 8th day of 
. September, 2000. 

1 In the preamble of the Punjab Civil Services (General and Common Conditions of Service) 
Rules, 1994, for the figures, sign and words "Class I, Class II and Class II" the sign and words "Group 'A', 
Group 'B' and Group 'C' shall be subtituted. 

3. In the Punjab Civil Services (General and Common Conditions of Service) Rules, 1994, 
(hereinafter referred to as the said rules), for the figures, signs and words "Class I, Class II and Class III" 
wherever °cowing, the signs and words "Group 'A', Group '13' and Group 'C'," be substituted respItctively.. 

4. In the said rules in rule 2, for clause (g), the following shall be substituted, namely:- 

(g) 'Service' means any Group 'A'. Service, Group 'B' Service and Group 'C' Service 
constituted in connection with the affairs of the State of Punjab as per scales given in 
the Appendix. 

5. In the said rules, after rule 21, the following Appendix shall be added, namely:- 

"APPENDIX" 
(See rule 21) 

Group 'A' Posts in initial entry revised scales of pay having a maximum of Its. 11,660 or more; 

Provided that all existing Class I posts irrespective of the monetary limits of the pay scales shall 
be placed in Group 'A'. 

Group 'B' Posts in initial entry revised scales of pay with maximum ranging between Its. 10,640 to 11,659; 

Group.'C' Posts in initial entry revised scales of pay with maximum ranging between Rs. 5,160 to Rs. 10,639. 

GOVERNMENT OF PUNJAB 
DEPARTMENT OF PERSONNEL 

(PERSONNEL POLICIES BRANCH-0 
Notification 

The 18th December, 2001 

No. G.S.R. 1 1 7/ConstArt.309/Amd.(7)/2001.-In exercise of the powers conferred by the proviso 
to Article 309 of the Constitution of India, and all other powers enabling him in this behalf, the Governor of 
Punjab is pleased to make the following rules further to amend the Punjab Civil Services (General and Common 
Conditions of Service) Rules,1994, namely :- 

RULES 

1. (i) These rules may be called the Punjab Civil Services (General and Common Conditions 
of Service) (Third Amendment) Rules, 2001. 

(ii) They shall be deemed to have come into force on and with effect from the 6th day of 
September, 2001. 

2. In the Punjab Civil Services (General and Common Conditions of Service) Rules, 1994, for 
rule 18, the following shall be substituted, namely :- 

1.(a) Promotion to Group 'A' and Group 'B' Services.—(1) (a) for promotion to the post as 
Head of Department would be decided strictly on the basis of merit-cum-seniority as 
per the instructions issued by the Government from time to time. The minimum bench 
mark for promotion for such post would be 'Very Good'. The officer who is graded as 
'Outstanding' would supersede the officer graded as 'Very Good'. 
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(b) For promotion to post falling in Group 'A' other than Bead of Department, the minimum 
bench mark will be 'Very Good' as per the instructionsissued by the Government from 
time to time. There shall be no supersession on the basis of merit. 

(c) For promotion to post falling in Group 'IV, the minimum bench mark Will he 'Good" and 
there shall be no supersession on the basis of merit. 

2. Dabarring for consideration for promotion of a GovernMent Employee who refuses to 
accept promotion.— In the event of refusal to accept promotion by a member of a 
'Service', he shall be debarred by the appointing authority from consideration for 
promotion for all the consecutive chances which may occur in future within a period 
of two years from the date such refusal to accept promotion: 

Provided that ina case where the appointing authority is satisfied that a member 
of a service has refused to accept promotion under the circumstances beyong his 
contraol, it may exempt such a member for reasons to be recorded therefore in writing 
from the operation of this rule. 

GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL 

(PERSONNEL POLICIES BRANCH-I) 

Notification 

The 18th December, 2001 

No. G.S.R.116/Const./Art. 309/2001.—In exercise of the poweri conferred by the proviso to 
Article 309 of the Constitution of India and all other powers enabling him in this behalf, the Governor of Punjab 
is pleased to rescind the Notification No. G.S.R. 19/Const./Art. 309/62, dated the 20th January, 1962 containing 
the Punjab Service (Appointment by promotion) Rules, 1962 with effect from the 6th day of September, 2001.    
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Copy of Punjab Government circular letter No. 8/3/2002-3PP1/2366, dated 20th February, 2002 

from the Department of Personnel, addressed to all the head of Department etc. in the State of 

Punjab and all the Financial Commissioners, Principal Secretaries and Administrative Secretaries 

to Govt. of Punjab. 

Subject: Seniority of SC/ST Government Servants on promotion by virtue of rule of reservation/ 
roster. 

Sir/Madam, 

I am directed to invite your attention on the subject noted above and to say that as per existing 
policy of the State Government, the reservation in promotion for the members of the Scheduled Castes is as 
under:- 

(i) Promotions to or within Class I & 11 services 	 14% 

(ii) Promotions to or within Class III and IV services 	 20% 

2. With a view to ascertain the representation of the scheduled castes in promotions, it is requested 
- that the information in the following proforma may he sent to this department within a week positively:- 

Name of the Post 	 Cadre Strength 	 Share of S.Cs. 

2 	 3 

No. of S.Cs promoted 
	

No. of S.Cs promoted 	 Backlog, if any 
against reserve post 	on their own seniority 

4 
	

5 	 6 

The information in respect of Class I, 11, Ill and IV (now Group A, B, C and D) posts should be gtiven 
seperately. 

3. It may please be given top-priority. 
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Fie Ykinatnit  fl-womt tre altvirt w aalmt aesl fErff afa-r R-6-411 TW Firdre 	ries 	t 

fa 4.“,   4a.  tar raft kr& t, 	rewg4):-gowl 	fa? 	4 wi a f,*yo.  
a4 	lell€V91" foyewl a-3U ffr*Nr air wi1 fir ist tot ci141:Hi41.t fa,arR Ran .f 1.  

ta8 ft6 fs1-6 truer a1a1 w#1 feu gameau' wir?.  3n-raj .(54/ 
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2. 	fen- tied a 1-rd-u-  dri1e 	Flt at 

le1-655 fcsior, 12-ATEr eFT w# ;ma' te3" W 	12/21/2002/11.11413/3026, fttal 7 IPW, 2002 41 
artil * am' Rtra in•ei; 4 RI:NO-  rffrfeal-itilli 	 01 

	

 	a fin";  air rWfureti- xv:i jd`t5 )ifir)frnif z3 fnfrias7 est? M37 rfo,  cud ; ara 
)lro-ri 

*HIS 4-,  

aw Hoot d fine d de 0-  fa mats 5-1gic; 	4-dg, tin fug* FrrFsi roan fad* ak:3 

)IfFn-Nit t Zcle.)1.5Yel, wu as 11-wdkr ca 	di 0 )1r4 14-qr a &Iv 	dkr % fa'anif--faamf rifFm-rl-nri rant ararer 
u% Cali oda fev tisev w*Fs 	fgral fve 1:) fa-51-  Yfri-eu-rii-ea UM' H Q1'd i  

ier675 Tvg.m, iiwzr t writ arEra ttau 6/1/95-61.1103/3134, facet 13 /red, 2002 a an41 
arR.  4 /Pp N0.01i tnitbri vele t' nirfitru 01 

fewer 	as.e.Fit. a arrer NW 1998-2001 U 81477 (Grace) FP?" it the 31.3.2002 a nr 
ars Wei 

a-P-51*BI RI, 
tkita3 	UWE 	 t d1116 	113d 8: 6/10/88/6*.a./3299, frra 9 gra'U, 1989 t 

tgra.  alms a5 aemeral 441arer ea a1s1 gar )71-rtrra % Fr rs 1998-2001 t *at*. # 

cw9e EW ftrd as aa1 ni-  et 4t'sru a-d)-rira leg brcir t mrg mad, frida 
am-rara fa* coda crda feR FDT .;:116 TEO.  it fq4.4,  )3423 Nth-  as Fra.u-51 

2. fErFf wm-A Rad Raara.  % fctod cadel fa rrici .  &Mitre" F175 1998-2001 t EMIT& 4 RA' 
fve fria 31.12.2001 t'a )1125.*.Ffr. al FrkaT wit Raacs, eta; a-M-rdranil# feFr t,0 	a 4 Fa *a Of-6,-  
31.12.2002 to 'U (1161" 	fr 1 

3. feu utilesr ftu.' icsidf 4--et LITIS Het 	,  	431 fqwraft lira 8: 22/1/2002-3 
»1-4..m1.2/8, 6-la 7.3.2002 era Wife 	 # vg179.  E ri 	orl a131t,1r Ravilt UF I 

4. feu criftd; WU  Ina%ar-r oda Frbv am-rerarei fum-r% fve fower reabkri Frei 

tfirxes frtrar, tima 	ffral flit 1,37 	10/7/2002/21/M3/3372, Mt 21 wee, 2002 a 

acid ars 4 Fruu feepaii 4 xtft>iff virfe 	 

kr: 

 

oars kr 4-4-• erfiam-, ufewrzfr els-  ft* 71731  grO" norginri ert 	gawt met 
at-te fifc•oitt arra rari 

a-rrsert 

Freara Ito& et•ur1 b- fa tin ita itvr aftriffn, urzYgrFs-r fugg Frrar WO fa-qt faT,* 
vgrm-Nr+ t 514 et% ncrir t fr,6 	dti cadl 0 rtr% Wall-word a flakw-faancr Yfrffrwl-mr Fekgr arengr 
u5I fTsr aat feu B-55* wrg 	Iva 15 fe-sr # kii-ea-YThea arg Trdara t grit ffr4 I 

Copy of Punjab Government Notification No. 12/14/97-1P11U3377, dated 21st March, 2001 published 
by Government Gazette (Extra) from the Department of Personnel. 

In exercise of the powers conferred by Article 309 of the Constitution of India'  nd all other 
powers enabling him in this behalf, the Governor of Punjab is pleased to rescind w.e.f. the 21st March, 2002 
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Punjab Government Department of Personnel Notification No. 12/14/97/111111/10217, dated 16th May, 1997, 
constituting the Punjab Subordinate Services Selection Board and consequently, to abolish the said Board wet 
2 1st March, 2002. 
tfir675 	, 'affre egl  era 	 trea g: 10/7/2002/214103/3369, f%dt 21 leach, 2002 a 
arta ar-4 % Trtiu 	 % 3-ralrffi wife * Taegu al 

flew Filagrr athirc, zfre-recre&M7T7finfi e=7 gd,d7 Frea7-97>wi licr ,c1M;3 WiR3 
o(06 re-  I 

){b-IMATIN31-  

Nowci 4 funcra faa Yffrfencr ZI fa IIRTEr Ina grvr af)-rrra, uf-ernacsr.t.;5--  gz 	km-Hrrilmt zl 	ML-fr ”fn.ral))1i.  frly 	OM; Bali t on 	4h7ii Rr aal»r* Z51 few mftfir trraMix- 	maara *4*55,  dl 	dr a fa ;lad gz 17a-ru 	4a-r afi-rrra, trfewrar fah fcvor t fa* mw'-ft et fom 	«d1 oel fa* th-rlavra a,  al- 	. as a+ err th-rlavra fourorl 12-3a HT& a* a1jr Rr%1 few Fel izieJ c(161 Wei l fa aqT 	 % fern a 	Hi; 0.  fjorge urge a141 ffr%i feu gam .tzig 95.q <5.dj 
2. 	 few t7ja e1 ugtu dHltr 	nit A" 

cvsrdT, dere ete wf cumd/ 'Cita ?: 7/18/99/111/142/3504, flia 25 we-e, 2002 #t Emit arff rip fcs.d; m-thrt »Ku *ri-kftr3 
fcw': 	create arefard7wOorirrarerfre e-72-fft site 	to-rgThfi aaa E rdW 

Ygra RI UT ftrixr-6 S4;.< 	 fair4-z;' s team fey trfa-if avn * uurfed tel.  a fa 1tth:4 et am-raral-nringfrraralvdi al-nr realm+ art )1mo,  mow(' % fees )}1TITS 3I few gel nrdri;s' ga)-1r 
1+da 	dl wEr.-a-m* 01)0 Eratri.  n3 lardbxt % 	 %a gra del al let (wired; el trrFer uralal 
le.EM a faaws-sr al* irk *1 

1174-6-43 fES'dr, LIffrEf 	dima te-de 	11/5/2002/401412/3652, fig* 27 }red, 2002 a artft tii 4r4 4 Tiuu fc'sidli nbsibti verfe rafta  
' ziWrzi °few ire 	v; fia YFTFS/5drr 2 wars-  3 A-rtninft fre nigh 

TIV-61711431 
t, nfn-1 	furors 1E71 fcS'dite4 rya at3 art 113-e g: 5/13/98-1a/1.1/113814, Sit 5.9.2000 bit 4B 	5/13/98-laliT.2/3060, f/-131" 7.3.2001 tg fe.ga Yet feu °flue *deifed- fa fer?i 	 br6Frra ac 1244 11-1e5 Ac.qi 	c4d6 earl' 1,2,3 'l 4 3 zrat3 a a.1tr m3a1j 	Rrc#aral 

dug % bigra 4 kaalbil.  #z REM leg Frgrdi #2E? Cita R: I 1/27/94-20-A".1/2364, f11 
2.  
5.2.1996 »rg' faCr 3 wire 	R1-T the real atatrift aSn deirtrs; roofs edit 3 wa 4 1-47117-1117# % 
*aalm* ez as PcArnr+ Hier  fear 41 few )-n-rg t  	fee ant, on, raw fa fif-da aamaralwr Ykirrrfa34  'flaw % mute ,;«d1 	z;szl-  az aces emir Rl r)f-a." 3l kU nye:0-mi wwwlbil freteNr q41 4aa.  ISO" ale art vodnoivo Y1WITU e otir 3 et )10:n41 U ?it Iddlofda magra 
arair al fru Ygr aret gi err bon-11.  mei fciA al lamlevra faurfamr 	 Ra-Er 
3. feu detre5; bins 4 van 4"ll as at rn-ra mfcrarallIffmaxaralth-r t frimr-s Iva tirgzi fta- f-8)Wr ftttbit WF I 

4. fErn tr-3U al trja wilt ;He zI tV-55 «1j1Pik R11 
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1ikA75 fcstal, 11-ggr-  en' Bral vitt t=ea 14/33/94/4W13/3803, fiat 2 veS, 2002 v1 nit 

* aTR spja-  fesdli Halren verfe Fiittlyre 

fear: 	meal ZIRTET mU #r#4frer CreViCie # to fadart MMPF Waif-a/89ie5 nfirtia/ 

nratteursTere zreuwalifff eine /pee area wax 84-Nraibr Frac tee # 'pm"( Era/ 

);11)-F5/711-21*,  

9:4-d3 fg14 	YKRT ET fCrbfr6 fel:r MrdT 4 auu 	14/33/944thi1fl.3/15877, fi-r& 

25.7.1997 t65 rec.cP 	kt feu fwe 41 	4el b.  fa mu nrcilw .tht adr te-nratils9 	# 

nrcrramfraulifthnl€.0 aanuralmt, * fur Rif (1;0(01 Iva T6 ?a fri& *nit ATV? g.rka' gee 0 	Ur 

40.r 	alelnri amillort 	era Frew.  wrz5 h61 igrall 4 1-11.  wt 

2. fa feu 4mar er'ir 4terr fa &ft n?fau )49-R4 )-'otrdr En-relx «de fv4 )jec r 4:g aul 

fur fqa Hoor..4 c itbr 4t.  risel feu tit& nra 8-61sel.  t.  I fur Fe feu two,  15 fth )ilea-vRea fur 

&Tar t Ida Hr 4.1 14cm Ma m-1' la feuEre-h-  far &war &a Fut 	fey To-re re94if 1-114c1fr fa  

)1,1114 ?< Tar fag aPl mthir aimeral suf nri feu titn,  fisz:s 4, fur 41  mite ,lc 	*el wararal-  »Fir 

# man krar laud trier& WHe fr 3T (3°,1 twat fir ;I-IdT21 Trati3 veva** ZS f4g-qra ofocri9:4 

*4)31 gf-6>w 	)71-4, fur 4 fte crgr u-sarU ;mile er FITT 140-dr FitrEr' fai-Wra aa-nuralmifticodl ifrFf  

qtrfesny 	 fan Wr550. 	 t #1:11c(cpct ffite)Ht vaci mis 	1 c( 	r 01 ti 	di I 

3. fur auu d1/4.11" At Fru-6r ;Ha >Inca Litre 	 nt 

amt Wear 	await 7614 	aadl 4 urge. 	5cld Wre3 	3611TW 	Otld 	mbmarrel 

S: 	ZT fi 	ZT fi 	f1t31 	48 el &al 	»iTrr)41 	 unrruea 	alai fatal 

1 	2 	3 	4 	5 	 6 	 7  

Inv wo-Fra 	Impel Bit aui-retal 	al feu am-rural elan' 4-4T-<1  fur frlre 	Trriw f441 fir atm 

frog, 	di 	reESikr S 	41130 MI 23.4.01 411  nr1  Tees' 	es  
&few Cici6 	4-4azu 	&el 41 	krwa imp& tent' aril* un 

9 
	 12 	13 

Egrets O 	a& Van 

Copy of Punjab Government circular letter No. 7/18/99-1PP11/4124, dated 10th April, 2002 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject : Guidelines for the postings and transfers of Government employees for the year 

2002-2003. 

Sir/Madam, 
I am directed to refer to the subject cited above and to inform you that the postings and transfers 

of officers and officials in the state during 2002-2003 will be made during the period between 9th April, 2002 to 
5th May, 2002 in all the Departments of the Government of Punjab. The board guidelines to be adopted for 
effecting transfers will be as under 

(a) 	Transfers must be kept to barest minimum. 
The Transfers should generally be made against vacant posts except where the transfer are 

justified on administrative or compassionate grounds. 
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(b) Government employees whether Gazetted or Non-Gazetted, who are due to retire within the next 
two years, may be allowed to continue in the same district or at the same station of postings till retirement, as 
far as possible. 

(c) When husband and wife are in Government service it is desirable to keep the couple at one station 
fora period not more than 5 years, thereafter, she/he should be transferred as per policy. Even in cases where the 
wife is in Government service and husband is under a private employment the same attitude may be adopted. 
Efforts, should be made to post unmarried girls and widows at stations suitable to them as far as possible. 

Unmarried girls and widows should be given preference over couple bases in the matter of 
postings and tranfers at stations convenient to them. 

(d) As far as possible, the handicapped and the blind employees may be shown due consideration to 
mitigate their inconveniences while considering the question of their postings and transfers. 
(e) 	In case any child of a Government employee/officer is mentally retarded, while posting and-4 
transferring such officials/officers sympathetic attitude may be adopted and efforts should be made to post 
them at the place of their choice. 

' (0 	A stay of 3 years and 5 years may be treated respectively, as the minimum and maximum period 
in a particular place. Similarly, for employees transferable within the State, particularly Group 'A' and Group 'B' 
officers, no employee should be allowed to serve in one district beyond a period of 7 years in his entire service. 
Within particular office seats having sensitive nature of work, like extensive public dealings, establishment, 
monetary sanctions etc. should be clearly defined and maximum stay be kept at 2 years. 

(g) 	Premature transfers i.e. transfer of an employee before he has completed a minimum of 3 years stay 
should not be ordered except under rare circumstances of punishment or clearly spelt out administrative reasons. 
(h)* 	The employees/officers who are posted in the order areas, but areas & Kandi areas should 
remain were for a minimum period of two years. 

2. 	After the period of general transfers, the policy in respect of mid-term transfers will be as under:- 

1) Generally, there will be complete ban on mid-term transfers. 

2) 	When the transfer_ becomes necessary to , fill up a vacancy existing after making the general 
transfers or a new vacancy arising as a result of the following eventualities, the Administrative Department 
may do'so at its own level:- 

(a) Suspension; 
(b) Resignation; . 
(c) Removal from service; 
(d) Retirement; 
(e) Deputation; including deputation for long term training; 
(1) Promotion; 
(g) Creation of new posts; 
(h) Death; and 
(i) Mutual transfers. 

After filing up vacancies arising as a result of eventualities mentioned above, the resultant vacancy 
may only be filled up with the apprOval of the Chief Minister through the Department of Personnel. 
3. 	In respect of tranfers tobemadeafter 5th May, 2002, it is made clear that only those cases shall 
be referred to the Department of Personnel for approval which are not covered under the above items and 
transfer is proposed on administrative grounds or on exteremly compassionate grounds. Full justification may 
be shown in respect of cases in which transfer is proposed on adthinistrative grounds. In 'such cases the 
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proposal shall be sent by the Administrative Department with the approval of Minister-in-charge to the Department 
of Personnel (in Personnel Polices Branch-II). Thereafter, the pros and cons shall be considered by the 
Department of Personnel and orders of the Honible Chief Minister, obtained and conveyed to the Administrative 
Department for action'to be taken accordingly. The Administrative Department shall not effect transfers at its 
own level in compliance with the orders of Minister-in-charge rather the case shall be sent to the Department 
of Personnel for the approval of the Hon.ble Chief Minister. 

In the case of the Departments where the Chief Minister is himself the Minister-in-charge, and 
has approved mid-term transfer, in that case as well, before effecting the transfer, the case shall have to be sent 
to the Department of Personnel for the approval of the hon'ble Chief Minister. 

4. In case, any difficulty is experienced, in any Department iri implementing these instructions the 
Matter be taken up with this Department. 

5. Whenever orders of postings and transfers are issued, a separate note regarding T.A. may be 
given in orders indicating the transfer has been made in public interest or on the request of the employee. 

6. It shall be ensured by the Administrative Department that the above guidelines are complied with 
in letter and spirit and wherever consent has been obtained from an employee for transfer, against the resultant 
vacancy so caused other employees shall be transferred without his consent. 

7. The receipt of the letter may kindly be acknowledge. 

tp:IFFS f4'2371, fiff*E1 al writ dtaa le-ea R. 17/8/97/1tittfl2/4327, fit 18 vines, 2002 Et anti 

wrff # gip 1 	rantc# trtifriri bee et littra 41 

ft r: 	vivre rd, 	 Sfirifter  nt# Zit:rennet *I fiarzret ?0-arre OW 471  craw' e 

zra-zreeifiziwiemt nr# Medal fl yrs aai 

11-11-rT6/0431 

qoa-3 	fea.  Od 	ed b* 4 fa Az  niTtr RI ET fueirT-6 fen fc5icrr s ffra1 

Mt*" genii lolled; 7118199-Ia-214124 fia 10-4-2002 t8 recle, ffiN 	Wff faa Trd-dr& 

tff5TRIfi *kW ))M-I Ere-81/W Int tOrdlbit c(clO z1 fia)fre 4131-  9-4-2002 -t fgsl 5-5-2002 t-W cod 3:1 

a13 are 41 Erg 47 afro ,, IMITT Ftlf43 cad' b' fa (Ail f-san-r yaf)f-d-Fra., 1-18t4d, ?_Sfcmcrer »it trfz).8Tw 

MTH .tei fi-ra 19-5-2002 t cod,ge firCh-T »r3 aniEr6 # @Urn ))1TF  re.  Tpl*" e3Vgral 

firSI 1-4-2002 g F.sq cad') me 4 )84 as to W8)4 is 4 f)-ral 30-4-2002 t tiaTfirs.  all weal bte 
tifed),IT 22-5-2002 t "/-.111.18 ft HT-4e I 

2. qa-3 towel Hiei31 	4-4@" 48-  feu ar,6s1 c16,  rabfr 4 fa 4-e fcsEdr *Crar )8-.6_Fra fx# 

22-5-2002 la   etnNTEr Vg4 titerliT8T 4af TT65 Rita bi te A31»trct f3Yra 23E1 

)10-r3 41»ir iThfarie,dinz&firmfia k 4CiS 4a-  edIi,1rw i 

3. fed; cleifee 	urew advt.' 	- fla fErFf t 1.02E. 	 t 3ri1 HT# I 

1g n55 ftwrar, tM'w ett w* mg* Ira e: 6/13/2002/64103/4352; 11.11t 19 v445, 2002 # 
NO 4 aro :op 11/48Tart ?LSO brTIV 	117-5 

fl # intfrarTal 11 i itrarrefrer rehrara-  raw Sat nit* nsaa fad # final allow 
Num rift 

arMlbra 
914;ad 	t vivo # ar IbirS itTi CIS 	di dtki tee.  R: 6/31/95-64WI3/22199, 



21 

fit 13 Dead, 1995 t3 ?bIT&# Jg ?eV a 	tie 2t or 	t3 at 4 fa Hda 	d 47;..1- a 	art ftde tIq'thr 
11-6 (N'redi z1 tuFEr taus Frr' fsuicik 48' out' a13t w a t 41 few rr1 eve fq-e fee laalt a-e-rfe)w 

a4fa »fru was fezy a))(rze f ax c* fa..tti 	 WV* ferdrenfi id/FS6 
nrrir Frwa-a- mftwicil 12?-6-74a auc.ge Uta.)-Ing' Fre jerl zt fra aT)41 Hail fall tut 

an-rms-a t two. »it faccoo eat ;Hal taatlst ua,e/ W4 I 

2. fL:r0' ur'frdt REIcr3" gra bitcrarabwr ft fen' fat was-er fl-3 funcrn fqe few fetn# are »it 31-4.4 Iva Vela Taal »mg t malt Errignir W-3 I 

3. reFr zree Et xrTe' 	 *al ffiti 

tecc s &sidt, 	 W* diEr& 1frea. 	12/21/2002/DAtit3/4382, fig* 22 »11/a, 2002 41 
WU/ * 'Urff f Alp fcwoii 4 /RINI+ 	t Attu 41 

Ayr: 	nater *re tsar Ot fire* gni` 	nfunfirei kyr 	op? ari-Avft 	wr 
ar~rag 

rjlww/Sit RI; 

.141.(4aa %A ft fErFf fcgraT 4 ma' Lit-sa g: 12/21/2002/32026, fist  7-3-2002 4 
	fre wt. >NW t (eV Vdd. Ofd6 Utirtd U.t.1- fa Te 	zcee uYe ?rear- la few /lea swot ;Ea' ft tda. 	true art 41 fzia Fel faarr cola 0E1/4; rce- vanr4 Cita arat }-74- tpd 1). g cid fefr fv-erar t &Iva' a4 

Copy of Punjab Government circular letter No. 12/15/98-SPHI/4462, dated 23rd April, 2002 from 
the Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject : Submission of the Written Statements to the Advocate General Punjab for filling the same in 
the Hon'ble High Court for the State of Punjab & Haryana. 

Sir/Madam, 

I am directed to refer to the subject cited above and to say that as reported by the Advocate 
General, Punjab, the Written Statements do not reach in their office in time, with a result unnecessary adjoumments 
ensure and some times Government lost the sympathy of the Hon'ble Court. Many times heavy costs are 
imposed on the State because of not filing the written Statements in time. 

2. It has also been reported that many officers submit their written statements on the date when the 
case is fixed and the Courts refuse to place the written statements on the record. Resultantly, costs are 
imposed for not filing the written statements in time. A part from unnecessary burden on the State Exchequer, 
it causes annoyance to the Hon'ble Court and in some cases an interim relief is granted for that reason alone. 

3. The Advocate General, Punjab has desired that the written Statements to be filed must reach in 
his office atleait 4 days earlier through the representatives df the Department for getting these vetted and to 
ensure that the written statements are to be filed atleast 3 days before the due date. In accordance with the 
Rules of the High Court, so that the needful may be done in time. 

4. As desired by the Advocate general Punjab. 

You are accordingly, requested to kindly ensure compliance. 
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Copy of Punjab Government circular letter No. 7/31/01-5PP1/4505, dated 24th April, 2002 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject : 

Sir/Madam, 

Regarding adjudging the suitability of officers/officials for promotion/career progression 
etc. where adverse remarks have been expunged or more than one coil ential report has 

been received during a year.. 

I am directed to invite your attention to the subject cited and to say that some of the Departments 
have raised the question as to how a confidential report (CR) is to be treated where adverse remarks have 
been expunged by the competent authority? Secondly, how are the CRs to be assessed if more than one CR 
has been written for a particular year and thirdly if an officer has been given additional charge and has worked 
under two or more reporting authorities, how are the CRs to be recorded? 

2. The matter has been considered and it has been decided that where adverse remarks recorded in 
a confidential report of an officer/official have been expunged by the competent authority without affecting the 
grading of an officer/official in such cases,grading recorded in the CR shall stand. However, if while expunging 
the adverse remarks the competenent authority has also expunged the grading of an officer/official for a 
particular year such a CR should be ignored and the CR for the previous year should be taken into account and 

if even such a CR is not available the competent authority should take into account the CR(s) of the lower 
grade/post to complete the number of the CRs required to be considered. If this is also not possible, all the 
available CRs should be taken into account i.e. procedure as applicable in the case of a 'No Report Certificate' 
for promotion to next higher post/for Career Progression etc. should be adopted. 

3. In respect of cases where more than one CR has been recorded for a particular year, all the CRs 
for the relevant year should be considered in totality by the competent authority/Departmental Promotion 

committee and a balanced assessment should be made. 

4. Where the officer/official reported upon has held additional charge under two or more reporting 
authorities the comments of the Reporting officer who has seen the work of Additional Charge held by the 
officer/official reported upon (for a period of not less than three months during the period under report) should 
be invited while recording the CR. Such an officer should submit his remarks in a brief note direct to the next 
higher authority reviewing. accepting authority, looking after the normal work of the officer/official reported 
upon, who before adding his own remarks as reviewing/accepting authority should take both the sets of remarks 
i.e. these recorded by the Reporting officer who has seen the normal work of the officer/official as well as 
those recorded by an officer who has seen the additional work of the officer/official, into consideration. 

These instructions may kindly be brought to a notice of all concerned for strict compliance. 

gne firrar, ti-gra 	w# arrr#t te-ed ??: 6/21/2882/ovittibm08, fiat 8 mit, 2002 a anti 

4 wrff 4 vrvu fare t 1:MO nee t• iluftu 

ft*: 	Hazy* trOferte se st-asfero # 	?ref 5 NW di fair WI er Pair, 2FFIT FPO' I 

41}PWIlt431  

4 ue 	Vd 481 fa ' mrtz er frprre ckfaaa f4E1-  tzi v 	 mrtr t urea-  re fa- 

wawa aaH#Te4ft Zit lie--atAcwo # 9515" 5 WE a faa tt ur fittaitr awe Raul }war fugg jT  

m-44 t Heard # fvard was fed* 4 m4 fun wnt aa 	fqtro aa-6 cPub• rlaaralaa►fardTmtasfl  

FraCtitIdl'd # 	Wrgtfrf MN a fai flt 8T Rag fi5H farm 4e-Fra tr4rx at. ma it 
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Copy of Punjab Government circular letter No. 5/83/02-2PPIIIS71, dated 10th May, 2002 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject : 	Civil Writ Petition No. 6615 of 2002-confirmation of Officers recruitted by Punjab Public 

Service Commission. 

Sir/Madam. 
l am directed to refer to the subject noted above and to say that I lon'ble Punjab & Haryana High 

Court while hearing Civil Writ Petition No. 6615 of 2002-Common Cause Forum, Punjab Vs. State of Punjab & 

others in its order dated 29.4.2002 has directed as under :- 

"With a view to avoid further complications, we direct the Government of Punjab and its 

functionaries not to confirm in service any of the officers/employees 'appointed on the 

recommendations of the Punjab Public Service Commission during the tenure of Sh. Ravinder 

Pal Singh Sidhu." 

It is also informed a that Sit. Ravinder Pal Singh Sidhu was appointed as Chairman, PPSC on 

Sir/Madam, 

2.  
9.9.1996. 

3. 
You are, therefore, requested to comply with the orders of the llon'ble Punjab & Haryana High 

Court in letter and spirit. 

Kindly acknowledge the receipt of this letter. 

Copy of Punjab Government circular letter No. 5/83/02-2PPIII/5373, dated 12th May, 2002 from the 
Department of Personnel, addressed to all the Heads of Department etc, in the State of Punjab. 

Subject : 	Ban on issuing Appointment letter and joining to the candidates recommended by Punjab 
Public Service Commission. 

I am directed to refer to the subject noted above and to say that Hon'bte Punjab and Haryana 
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High Court while hearing CWP No. 6615 of 2002 filed by Common Cause Forum Punjab Vs State of Punjab 
and others, in its order dated 29-4-2002 has directed that the candidates who have been selected by Punjab 
Public Service Commission and are awaiting appointments shall not be appointed without prior permission of 

the Court. 

2. You are therefore, requested not be issue appointment letters to the candidates selected and 
recommended by the Punjab Public Service Commission. In case any selected candidate has been issued an 
appointment letter, he/she should not be allowed to join the said post. Accordingly you are requested to follow 
the instructions in letter and spirit. 

3. Kindly acknowledge the receipt of this letter. 
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Copy of Punjab Government circular letter No. 7/23/98-IPPII/6854, dated 30th May, 2002 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject : Ban on transfers in all departments till the election process to Panchayat Samities and Zila 
Parishads is over i.e. up-to 10th of June, 2002. 

Sir/Madam, 

I am directed to invite your kind intention to the subject cited above and to say that the State 
Election Commissioner, Punjab vide its Notification dated 15th May, 2002 has declared the General Elections to 
elect the members of the Panchayat Samities and Zila Parishads and vide Notification dated 27th May, 2002 
has fixed the following dates to elect the members for the purpose :- 

PROGRAMME 

(a) 30th May, 2002 (Thursday) 
as the last date of making nominations; 

(b) 31st May, 2002 (Friday) 
as the date for the secrutiny of nominations; 

(c) 1st June, 2002 (Saturday) 	.. • 
as the date for the withdrawal of candidatures; 

(d) 9th June, 2002 (Sunday) 
as the date on which a poll shall, if necessary be taken; and 
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(e) 	13th June, 2002 (Thursday) 
as the date by which the election shall be completed. 

2. 	The State Election Commissioner, Punjab has further desired that no transfer in any Department 
may be effected by the Government till the election Process to Panchayat Samities and Zila Parishads is over 
i.e. upto 10th ofJune, 2002. 

3. You are accordingly, requested that no transfer in your department may be effected till 10th of 
June, 2002. 

4: 	This may kindly be complied with seriously and urgently. 

Copy of Punjab Government circular letter No. 7/18/99-1PP1U7360, dated 5th June, 2002 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject : Guidelines for the postings and transfers of Government employees for the year 2002-
Extension of General Transfers period upto 30th June, 2002. 

Sir/Madam, 

am directed to refer the Punjab Government letter No. 7/18/99-1PP11/4124, dated 10th April, 
2002 on the Subject cited above, vide which The last date for General Transfers was fixed as 5th May, 2002. 
Subsequently, the State Election Commissioner, Punjab declared general elections to elect the members of the 
Panchayats Samities and Zila Parishads, as a result of which the Punjab Government had to impose a ban on 
transfers in all Departments till the election process is over i.e. upto 10th June, 2002. vide Punjab Government 
letter NO. 7/23/98-I PPII, 6854, dated 30.5.2002, this has rendered various Departments helpless to effect the 
transfers in time. The Government has now reconsidered the transfer isue and it has been decided to extend 
the period of postings and transfers of officers and officials from 5th May, to 30th June, 2002 in all the 
Departments. The bread guidelines to he adopted for effecting transfers will be the same as provided in the 
Punjab Government letter referred to above. 

2. 	You are accordingly, requested to effect and sumup general transfers by 30th June, 2002. ' 

Copy of Punjab Government circular letter No. 3/41/02-1PP1/8003, dated 19th June, 2002 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 
Subject : Ban on recruitment 

Sir/Madam, 

I am directed to refer to D.O. letter No. FD-DtER1.02/658, dated 13th May 2002 and D.O. No. 
6/71/2002-6FP131/4804 dated 18th June, 2002 issued by the Chief Secretary to Government Punjab on subject 
noted above and to State that references have been received from various Departments to clarify whether ban 
on recruitment also includes ban on promotions. It is hereby clarified that there is no ban on promotions and the 
posts may be filled up by promotion provided the post at the lowest level of the feeder cadre is deemed to bq 
abolished. However, this will be limited only to quota of vacant posts which are to be filled up by promotion and 
in no circumstances promotions would be made against the vacant posts, which are to be filled up by direct 
recruitment. It may also be ensured that no adhoc promotions are made against vacant posts to be filled up 
through direct recruitment. 

Copies of letters dated 10/13th May, 2002 and letter dated 18th Jane, 2002 as mentioned in letter 
dated 19th June, 2002 is also added for person] of the letters under reference. 

Copy of DO Ne, FD-DFREI-02/658, dated 10th/13th May, 2002 from Shri YS Ratra, iAS, Chief 
Secretary to Government, Punjab addressed to all the Financial Commissionets/Principal Secretatieer 
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Administrative Secretaries in the State of Punjab. 

Subject : Ban on Recruitment. 

Sir/Madam, 

	

I. 	As you are downed, the Cabinet Sub-Committee on Fiscal Management. In its meeting hold on 
24.4.2002, under the Chairmanship of the Chief Minister, Punjab, considered at length the various proposals 
required for bringing about of active reduction in the non-plan expenditure on salaries and allowances of the 
Government employees, keeping in view the poor financial health of the State and the resultant cash crunet. 

2. A decision was taken to impose a complete ban on recruitment to the posts lying vacant at 
present and likely to fall vacant due to retirements or any other reasons. All such posts would be doomed to 
have been abolished forthwith. A post thus abolished can only be revived with the prior approval of the Council 
of Ministers after seeking advice of the Department of Finance. Any budgetary provision made for these 
vacant posts during the current year may also be considered as dropped. 

3. I am, therefore, to request you to take immediate steps to implement the above decisions of the 
Cabinet Sub-Committee, Category-wise list of post lying vacant in your department as on 30.4.2002 may also 
be furnished to the Department of Finance by the 21st May, 20,02. 

4. Any requestion placed with the Punjab Public Service Commission, Subordinate Services Selection 
Board or Departmental Selection Committee shall be immediately withdrawn and where any process for 
recruitment has been initiated to written test conducted or interviews held, further process should be stopped 
forthwith. Recommendations for recruitment made by PPSC ban SSSB may also be filed in all cases where 
they have not yet been dated upon. 

It is also brought to your notice that the Cabinet Sub-Committee on Fiscal Management is an 
Empowered Sub-Committee of the Council of Ministers and, therefore, its decisions and the decisions of the 
Council of Ministers for all intonts & purposes. 

Copy of D.O. No. 6/71/2002-6FPPC/4804 dated 18th June, 2002 from Shri YS Ratra, 1AS, Chief 
Secretary to Government, Punjab addressed to all the Financial Commissioners/Principal Secretaries/ 
Administrative Secretaries in the State of Punjab. 

Subject : Ban on Recruitment. 

Sir/Madam, 

Please refer to my D.O. Letter No. FD-DFREI-42/658, dated 13th May, 2002 on the subject 

Reference have been received from various departments to clarify whether ban oil recruitment 
also includes ban on promotions. It is hereby clarified that there is no ban on promotions and the posts may be 
filled up by proniotion provided the post at the lowest level of the feeder cadre is deemed to be abolished. 
However, this will be limited only to quota of vacant posts which is to be filled tip by promotion and in no 
circumstances promotions would be made against the vacant posts, which are to be filled up by direct recruitment. 
It may also be ensured that no adhoc promotions are made against vacant posts to be filled up through direct 
recniitment. 

Most a the departments have not supplied category wise lists of posts lying vacant in their 
departments as on 3d.4.2002. This information must be furnished to the Department of Finance by 25.6.2002 
positively. 

Copy of Punjab Government circular letter No. 7/13/02-1PPII/8152, dated list June, 2002 from the 

3 

cited above. 
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Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject : 

Sir/Madam;  

Implementation of Policy instructions issued by the State Government containing guidelines 

for the posting and transfers of its employees equally of employees of Corporations/ 

Boards/Autonomous Bodies in the State. 

I am directed to refer to the Personnel Department Letter No. 7/18/99-IPPII/14626 dated 
26.9.2001 on the subject noted above vide which it was conveyed that the Government policy instructions 
containing guidelines for postings & transfers of its employees duringtransfer season and Mid-Terms transfers 
period be implemented equally while affecting transfers of employees of Corporations/Boards/Autonomous 
Bodies in the State. The State Government has also issued guidelines for postings & transfers ofits employees 
for the years 2002-2003 as per these guidelines, the general transfers are to be made upto 30.6.2002 clarification 
have been sought, if these guidelines should also be made applicable for the employees of Corporations/ 
Boards/Autonomous Bodies in the State. Accordingly, it is clarified that the policy guidelines for posting & 
transfers contained in letter No. 7/18/99-IPP11/4124, dated 1'0.4.2002 and letter No; 7/18/99-1PP11/7360, dated 
5.6.2002 are equally applicable while effecting the posting & transfer of employees of Boards/Corporations/ 
Autonomous Bodies in the State. 

The Board guidelines to be adopted for effecting the postings & transfers of employees of 
Corporation/Boards/Autonomous Bodies are summarized as under:- 

(a) Transfers must be kept to barest minimum. 

The transfers should generally be made against vacant posts except where the transfer are 
justified on administrative or compassionate grounds. 

(b) Employees who are due to retire within the next two years, maybe.  allowed to continue in the 
same district or at the same station of postings till retirement, as far as possible. 

(c) When husband and wife are in service it is desirable to keep the couple at one station for a period 
not more than 5 years, thereafter, she/he should be transferred as per policy. Even in case where 
the wife is in Government service and husband is under a private employment the same attitude 
may be adopted. Efforts, should be made to post unmarried girls and widows at stations'suitable 
to them as far as possible. Unmarried girls and widows should be given preference over couple 
cases in the matter of postings and transfers at stations convenient to them. 

(d) As far as possible, the handicapped and the blind employees may be shown due consideration to 
mitigate their inconveniences while considering the question of their postings and transfers. 

(e) In case any child of a Government employee/officer is mentally retarted, while posting and 
transferring such officials/officers sympathetic attitude may be adopted and effort's should be 
made to post them at the place of their choice. 

A stay of 3 years and 5 years may be treated respectively, as the minimum and maximum period 
in a particular place. Similarly, for employees transferable within the State, no employee should 
be allowed to serve in one district beyond a period of 7 years Mills entire service. Within particular 
office seats having sensitive nature of work,like extensive public dealings, establishment, monetary 
sanctions etc should be clearly defined and maximum stay be kept at 2 years. 

Premature transfers ile. transfer of an employee before he has completed a minimum of 3 years 
stay should not be ordered except under rare circumstances of punishment or clearly spelt out 
administrative reasons. 

(g) 



29 

(h) 	The employees/officers who are posted in the border areas, bet areas R. Kandi areas should 
remain there for a minimum period of two years. 

2. 	After the period of general transfers, the policy in respect of mid-term transfers will be as under:- 

I) 	Generally, there will be complete ban on mid-term transfers. 

2) 	When the transfer becomes necessary to fill up a vacancy existing after making the general 
transfers or a new vacancy arising as a result of the following eventualities, the Administrative 
Department may do so at its own level:- 

(a) Suspension; 

(b) Resignation; 

(c) Removal from service; 

(d) Retirement; 

(e) Deputation, including deputation for long term training; 

(f) promotion; 

(g) Creation of new posts; 

(h) Death; and 

(i) Mutual transfers. 

After filing up vacancies arising as a result of eventualities mentioned above, the resultant vacancy 
may only be tilled up with the approval of the concerned Administrative Department. No approval of Personnel 
Department is needed as in the case of Government employees. 

The receipt of the letter may kindly be acknowledge. 

Copy of Punjab Government circular letter No. 4/6/02-2PM/8665:dated 4th July, 2002 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject : Rule 20 of Punjab Government Employee (Conduct) Rules, 1966-Canvassing of non-official 
or other influence by Government Employees-strict observance of 

Sir/Madam, 

Kindly refer to Punjab Government Circular letter No. 4/8/93-2P1311/1870, dated 29th September, 
1993 on the subject cited above wherein it was made clear that any violation of the said instructions would 
attract action against the defaulting employees in accordance with the procedure laid down in the Punjab 
Government Circular No. 7398-S11(3)-71, dated 15th December, 1971. 

2. Your attention is invited to Rule 20 of the Punjab Government Employees (conduct) Rules, 1966, 
which is reproduced as under:- 

"2.0 Canvassing of non-official or other influence-No Government employee shall bring or attempt 
to bring any political or other influence to bear upon any superior authority to further his interests 
in respect of matter pertaining to his service under the Government." 

3. Despite the statutory provisions and the instructions cited above, it has been observed that the 
. tendency of canvassing non-official and other influence by the Government employees to further their interests 

in respect of matters pertaining to their service under the Government has not been checked. Leaders of 
political parties are approached by Government employees to obtain support for their representations, appeals, 
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posting and transfers etc., pertaining to their conditions of service. Government considers such an act as a 
serious lapse on the conduct of the Punjab Government employees and it has been decided that in furture when 
such instances come to the notice of the Government or Departments, as the case may be, action against the 
defaulting employees should be taken in the following manner:- 

(i) A Government employee violating the provisions of Rule 20 of the Punjab Government 
employees (Conduct) Rules,/ Instructions for the first time after the issue of these instructions 
should be issued written warning, which may, however, not be placed in the Character roll/ 
Confidential Report file of the employee concerned. However, a copy of the written warning 
should be endorsed to the Department, office/organizaticin concerned if the Government 
employee is borne on a cadre different than the one in which he would be working at the 
time of the issue of the warning. 

(ii) If a Government employee is found guilty of violating the above provisions/instructions 
second time, despite the issue of the written warning, then disciplinary action should. be  
initiated against him under the provisions of Punjab Civil ServieitPunishment and Appeal) 
Rules, 1970. 

	

4. 	You are requested to take note of the provisions of the Rules mentioned above and not to viclate 
the same. 

'The receipt of the letter may kindly he acknowledged. 

Copy of Punjab Government circular letter No. 12/39/02-5PPI1/9406, dated 17th July, 2602 from the 
Department of Personnel, addressed to all the Financial Commissioners/Principal Secretaries/ 
Administrative Secretaries in the State of Punjab. 

Subject : Implementation of the directions of the Host Punjab & Haryana High Court In CWP 
No. 4382 of 2002 Satbir Singh & others vs State of Haryana. 

Sir/Madam, 

All the Financial Commissioners, Principal Secretaries and Administrative Secretaries to the 
Government of Punjab, may kindly refer to the subject cited above. 

	

2. 	In the case cited as subject, the Hon'file High Court of Punjab & Haryana vide its judgeinent 
dated 21st march, 2002, while allowing the above mentioned Writ Petition, ssued the following directions to the 
States of Haryana and Punjab and I.J.T. Administration in the Larger public interest and for proper administration 
of justice:- 

i) Where-ever the rights of the parties have been settled by a Judgement of the Court, the 
State has taken all remedies available to it in law against that Judgement even up to the 
highest Court of the land and the Judgement has attained finality, then the State must accept 
the Judgement and implement it in its true spirit and command. There is implicit obligation on 
the part of the State to grant same relief to other members of the cadre whose claim was 
based upon identical facts and points of law. 

ii) The State Government shall as expeditiously as possible in any case not later than four 
months react and respond to a. legal notice/representation served upon it by any of its 
employees for re-dressal of his grievance/grant of relief, which has been granted to this co-
employees similarly situated in furtherance to the judgement of the Court unless, for reasons 
to be indicated in the reply, the State feels compelled to deny such relief. Needless to point 
out that denial must neither be evasive nor intended to circumvent the orders of the Court. 

iii) In the event such an employee is compelled to approach the Court of Law, where upon the 
Court awards interest and/or costs while allowing such a petition then the expenditure 
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incurred by the State including the costs/interest paid in furtherance to the orders of the 
Court sh6uld he recovered from the erring officer(s). 

iv) The concerned quarters of the Government are expected to work out the details in furtherance 
to the above directions and issue pervasive but definite instructions to all its Departments 
forth-with to ensure compliance. 

4. A copy of this Judgement was sent to the Chief Secretaries of the States of Haryana & Punjab 
and the Adviser to the Adniinistratorof Union Territory Chandigarh for compliance with the directions that the 
compliance report be submitted to the Registrar of the hon'hle Court who shall place the same before the 
Bench on the Administrative side within two months. 

5. 
The Punjab Government has considered the above directions of the Hon'ble High Court of Punjab 

& Haryana and it has been decided to implement the general directions issued by the Honible Court in all the 
departments of the State Government. 

6. For this purpose a Committee consisting of the Chief Secretary, Punjab, Legal Remembrancer 
and the Administrative Secretary of the concerned Department is hereby constituted for examining in detail 
those judgements of the Court which have attained finality and implement the same in case of employees/ 
members of the cadre whose claims are based upon identical facts and points of law as the claims of the 
employee(s) in respect of whom such judgements have attained finality. 

7. You are accordingly, requested to examine the cases in your department where the judgement 
has attained finality and bring similarly placed cases before the aforementioned committee for final decision 
with regard to the extension of same relief/benefit to other members of the Cadre whose claims are based upon 
identical facts and points of law. 

8. These instructions may be brought to the notice of all concerned in your department. 

Copy of Punjab Government circular lettei No. 3/26/02-2PPI/9885; dated 1st August, 2002 from the 
Department of Personnel, addressed to all the Financial Commissioners/Principal Secretaries/ 
Administrative Secretaries in the State of Punjab. 

Subject : Convening of meetings ty-  Departmental Promotion Committee. 
Sir/Madam, 

All the Financial Commissioner/Principal Secretaries/Administrative Secretaries may kindly refer 
to the subject noted above. 

2. 	
It has been decided by the Government that no meetings of DPC should be held till further orders. 

However, wherever the courts have ordered the holding of DPC, the same may be held. 
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Copy of Punjab Government circular letter No. 12/109/02-5PP2/10593, dated 6th August, 2002 from 
the Department of Personnel, addressed to all the Financial Commissioners/Principal Secretaries/ 
Administrative Secretaries in the State of Punjab. 

Subject : 	General Election to the Legislative Assembly of Jammu & Kashmir, 2002-rnaking.available 

staff in connection with-request for. 

Sir/Madam, 

In continuation my D.O. letters noted in the margin, on the subject cited above. 

2. 	The Chief Electoral Officer, Punjab has further expressed his desirability to pursue the matter as 

under.- 

(i) It will be observed that the incentives offered are quite attractive and it is expected that a 
number of persons will readily volunteer. However, it is stressed that we can not leave the matter entirely to the 

will of volunteers and not forthcoming, additional hands will be required to be drafted. Under Article 324(6) of 
the Constitution the State Governments are bound to furnish the required manpower to the Election Commission 
of India. When called upon to do so. Even if the elections are being held in some other state. But since 
volunteers are always preferable to impressed draftees every effort must be made to give wide publicity to this 

request, so that the required number of volunteers come forth. 

(ii) It would be desirable that the persons detailed for this duty should already have done election 
duty in the past, and are familiar with EXMs. Since, however, all personnel may not be familiar with BEL model 

-of EX M. Which is being used in J&K, it will be desirable to have a one day training session for the volunteers 

before they leave for Jammu. 

(iii) It will not be possible to make special arrangements for women, so they may be exempted 

from this duty. 

(iv) To arrange the Buses for the transport of Volunteers from District Head quarters. 

The information regarding the applications received_by the Deputy Commissioners should be 
faxed/E-mailed to the Election Office, by 23rd August, 2002 in a giving proforma because the first round of 

polls in fixed for 16th September, 2002. 

3. 	1 shall be grateful, if you kindly look into the matter personally and ensure that in case enough 

volunteers are not forthcoming, additional hands may be pound-for this election duty in pursuance of this 

provisions of Article 324(6) of the Constitution of India and timely report of the official/officemdepute4 ma'y 
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submitted to the office of the Chief Electoral Officer, Punjab, by 23rd AUgust, 2002 in the given prnforma i.e. 
S,rNo. 	Name 	 Designation 	Adthess/Deptt./Oflice. 
Copy otPunjab Government circular letter No. 12/109/02-5PP2/10593, dated 9th August, 2002 from 
the Department of Personnel, uldressed to all the Financial Commissioners/Principal Secretaries/ 
Administrative Secretaries in the State of Punjab. 

Subject : General Election to the Legislative Assembly of lannrru & Kashmir, 
2002-nuthing available staff In comtenion with-request for. 

The Election Commission of India has to hold a general election forconstituting the new Legislative 
Assembly ofJammu and Kashmir before the expiry of the term of the existing Legislative Assembly on 17th 
October, 2002: Accordingly, the poll for the said general election which might 

be taken in more than one phase, will be held some time in the numbers of September-October, 2002. 
2. 	

The commission has declared to the Electronic Voting'Machines (EVMs) for 1he conduct of the 
ensuing general election to the Jammu and Kashmir Legislative Assembly. For 

the smooth conduct of elections, where EVMs are going to be used for the first time in the State ofJammu and Kashmir, the Commission has 
decided to depute some officers/officials from the State of Punjab to the State of Jammu & Kashmir for the 
conducted of poll and continue of voter by name of EVMs are the officers officials of the Government of 
Punjab are well versed with the functioning of electronic voting machines having conducted the recent general 
election in the State Assembly by means of those machines. 

3. 
Adcordingly, the Commission in terms of Article 324(6) of the Constitution of India as made 

applicable to the State ofJammu and Kashmir under the Constitution (Application to Jammu & Kashmir) order, 
1954 as amended, has re-quested the Governor of Punjab to make available the services of 2,500 officers/ 
officials of the Government of Punjab where services may be necessary for deployment 

as Presiding Officers/ Polling Officers for the smooth conduct of Elections to the Legislative Assembly ofJammu & Kashmir. 
4.   

The incentives at uniform rates would be given in lump some to the polling personnel. The lmpsum amount would be Rs. 10,000/- for duty for 
all these phases and Rs. 7,000 for duty entired out for two

u 
 phases, for all other quantum of duties the amount of lumpsum incentive would 

be decided by the Commission on the basis of duty actually performed, like one phase, being in the reserve 
etc. Other incentives would be in consonance with that was paid for the 1996 jammu and Kashmir elections, as enumerated below:- 

Ex-gratia relief of:Rs. 5,00 lakhs may be paid in case of demise of an officer/official on 
duty. In addition, the concerned State Government shall provide an appropriate job to the 
dependent of deceased/nominee, at a place of his/her choice. 

(ii) 
DA may be paid at the rate of one and a half times of corresponding rates applicable to the 
Central Government employees (e.s. Rs. 135/- per day). 

(iii) Disability Relief Rs. 25,000 for 
permanent disability and Rs:10,000 for temporary disability, 

• 

requiring extended hospitalisation, in case of any injury that may be sustained in the course 
of election duty in Jammu and Kashmir (as was done 

in 1996 election). 
(iv) Boarding & Lodging at security transit camps with 

Y&K to be provided free, by respective CPMFs (as was done in 19%). 

Medical Aid Full cost (to be met by i&K Government) of hospitalisation/medical aid and 
treatment in case of any injury stained in thacourse.of duty in J&K (as was done in 1996). 

A 

Sir/Madam, 

(i) 

(v)  
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(vi) Advance Drawn of entitlement upto 80% of all the financial entitlements (as was done in 

1996). 

5. 
The personnel front Punjab would be moved to the jammu region, by road transport tinder security 

cover to be provided by the Punjab Government till they reach Jammu Region. Thereafter, they will he placed 
under the. security cover provided by the government of Jammu & kashmir and that government would l be 

be 

responsible for further security of these polling personnel till they remain in J &K. The 
polling personnel  

lodged in security camps and would move with security cover. 

6. - 	
1, shall be grateful, if you please look into the matter personally and being these facts to the 

notice of all employees of your Department for giving options voluntarily to be deployed as Presiding Officers, 
Polling Officers to the Elections of Legislative Assembly of Jammu & Kashmir. The options so received may 
be forwarded to the Chief Electoral officer. Punjab, Chandigarh for further necessary action, who 

will adjudge 

the suitability and issue deployment letters to each employee. 
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Copy of Punjab Government circular letter No. 6/3/01-1PPI/11661, dated 9th September, 2002 from 
the Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject : Regarding implementation of the judgement of Hon'ble Supreme Court of India in 
C4 No. 

11660-61 of 1995-Saroj Rani and others Vs. State of Punjab and other etc.-Regarding 

protection/fixation of pay of the employees affected adversely. 

• I 
am directed to invite your attention towards Punjab Government instructions bearingNo. 6/30/ 

95-IPPI/11182, dated 15th September, 1999, vide which Judgment dated 24th August, 1999 delivered by the 
Hon'ble Supreme Court of India in CA No. 11660-61 of 1995-Saroj Rani and other Vs. State of Punjab and 

other etc. had been circulated for immediate necessary action and compliance. 

2. 	 Some of the-Departments 
have sought clarification that whether the employees who have been 

adversely affected by the Judgment dated 24th August, 1999 of Hon'ble Supreme Court of India in CA No. 

11660-61 of 1995 - Saroj Rani and others verses State of Punjab and others etc. are to be allowed 
benefit of 

actual service rendered by them against the post of Senior Assistant prior to the deemed date of promotiowor 

Sir/Madam, 
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on their re-appointment/promotion to the post of Senior Assistant i.e. whether in such cases the employees 

concerned are entitled to retain the salary and increments paid to them for actual working against the post of 
Senior Assistant? 

3. The matter has been considered in consultation with the Department of Finance and it has been 
decided that employees who have previously officiated or have actually worked in the same post, their initial 
pay shall not to be fixed less than the pay, other than special pay, personal pay or emoluments classed as pay 

under rule 2.22(a)( i)of the Punjab CSR Volume 1, Part-1, which they drew on the last such occasion, and shall 

count !kw increments the period during which they drew that pay on such last and on any previous occasion for 

increment in the stage of the time scale equivalent to that pay i.e. such employees who have been adversely 

affected by the Judgment of Ilon'ble Supreme Court in Saroj Rani's case (supra) shall be entitled to retain 
salary and increments paid to them for actual working against the post of Senior Assistant on the deemed date 

of their promotion or if such employees have been reverted to their lower posts their pay on re-appointment/ 
promotion to the post of Senior Assistant shall not be fixed less than the pay. they have actually drawn against 

the post of Senior Assistant on any previous occasion. The period for which the employees worked on the 

lower post shall apparently count for increment in the lower post only and they will draw the pay as Clerk or 
any other lower post held by them as fixed tinder the Punjab Civil Services Rules. 

4. These instructions are being issued in consultation with the Department of Finance as conveyed 
by them vide their I.D. No. 6/44/2002-2FP11/922, dated 20th August 2002. 

5. These instructions may he brought to the notice of allconcerned for immediate necessary action 
and compliance. 

6. Kindly acknowledge its receipt. 

Copy of Punjab Government circular letter No. 12/109/02-SPP2/11770, dated 11th September, 2002 
froth the Department of Personnel, addressed to all the Financial Commissioners/Principal 
Secretaries/Administrative Secretaries in the State of Punjab. 	• 

Subject : 	General Election to Jammu and Kashmir Legislative Assembly 2002 - making available 
staff in connection with - lionrarium. 

All the Financial Commissioners, Principal Secretaries and Administrative Secretaries to the 
Government of Punjab, may kindly refer to the Communications noted, in the margin, on the subject cited above. 

2. The Chief Electoral Officer Punjab has intimated that the Election Commission of India has 
revised the honorarium to be paid to polling staff as under:- 

from Rs. 10,000 to Rs. 15,000 	for duty done in all three phases. 
from Rs. 07,000 to Rs. 12,000 	for duty done for two phases. 

3. • For all other forms of duties like one phase being in reserve etc. the quantum of honorarium 
would be decided by the commission. 

4. It is requested that these instructions may please be brought to the notice of all employees of the 
departments tinder their administrative control. 

Copy of Punjab Government circular letter No: 11/33/02-4PP2/12076, dated 19th September, 2002 
from the Department of Personnel, addressed to all the Reads of Department etc. in the State of 
Punjab. 

Subject : Compassionate appointment determining eligibility and suitability of a dependent family 
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member of the deceased Government employees-criteria. 

Sir/Madam, 

I am directed to say that as noticed by the Government some Appointing authorities demand 
dependent certificates from every dependent of the deceased employees who apply for compassionate 
appointment in the State services under the policy of the State Government. This makes great inconvenience to 
the dependents. The matter regardingdetermining the el igibi lityand suitability of the dependent members of the 
deceased Government employees has been considered cerefully and it has been decided that henceforth following 

criteria for the purpose may be adopted:- 

I ) If the Government employee had nominated any of the dependent in the GPF statement or 
any other service record, such nominated dependants should be considered for compassionate appointment 

after the death of GoVenimentemployee. 

2 	In pass such nominated person is not eligible for compassionate appointment as per policy 
instructions, all dependents of the deceased employee should unanimously nominated one 
dependent candidate eligible in case of any doubt, or where the claimant dependents are 
more than one, the appointing authority must refer the matter to the district magistrate for 
determining the real dependent for compassionate appointment. In all such cases the District 

Magistrate shall :- 

Call all the claimants in his court includingall dependents i.e. Widow/Widower/sons, daughters, 

adopted sons, adopted daughters. 

(ii) Record Statement of each dependent and obtain their consent for compassionate appointment 

in favour of the candidate of their choice. 

(iii) Consider the eligibility of each claimant/proposed candidate in the light of Government 
policy instructions on the compassionate appointment issued fronitime to time. 

(iv) Adjudge eligibility and suitability of the candidates keeping in view the age for entry into 
Government Service, qualifications, and priority position in the family. 

Priority position would be in the following order :- 

(a) Widow/Widower; 

(b) Unmarried Son; 

(c) Unmarried Daughter; 

(d) Married Son, if living in joint family and if living separately property and other interests are 

common. 

(v) Strictly ensure and ascertain the financial position of the family before issuing the legal 
authority for the compassionate appointments as per the'  rovisions of policy instructions 

issued by the State Government. 

The legal authority issued by the District Magistrate after following the procedure laid down 
above, may be treated as suitability for compassionate appointment. 

4. In all such cases, the dependent who is offered compassionate appointment must execute an uder 

taking that he or she shall discharge his/her responsibilities as guardian of other dependents of the deceased 

employee. 

5. . 	These instructions may please be brought to the notice of all concerned and also ensure meticulous 

compliance. 

(i) 
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Copy of Punjab Government Notification No. 12/29/02-1PP3/14042, dated 14th November, 2002 
published by Govt. Gazette 14th November, 2002 from the Department of.Personnel. 

No. 12/29/2002-1PP3/14042.-In exercise of the powers conferred by the proviso to Article 
309 of the Constitution of India, and all other powers enabling him in this behalf, the Governor of Punjab is 
pleased to re-constitute of the Punjab Subordinate Services Selection Board (hereinafter referred to as the 
Board) with effect from 14th November, 2002. 

1. Constitution of the Board.-The Board shall consist of a Chairman and not more than nine 
other members and the Board may act notwithstanding the absenceon leave or otherwise of the Chairman or 
any Member. 

2. 	Function of the Board.-(l) All initial appointments to Group 'C' Services or posts tinder 
the Government of Punjab except the following shall be made on the advice of the Board:- 

(i) Posts in the High Court of Punjab and Haryana; 

(ii) Posts in the punjab Vidhan Sabha Secretariat; and 

(iii) Posts on which War Heroes, who have been discharged from defence services or Para 
Military Forces on account of disability suffered by them or their dependents covered by the 
instructions issued in this behalf by the Government, are appointed; and 

(iv) Such other posts, as may, from time to time, be excluded by the State Government from the 
purview of the Board. 

(2) 	It shall not be necessary to consult the Board for suitability of candidate appointment to:- 

(i) A temporary post, the necessity for which is declared at the time of unlikely to continue for 
more than six months; 

(ii) Appointment to permanent post of a person temporarily for a period not exceed to be six 
months, owing to emergent circumstances having arisen, it is necessary interest, to fill the 
vancancy immediately and there is likely to he undue delay in making appointment in 
consultation with the Board; and 

(iii) A post to be filled in by promotion or transfer. 

3. Terms and Conditions.-The terms and conditions of appoint of the Chairman and the 
Members shall be as may be notified by the State Government. 

4. Headquarters.-The Headquarters of the Board shall be at Chandigarh or at any other 
place as the State government may notify from time to time. 

5. 	Interpretation.-If any question arises to the interpretation of any provision of this notification, 
the State Government in the Department of Personnel (P.P.III Branch) shall decide the same. 

Copy of Punjab Government Notification No. 12/29/02-1PP3/14050, dated 14th November, 2002 
published by Govt. Gazette 14th November, 2002 from the Department of Personnel. 

No. 12/29/2002-1PP3/14050.-The Governor of Punjab is pleased to appoint Brig. Charanjiv 
Singh Harika, VSM (Retd.) as Chairman of the Punjab Subordinate Services Selection Board, re-constituted-
vide Punjab Government Notification No. 12/29/2002-I PP3/I 4042, dated 14th November, 2002. 

2. The Appointment will be effective from the date the assumes the charge as such. 

3. The terms and conditions of service of the Chairman will be settled'in consultation with the 
Department of Finance and the Legal Remembrancer and will be notified later. 
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Copy of Punjab Government circular letter No. 11/105/98-4PP2/14420, dated 21st November, 2002 
from the Department of Personnel, addressed to all the Heads of Department etc. in the State of 
Punjab. 

Subject : Scheme for Compassionate Appointn1ents-2002-Grant of employment in the State Service 
on compassionate grounds-policy regarding. 

Sir/Ivladam, 

I am directed to address you on the subject noted above and to say that at present, the policy 
regarding grant of employment in the State Services. Class-III and Class-IV on compassionate grounds is 
mainly contained in circular letter No. 11/27/94-2PP1/2364, dated 5.2.1996. This policy was framed on the 
basis of the judgement of the Hon'ble Supreme Court of India delivered, in the case of 'U mesh Kumar Nagpal 
Versus State of haryana and others (1994) S.C. cases ( I 38)'. The Apex Court 'held that the object of 
compassionate appointments is to enable the penurious family of the deceased employee to tide over the 
sudden financial crisis and not to provide employment. It was further held that mere death of an employee does 

not to provide employment. It was further held that mere death of an employee does not entitle his family to 

compassionate appointment. The authority concerned must consider as to whether the family of the deceased 
employee is unable to meet the financial crisis resulting from the employee's death. The offering compassionate 
appointments as a matter of course irrespective of the financial condition of the family of the deceased and 
making compassionate appointments in posts above Class-III and IV, is legally impermissible. The compassionate 
appointments cannot be granted after a lapse of reasonable period, which must be specified in the rules. The 

consideration for such employment is not a vested right which can be exercised at any time in future. The 
object being to enable the family to get over the financial crisis which it faces at the time of death of the sole 
bread winner, the compassionate employment cannot be claimed and offered, whatever the lapse of time and 

after the crisis is over. 

It has been considered appropriate that there is need to review the whole policy on compassionate 
appointments by taking a due from the policy of Government of India and to impose strict conditions so that 
compassionate appointments are available only to very deserving cases. Most of the vacancies that are available 
or accrue in direct quota posts in various department are consumed by these compassionate appointments 
considerably reducing vacancies for carrying out recruitments from the open markets: This has direct reflection 
on the efficiency and working of the departments as it restricts the Government for making selections from a 

wider choice of candidates. Imposition of a cap on compassionate.appointments will also protect the legitimate 

right of young qualified persons who are waiting for their turn for being recruited in various departments of the 

Government for years. 

2. 	The State Government has decided to review the policy on compassionate grounds strictly, on the 
decision of the Hon'ble Supreme Court of India in the case of 'U mesh Kumar Nagpal Versus State of haryana', 
referred as above. The Government has reconsidered all the earlier instructions issued from time to time on 
compassionate appointments and has decided to review the policy to provide the benefit only to deserving 

candidates as per directions of the Apex Court referred in Para-1 above. 

3.. 	Henceforth, the objective of the Scheme is limited to grant of appointment on compassionate 
grounds to persons who fall in the categories mentioned above. 

(1), A dependent member of the family of a person (bread-winner) killed or 100% physically 
disabled in terrorist action or by security forces acting in aid of civil power, in the State; 

(2) A dependent member of the family of the deceased Government employee, who dies in 

harness. 
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(3) Disabled Ex-Servicement (fit for Civil Services); 

(4) 
A dependent member of the family of the Defence Service Personnel. 
(i) Killed in service, while performing duties; or 

(ii) Who are severely disabled and totally unfit for remmployment. 
NOTE I 'De endent Famil Member' means :- 
(a) Spouse; or 

(b) Son (including adopted son); or 

(c) Un-married Daughter (including adopted Daughter); or 
(d) 

Un-married Brother or Un-marred sister in the case of unmarried 
Government Servant. 

Who was wholly dependent on the Government Servant/member of the Armed Forces at the time of his death in harness. 

NOTE II 'Government Servant' 
for the purpose of these instructions means a Government 

Servant appointed on regular basis and not one working on daily wages of casual apprentice or 
adhoc or contract or re-employrnent or on 89 days basis. 

NOTE III 'Confirmed Work-Cha ed taff" will also be covered by the terms Government Servant mentoned in Note II above. 

NOTE IV 'Service' means 
a period prior to the date of supreannuation. It does not include 

extension in service or re-employment after attaining the normal age of retirement in a civil pok. 
NOTE V 'Re-em lo ment' does not 

include employment of ex-servicemen before the normal age of retirement in civil post. 

AUTHORITY COMPETENT TO MAKE COMPASSIONATE APP INTMENT 
(a) competent Authority for recruitment as per Standing Order of 

each Department, and Departmental Service Rules: 

(b) 
Head of Department, in relation to the posts under his control and in the case of attached and subordinate offices; 

(c) Secretary of the Department concerned in.  special types of cases. 
5. POSTS TO WHICH SUCH APPOINTMENTS CAN BE MADE 

Group 'C' 
or 'D' posts againstthe direct recruitment quota available at the time of appointment in 

the Department of the deceased employee. If no such post is available, the case may be referred to 
Redeployment Cell in Department of Personnel for sponsoring the name of the candidate for appointment in other Departments against the available direct quota posts. 

6. ELIGIBILITY 

	

(a) 	The 
family is indigent and deserves immediate assistance for relief from financial destitution. the authority concerned must consider as 

to wheather the family of deceased employee is unable to meet the financial crisis from employees' death. 

	

(1)) 	Applicant for compassionate appointment should 
heel igible and suitablefor the. postjn all respect under the provisions of the relevant Recruitment Rules. 
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7. 	EXEMPTIONS 

Compassionate appointments are exempted from observance of the following requirements: 

(a) 	
Recruitment procedure i.e. without the agency of theTunjab State Subordinate Service Selection 

Board or the Employment Exchange 

Clearance from the Surplus Cell of the Department of Administititive Reforms. 

The ban order of filling up of posts issued by the State Government from time to time 

S. 	RELAXATIONS 

(a) 	
Upper age limit could be relaxed wherever found to be necessary. In case of reserved categories 

of SC/BC Widows the age relaxation may be allowed as per policy instructions issued from time to time. The 

lower age limit should however in no case be relaxed below 18 years of age in case of Group 'C and below 16 

years in the case of Group 'D' I lowever, the Administrative Department may relaxl upper age limit by 5 years 

in deserving case, 

• NOTE 	. 
Age eligibility shall be determined with reference to the date of application and not the date 

appointing,. 

(b) 
No relaxation in educational qualification in premissible. However, for Group ID' minimum 5th 

standard is necessary. For Group 'C' the appointing authority may temporarily relax the conditions for the 
passing of Punjabi Langulage for a period of six months. The person so appointed .shall have to pass an 
examination of Punjabi Langulage equivalent to Matriculation standard or he/she has to qualify a test conducted 
by the language Wing of the Department of Education, Punjab, within prescribed period. If he/she fails to 

qualify the test, he/she may to dealt with line other employees asper rules. 

NOTE 	
In the caseof an attached/subordinate office; the Secretary in the concerned Administrative 

Department shall be competent authority for this purpose. 

(c) 
Where a widow is appointed on epmpassionate Group 'D' post she will be exempted from the 

requirement of possessing the educational qualifications prescribed in the relevant rules provided the duties of 

the post can be satisfactorily 
jperformed by her without possessing such educational qualifications. 

DETERMINATION AVAILABLITY OF VACENCIES 

(a) 
Appointment on cpmpathionate grounds should be made only on regular basis and that too only if 

regular vacancies meant for that purpose are available. 

(b) 
Compassionate appointments can be made upto a maximum of 5% of vacancies falling under 

direct recruitment quota in any Group 'C' and 'D" post. The appointing authority may hold back upto 5% of 
vacancies in the aforesaid categories to be filled by direct recruitment through Subordinate Service Selection 

Board or otherwise so as to fill such vacancies by appointment on compassionate grounds.A person selected 
for appointment on compassionate grounds should be adjusted in the recruitment roster against the appropriate 

category viz SC/ST/OBC/General depending upon the category in which he belongs. For example, if he 
belongs to SC category he will be adjusted aginst the SC reservation point, if he is ST/OBC he will be adjusted 
against ST/OBC point and if he belongs to General Category he will be adjusted against the vacancy point 

meant for general Category. 

(c) The ceiling of 5% of direct recruitment vacancies for making compassionate appointment should 

not be exeeded by utilizing any other vacancy tg.sports quota vacancy. 	 • 

(d) 
Employment under the Scheme is not confined to the Department/office in which deceased 

I5ovemment Servant had been working. Such-an appointment can:  be. given anywhere under the Goverent 

(b)  

(c)  
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of Punjab depending upon the availability of a suitable vacancy meant for the purpose of compassionate 
appointment. 

(e) 	if sufficient vacancies are not available in any particular office to accommodate the person in the 
wailing list for compassionate appointment, it is open to the Administrative Department/office (though 

Administrative Department) to lake up the matter with the Re-deployment Cell in the Department of Personnel 
to adjust the candidate in other Departments/offices of the Government of Punjab 

10. 	WIDOW APOINTED ON COMPASSIONATE GROUNDS GETTING REMARRIED 

A widow appointed on compassionate grounds will be allowed to continue in service even after 
re-marriage. 

WHERE THERE IS AN EARNING MEMBER 

(a) In deserving cases even where there is already an earning member may be considered for 
compassionate appointment with prior approval of the Secretary of the Department concerned, who before 
approving such appointment will consult the Department of Personnel and satisfy himself that grant of 
compassionate appointment is justified having regard to number of dependants, assets'  nd liabilities including 
the fact that the earning member is residing with the family of the Government servant and wheather he should 
not be source of support to other members of family. 

(b) In case where any member of the family of the deceased servant is alreadyin employment and is 
not suppoirting the other members of the family of the Government servant, extreme caution has to be observed 
in ascretaining the economic distress of the members of the family of Government servant so that the facility of 
appointment on compassionate grounds is not circumvented and misused by putting forward the ground that the 
members of the family already employed is not supporlIting the family. 

	

12 	MISSING GOVERNMENT SERVANT 

Cases of missing Government servants are also covered under the scheme for compassionate 
appointment subject to the following conditions:- 

	

(a) 	A reqwuest to grant the benefit of compassionate appointment can be considered only after a 
laps of atleast 7 years from the date from which the Government servant has been missing provided that. 

(i) an FIR to this effect has been lodged with the police 

(ii) the missing person is not traceable; and 

(iii) the competent authority feels that the case is genuine. 

	

(b) 	This benefit will not be applicable to the case of Government servant: 

(i) who had less than 7 years to rertire on the date from which he has been missing; or 

(ii) who is suspected to have committed fraud or suspected to have joined any terrorist orgsnisation 
or suspected to have gone abroad, 

	

(c) 	Compassionate appointed in the case of a missing Government servant also would not be a 
matter of right as inthe case of other and it will be subject to fulfillment of all the conditions, including the 
availability of vacancy laid down for such appointment under the scheme; 

	

(d) 	while considering such a request, the results of the Police investigation should also be taken into 
account; and 

	

(e) 	A decision on any such request for compassionate appOintment should be taken only at the level 
of the Secretary of the Department Concerned in consulation with Department of Personnel. 
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13 	PROCEDURE 

a) The performs as in Apnexure-I may be used by Departments/offices for ascertaining necessary 
information and processing the case of compassionate appointment alongwith the documents as given in Annexure-
II, and submitted to the Appointing Authority within a period of 6 months from the date of death or disability of 
person/employee as the case may be. Appointment must be made within a period of one year within the 
Department and 2 years in other departments through Re-deployment Cell. Genuine belated requests with 
cogent reasons for compassionate appointment can he entertained only within a period of 5 years from the date 
of death or disability of the employee person' with the special approval of the Personnel Department and 
Finance Department. 

b) Department office should depute any senior official to meet the members of the family of the 
Government servant in question immediately after his death to advise and assist them getting appointment on 
compassionate grounds. The applicant should be called in person at the very first stage and advised in person 
about the requirements and formalities to be completed by him, within a period of 6 months. 

• 
(c) All applicalt ion for appointments on compessionate groulds should be considered in the light of 
thest instructions and appointments be made by the Appointing Authority in all departments. To solve the 
complicated case a committee of 3 officers -one Chairman and 2 members in the rank of Deputy Secretary/ 
Director be consitituted in each Departments. The committee may meet during the 2nd Week of every month 
to consider case received during the previous month. The applicant may also granted personal !hearing by the 
Committee, if necessary, for better appreciation of the fact of the case. 

(d) Recommendations of the Committee should be placed before the competent authority for decision. 
If the competent authority disagrees with the Committee's recommendations, the case may be referred to the 
next higher authority for a decision. 

(e) In case of non availability of posts in the Department, the matter may be taken up with the Re-
deployment-tenPersonnel Department which will adjudge the eligibility and suitability of the candidates in 
the meeting ofthe Committee already constituted forthe purpose and recommend the name of the candidates 
to different departments for compassionate appoitments. 

1.4 	UNDERTAKING 

A person appointed on compassionate grounds under the Scheme should give an undertaking in 
writing (as in Annexures) that he/she will maintain properly the other family members who were dependent on 
the Government servant/members of the Armed Forces in question and in case it is proved subsequently (at 
the time) that the family members are being neglected or are not being maintained properly by him/her, 
appointment may be terminated forthwith. 

15. 	REQUEST FOR CHANGE IN POST/PERSON 

When a person has been appointed on compassionate grounds to a particular post, the set of 
circumstances, which led to such appointments, should be deemed to have to exits. Therefore :- 

(a) he/she should strive in his/her career like his/her colleagues for future advancement and any 
request for appointment to any higher post on considerations compassion should invariably be rejected. 

(b) An apponintment made on compassionate grounds can not be transferred to any other person and 
any request for the same on consideration of compassion should invariably be rejected. 

16. 	SENIORITY 

' (a) 	The hiterse seniority of persons appointed on compassionate grounds may be fixed with rpferenee 

to their date of appointment. Their interpolating with the direct reciuits/promotees may also be made with 
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reference to their dates of appointment without disturbing the interse seniority of direct recruits/promotees. 

(b) 	• Date of joining by a person appointed on compassionate grounds shall be treated as the date of 
his/her regular appointment. 

17. 	GENERAL 

(a) Appointments made on grounds of compassion should be done in such a way that persons appointed 
to the post do have the essential educational and technical qualifications and experience required for the post 
consistant with the requirement of maintenance of efficiency of administration. 

(b) It is not the intention to restrict employment of a family member of the deceased Group 'D' 
Government servant to a group 'D' post only as such a family members of such group 'D' Government Servant 
can be appointed to a Group 'C' post for which he/she educationally qualified, provided a vacancy in Group 'C 
post exists for this purpose. 

(c) Compassionate appointment should not be denied or delayed merely on the ground that there is 
reorganization in the Department/office. It should be made available to the person concerned if there is a 
vacancy meant for compassionate appointment and he or she is found eligible under the Scheme. 

(d) Requests for compassionate appointment consequent on death of Group '13' staff may be considered 
with greater sympathy by applying relaxed standards depending on the facts and circumstances of the case. 

(e) Compassionate appointment will have precedence over absorption of surplus employees and 
regularization of daily wage/casual workers with/without temporary status. 

I8. 	These instructions shall come into force with immidiate effect and may please be brought to the 
notice of all concerned. 

ANNEXURE-I 

PERFORMA REGARDING EMPLOYMENT OF DEPENDENTS OF GOVERNMENT 
SERVANT WHO DIE WHILE IN SERVICE/ RETIRED ON VALID PENSION 

PART-A 

1. 	(a) Name of the Government Servant (Deceased) 	  

(b) Designation of the Government servant 

(c) Date of birth of the Government Servant 

(e) Date of death 	  

(t) Total length of service rendered 	  

(g) Whether permanent or temporary 	  

(h) Whether brlonging to SC/ST/OBC 	  

11. 	(a) Name of the candidate of appointment 	  

(b) His/her relationship with the Government servant 	  

(c) Date of birth 	  

(d) Educational Qualifications 	  

(e) Wheather any other depndent family member has been appointed on compassrenat 
grounds 	  
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Particulars of total assets left including amount of, 

(a) Family Pension 	  

(b) D.C.R. Gartuity 	  

(c) G.P.F. Balance 	  

(d) Life Insurance Policies (including Postal Life Insurance 	  

(e) Moveable and Immovable properties and annual income earned therefrom by the 
family 	  

(f) O.G.E. Insurance Amount 	  

(g) Enchashment of lelave 	  

(h) Any other assets 	  

Total 

IV 	Brief particulars of liabilities, if any 	  

V 	Particulars of all dependent family member of Government servant (if some are employed, their 
income and whether they are living together or seprately) 	  

Sr.No. 	Name(s) 	 Relaltionship 	Age 	Address 	 Employed or not 
with the 	 (if employed 
Government 	 particulars of 
Servant. 	 employment and 

emoluments.) 

2 	 3 	 3 	 5 	 6 

2 

3 

4 

5 

VI 	DECLARATION/UNDERTAKING 

1. 	I hereby declare that the facts given by me above are to the best of my knowledge, correct. If 
any of the facts herein mentioned are found to be incorrect or false at a future date, my services may be 
terminated. 

I hereby also declare that I shall maintain properly the other family members who were dependent 
on the Government servant/member of the Armed Forces mentoned against 1(a) of this form and in case it is 
proved at any time that the said family members are bring neglected or not being properly maintained by me , 
my appointment may be terminated. 

Signature of the candidate 
Date 
	

Name 	  
Address 	  



2. 	A dependent member of deceased 
goevernment employee 

ANNEXURE-II 

Infomation/documents to he supplied by the candidates seeking employment on 
compassionate grounds. 

Sr.No. Category 

1. 	A dependent member of family 
of bread winner killed or 100% 

physically disabled in terrorists 
violence/ by security forces 

acting in aid of civil Power in the 
State. 

Information/documents/required 

i)A certifucate of death/100% physical disability with the 

death or 100% physical disability occured certifying that 
it-was as a result of terrorists action/by security forces 

acting in aid of civil Power to be issued by the Deputy 

Commissioner in whose terriotorial limits as the death or 
100% physical disability occured (to be supported by 
a certificate of the chief Medical officer concerned) 
ii) An Affidavit duly attested by Ist Class Magistrate to 
corroborate the fact that the person being employed is in 

fact a dependent member of the family of the bread winner 
killed or 100% physically disabled. 
iii) Names of all dependents their occupation and reasons in 
support of the claim of the person being appointed viz-a-viz 
other dependents should be brought on the record. 
i) Name of the deceased Govt. employee full particulars of 
rank pay nature of post pensionable or not held by the 

deceased Govt. employee from the department concerned. 
ii) Certificate of death and in case of death due to terrorist 
violence certificate of death giving full degils of cireumms-
tances under which the death occurred and also certifying 
that it was as a result of terrorist action to be obtained . 

from the Deputy Comm issidner of the Distt. within 
territorial limits of which the death occurred. 
iii) An affidavit duly attested to corroborate the fact that the 

person being employed in a member of family of the deceased 
Goviemployee/officer and was dependents their upon 
upon him/her. 
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correct. 
	Sh/Smt./Km. 	

 is known to me and the facts mentioned by him/her are 

Signature of permanent Government servant 

Name 

Address_ 
I have verified that the facts mentioned above by the candidate are correct. 

Signature of the officer Incharge 

Address_ 

Date 

Date 
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iv) Names of all dependents their occupation reasons in 

support of claim viz-a-viz other dependent should be 

brought on record. 

v) An affidavit from, the applicant and other dependents 

that none of them has already obtained appointment under 

this priority scheme. 

Proof from military authority of beiutdisabled and not 

being unfit from civil Services. 

i) A certificate from the Military Authorities about the 

fact that the Defence service Personnel concerned was 
killed in service while performing duties or was serverely 

disable and is totally unfit for re-employment. 

ii)An affidavit duly attested to corroborate the fact of 
being widow or dependent of a defence service personnel 

concerned. 

iii) if a candidate is a dependent of a Defence service 

. Personnel killed in service while performing duties or 
severaly disabled in the Army then the following details 

may also be furnished. 

iv) Names of all dependents their age their or occupations 

reasons in support of claim viz-a-viz other dependents; 

v) An affidavits from the applicats and other dependents 

that•none of them have already obtained appointment under 

the periority scheme. 

3. Disabled ex servicemen 

4. A dependent member of the 
family of the defence services 

personnel: 

(a) Killed in service while 

performing.. duties. 

(b) who arc serveraly disabled 
and are totally unfit for re-employment 

Copy of Punjab Government circular letter No. 3/26/02-2PPI/14537, dated 22nd November,2002 

from the Department of Personnel, addressed to all the Financial .Commissioners/Principal 

Secretaries/Administrative Secretaries in the State of Punjab. 

Subject:- Convening of Meetings of Departmental Promotion Committee 

All the Financial Commissioners/Principal Secretaries/Administrative Secretaries may kindly refer 

to the subject noted above. 

2. 	
It has been decided by the Government that there should be no meeting of D.P.C. held for 30 

days w.e.f today. All D.P.C. meetings hence forth should stand cancelled. However, wherever the courts have 

ordered the holding of DPC meeting, the same may be held. 

Copy of Punjab Government circular letterNo. 13/3/2000-3PP2/14620, dated 26th November,2002 

from the Department of Personnel, addressed to all the Head of Department etc. in the State of 

Punjab. 

Subject:- Implementation of the recommendntions of the 4th Punjab Pay Commission -Classification 
of Revice-Clarification regarding criteria thereof-Retirement age of Group 'C' employees 
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which were earlier in'Class IV  

Sir/Madam, 

I am directed to refer to the Punjab Government 1.0. No. 5/13/90-IPP1/113 on ,dated 8th 

September,2000 on the subject cited above vide which the Classification of posts was determined as 
Group 	 The criteria for the Classification of posts was determined on the basis of maximum 

amount of the initial entry revised basics of Pay. Thereafter,vide policy instruction contained in letter No. 

5/13/98-IPP1/3062,dated 7.3.2001, the Department of Personnel clarified that the Rules/instruttions 

applicable to class-1,11,111&IV employees shall govern the service conditions of Group 'A'.'B','C'&'D' 

employee. Respectively, Renultantly, the posts of some categories of employee who were in Class-1V 

earlier but after this re-classification on the basis of the recommondations of the 4th Punjab Pay Commission, 
now fall in Group 'c' by virtu o of higher pay scales. 

2. • The terms and conditions pertaining to the age of retirement in the services rules of the erstwhile 

class-III and Class IV employee were diffirent.The retirement age of Class-IV employee was at 60 year 

whereas it was 58 year for class III employee. However, it was anomnlous situation that all those employee 
who were in category of Class-IV now re-classified as Group 'C and to retire at the age of 58 years instead of 
60 years as per the terms and conditions of service rules of Class-Ill (Groupe) 

3. This matter had been under consideration of the Government. After careful consideration it has 

been.decided that all those categories of employees who were in Class -IV earlier but after the re-classification 

on the basis of advice of the 1Vth Punjab paycommission, Now fall in Group 'C' by virtue of hire pay scales, 

may be allowed to retire at the age of60 years. This relaxation in the retirement age would be available to only 

those class IV employees who now fall in group 'C' and who were rebuked in Class IV prior to date of which 

the recommendation of the IVth Punjab Pay Commission were implemented i.e. on 8.9.2000. 

4. These instruction may kindly be brought to the notice of all concerned for meticulous complience. 

5. Kindly acknowledge it's receipt. 

Copy of Punjab Government circular letter No. 3126/02-2PP1/15385, dated 20th December, 2002 
from the Department of Personnel, adressed to all the Financial CommissionersfPrincipalSecretaries/ 
Administrative Secretaries in the State of Punjab. 

Subject : Convening of Meetings of Departmental Promotions Commitee. 

All the Financial Commissioners/Principal Secretaries/Administrative Secretaries may kindly 

refer to this Department I.D. No. 3/26/2002-2PP( I )/14537, dated 22nd November, 2002, on the subject noted 
above. 

2. 	 It has been decided by the Government to extend the ban on convening of Departmental 

Promotion Committee's meeting for another month. All Departmental Promotion Committee meeting henceforth 

stand cancelled However, where-ever the courts have ordered the holding of Departmental Promotion Committee 
meeting, the same may be held. 



48 

Copy of Punjab Government circular letter No. 3/64/02-2PP1/73, dated 1st, January, 2003 from the 

Department of Personnel, adressed to all Head of the Department etc. in the State of Punjab. 

Subject : 
	Bun of Promotions in Group 'A', 'B' and 'C' Services in the State. 

Sir/Madam, 

I am directed to refer to the subject noted above and to say that vide this Department 1.D. 

No. 3/26/2002-2PP1/15335, dated the 20th December, 2002, the Government had extended the ban on convening 

the meeting of Departmental Promotion Committees for another month. The Government has fiirther decided 

to impose a complete ban on promotion in Group 'A', 'B' and 'C' services in the State till further orders. This ban • 

will also apply to the employees of all Boards and Corporations in the State. 

Copy of Punjab Government circular letter No. 1i/3/94-4PP2/172, dated 3rd January, 2003 from the 

Department of Personnel, adressed to all the Financial Commissioneis/PrincipalSecretaries/ 

Administrative Secretaries in the State of Punjab. 

Subject : 	Filling of the Civil Writ Petitions against the decesions of LOK ADALATS. 

Sir/Madam, 

• All the Financial commissioners/Principal Secretaries/Administrative Secretaries ofthe Government 

of Punjab may kindly refer to the subject cited above. 

The Departsment of Finance had issued guidelines vide I.D. No. 5.28/2000-FP 1 (LEGAL CELL)/ 

11578. dated 6.12.2000 laying down the procedure for perusal of LOK A DA LATS cases and also to constitute 

Advisory Committees in each Department, consisting of Administrative Secretary; Representatives of departments • 

of L.R. Personnel, Advocate General and Finance. 

3. In order to ensure perusal of the LOK ADALATS cases smseticulously, it has further been 

decided to process and defend the LOK ADALAT cases as under:- 

i") 	Office of the Advocate General, Punjab will supply a complete list of the cases pending before 

the LOK ADALAT to othe Department of Perscinnel. 

ii)The Department of Psersonne1-1 will categories the pending cases department wise and forward the same to 

each Department for processing. 

iii) 	The response of the Government to these cases will be decided by the Committee constituted 

and circulated vide No. 11/3/94-3PP2/11703, dated 19.9.2000, under the chairmanship of the Secretary Personnel. 

. iv) 	The Law officers defending the cases before the LOK ADALAT will be given a brief by the 

Administrative Department as per•decision of the above Committee and would not step out of the brief and 

take submission before the LOK ADALAT strictly according to the brief; and 

v) 	While it may not be advisable to challenge the verdict of LOK ADALAT by filing Civil Writ 

Petition (C,A) Solely on the ground of Look of jurisdiction, there is no bar of chellenging the verdict of Lok 

Adalat in Court of the Competent jurisdiction of merits and point of law. 

4. These guidelines may or brought to the notice of all officers and concerned officers/ officials 

under your control. 
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GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL 

(PERSONNEL POLICIES BRANCH-11) 
NOTIFICATION 

The 13th November, 2002 
No. G.S.R. 44/Const./Art.187, 309 and 318/Amd.(8)/2002.-In exercise of the powers 

conferred by the proviso to article 309 and clause (b) of article 318 read with clause (3) of article 187 of the 
Constitution of India, and all other powers enabling 

him 
in this behalf, Punjab Vidhan Sabha, in so fras such 

consultation is necessary under the aforesaid provisions, is pleased to make the following rules further to 
amend the Government Employees (Conduct) Rules, 1966, namely:- 

RULES I . 	
These rules may be called the Government Employees (Conduct)(Pirst Amendment) Rules, 2002. 2. 	
In the Government Employees (Conduct) Rules, 1966, in rule 16, in sub-rule (4), in clause(I) for 

the words "sanction of the Government", the words "sanction of the prescribed authority" shall be substituted. 

V.S. RATRA, 

Chief Secretary to Government of Punjab. Copy of Punjab Government 
circular letter Ne.5/11/2002-IPPI/1127, 

dated 21st. Jan,2003 from the 
Department of Personnel., addressed to all the Heads 

of Department etc. in State of Punjab. 
Subject:- Formula/lion of uniform policy to facilitate the joining of State Government employee in 

their previous departments due to cancellation of their appointments made on the 

recommendatio of the PPSC during the tenure of its former Chairman, Mr. Ravinderpal 
Singh Sidhu 

Sir/Madam, 

lam directed to invite your kind attention to the subject cited above and to say that investigations
.  carried out by Punjab Vigilance Bureao have 

revealed that several recommendations made by the PPSC 
(Punjab Publit Service Commission) during the tenure of former Chairman, Mr. Ravinderpal Singh Sidhu for 
appointment of various State service are tamed, vitiated and are not bonafied. Therefore, the Government have 

cancelled many such selections and appointments enblock. Consequently, some of the candidates who were 
already State Government employees and were selected through the PPSC to higher posts during the tenure of 
Mr.Sidhu, also stand removed froin service alongwith others. Although some of these 

employees are confirmed in their parent department, yet they have not been able to avail of their lien.Similarly, some of them have 
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rendered several years of service in their parent department but period of their lien has sice expired. Various 

department have sought advice from the Department of Personnel to deal withthis extra-ordinay situation. 

2. 	
The matter has been considered and Government have decided interalia to give one-time relaxation 

in existing provisions of lien as laid down in Government Notification No.14.1.92-411)11/4752 dated 28.5.1997. 

Accordingly, in the interest of just ice, equity and fairness and to avoidunnecessary litigation, uniform policy has 

been formulated in this regard as under:- 
(a) A Government employee who had submitted his/her application through proper channel or 

had intimated to the competent authority that he had applied to the PPSC for the post of 

PCS (6B) & Allied or other services and who was duly relieved to enable him/her to join 
the appointment which has since been cancelled, will allowed to join back in his//her previous 

department from which he/she was relieved, irrespective of the fact whether he holds a 

lien on the previous post or not. Joining reports submitted by such employees will be accepted. 

(b) 
The intervening period from the date of cancellation of the said appointments to the date of 

submission of joining reports to the previous department shall be treated as leave of the kind 

due if applied for, and period of compulsory waiting from the date of joining to the date of 

posting shall be treated as duty period and will be decided by the Administrative Department 

in consultatition with finance department. 

(c) 
The candidates who are not coveredundeda) above but were relived by the parent department 

on being selected by the PPSC, will also be entitled to. 
 the benefits mentioned in (a) and (b) 

above. 

(d) 
The candidates who are not covered tinder (a) or (c) above, i.e. who had neither applied 

through proper channel nor intimated the parent department about taking the PPSC examination 
and have either resigned from the service or their lien has expired, are not entitleld to the 

benefits mentioned in (a) and (b) above, 

3. 
The above relaxation is only one time measure as an exceptional case and it shall not from a 

precedent for the ruture. 

4. 
Disciplinary action, if necessary, against the employees against whom specific cases have been 

registered in relation to recruitment-scam, twill be taken by the Department of Personnel, as per rules, on 

receipt of a report from the Punjab Vigilance Bereau or Government. 

Copy of Punjab Government circular letter No. 11/105/98-4PP2/2209, dated 5th Feb.2003 from the 
Department of Personnel, address. to all the Heads of Department etc. In the State of Punjab. 

Subject:- Scheme for compassionate Appointments-2002-Grant of employment in the State Service 

on compassionate grounds Policy regarding. 

Sir/Madam, 
I am directed to refer to this Department's policy instructions contained in letter No. 11/105/ 

98-4PP.11./14420, dated 21.11.2002, on the subject cited above. 
Acdording to the previsions of Para 9(b) of these instruction it was laid down that 

compassionate appointments can be made upto maxixum 5% of 
vacancies falling under'clir

vacancies
ect recruitm

in enthe 
t 

quota in any Group'C or '131  posts. The Appointing authority may held back upto 5% of  

aforesaid categories to be filled by direct recruitment through subordinate Service Selection Board or otherwise 
so as to fill (such vacancies by appointment on compassionate grounds. A person selected for appointment on 
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compassionate grounds should be adjusted in the recruitment roster against the appropriate category viz SC/ 

ST/OBC/General depending upon the category to which he belongs . 

2. 	The Government have reconsidered the above provisions of Para 9(b) of these instructions and 
have decided that the condition of 5% of vacancies falling Under direct recruitment quota in any Group 'C' and 
'D' posts shall not be applicable in case of compassionate appointments in respect of the following categories:- 

(a) A dependent member of family of person (bread-winner) killed or 100% physically disableld 
in terrorist action or by security forces acting in aid of civil power, in the state. 

(b) A dependent member of the family of the deceased Government employee, who dies in 

3. 	You, are therefore requested to take necessary action for compassionate appointments with 
regards to categories, accordingly. 

4. 	These instruction may deemed to have come into force w.e. f 2 I st November 2002. 
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4. fE971 at Lf74 	grn Ft 

Copy of Punjab Government Notification No. GSR3/Const./Art.309/Amd.(4)2003 dated 23rd Jan., 
Published by Govt.Gaztte 23rd Jan., 2003 from the Department of Personnel. 

The 23 rd January, 2003 

No. G.S.R.3/Const/Art. 309/Amd.(4)- In exercise of the power conferred by the proviso lo 
article 309 of the.Constitution of India and all other power enabling him in this behalf, the Government of Punjab 
is pleased to make the following rules further to amend the Punjab State (Class-1V) Service Rules, 1963, namely:- 

RULES 
1. (I) These rules may be called, the Punjab state (Class-1V) Service (First Amendment). 

Rules, 2003. 

harness. 

official Gazette. (2) They shall come into force on and with effect from the date of their publication in -the_ 



52 

In the preamble, for the bracket, work and figure"(Class-IV)", the bracket, word and letter 
e substituted . 

In the Punjab State (class-IV) Service Rules, 1963 (hereinafter referred to as the said 
word and figure "(Class-IV)" wherever accuring the bracket, word and letter"(Group-D) 

4. 	In the said rules, in rule 5,-- 

(i) in clause (b),-- 

(a)for the word and sign "appointment", the word and sign "appointment;" shall be substituted. 

(b) the following provisos shall be added, namely:- 

Provided that in the case of ex-servicemen, the upper age limit shall be such as has 
been prescribed in the Punjab Recruitment of Ex-servicemen Rules, 1982, as ammended 
from time to time. 

Provided further that in the case of appointment on compassionate grounds on priority 
basis, the upper age limit shall be such as may be specifically fixed by the Government from 
time to time. 

Provided further that in the case of candidate belonging to Scheduled Castes and 
Backward Classes, the tipper age limit shall be such as may be fixed by the Government 

from time to time. 

Provided further that the upper age limit may be relaxed up to forty-five years in the 
case of persons already in the employment of the Punjab Government, other State Government 
or Government of India; and, 

(ii) For clause (d), the following clause shall be substituted, namely:- 

"(d) has passed examination of Middle Standard with Punjabi Language as one of the 
subjects from a recognised educational institution: 

Provided that the educational qualification shall be fifth standard with Punjabi Language 
in the case of a person appointed to the service on compassionate grounds, as a dependant 
of deceased Government employee. 

Provided further that the condition of educational qualification shall not apply to a 
person appointed to the service - 

(i) in the case of blind person; 

(ii) in the case of widow appointed on compassionate grounds; 

(iii) in case of riot/terrorist affected persons(s); and 

(iv) in the case of a person appointed to the service as a sweeper. 

Provided further that where appointment. to the service is offered to a war hero who 
has been descharged from defence services or para-military forces, on account of disability 
suffered by him or his widow or dependant member of his family, under the instructions 
issued in this behalf by the Government, such person shall not be required to possess the 
requisite knowledge of regional languages and of English as may be prescribed by the 
Government from time to time. Such persons shall also be not required to possess experience 
even on technical posts." 

Y.S. RATRA, 
Chief Secretary to Government of Punjab. 

2.  
"(Group-D) shall b 

3.  
rules); for bracket, 
shall be substituted 
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111617Sg &Sidi 11R-ra. 	dltl* 	t: 7/2/2000 la2/ 3271 MA.  24 ZdEcit, 2003 A.  argil- 4 am.  Tp-ru frerdri >N W? »ITI 	Hilntd c I 
*Fr:- 	86 fNerctra ar1M ,,r4 5 nara tiaTfe4i Am+ vffrn.  4a-1.  eodae Trr4 a-en-1)0,4-5,41)10 

frieed.  *4 Y?-6 .4-41 
ffli131)-rel 

A?? tijziaa  ft4 4 fez fz94-5 a cfrifer.itl faNcCazafxFrs,is 	4ni-r4Fri mon d 8117 Pia h6 fa?Fruzcs eTh Mt 5 odic' Therdt #1)81.  rifQ4 #8 MTH 	fg7f5 ftsti3 fk{31.41* g a-W.1E1171k Frithri 

1.11 &lid &Ho' bit Odid ):i-dr1tr3T #181  to 
2. 75 Adld th-re3i »f% 3 ()did Lit-rfErBt #118t te 

oar trrft z1 &A 
2/3/2001 
9/3/2003 

ein 4-e akin 4 IrrdieTH rifglira feu #..W tifarablt fl-f& 15.3.2003:4a )rags J R48111 feFf 
rime1 WS.  t7aa, ocitIOM acre.  )1{4.  urR titre aahrerelveiNftraralvgi., frig' 	 otel frgi% a 	d roma ei 4.5 ors Asa 444 ow, anis ate-8-1,eitmanit bf% iiial&ff 4 ne.' tm-ffs as Fort% Oa 41 
3. 	for  	f4-5-fa-5 uresr .1161 	nit f4Fr e1 Lida orate d ;rt1 rte!  
4.4-aws 19.crr, 	wral clItl 	di le3U 6/27/99-6a3/3318 fical 25 0010/, 2003 a will 4 are- 4 rap fcsieli mriveri Yffrre. a )-14143 

vereel te.  3 fed coact Pm met nafm3 aan 
Eft w-NEM-rth th, 

kg qtiaa3 fe# 4 Ygrti vr f171"drg trf frgrdT # Z.13-8 g: 6/27/99-6a141.3/6850-52 t?3 
fecig 	rue' afdh 	deired t'a fa maral.  494 rte.  cxcire VOA YNa ft-ST tfit•Sa )1c4S1 iadr, fda);1-55.zlift.nb5MIRI. cox 01213)* itfq. The fed agoo Frrg 	fkft 31/12/2003 3a # 	Fel wratil #U 4 'Tea 	 Fiur 

2. ruuderes; 	 5:8 Ter RTZ;5fl 31.12.034 ,1W Id 	F 	a-ravgi % Ztra t tativiri 
3. feu Tax dd'd 87-dj 'Jar 
Copy of punjab Government cireulalr letter No. 3/34/99-3PP1/3377, dated 28th February, 2003 from 
the Department of Personnel, address to all the Hseads of Department etc. In the State of Punjab. 
Subject:- Implementation of Ajit Singh Janjua Judgement - 	in C.W.P. Nos.. 3792-94. 
Sir/Madam, 

I am directed to refer to this Department circular letter No. 3/34/99-3PPI/12565, dated 
22nd October, 1999, on the subject noted above and to state that the matter regarding revision of instructions 
mentioned in para 3 of the above referred letter is under consideration of the Government. It is, therefore, 
requested that in the pending cases the operation of instructions contained in para 3 ibid may be kept in 
abeyance for the time being. 

1OFF5 fessa,t.iRTU ece Rra drool traw g: 15/1/03-14M1/3708 III& 5 NTT 6,2003 a will WTR.  4 Erva fcs•di? 4 tam* 	 b- 1 
J ri  nurst ply 1227-ezi sr-al 

TM-Pe4 

.13.14a3 ft")! 31alt f4t Mai A.  UT itnifr6, 	nocod % tatidl trga g: 2324-#ARYHT81,60/157 
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S. fii31.  3.5.1960 4 try-maws gee t': 15/12/99-1flu1329, fi-ral-  24.1.2001 Yea ews tit'd 

15/8/2000-11*AI/9216, §-rt 18 T6,2001 00H4 t WO' F18767 amts Wive ar4 n?rflr atith crffr 
ftlkie) agra teitr-ss, 11w-124-25 nr3126-27* itIFSERf 	ftvga nr3 fro. fFsbr t deirt 

fit 4 fa fe-o-xt deft& nionid )10.6,  a faitazr 21 rfarat-fnfF f4Q* 'et:wrier aro argx 4 want 
fnbu'rbs alt»r+ mewl FCATET0nit Ert Hwy 3 tE 	01 	41 are 31-  Mt fee al-  moiVI 

fa-3 'fret 01141 are Fa fa uaR ale are torrtiel 44-5-5515g.01 elm-t deict& 4 '§IFWa 5 no-am U. wre 

"4+"(g3x1, 	e'arri 111-+"(dair) naroilfra) 	"Yrc.firre 	brzi 41-  »r3 f, t afri• fte 
'-eorni41' aeiltrer 3 nrsaas foceds 	016'1 art 4, Ot afri Nu *arra BPS few,t; fedli;cr add 
Rtfalnri arks farszt fcra rzia be PS-  fairest, # etrasaa 40' eturgzis as 75-e1' er41 1.1-4 tbre 1W 

»view fa ut,fe; 3 nicrw F25r-o-r dfLf3 failre 1-00(.0*. aat RA-  faitafter veltaTtrifF 4if 'edrptiel 

deiftl? 3 n rwm, fewea St 0141 Hie t vIft 	&we Pc 3t n'e'o' Ultra.  fairdet Clara7 1W 
vo,020 f3r4 arm-r nra)4 foduirsd alenri eaerfiene t )11-1.4 »rue nrarrra 71d3 ft-g u-6, vitt 

de 	 yge-t-6 aua 44 tre-8641 IJ3 4enra i01-415-6 Balm nrrfe 	asru 	143nytre Hue- 

nroira 51-  fcw.d 	Hie' b. 1 fejt  I* fa ae brit ft fcwel scroll age 3 wart t sHF1ri 0)3' oca 
RN Oa3 mum 	 metes aat btE.' (Mir eatfAell atilt& 4 nLtya fluidg we 0E161 are 4, 
RR arts faCraz N fearaa aan @Ida fiaa as Re sr arts farm tbre 3 nit?) »rue Hat norrra 
frdid wan that-  am&;5..e zst ier-675 fkl,crr iS rruzja ale-' e'er 4I few 3fr el Liar alb wall 41 

2. ftlaa3 terra at Alia Re' ara Waal- weer 	rida a fa filo; ant fia 	ell  

o€ 	g6 t vn-ROF5 &boron St eadi UT0 t, 87Jt aFft f#-3 ea32Th7frd dlle51  Mit6 dtlidd; TW6a73 

117 alrl Pt urger ura161 )Aa.el Fct vs% &lad 	ref Uri Ma fiats aruu fatraz ft.nR 

itangiet ot'rt5; mows &IWO* Fall  «161 are 0, is flarKr6 f4e' #4# 4W051 Ad' Hcrd1 Thalfr Hie 
it st Ha)-R5 ma. fib Frtny aricltr trr ceck.;. fifJ3 flora. tratral-  fetal arm 14-4-5z3 fcgior wale- 

t.{c'odil/Rfb)4t 	ael RI* net 144-6-z5 fcgi e male zwrnarliweare t ftwi.fah t nrfaaraltamrera 
t' few 3--T el-  arts faird-  z 3 knit4.0 gre ce rda fcd.c) aler ert.' 1- fell' wrg fee vra1A-.IferfEr)W • 

RT-t tcl Heves' attf3 Verde Era flit ar4 /gra-kw Re 'toH'ie1 ar4 arasx # WW42' 	 Wh-Ffra 

fn0w1od EaWitelbri  art BMBZ Faa ft WEI 

3. feu deirezi fiw-&at war z;sel Tut ring& fawn.  fqa fEnfr f03? 

Copy of Punjab Government circular letter No. 3/64/02-2 PP1/3871, dated 11th March 2003 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject:- Ban on Promotion in Group 'A','B',and 'C' Services in the State of Punjab. 

Sir, 

. 	1 art directed to refer to this Department Circular letter No. 3/64/2002-2PPOY73-74 dated 1st 

January, 2003 on the subject noteld above and to convey decision of the Government to lift ban on Promotions 

in Group 'A', st, and 'C' services in the State with immediate effect subject to the condition that whenever 

Promotions are made; a condition must be imposed in the promotion order that these promotions will be subject 

to the final decision of the Wril(s) which are pending in the Supreme Court of India regarding the 85th 

Amendment of the Constitution of India. 

LikeRIS fardf, tiBTE1 U w t cu dt Itra t"; 3/3/03-24141/5175 fifth 20 }VW, 2003 e WO' 

fiat&& ac wria rC5100 Ht trie »rte.  f: 

Es,'-1 	2 (g 	

nittiT3 	• 

Ma' ar weir 	 an &rat  aebriatrue) 	Fie vs 	agree 
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ane 0-67 StriVOLer filff ;rie ski 

911-1-1-6/E11/4. 

Tftra. 1461 an-rx-sityjkr. add atd, 41.1a-sT Fitai# @Tett fir 4 fax frgror 
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far ced4 )70-5T g.ag /pie ti-132 25 U 	U1 lea to fa qtr stAt t trig as Fn?' 1.4t- zreo- tt-Frag 
a RWJI feu Fel few frau fft ):ra- 4-631 	ti.el fa ktrarl- &gal- at-It #1- 	 aazFitt-~fex  
tilt* fwgrar s t*-biz faa HaW trf-JW as di,sd fOt tiWW i )tra as fa ma-rg sdur re tau 

5-141- t" 15 fe-6 tit* as cPC56 f4ts grwsrf mil Iliad »Our iz fit- Fri-1# skt-Sita a* Tut #er 
W fun- frerat * aaT f#54-i-ral rat btaft fa § siftTer   fqt fthir 	ti5e1 

3. ear' fta-- felt utile& *16-631-5 truer 	a-e* 	nf3 faFr 	* tr:it dx1r e- 
Hr# I 

tpla-a &war, &a- w*atsret ifrea 11/34/2000-4a3n351 Nal- 28 }Ira, 2003 c1 Era 
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/kr: 	vautioncitfal irecl'07End WI* tickaf ; Fifre Fire &WS ardW Fare 0737 e' 	el 

Eth-F-5num-K31 w1 

13)S3 fr# 3 nfn.1 w firtfrg few f5g'dl c 1134 g: 11/34/2000-414a3/1301-02, 61131 
23.1.2001 t65 let.(ue.' 146: feu fFs-bre 	 #-#11- fa *Fr Wt-a# 	g. 4 .ka at quertri- sr-o-Fra 
f-ja grFs * Avr ve coo wtbs- 	 wn-rbit Eibit ?RR-J. folgrxs- ado FiEr* iffany turd 
Httfo-srt fga Hai-R3 Gail- Ilia w1 st-auT4 fez 	f/-131 22.5.2061 t-W C-R5-R3 cadi H;C41 T11 

2. as fr‘tri- 4154 few fqyrar 3 FnmErtlata Rfami-r raw fa ft 	u; scrx-4cc davidtgetu e 	d 
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otoo 	d *SW Fri I fell- fEra- Fiterg caw ;ter fa few 41 arsfu 4a FIIft IftHt fte' VTLIT 6-0/ 
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tifE%'01 1 

3. fax tiree1 wit dr! 	ak 
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tpiZt5 *rat, tiRTE Vir HT* ca 	kJ* ten g: 3154/91-201412/3/rdf-2/5429 fir& 31 tra, 2003 #t 

art ft am' E Ewa fczim; t-rtrinri »Fre g niftra 

fix * 	zigizr Mee) ;Irv; (RF nri wate) ffraifiree 1970 3f03 irdrenft Witrardfre 

fn 	ycrs7 W33-  5"#/ 

ITh-frn *41431 

Cbta3 fel E'L  fER 	al 4 mrit1 tfs-a 	3/54/91-N11.112/7050, fi-r* 6/41200(1 

uvcsfVatofva 	aaastur'le 	 aget a Pei 1%7 trffaThent ftesivi Eft 41:f.414.VIIT, 

nir*.i.ARAI-de.fed4RT fix t ua48-1mi maga* 4 4-673 fru Trrirg cas' farm lit, 447 9.4 Te Hcostac.kr 
4 as un1 fun arft CFR frcat tisa Rral 014 tra4r51mr rnaFrar 4 0-67sf2a 	wn-r 	4ur 31  

fvugoi, liwzr vi5-1  WA' °Pi& tit'ff g: 6/27/99-01lb/5480 fkfth 1 *5, 2003 a &NI a' 

ar,r 1:11/0 fussoli z /*Nit refffE 1s alit al 

*sr: 	43-.07.2#. 47~ /i/W" rs r t nireatia-  &WAY 0-737 a7073-7-, 	 71-sz77 

0-F-6 	, 

At' th.t4a3 fgi3 3 »flu yr fa!m-rn fir fqz 'di 't itsa 	O/21/99-6a3/331N-20, 
fl-r* 25.2.2003 4'65 1ec.94 7e fEra ftwe cities 4a fa tiara mcmo.d vritter amraralmt g fi-R;se 
I 	 kifur 4 fa aisigd 1rre3 2002 nr4 2003 	 )W 	-I'd 3 gerfau «161 are Fit, ffra 
1.4.2003 g:  tau'*, At ;x-'1 	fEra.  Frf-41:1* Iff075i Via arra 7U/flit g • Fri-r 1:0-1` frIV fl 	f air 
traraa fi-ral 1.4.2003 44. 5-acatrat 	 

Copy of Punjab Government Circular No. 12/7/03-1PP2/5508, dated 2nd April 2003 from the 

Department of Persoonel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject:- Guidelines for othe postings and transfers of Government employees forthe year 

2002-03. 

Sir/Madam, 

I am directed to refer to this Department's letter No. 7/18/90-1P1'.11/4124, dated 10.4.2002, 

on the subject noted above which contains the guidelines issued for the postings and transfers of Government 

employees. These guidelines consist of:- 

i) The provisions of stay of 3 years and 5 years as minimum and Maximum period in particular 

place. 

ii) Mamimum 7 years.stat in a district in entire service of Group 'A' and Groub 'B' Officers. 

iii) 2 years stay as maximum with-in a particulalr office, seats having sensitive nature of work, 

.like extensive public dealings, establishments, monetary sanctions etc. 

iv) Special Considerations for Couple case, Un-married girls,Widows, Handicapped and 

empoyces having mentally retailed child. 

2. 	 In order 'to effect the transfers strictly, in accordance with these guidelines, every transfer 
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ring authority was supposed to:- 

(a) Maintain a record containing Minimum and Maximum stay on a particular station in one span. 

(b) Maintain a record for Maximuiii stay of Group 'A' and Group '13' Officers in a District 

during their service. 

(c) Pin point the seats having sensitive nature of work, like extensive public dealings, establish 

ments, monetary senctions etc. and also to ensure that no-body remains posted on such 

seats for more than 2 years. 

(d) Maintain lists of Couple cases, Unmarried girls, Widows, I landicapped and employees having 

mentally retarded children alongwith their present postings and also request for preferential 

places. 

(e) To complete record of pending requests of these employees.who could not be accommodated 

during the General transfers with reasons. 

(f) Number of transfers made durng the Mid-terms period with the approval of the competent 

authority i.e. the Honlble Chief NI inister, Punjab. If approval of the Competent Authority not 

obtained, the reasons there for. 

3. 	 The Government wants to ensure the maticulous complience of the Guidelines. You are, 

accordingly, requested to prepare the record as stated above and intimate compliance through your Administrative 

Departments, to the Department of Personnal (P.P.II Branch) in these points. 

Copy of Pnjah Goernment circular letter No.7/14/03-IPP2/6473, dated 24th April, 2003 from thi 

Department of Personnel addressed to all the Heads of Department etc. in the State of Punjab. 

Subject:- Guidelines for the postings and transfers of Government employee for the year 

2003-04. 

Sir/Madam, 

I am directed to refer to the subect cited above and to inform you that the postings and transfers 

of officer and officials in the State during 2003-2004 will be made during the period between 1st May 2003 in all 

the Departments of Governments of Punjab. The broad guidelines to be adopted for effecting transfers will be 

as under:- 

(a) Transfers must be kept to barest. minimum. The Transfers should generally be made against 

vacant posts except where the transfer are justified on administrative or compassionate grounds. 

(b) Government employees whether Gazetted or Non-Gazetted, who are due to retire within the next 

two years, may be allowed to continue in the same district or at the same station of postings till.  

retirement, as far as possible. 

(c) When husband and wife are in Government service it is desirable to keep the couple at one station 

for a aperiod not more than 5 years, thereafter, she/he should be transferred as per policy. Even in 

case where the wife is in Government service and husband is under a private employment the 

same attitude may be adopted. Efforts,. should be made to post unmarried girls and widows at 

stations suitable to them as far as possible. Unmarried-girls and Widows should be given preference. 

over couple cases in the matter of posting and transfer at stations convenient tdthem. 
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(d) As far as possible, the handicapped and the blind employees may be shown due consideration 

mitigate their inconveniences while considering the question of their postings and transfers. The 

employees belonging to Terrorist victims may also be givem sympathetic view for postings/trans-
fers at station nearer to their places where family resides. 

(e) In case any child of Government employee/officer is mentally retarded, while posting and trans- 

ferring such official/officers sympathetic attitude may be adopted and efforts should be made to 
post them at the place of their choice. 

(I) 	A stay of 3 years and 5 years may be treated respective, as the minimum and maximum period ina 

particular place. Simi lady, for employees transferable within the State, particularly Group 'A' and 
Group 'B' officers, no employee should be allowed to serve in one district beyond a period of 7 
years-in his entire service. Within particular office seats having sensitive nature of work, like 

extensive public dealings, establishment, monetary sanctions etc should be clearly defined and 
maximum stay be kept at 2 years. 

(g) 	Premature transfers. i.e. transfer of an employee before he has completed a minimum of 3 years 

stay should not be ordered except under rare circumstances of punishment or clearly spelt out 
administrative reasons. 

(I1) 	The employee/officers who are posted in the border areas, bet areas Sc.Kandi areas should 
remain there for a minimum period of two years. 

2. 	After the period of general transfers, the policy in respect of mid-term transfers will be as under:- 
I ) 	Generally, there will be complete ban on med-term transfers. 

2) 	When the transfer become necessary' to fill up a vacancy existing after making the general traders 
or a new vacancy arising as a result of the following eventualities, the Administrative Department may do so at 
its own level:- 

a) Suspension; 

10 Resignation; 

e) Removal from service; 

ti) Retirement; 

e) Deputtion, including deputation for long term training; 
1) Promotion; 

g) Creation of new posts; 

Deatinand 

i) 	Mutual transfers;. 

After filling up vacancies arising as a result of eventualities mentioned above, the resultant 
vacancy may be only be filled up with the approval of the Chief Minister through the Department of 
Personnel. 

3. 	In respect of the transfers to be made after 31st May, 2003, it is made clear that only those 
case& shall be referred to the Department of PeriorMel for approval which are not covered under the above 

items and transfer is proposed on administative grounds or on extermly compassionate grounds. Full justification 

may be shwon in respect of eases in which transfer is proposed on administrative grounds. In such case the 
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proposal' shall be sent by the Administrative Department with the approval of Minister-in-incharge to the 

Department of Personnel (in Personnel Polices Branch-II). Thereafter, the pros and cons shall be considered 

by the Department of Personnel and orders of the Hon%le Chief Minister, obtained and conveyed to the 

Administrative Department Ibr action to be taken aecordingly.The Administrative Department shall not effect 

1111Milers at its own level in compliance with the order of Minister-in charge rather the case shall be sent to the 

Department of Personnel lir the approval tale Ilonible Chief Minister. 

In the ease of the Departments where the Chief Minister is himself the Minister-in-charge, and 

has approved mid-term transfer, in that case as wel I. beftwe effecting the transfer, the case shall have lobe sent 

to the Depatimentof Personnel for the approval of the I lontble Chief Mister. 

4.  

'nattier he taken up with this Department. 

5. Whenever orders of postings and transfer are issued, a separate note regarding T.A. may be 

given in orders.indicating the transfer has been made in public interest or on the request of the employee. 

6. Wherever consent has been obtained from an employee for transfer, against the resultant vacancy 

so caused no other employee shall he transferred without his consent. 

7. It shall be ensured by the Administrative Department that these above guidelines and procedure 

laid down in policy instructions contained in letter No. I 2/7/2003-IPP-2/5508, dated 2 ApriI2003 are complied 

with in letter & spirit. 
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In case, any difficulty is experienced. in any Department in implementing these instruction the 
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Copy of Punjab Government circular letter No. 7/23/98-IPP2/8693, dated 19th May, 2003 from the 

Department of Personnel, addressed to all the Heads of Department etc. in the Stae of Punjab. 

Subject:- Holding of General election to Grant Panchayats in the State of Punjab. 

Sir/Madam, 

I am directed to refer to the subject noted above and to say that in pursuance of Notification 

dated 4.3.2003 issued by the Department of Rural Development and Panchayats, the State Election Commission, 

Punjab will hold General Elections of the Members of about 12377 Gram Panchayaii in the State by the 30th 
June,2003. The state Election Commission, Punjab required 100000 personnel including reserves to be deployed 
for the conduct of this General Elections in 15000 Polling Stations were one Presiding Officer and 4 Polling 

Officers are required for each Polling Station. The State Election Commission, Punjab has addressed MemoNo. 

3/3/S EC/PE/2003/2365-67 Dated 23rd April, 2003, to the Chief Secretary, Punjab for issuing directions that the 
Heads of the Departments (whese offices are located at District levels) and all the Deputy Crrimissioners 
should furnish the lists of Officers/Officials working under their control alongwith their designations and addresses 

to the Additional Deputy Commissioners(Development) for appointments as Presiding Officer and Polling 
Officers. 

2. The State Election Sonunission, Punjab has fhrther desired that all pestings/transfers/shi ft ings of 

all these Officers/Officials connected with election process at the State/Divisional/Sub-Divisional level should 
be banned from 1st June,2003 to 30th June,2003. 

3. You are, accordingly, requested to comply, with these directions of the State Election Commission, 
Punjab, meticulously. 

Copy of Punjab Government circulare letter No. 7/13/02/IPP2/8740, dated 20th May, 2003 from the 

Department of Personnel, addressed to all the Heads of Department and Financial Commissioners 
etc. in the State of Punjab 

Subject:- Guidelines for the postings and transfer of employees of Corporations/Boards/Autonomous 
Bodies in the State, during the year 2003-2004. 

Sir/Madam, 

I am directed to refer to the subject cited above and to inform you that the postings and transfer 
of officers/officials in the Csorporations/Boards/Autonomous Bodies in the State of Punjab during 2003-2004 

will be made between the period 1st may.2003 to 31st May,2003. The broad guidelines to be adopted for 

effecting the pestings & transfers of employees of Corporations/Boards/Autonomous Bodies are summarised 
as under:- 

a) Transfer must be kept to the barest minimum. The transfer should generally be made against 

vacant posts except where the transfers are justified on administrative or compensate grounds. 
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b) Employeesm, who are due to retire within the next two years, may be allowed to continue in 
the same district or at the same station of posting till retirement, as far as possible. 	• 

c) When husband and wife are in service, it is desirable to keeep the couple at one station for 

a period not more then 5 years, thereafter, she/he should be transferred as per policy. Even 

in cases where the wife is in service and husband is under a private employment, the same 

attitude may be adopted. Efforts should be made to post unmarried girls and widows at 

stations suitable to them as far as possible. Unmarried girls and widows should be given 

perference over couple ase in the matter of postings and transfers at station convenient to 
them. 

(d) .As far as possible, the handicapped and the blind employees may be shown due consideration 

to mitiga their inconvenience while considering the question of their posting and transfers. 

The employees belonging to terrerist Victims may also be given sympethetic view for postings/ 

transfers at Station nearer to their places where family resides. 

(e) In case any child of an employee/officer is mentally retarded, while postings and transferring 

such officials/officers, sympathetic attitude may be adopted and offorts should be made to 
post them at the place of their choice. 

(1) A stay of 3 years and 5 years may be treated respectively, as the minimum and maximum 

period in pattcular place. Similarly, for employees transferable within the State, no employee 

should be allowed to serve in one district beyond a period. 7 years in his entire service. 

Within particular office, seats having sensitive nature of work, Ike extensive public dealings, 

establishment, monetary sanctions etc. should be clearly defind and maximum stay be kept 
at 2 years. 

(g) Premature transfers i.e. transfer of an employee before he was completed a minimum of 3 

years should not be ordered except tinder rate circumstances of punishment or clearly spelt 

out administrative reasons.. 

(h) The cmployees/officers who are posted in the border areas, bet areas & Kandi areas 

should remain there for a minimum period of two years. 

2. 	After the period of general transfers, the policy in respect of mid-term transfers, will be as 
under- 

(I) Generally, there will be complete ban on mid-term transfers. 

(2) When transfer becomes necessary to fill up a vacancy existing after making the general 

transfers or a new vacancy arising as a result of the following eventualities, the Administrative 

Department may be do so at its own level:- 

(a) Suspension; 

(b) Resignation; 

(c) Removal from services; 

(d) Retirement ; 
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(e) Deputation, including deputation for long term training; 

(0 Promotion; 

(g) Creation of new posts; 

(h) Death ; and 

(i) Mutual transfers. 

After riding up vacancies arising as a result of eventualities mentioned above, the resultant vacancy 

niay only be filled up with the approval of the concerned Administration Department. No approval of Personnel 

Department is needed. 

3. In respect of the tansfers to be made after 3Ist May 2003, it is made clear that only those cases 

shall be referred to the Administrative Department for approval which are not covered underthe above items 

and transfer is proposed on administrative grounds or on extremly compassionate grounds.Full justification may 

he shown in respect of cases in which transfer is proposed on administrative grounds. In such case the 

proposal shall be sent by the corporation/Boards/Autonemous Bodies to the Administrative Department which 

will consider the pros and cons of each case and orders be conveyed to the Corporations/Boards/Autonomous 

Bodies. 

4. In case, any difficulty is experienced, in any Department in implementing these instructions the 

matter may be taken up with this Department, through concerned Administrative Department. 

5. It shall be ensured by the Administrative Department that the above guidelines are complied with 

in letter and spirit. 

Copy of Punjab Government circular letter No. 5/2/01-2PP2/8858, dated 21st May 2003 from the 
Department of Personnel, addressed to all the Heads of Department et. in the State of Punjab. 

Subject- Special Voluntary Retirements Scheme (VRS) for Surplus Punjab Government Employees 

Sir/Madam, 

With a view lo effect economy and efficiency, the Government have deided to restructure 

Government Departments by indetifying redundant Staff and compressing the expenditure on salaries, allowances 

and pensions of comployees on the basis of the report of the Punjab Expenditure Reforms Commission. After 

consideration of the decision of the Empowered Cabinet Sub Committee on Fiscal Management taken in its 

meeting held on 24th April 2002, the State Government have prepared a special Voluntary Retirement Scheme 

for permanent/regular employees that are declared surplus in Departments/offices of the State Government. 

The Voluntary Retirement Scheme of the State Government is on the pattern of a similar Scheme of the 

Government of India. The.salient feature of the Scheme are detailed below:- 	. 

(a) All permanent/regular employees rendered surplus irrespective of their age and qualifying 

services can opt for the scheme 

b) An optee of Specal VRS will be entitled to receive an ex-gratia atnount equal to basic pay 

plus dearness allowance for the number of days worked out on the basis of length of service 

@ 35 days for each completed year and 25 .days for each remaining year. For any part of a 

year, the number of days, for ex-gratia amount, wilL13e worked outon die basiiQf 365.4yr. 
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in a year. The ex-gratia amount will be further subject to the following conditions: 

i. 	Total number of years to he counted for payment of ex-gratis will not exceed 33 years; 

No weightage of additional services will begiven for the purpose of calculation of ex-
grat ia; 

iii) The ex-gratia will be subject to a minimum of Rs. 25,000/- or 250 days emoluments, 
which ever is higher; 

iv. The ex-gratia amount should not exceed the sum of the basic pay plus DA that the 

employee would draw at the prevailing level for the balance of the period of service 
left before superannuation; 

v. The ex-gratia amount will be paid in I ti mpsum; 

vi. The ex-gratia amount upto Rs. 5.00 Lacs will he exempted from Income Tax on the 
pattern of Government of India. 

c) A weightage of five years to the qualifying service shall be given under the provision of 

Rules-4 of the Punjab Civil Services(Pre-mature retirement) Rules, 1975 amended from 
time to time. 

d) Encashment of Earned Leave accumulated on the date of relieving will be allowed as per 
the previsions of Punjab Civil Services Rules Volume-I, Part-I as amended from time to 

time and policy instructions issued by the Department of Finance in this behalf from time to 
time. 

e) Payment of savings element with interest out of the Punjab Government employees Group 
Insurance Scheme as per rules. 

f) TA/DA as on retirement for self and family for settling anywhere in India-as per Punjab 
Government Travelling Allowance Rules. 

2. 	Payment of ex-gratia to the employees, declared surplus and opting for the special VRS within 

the specified three months period, alongwith the normal retirement entitlements as per relevant provisions of 

Punjab Civil Services Rules, Volume-II to be read with policy instructions issued by the Finance Department 
from time to time, will be made by the concerned Department. In case of employees registered with the 
Surplus Pool. the competent authority will be the Commissioner, Surplus Pool. 

3 	The order of voluntary retirement in each case should clearly stipulate that the surplus post held 

by the retiring incumbent will stand abolished from the date of his/her voluntary retirement. 

4:- 	The indentifications of surplus employees for the purpose of VRS would be guided by procedure 

to be laid down by the Commissioner Surplus Pool, Punjab with the convurrence of Department of Finance and 
Department of Personnel. 

The permanent/regular employee declared surplus will have to exercise option for special VRS 
within three months from the date he/she has been declared surplus in the Department. Those surplus.  employee 
who will not opt for VRS, their rolls will be transferred to the Surplus Pool along-with the Proportionate Budget 
as per provisions Of Punjab Civil Services (RedePhiyment of Sun-plus employees) Rules, 2003 These 'employees 
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while on the rolls of Surplus Pool ramain in existence. For this purpose the Commissioner, Surplus Pool shall be 

Retirement Ordering Authority as well as Pension Sanctioning Authority in favour of those optees. 

6. In order to facilitate the maintenanace of a close watch on the implementation of the Scheme all 

Departments are required to submit quarterly returns through their Administrative Secretaries to the Commissioner 

Surplus Pool. 

7. The provisions of the Special VRS May deem to have been included in theprovisions of relevant 

pensionary rules and Punjab Civil Services (Premature Retirement)Rules,1975, as ammended from the time 

to time. 

8. The vacancy casused by Voluntary Retirement shall not be filled up by new recruitment. The post 

shall stand abolished in the concerned feeder cadre. A complete data/record, on website of all those employees 

who have availed the VRS will be retained while making future recruitments no person out of these wtl be 

retaken in service. 

9. This decision may please be brought to the notice of all governnient employees, working tinder 

your control. 

10. The receipt of this communication may please be acknowledged. 

Copy of Punjab Government circular letter No. 11/41/01-4PP3/9251, dated 26th May, 2003 from the 

Department of Personnel, addressed to all the Heads of Department et. in the State of Punjab. 

Subject: 	Regularisation of services of employees working on 89 days/temporary/adhoc basis- 

guidelines thereof 

I am directed to refer to the subject noted above and to convey the following decision of the State 

Government to regularise the services of employees who have been appointed on or before 13th June 1996 on 

89 days/temporary/Adhoc basis and are still in service without break in various departments of the State 

Government. The decision shall also apply to the Public Sector Undertakings Corporations, Boards, Local 

Authorities and other autonomous bodies in the State of Punjab. 

2. 	While regularising the services of such employees, the following guideline may be kept in view:- 

(1) The policy shall apply only to those employees who were appointed on 89 days/adhoc basis/ 

temporary basis on or before 13.6.1996 against permanent/Regular/Temporary which later 

became permanent. 

(ii) It shall be the duty of Administrative Department to verify and record a certificate that no 

person selected through advertisement/Selection Committee/Selection Board was deprived 

of appointment due to continuation allowed to an adhoc employee as per circular letter No. 

14/33/94-4PP-111/6779, dated 9.4.1997. 

iii) It shall also be verified that no supernumerary post was created to retain these employees 

in service when duly selected persons were appointed on regular basis. 

iv) The ;egulasrisation of these employees does not adversely effect those who were appointed 

on regular basis after following correct selection procedure. 

3. 	Apart from the above the employee(s) concerned fulfils the following requirements:- 
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a) Ile/She possessed qualification, perscribed for the post all the lime or original appoint ment 
and satisfied all eligibility conditions as per service rules. 

b) The work and conduct of the employees through out has been satisfaitory. 

c) A medical fitness certificate and documentary proof of date of birth as per standing instructions 
shall be obtained if notdone at the time of extending his appointment beyond 89 days. 

d) Ilis/I ler attecedents should be got verified from the Police Department as per. Government 
instructions if it was not done earlier. 

e) Regularisation shall take effect from the date of orders to be issued and after determining 

inter-se-seniority amongst employees regularised under this policy, with reference to 

continuous service. They shall be placed below the employees last appointed on regular 
basis after following proper procedure. 

4. Since the regularisation is being done on humanitarian grounds no person shall be entitled to claim 
. it as a right if found unsuitable due to non-fulfilment of any of the above conditions. 

5. lionible Supreme Court of India in its orders dated 8th April 2003 passed in Civil Appeal No. 

5059/1997- State of Punjab & others Vs. Balker Singh has permitted the State of Punjab to act in accordance 
with the above policy. So this policy is being issued as per decision in the above referred Civil Appeal. 

It is further ordered that in future appointing authority in his/her Department shall personally 

ensure that such type of illegal/irregular appointments are not made tinder any circumstances. If any such 

instance will come to the notice of the government in future then apart from taking disciplinary action against 

the guilty olTicials/officers, they(dealing official(s) upto the appointing authority) shall be responsible to make 
payment of salary from their own pocket to such appointce(s). 

7. Action to regularise the services of employees working on 89 days/temporary/adhoc basis policy 

may be completed within a period of six months. These instructions may please be brought to the notice of all 

the officers and other bodies working under Administrative control of your department. The appointees who 

does not fulfil the conditions mentioned in this policy, their services shall be dispensed with after following due 
process of law. 

8. These instructions issued with the concurrence of department of Finance conveyed vide their 
1.D.No.5/27/98-Fp.1/1189, dated 6.1'.2003. 

Please acknowledge its receipt. 

Copy of Punjab Government circular letter No.12/7/03-IPP2/9382,dated 27th May, 2003 from the 
Department of Personnel, addressed to all the Head of Department etc.. in the State of Punjab. 
Subject:7  Guidelines for the postings and transfers of Government employees for the year 2003-

2004. 

Sir/Madam, 

lam directed to refer to this Department letter No. 7/14/2003-IPP.2/6473, dated 24th April, 2003 
on the subject cited above vide which Guidelines for postings and transfers of Government employees were 
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issued for strict compliance. It has come to the notice of the Government that some of the Departmenti are 
making and proposing to make postings and transfers of their employees invoilation of these policy guiidelines, 

which is not fair. 

2. 	lit accordance with these Guidelines: every Transferring Authority is supposed to:- 

(a ) Maintain a record containing Minimum and Maximum stay on a particular station in one 

span. 

(h) Maintain a record of Maximum stay of Group 'A' and Group 13' Officers in a district 

during their service. 

(a) Pin point the seats having sensitive nature of work, like extensive public dealings, estab 
lishments. monetary sanctions etc. and also to ensure that no-bod9iremains posted on such 

seats for more than 2 years. 

(d) Maintain I isles of couple cases, un-married girls, widows, handicapped and employees having 

mentally retarded 'Children alongwith their present postings and also request for preferential 

places. 

(e) To compile record of pending requests of those employees who could not be accommedated 

during General Transfers with reasons. 

(0 Number of transfers mode during the mid-tenns period with the approval of the competent 

Authority i.e. the Hon'hle Chief Minister, Punjab. If approval of the competent Authority not 

obtained, the reasons there for. 

3. Attention is invited to Para-2 ofabove mentioned policy instructions, which,inter-alia, provide that 

Mid-Term transfers after General Transfer may he made by the Department itself only to fill up the vacancies 

as a result of the eventualities given therein. After filling pp vacancies arising as a result of specified ententualities, 

the resultant vacancy may only be filled up with the approval of the Hon'ble Chief Minister, Punjab, through the 

Department of Personnel. 

4. The Department of Personnel is likely to scrutinise all transfers ordered under this policy and a 

consolidated reports is likely to be sbmitted to the Hon'ble Chief Minister. Therefore, it will be in the interest of 

the Transferring Authority to ensure that these policy guidelinei are complied with in letter and spirit. 

5. You are, accordingly, requested to maintain the necessary record mentioned in para-2 above, 

while effecting the transfers and also to ensure the obtaining of the specific approval of the Hon'ble Chief 

Minister through the Department of Personnel for effecting mid-term transfers. No4ransfer should be made by 
any Department at their own level after filling up the vacancies arising as a result of specified eventualities 
without the approval of the Hon'ble Chief Minister, Exceptional cases, if any ,may be brought to the notice of 

the Hon'ble Chief Minister, through the Chief Secretary in the Department of Personnel only. 

Any violation of these policy instructions shall be the personal responsibility of the Head of the 

Department and the Administrative Secretary concerned. 

1.D.No.12/7/2003-IPP.219383 dated Chandigarh the 27th May, 2003. 
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Copy of Punjab Government circular letter No.12/39/02-5PP2/10960 dated 12th June 2003 from the 

Department of Personnel, addressed to all the head of Department etc. in the State of Punjab. 

Subject:- Implementation of directions of the llon'ble Punjab & Haryana High Court in Civil Weil 

Petition No. 4382 of 2002-Satbir Singh and others Vs. State ofilaryana. 

All the Financial Commissioners , Principal Secretaries and Administrative Secretaries to the 

Government of Punjab, may kindly refer to the policy instructions contained in this Department's I.D.No. 12/ 
39/2002-5PP. 11/9406, dated 17.7.2002 on the subject cited above. 

Para-6 of the instructions referred to above may be substituted to read as under:- 

"6 For this purpose a Committee is constituted consisting of the Chief Secretary, Punjab; Legal 

Remembrancer; Administrative Secretary of the concerned Department;Principal Secretary 

Finance or representative and the Secretary Personnel as Member Secretary. 

The l,aw Officer. if appointed in the Department of Personnel, will_present the cases to the 
Committee. The Committee shall examine in detail those judgement of the Court, which 
have attained finality and implement the same in case of employee/members of the cadre 
wise claims are based upon indentical facts and points of law as the claims of the employee(s) 
in respect of whom such judgements have attained finality 

	

3, 	It has been observed that different types of cases deemed as similarly situated are being sent by 
the Administrative Departments to the Department of Personnel,. merely on the facts represented by the 

claimant employees for placing the same in the meeting of the said-Committee. These cases lack the following 
aspects:- 

(i) The real facts of the case as per the official record of the Department. 

(ii) Facts regarding efferts made by the Administrative Department to solve the problems at 
their level. 

(ii) Opinions of the advising Departments i.e. Department of. Finance, Department of 

Personnel(concerned Branch); legal Remembrancer; Department of Welfare or any other 
Department, where necessary. 

(iv) Facts of decided case attained finelity alongwith the name of the Hon'able Court which 
passed orders deemed as final. 

(v) Facts and circumstances denoting the position of instant case as similarly situated to that 
decided case which attained finality. 

(vi) Specific views of the Administrative Department to be incorporated in their proposal. 

Scrutiny of all 
above facts need to be recorded in the note of the Adminstrative Department 

alongwith documentary 
evidences before sending the case to the Committee, for final decision. 

	

4. , 	It is, accordingly, requested that to avoid 
delay in disposal of cases, above aspects may be kept in 

view and cases be sent to the Department of Personnel only after through scrutiny. 

2. 
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Copy of Punjab Government circular letter No. 11/41/01-4Pp3/10524, dated 25th June 2003 from 

the Department of Personnel, addressed to all !the Head of Department etc. in the State of Punjab. 

Subject: 	Ban on recruitment on adhoc/temporary basis. . 

Sir/Ntaclant, 

lamdirected to invite your kind attention to this department letter No. 14/33/94-4PP3/8630. dated 

. 5th May, 1995 and subsequent instructions issued vide this department letter No. 13/33/94-4PP3/9612, dated 

11/13.6.1996 No. 14/33/96-4PP-111/13758 dated 12.8.1996 No. 13/33/94-4 PP3/16767, dated 26.9.1996 No. 

13/33/94-4PP3/20860, dated 10.12.1996 and letter No. I 3/33/94-4PP3/189, dated 1.1.1997 011 the subject noted 
above and to say that on the basis of order dated 8th April 2003 in C.A. No. 5059/97 in CWP No. 3827 of 1997 

State of Punjab Vs. Balker Singh passed by Supreme Court of India, instructions have already been issued by 

the Government vide letter No. 11/41/20014PP-111/9251-52, dated 26th May 2003 for regularising the services 

of employees working on 89 days basis/temporary/adhoc basis. It is further submitted that while upholding the 

orders dated 1.4.1997 of the High Court of Punjab and Haryana it has been observed by the Apex Court that 

the appointments to the public offices should be made Only after due selection and after affording an opportunity 
to all the eligible persons and further that such type of illegal/irregular appointments are not made under any 
circumstances and further that appointments should not be made on adhoc basis. 

2. Above orders of the Hon'ble Supreme Court of India may be brought to the notice of allconcerned 

working under their control. If any officer/official is found making appointments in violation of the orders of the 
High Court/Supreme Court, he will be personally held responsible and entire expenditure for making irregular 
appointment will be made good from that officer/official. Besides it will also be disobedience of the order of 
High Court/Supreme Court which will amount to Contempt of Court. 

3. It is thrther added that at present there being a ban on recniitment imposed by Department of 

Finance vide D.O. letter No. ED-DFREI-02/658, dated 10/13.5.2002, the instant instructions will be applicable 
as and when the ban on recruitment goes. 

4. Please acknowledge the receipt of this letter. 

Copy of PunjabGovernment Notification No. 12/29/2002-IPP3/10645, dated 30th June, 2003 
Published by Govt . Guile 30th June, 2003 from the Department of Personnel. 

No. 12/29/2002-IPP3/10645- In exercise of the powers conferred by the provisio to Article 309 

of the Constitution of India, and all other powers enabling him in this belalf, the Governor of Punjab is pleased 

to make the following amendements in the Government of Punjab, Department of Personnel, Notification No. 
,12/29/2002-IPP3/4042, dated the 14-11-2002 namely:- 

AMMENDMENT 

In the said notification, in clause I, for the words "nine other members", the words"ten other 
members" shall be substituted. 
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Copy of Punjab Government Notification 12/29/2002-1PP3/10653, dated 30th June, 2003 from the 
Department of Personnel. 
No. 12/29/2002-1PP3/10653 The Governor of Punjab is pleased to appoint the following persons as 

Members of the Punjab Subordinate Services Selection Boad reconstituted vide Punjab Government Notification 

No. 12/29/2002-IPP3/140429, dated 14.11.2002. 

1) Sh. Naresh Kataria, Grain Markekt Makhu, District, Ferozepur. 

2) Sh. N.S. Sahota, 551-Mota Singh Nagar, Jalandhar. 	. 

3) Sh. Joginder Math Ex-MLA, 23-L, Model Town , Hoshiarpur. 

4) Sh. Harinder Singh Jaurkian.416, Civil Station, Bhatinda. 

5) Dr. Harbans Kaur, 3620 Sampuran Colony, Model Gram, Ludhiana. 

6) Sh. Anil Mehta, 2-A Mira Nagar, Patiala. 

7) Sh. Avtar Singh Sidhu, Kolkaptira Road, Kukutsar. 

8) Sh. K.S. Sehgal, Kothi No. 16-A, Venus Colony, Dukh Niwaran Road, Patiala. 

9) Sh. Kamal Bakshi, Gurdaspur. 

10) Sh. Kanwalj it Singh s/o Shivdev Singh, 16 Punjabi Bagh, Patiala. 

2. The appointment of the Members will be effective from the date(s) they assume the charge(s) as 

such. 

3. The terms and conditions of service of the Members will be settled in consulation with the 

Department of Finance and Legal Remembrancer and will be notified letter. 
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Copy of Punjab Government circular letter No. 4/59/03-3PPI/25920, dated 24th December, 2003 
from the Department of Personnel addressed to all the Reads of Department etc. in the State of 
Punjab. 

	

Subject: 	
Seeing up of DepartmenMI Promotion Committees for considering cases of promotion to 
Class-I and Class II (Now Group 'A' and Group '9' posts) 

Sir/Madam, 

I am directed to invite your kind attentionto this department circular letter No.4 /6/2000-3PPI/ 
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23720-2I dated 6th September, 2001, oil the subject noted above and to say that it has come to the notice of the 

Government that there are some officer appointed from wards/widows of deceased services personnel who 
have become due for promoton and are eligible as per relevant service rules, but as per this department's 

instructions, in case they have not obtained 5 years ACR's for assigning marks required for promotion, and thus 

are not being considered for promotion. After due consideration the Government has now decided that in case 

a nerson appointed by direct recruitment'as noted above and has obtained requisite experience for his next 

promotion as per Service Rules, even though the person has not rendered 5 years service and as much not 

obtained 5 ACR's as requasired in terms of' para 1(V) of instructions dated 6.9.2001, then, where necessary 
proportionately lower marks shall he taken into account for assessing his suitability for promotion provided that 

he has successfully completed his period of probation. However it may be reiterated that condition of minimum 

service required as per relevant Service Rules shall have to be funned. 

2: 	Illustration in this regard is given as under:- 

In 5 ACR's minimum.marks required =12 marks 

In 3 ACR's minimum marks requuired= 12x3 _7.2  
5 

means 7 marks. 

113 years experience is required and the person has earned 4 ACR's 

In 4 ACR's minimum marks reuired =12x4 =48- =9.6 
5 	5 

means 10 marks. 

The receipt of this letter may please be acknowledged. 

Copy of Punjab Government circular letter No. 7/51/01-IPP2/537, dated 9th Jan. 2004 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject: 	
Revision of Electoral Rolls in the State and ban on transfers of the deputed staff. 

Sir/Madam. 
I am directed to refer to the subject cited above and to say that the Election Commission of India 

has been conducting the exercise of Special Revision of Electoral Rolls thoughout the Country in time bound 

basis with reference to 1.1.2004 as the qualifying date. The existing instructions of the Commission stipulate 

that officers and the staff employed in connection with the preparation, revision and correction of the Electoral 

Rolls shall be deemed to be on deputation to the Election Commission and till the work is finished they shall be 

subject to control, superintendence and discipline of the Commission. Therefore no official connected with the 
exercise of revision of Electroral roll like the Electoral Registration Officer, Assistant Electoral Registration 

Officer and the District Election Officer should be disturbed from their places of posting without the prior 
concurrence of the Election Commission. Any change of key Election Officers during the above mentioned 

period for Special Revision of Electroal Rolls will adversely effect the work and it is likely to tell upon the 

quality of revision process. The entire process has a very right schedule within which vast amount of work has 

to be completed ypto 20.1.2004. 
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2. 	You are, therefore, requested that during the aforesaid period, the transfer of officers as mentioned 

in. Para I above should be avoided. In case it becomes absolutely necessary to make any transfer of the key 

Election Officers connected with the revision of Rolls of there is any need for shifting of officers due to their 

promotion etc. the Election Commission may be consulted which would consider the same on merits on a case 

to case basis. 

3, 	In instructions may please be brought to the notice of all concerned for meticulous observance 

and compliance. 

4. 	The receipt of this letter may please be acknowledged. 

Copy of Punjab Government circular letter No. 11/94/02-4PP2/650, dated 12th Jan, 2004 from the 

Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject: 	Grain of employment in the State Services on compassionate appointments policy regarding. 

Sir/Madam, 

I am directed to refer to the subject noted above and to say that the Punjab Government issued 

policy instructions contained in letter No. 11/105/98-4PP-I1/14420 dated 21.11.2002, allowing compassionate 

appointments to the dependents of categories mentioned in para 3 of the Scheme. The condition of 5% cap 

imposed in Para 9(b) of the policy was removed in letter No. I 1/105/98-4PP-II/2209 dated 5.2.2003. In the 

meanwhile, the Department of Finance had a letter No. 6/139/2002-6FPPC/46, dated 2.1.2003 stipulated that 

compassionate appointments should be made only after the approval of Finance Department and Council of 

Ministers. The State Government has now reconsidered the matter and decided as under:- 

a) Compassionate appointments may be permitted against the direct quota posts in Group 'C' 

and 'D' in pursuance of the provisions of the policy contained in letter dated 21.11.2002. 

However 5% cap impossed earlier stand abolished. Where such appointments are made in 

puruance of this policy, posts earlier abolished would stand automatically created to that 

extent. 

b) Such appointments may be permitted without awaiting finalization of the restructuring of 

Government Departments. 

c) Compassionate appointments made in line with this policy would not carry the pensionary 

benefits as present. The new contributory Scheme for pension, under formulation would be 

applicable in their case. While issuing appointment letter, this condition will be specifically 

incorporated. 

d) The compassionate appointments are to be effected strictly according to the eligibility criteria 

laid down and are not to be treated as a matter of right. It is, therefore, imperative that all 

such cases are carefully scruitinized by appointing authorities before appoint meats are 

granted. Such appointments.will be cleared by the Committees, specifically constituted for 

this purpose as under:- 

(i) A committee headed by the Divisional Commissioner will scrutinise case of all government 
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employees whose cadre in controlled at district/divisional level. Representatives of the 

department of Sainik Welfare and Welfare of Scheduled Castes will also be associated in 

the Committee. 

(ii) A cOmmitte may similarly be set up in each department headed by the Administrative 

Secretary concerned, which would consider all other cases of compassionate appointment 

in their Departments. 

(iii) In the case of employees of the Secretariat and Financial Commissioner's office, Committees 

will be set up headed by the Secretary Personnel and Financial Commissioner Revenue, 

respectively. 

It is possible that some of these Committees may become over burdened. In such case the 

administrative departments may take up the matter with the Chief Secretary for further delegations, where 
such need arises 

2. 	The compassionate appointments to the dependents of persons killed by the Terrorists/persons 

killed in 1984 Riots shall continue to be governed under the policy instructions issued by the Department of 

Relief &-Resettlement, from time to time. 

A copy each forwared to all the Financial Commissioners, Principal Secretaries and Secretaries 

to Government of Punjab for information and necessary action. 

Copy of Punjab Government eirculare letter No. 7/14/03-IPP2/960, dated 15th Jan., 2004 from the 

Department of Personnel, addressed to all the Financial Commissioner, Principal Secretaries and 
Administrtive Secretaries in the Stateof Punjab. 

Subject: 	Guidelines for the postings and transfer of Government employees for the year 
2003-04. 

All Financial Commissioners, Principal Secretaries and Administrative Secretaries to Govt. of 
Punjab may kindly refer to this Departmet's instructions issued vide circular letter No.7/14/2003-1PP-11/6473 
dated 24th April 2003 and I 2/7/2003-IPP-11/9382 dated 27th May, 2003 on the subjecte cited above. 

2. 	Case have come to the notice of Government where mid-term transfers have been ordered and 
implemented and the matter then referred to the Chief Minister for ex-post facto approval. It will be appreciated 
that the objective is to restrict mid-term transfers to the absolute minimum and this practice negates the 
purpose for which instructions referred to in pari I were issued. Government have, therefore, taken a serious 
note of these aberrations and would like to reiterate that the instructions on the subject must, in fututre, be 

followed in letter and spirit. It would be the duty of the Administrative Secretary concerned to ensureAhat 
these instructions are rigidly adhered to. 
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Copy of the D.O. letter No. 12/63/2003-5PP2/2154, dated 10.2.2004 from the Chief Secretary 'to 

Punjab Government. 

Subject:- Decisions of Cabinet Sub Committee on Fiscal Management taken in its meeting held on 

14.11.2003-regardings. 

Dear Secretary, 

As you know,there is presently a complete ban on recruitments against posts lying vacant or likely 

to fall vacant and all such posts are deemed to be abolished. A post thus abolished can be revived only with the 

prior approval of CMM after seeking advice of the advice of the Finance Department. The matter has been 

further considered and it has been decided that revival of creation of posts would be considered only after each 

Department of the Government has undertaken a restructuring exercise. All Departments would be expected 

16 undertake thiS Work immediately with a view to finanlizing their future staff requirements in the shortest 

possible time frame. Ideally this exercise should be taken up and completed in three months. 

Notwithstanding the above. Governments recognized that their might be Unmediated functional 

' requirements in some Departments where delivery of services is adversely effected by lack of personnel. The 

revival of posts in such exceptional cases could be initiated by the Departments which would be first considered 

by an Official Committee who would submit the proposal with its recommendations to a Group of Ministers. A 

final decision would be taken by the Council of Ministers taking into•account the recommendations of the 

Official Committee and the Group of Ministers. The constitution of Official Committee and that of the Group of 

Ministers is indicated in the annexure. 

With regards. 

Copy of Punjab Government circular letter No. 7/51/01-IPP2/2333, dated 12th Feb, 2004 from the 

Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject:- Lok Sabha General Elections 2004-Transfers of Officers who stayed more than 4 years in 

a period of 5 years in a particular place/ Home District-regarding. 

Sir/Madam, 

I am directed to invite your attention to the letter No. Elec-2004/R-I 068-61, dated 30.1.2004, 

frcim the Chief Electoral Officer, Punjab and letter from the Election Commission of India noted in the 

Margin(copies enclosed), on the subject cited above and to say that as reported by the Chief Eectoral Officer, 

Punjab, the Lok Sabha Elections are to be held shortly. In the wake of directions of the Election Commission 

of India, contained in above-mentioned letters, the Officers ofGroup 'A' and Group'13' connected with election 

work who have completed four years tenure at any station in a District or would be completing this tenure by 

February, 2004, including such Officers posted in their Home Districts have to be shifted to other districts, 

immediately. You are accordingly, requested that the matter may kindly be reviewed well in the timeand meticulous 

compliance ofthe directions of the Eelection Commission of India be ensured. 

30 0 CO 0 Of X - 
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Subject-  Eck Sabha General Election 2004- Transfer of Officers who stayed more than 4 years in a 

period of 5 years in a particular place/Home District-regarding. , 

Sir, 

I am directed to forward herewith a photocopy each of letter No. 437/6/1/2001/PLN-111, dated 

28th December, 2001 and no. 437/6/1/2001/PLN-Ilkdated 3rd Januarym 2002 of the Eection Commission of 
India addressed to you and to say that these instructions were issued by the Election Calmission of India at 

the time of Punjab Vidhan Sabha Elections of 2002. You are aware that Lok Sabha Elections are to be held 

shortly. I am therefore, to request you that the matter may kindly be reviewed well in time. Necessary 

instructions may please be issued to all Departments. Board and Corporations in accordance with the direction 
of Election Commission of India. 

ELECTION, COMMISSION OR INDIA 

Nirvachan Sedan, Ashoka Road, New Delhi, New Delhi-110001. 

No. 437/6/1/2001-PLN-111 

Dated:28th December, 2001 

To 	The Chief Secretaries to the Governments of 

Manipur, Punjab, Uttaranchal and Uttar Pradesh. 

Subject: 	General Eelections to State Legislative Assemblies-Postings of officers 

Sir, 	I am directed to say that the Commission has announced the schedule of General Eletions to the 
State egislaltive Assemblies of Manipur,Punjab,Uttaranchal and Utter Pradesh to day the 26th December,200I. 

2. The Commisssion has decided that no officers connected with elections should be allowed to 
continue in his/her home district. These restrictions will not only cover all officers appointed for specific election 

duties like District Elecltion Officer, Returning Officer and Assistant Returning Officer but-other district seven 
officer like Additional District Magistrates, Deputy Collectors and Sub Divisional Magistrates etc:. As far as 
officers in the Police Department are concerned. these instructions shall be.applicable to range 1Gs,DIGs Sps 
and Sub-Divisional Heads of Police. A detailed review may be conducted in all districts and in case any such 

officer is posted in the Home district. he/she will be moved out immediately: While earring out this review it 
must be borne in mind that these instructions do not apply to officers located in the State Capital. 

3. .The Commission further desires that separate review may be made in respect of officers of the 

above category to list out those who have completed more than four years of stay in the same district irrespective 
Of the fact whether they are deployed in their home district or not, such officers may also be moved out of their 
present districts but while doing so care should be taken that they are not posted totheir home districts. 

4. I am to request that the review of the postings may kindly be completed and the officers may be 
shifted immediately and in any case not later than by 7th January, 2002. 

5. The receipt of this letter may kindly be acknowledged. The details of action taken may be intimated 
to the Commission for its information. 
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ELECTION COMMISSION OF INDIA 

Nirvachan Sedan, Ashoka Road New Delhi,New Delhi-I 10001 

No.A37/6/2004-PLN-111/60 

Dated3rd January 2002. 

To 	The Chief Secretaries to the Government of 

Maniput,Punjab, Uttaranchal and Uttar Pradesh 

The Chief Electoral Officer of Manipur, Punjab,Uttaranchal and Uttar Pradesh. 

Subject: 	General Elections to Stale Lagislallive Assemblies-Postings of officers 

Sir, 

I am directed to invite your attention to the Commissioner's letter No. 437/6/1/2001-PLN-Ill 

dated 28th December, 2001 regarding review of postings of officers posted in Home district/same district latest 

by 7111 January. 2002. 

2. 	It is clarified that while reviewing the posting of officers, there may be case officers who were 

transferred but reposted in their Home district/same district after a short spell. In all such cases, while computing 

the period of four years posting, if the officer was reposted in the same district/Home district within a period of 

one year, the same may he ignored and he/she should be transferred immediately. 
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Copy of Punjab Governmentcircular letter No. 7/51/2001-1PP2/2637, dated 19th Feb., 2004 from 

the Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject:- Loh Sabha General Elections 2004-Transfers of Office who stayed more than 4 years in a 

period of 5 years in a particular place/Home District-regarding. 

Sir/Madam, 

lam directed to the PunjaliGovemment letter No. 7/51/2001-IPP.11/2333,dated 12.2.2004, on the 
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subject cited above and to say that as reported by the Chief Electoral Officer, Punjab, vide his letter noted in the ' 

Margin(copy enclosed). The Election Commissionof India has issued fresh instructions vide their letter No. 

437/6/1/2004-PLN-111, dated 11.2.2004(copy enclosed) to ensure the free and fair elections in the State and 

also to review the postings of Officers connected with the conduct of Elections,out of the home Districts and 

having stay more than 4 years. It is, therefore, requested that the matter may kindly he reviewed; accordingly, 

well in time and repon of the action taken may be intimated to this Department, Chief Electoral Officer, Punjab, 

Chandigarh and also to the Elect ion Commission of India. 

No.Elec-2004/R- I 704-05. 

dated. 19.22004. 

From 

To 

Subject: 

Sir, 

LOKSABI IA ELECTIONS MOST IMMEDIATE No.Elec-204/R-1704-05 
• 

The Chief ElectoralOfficer, Punjab 

SCO No-29-30,Sector I 7-E, 

Chandigarh. 

The Chief Secretary to the Govt of Punjab 

Punjab Civil Secretariat, Chandigarh. 

2. The Director General of Police, Punjab 

Punjab Police Headquarter, 

Sector-9, Chandigarh. 

Dated Chandigarh, the 19th February, 2004 

Lok Sabha General Elections 2004-Transfer of Officers who stayed more than 4 years in a 

period of S years in a particular place/Home District-regarding. 

I directed to refer to this office letter No. Elec-2004/R-1060-61, dated 30th January,2004 on the 

subject noted above and to say that the Election Commission of India has issued fresh instructions vide letter 

No. 437/6/1/2004-PLN-111, dated Ilth February, 2004 (copy enclosed). I am, therefore, to request you that the 

matter may kindly be reviewed and necessary instructions may please be issued to all Departments, Boards 

and Corporations in accoordance with the directions of the Election Commission of India under intimation to 
this Office immediately. 

Most immediate By special messenger/speed post. 

ELECTION COMMISSION OF INDIA 

Nirvachan Sadan, Ashoka Road, New Delhi-110001 

No. 437/6/I/2004-PLN-HI Dated 11th February, 2004. The Chief Secretaries to the Government of 
Of all states and Union Territories. The Chief Electoral Officers of Of all States and Union Territories. 

Sub: 	General Eections to the Lok Sabha and State Legislative Assemblies-posting of officers. 

Sir, 	As you might be aware general elections to the Lok Sabha and some State Assemblies have to.be 

held shortly. The Commission, in its task of conducting free and fair elections, has followed the consistent policy 
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to ensure that officer, who are connected with the conduct of elections in the State, do not serve in their home 

district. Besides this, the Commission's policy has been that an officer who has worked for four years or more 

its the same district shall also be transferred out so that conditions for free and fair elections becomes apparent 

to all concerned. 

2. The commissions has decided that no officers connected with deletions Should be allowed to 

contain in his/her home district. These instructions will not only cover officer appointed for specific election 

duties like District Election Officer, Returning Officer and Assistant Returning Officer but ether district level 

officer like Additional District Magistrates, Deputy.Collectors and Sub-Divisional Magistrates, Tehsildars, etc.As 

far as officers in the Police Department are concerned, these instructions shall be applicable to range 

IGs,SSPs,SPs.and Sub-Divisional Heads of Police and officer-in-charge of police station (whether in the rank 

of Inspector or Sub-Inspector). A detailed review may be conducted in all districts and in case any such officer 

is posted in the Home District, he/she should be moved out immediately. While denying out this review it must.  
. . 
he borne in mind that these instructions do not apply to officers posted at the State headquarters. 

3. The Commission further desires that a separate review may be made in respect of officers of the 

above category to list out those who have completed more four years of stay during the last five years in the 

same district irrespective of the fact whether they are deployed in their home district or not, and such officers 

may also be moved out of their present districts but while doing so care should be taken that they are not posted 

to ther home district. While calculating the period of four years, promotion to a post within the district is to be 

counted. Also short spells of transfer of less than one year may not be taken into account. 

4. The commission further desires that the officers againsgt whom 'Commission has recommended 

disciplinary action may not be assigned any election duly; 

5. Commission's policy is coveyed at this stage prior to the formal announcement of the elections to 

ensure that the State Governments take steps to transfer the officers falling in the categories specified above. .  

if steps are taken immediately then large-scale dislocation of officers immediately after the announcement 

would not be necessary. 

6. The transfer of officers entrusted with the work relating to revision of electoral rolls may be 

effected onliafter the final publication of electoral rolls. 

7. Furthermore, while implementing the above directions, the Commission desires that the Chief 

Electoral Officer of the State shall be invariably consulated regarding the new persons being brought in to man 

the posts as a result of the transferring out of the person incumbent who is either serving in his home district or 

has served for four years or more during the last five years in the same district 

S. 	Details of the action taken may be intimated to the Commission for its information immediately. 

Punjab Government circular letter No. 7/15/04-1PP2/2988, dated 27th Feb., 2004 from the Department 

of Personnel, address to all the Heads of Department etc. in the State of Punjab. 

Subject:- Regarding election, duty of Officers of Excise & Taxation Department in ensuring Lok 

Sabha elections. 

The Financial Commissioner Taxation has informed that because of the coming excise auctions in 
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March and also to obtain advance 'fax from assessces, it would be difficult to spare the services of Excise & 

Taxation Officers (ETOs) for LokSahha Elections. It has also been pointed out that due to the close of the 

financial year also a good deal oleffort is required to be done by the Department during this time of the year for 

revenue collection. As such, it has been decided by the Chief Secretary that the Excise. & Taxation 
Officers(ETOs) should not be given election duties. 

Copy of Punjab Government cicualr letter No. 7/51/01-IPP2/6184, dated 5th March, 2004 from the 

Department of Personnel, addressed to all the heads of Department etc. in the State of Punjab. 

Subject- Lok Sabha General Elections 2004-Application of Model Code of Conduct. 

Sir/Madam, 

I am directed to invite your attention to this Department's letters noted in the margin and letter 

No. 3/4/04-GC(7)/2931, dated 2.3.2004 from the Deptt. of General Administrations to your address on the 

subject cited above and intimate that the Model Codes of Conduct has come in force with effect from 29.2.2004. 

The Election Commission of India, interalia, has issued directions with regard to transfers of Government 

employees as under:- 

	

1. 	"There shall be a total ban on the transfers of all officers/official connected with the conduct of 

the elections. These include but are not restricted to:- 

	

2. 	i) 	The Chief Electoral Officer and Additional/Joint/Deputy Chief Electoral Officers; 

ii) Divisional Commissioners; 

iii) The District Election Officers, Returning Officer, Assistant Returning Officers and other 

Revenus Officer connected with the Conduct of Elections; 

iv) Officers of the Police Department connected with the management of elections like range 

[Gs and DIGs. Senior Superintendents of Police and Superintendents of Police, Sub-Divisional 

Level Police Officers like Deputy Superintendents of Police and ogther Police Officers 

who are deputed to the Commission under section 28-A of the Representation of the 
People Act, 1951; 

	

2. 	The Transfer orders issued in respect of the above categories of officers prior to the date of 

announcement but not implemented till date should not be giveneffect to without obtaining a 
specific permission from the Commission in this regard; 

	

3. 	This ban shall be effective till the completion of the elections. The Commission further directed 

that the State Government should refrain from making transfers of Senior Officers who have a 
role in the management of elections in the State. 

	

4. 	In those cases where transfer of an officer is absolutely necessary onaccount of administrative 
exigencies, the concerned State Government may with full justification approach the Commission 
for priorelearance." 

It is,therefore, requested that strict compliance of above directions of the Election Commission of 
India may kindly be ensured. 
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Copy of Punjab Government circular letter No. 7/15/04-IPP2/7080, dated 19th March, 2004 from-
the Department of Personnel, Addressed to all the Deputy Commissioners in the State of Punjab. 

Subject:- Regarding election duty Uf officer of Excise & Taxation Department in ensuing Loh Sabha 
elections 

The Chief Electoral Officer, Punjab has intimated that as per the Election Schedule Notification 
for the Lok Sabha Elections in Punjab, the date of poll will be 10th May,2004.The work of excise auctions etc., 
will be over by 3Ist March,.2004. Due to large requirement of poll personnel,exemptions to the employees of 
any Department will not be desirable, in the changed crcumstances. Therefore, the Memo No. 7/ I 5/04-1PPII/ 
1987, dated 27-2-04 is hereby withdrawn. 
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Copy of Punjab Government circualar letter No. 11/94/02-4PP2/8403, dated 2nd April, 2004 from 
the Department of Personnel, addressed to all the Heads of Department et. in the State of Punjab. 

Subject:- Grant of entployment in the State Services on compassionate appointments-policy regarding. 

Sir/Madam, 

I am directed to refer to this Department's letter No. 11/94/2002-4PP.11/650, dated 12.1.2004, on 
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the subject cited above and to say that the Government have decided to delete the provisions contained in 

.Clause (d) of Para. 1 of the instructions referred to above andearlier system of screening by the concerned 

Appointing Authority may be continued. Further action will be taken keeping Model Code of Conduct for 
elections in view. 

.Copy.of.Punjab Government circular letter No. 13/54/91-2PP2-Vol.-11/8716, dated 16th Apri1,2004 

froni tfie Department of Personnel, addressed to all the Heads of Department etc. in the State of 
Punjab. 

Subject; Appointment of Retired Officer as Inquiry Officers under Punjab Civil Services (Punishment 

& Appeal) Rule,1970. 
. _ 

Si r/M adapt, • 

I am directed to refer on the subject cited above and to say that the name of Sh. A.S.Gulati, 

IAS(Reld.) has been.brought on the panne! of Inquiry Officers for conducting only those inquiries under 

Punishment & Appeal Rules, 1970 of the employees which fall within the service area and head quarter at 

Jalandhar.  For this purpose, the concerned Department to whch the particular enquiry belongs may depute one 

of their officers of Group 'A' or 'B' posted at Jalandher to act as Presiding Officer. 
." 	- • 

2. 	- . 	While. conducting enquiry, the officer shall abide by the provisions of circular letter No. 3/54/ 
2PP2/2609, dated 25.2.99. 

Copy of Punjab Government circular letter No. 11/24/04-4PP2/10195, dated 23rd April, 2004 from 
the Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject:- - Grand of employment in the State Services on compassionate grounds clarification 
regarding. 

Sir/Madam, ' 

I am directed to invite your attentionto this departments policy instruction No. 11/94/984PP2/ 

14420, dated 21.11.2002 and subsequent letter issued vide No. I I/94/02-4PP2/650, dated 12.1.2004 and no. 11/ 

94/02-4PP2/8403, dated 2.4.2004 which contain guidelines for compassionate appointments in Group 'C' and 

'D' State Services and to say that some departments have sought clarification whether such appointments can 

be made or not as the Election Code of Conduct is in force. In this connection the Department of Elections, 

Punjab has advised that the departments should defer all such appointments till the completion of election • 

process. It is therefore requested that further necessary action may be taken according to the advice of the 

Election Commission and no compassionate appointment be made till the completion of election process. Strict 
compliance be ensured. 

Copy of Punjab Government notification No. 6112/2004-6PP3/10678, dated 30th April, 2004 from 
the department of Personnel. 

It is hereby notified that the 10th May, 2004(Monday) shall be observed as Public Holiday in 

all Punjab Government offices in Punjab, Chandigarh and New Delhi and all offices of Corporation/Boards 

of Government fof Punjab and all Educational Institutions in the State on account of Lok Sabha General 
Election-2004. 
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2. 	This shall also be a holiday within the meaning of Section 25 of othe Negotiable Instruments 

Act.1881.  

Copy of Punjab Government circular letter No. 12/53/04-IPP2/10972, dated 7th May, 2004 from the 

Department of Personnel, addressed to all the Financial Commissioners, Principal Secretaries aid 

Administrative Secretaries in the State of Punjab. 

Subject:- Lok Sabha Elections, 2004-Period of dbty of Presiding and Polling Officers-Clarifications 

regarding. 

All the Financial Commissioners, Principal Secretaries and Administrative Secretaries in the State 

of Punjab, may kindly refer to the subject cited above. 
i.1 

2. The Chief Electoral Officer, punjab has desired that as per the directionkof the Election Commission 

of India. The day following the date of Poll and in case of re-poll, the date following the date of re-poll, as the 

case may be will also he treated as period of election duty and the polling personnel will not be required to 

report for duty in their !tonnal place on such day." Inview of the above directions of the Election Commission of 

India, it has been decided that polling personnel will not be treated as absent from their normal duty if they do 

not report for their duty (In their parent departments) on I I th may, 2004. 

3. It is, therefore, requested that the Heads of Departments/Offices and Boards and Corporations, 

under your kind control may kindly be informed accordingly for necessary action. 

Copy of Punjab Government circular letter No. 7/14/03-IPP2/11964, dated 20th May, 2004 from the 
Department of Personnel, addressed to all the Heads of Department et. in the State of Punjab. 

Subject:- Guidelines for the postings and transfers of Government employees and Public Sector 

undertaking employees for the year 2004-2005. 

Sir/Madam, 

I directed torefer to the subject cited above and to inform youthat the postings and transfer of 

officers and officials in the State during the year 2004-05 will be made between the period from I.7.2004 to 

15.7.2004 in all the Department of the Government of Punjab. 

2. 	The board guidelines to be adopted for effecting gtransfer will be as under:- 

(a) Transfer must kept to the barest minimum. The transfers should generally be made against 

vacant posts.  except where the transfer are justified on administrative or compassionate 

grounds. 

(b) Government einiployee whether gazetted or non-gazetted, who are due to retire within the 

next two years, may be allowed to continue in the same district or at the same station of 

postings till retirement, as far as possible. 

(c) In case where both husband and wife are in Government service, it is desireable to keep the 

couple at one station for a period not more than 5 year,thereafter, he/she should be transferred 

as per policy. Even in case where the wife is in Government service and husband is under 

a private employment, the same attitude may be adopted. Efforts should be made to post 

unmarried girls and widows at station suitable to them as far as possible. Unmarried girls 
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and widow should be given perference over couple cases in the matter of postings and 
transfer at station covenient to them. 

(d) As far as possible, the handicapped and blind employees may be shown due consideration 

to mitigatetheir incoveniences while considering the question of their postings and transfers. 

(e) In case any child of Government employee/officer is mentally retarded, while posting and 

transferring such official/officer, sympathetic attitude may be adopted and efforts should be 

made to post him/her at the plaice of his/her choice. 

(f) A stay of 3 years and 5 years may be treated respectively as the minimum and maximum 

period in a particular place. Similarly, for employees transferable within the State 

particularly,Group'A' and Group 'B' officers,no employee should be allowed to serve in 

onedistrict beyond a period of 7 years in his entire service: Within particular office, seats 

having sensitive nature of work like extensive public dealings, establishment, monetary 

sanctions, etc. should be clearly defined and maximum stay by kept at 2 years. 

(g) Premature transfers, i.e. transfer of an employee before he has completed a minimum of 3 

years'stay should not be ordered except under rare circumstances of punishment or clearly 
spelt out administrative reasons. 

(h) The employees/officers posted in the Border areas, Bet areas and Kandi Areas should 

remain there for a minimum period of two years. 

3. 	Before considering tenns for proposals, every Transferring Authority must ensure that below 
mentioned records is available in his off-10e:-. 

a) Information containing minimum and maximum stay on a particulars station in one span; 

b) a record of maximum stay of Group'A' and Group 'B' Officers in a district during their 
service. 

c) information pin-pointing the seats having sensitive nature of work like extensive public dealing, 

establishment, monetary, sanctions etc. and to also to ensure that nobody remain posted on 
such seats for more than 2 years; 

d) List of couple cases, tin-married girls, widows, handicapped persons and employees having 

mentally retarded children along with their present postings and also requests for preferential 
places; 

e) complied record of pending requests of those employees who could not be accommodated 
during general transfers with reasons. 

0 number of transfers made during the mid-term period with the approval of the competent 

Authority i.e. the Hon'ble Chief Minister, Punjab, If approval of the competent Authority 
has not been obtained, the reasons their for; 

g) list pin-pointing stations in specified areas; and 

h) List of employees belonging to any other category for special consideration. 

4. 

	

	After the period of general transfers, the policyin respect of mid-term transfers will be as under:- 

(.) Generally, there will be complete ban on mid-term transfers. 
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(ii) When the transfers become necessary to fill up a vacancy existing after making the general 

transfers or a new vacancy arises as a result of the following eventualities, the Administrative 

Department may do so at its own level:- 

a) Suspension; 

b) Resignation; 

c) Removal from service; 

d) Retirement; 

e) Deputation,including deputation for long term training; 

f) Promotion; 

g) Creation of new posts; 

h) Death;and 

Mutual transfers. 

After filling up vacancies arising as a result of eventualities mentioned above, the resultant vacancy 

may only be filleld up in Government Departments with the approval of the Chief Minister through the Department 

of Personnel. 

For employees of Corporations,Boards/Autonomous Bodies only the approval of the concerned 

Administrative Secretary is needed. 

The Government Departments shall refer to the Hoieble Chief Minister through the Department 

of Personnel only those cases which are not covered under the above mentioned eventualities and transfer is 

proposed on administrative grounds or on extremely compassionate grounds. In the case of employees of 

Corporations/Boards/Autonomous bodies, the cases need to he sent only to the respective Administrative 

Department by the concerned Autonomous body. Full justification may be shown in respect of cases in which 

transfer is proposed on administrative grounds. The proposal of Government employees shall be sent by the 

Administrative Department with the approval of Minister-in-charge to the Department of Personnel( in Personnel 

Policies Branch-11).Thereafier, the pros and cons shall be considered by the 'Department of Personnel and 

orders of the llonible Chief Minister obtained and conveyed to the Administrative Department for action to be 

taken, accordingly. The Administrative Department shall not effect transfers of Govt. employees at its own , 

level in compliance with the orders of Minister-in-charge, rather the case shall be sent to the Department of 

Personnel for the approval of the Honsble Chief Minister. 

The Corporations/Boards/Autonomous Bodies shall not effect mid-term transfer of their employees 

without the approval of the concerned Administrative Department which will consider pros and cons of each 

case and orders be conveyed to the corporations/boards/autonomous bodies. • 

5. In case, any difficulty is experienced, in any Department in implementing these instructions, the 

matter may be taken up with this Department, through concerned Adminstrative Department. 

6. 	In case of the Departments where the Chief Minister is himself the Minister-incharge, andhas 

approved mid-term transfer, in that case as well, before effecting the transfer, the case shall have to be sent to. . , 	• 
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the Department of Personnel for the approval of the Hon'ble Chief Minister. 

7. Whenever orders of postings and transfers are issued, a separate note regarding. T.A. may be 

given in orders indicating that the transfer has been made in public interest or on the request of the employee. 

8. Wherever consent has been obtained from an employee for transfer, against the resultant vacancy 
so caused, other employee shall be transferred without his consent. 

9. It shall be ensured by the Administrative Department and Corporations/Boards/Autonomous Bodies 

that the above guidelines are complied with in letter and spirit. It would be the duty of the Administrative 
Secretary concerned to ensure compliance meticulously. 

Copy of Punjab Government circular letter No. 3/34/99-3PPI/17654, dated 21th May, 2004 from the 

Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 
• 

Subject:- Implementation of Ajit Singh Janjua Judgement-I.A.No.1-3 in CWP Nos. 3792-3794. 

Sir/Madam 
• 

lain directed to refer to this Department Circular letter No. 3/34/99-3 PPI/3377,dated 28.02.2003, 

on the subject noted above and to state that with the 'above referred letter the para 3 of the instructions issued 

vide letter No. 3/3/99-3PPI/12565, dated 22.10.1999, was held in abeyance. Now the matter has been 

reconsidered in consultation with the Finance Department and it has been 'decided that the circular letter of this 

department issued vide letter N.3/34/99-3PPI/3377, dated 28.2.2003, may be treated as withdrawn. 

Copy of Punjab Government circular !letter No. 12/44/04-SPP2/18377, dated 28th May, 2004 from 

the Departmentof Personnel, addressed to all the Financial Commissioners, Principal Secretaries 
and Administrative Secretaries in the State of Punjab. 

Subject:- Decision of Cabinet Sub-Committee on Fiscal Management. 

All the Financial Commissioners, Principal Secretaries and Administrative Secretaries to 

Government of Punjab may kindly refer to D.O. No. I 2/63/2003-5PP2/2154, dated 10.2.2004, from the Chief 

Secretary, Punjab to their address on the subject cited above, vide which all departments were directed to 

undertake the work of restructuring the departments with a view to finalizing their future staff requirements 

within a period of 3 months and in case of immediate functional requirements in some of departments where 

delivery of services is adversely effected by lack of personnel, only in such exceptional cases the proposals for 

revival/creation of posts were to be submitted firstly to the Official Committee headed by the Chief Secretay 

and then Group of Ministers. Final decisions were be taken by the Council of Ministers. The time limit of three 
months prescribed for such process has since lapsed but no.intimation has been received regarding the progress 
achieved in restructuring exercise, the same may kindly be expedited. 

Copy of Punjab Government Notification No. GSR.37/cont,/art./309/Amd.(3)/2004 dated 4th June, 
2004 from the Department of Personnel. 

No.G.S.R.37/Const./Art309 /Amd.(3)/2004,- Inexercise of the powers conferred by article 309 

of the Constitution of India, and all other powers enabling him in this befalf,the Governor of Punjab is pleased to 
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make the following rules further to amend the Punjab Government Houses(General pool) Allotment Rules, 

1983, namely:- 

RULES 

I . 	(I) These rules may be called the Punjab Government Houses(General Pool) Allotment (First 

AmendmenoRules,2004. 

(2) They shall come into force on and with effect from the date of thei; publication in the 

Official Gazette. 

2. 	In the Punjab Government Houses (General Pool)Allotment Rules, 1983, in rule 10, in sub-rule(2) 

in the Table, under column captioned as "Events" and under column captioned as "Premissible period for 
retention of the house", after serial number 9 and entries ralating thereto, the following serial number and entire 

shall be added namely: 

"10. The family ofmissing 	For a period of one year 	. 

Government employee 	from the date First information Report 

lodged with the Police about the 

missing Government employee. 
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Copy of Punjab Government circular letter No. 10/1412001-2PP2/22224, DATED 2/5th July, 2004 
from the Department of Personnel, addressed to all the Heads of Department etc. in the State of 

Punjab. 

Sub:- 	Regarding implementation of observations/recommendations made by the Public Accounts 

Committee in iii 147th report - Action against defaulting officers/officials. 

Sir/Madam, 

Reference subject cited above. 

2. 	 The Public Accounts Committee in its 147th report have observed that the Departments normally 

avoid to fix responsibitiy of the Officers/Officials invovled in Audit Paras and year togethers are passed 
without any responsibility and when this responsibility is fixed the officers/officials concerned are stated to 
have retired or expired, many 'times this responsibility is fixed on the lower level officers and higher level 
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officers are left out. In many cases, Departments prolong investigations deliberately to shield by guility officers/ 
officials.The Committee has regretted that even in departmental disciplinary action cases, the departments feel 
satisfied with a more warning or censure, which is not enough punishment keeping in view the magnitude of 
offence in individual cases. Departments sometimes feel satisfied after making recovery in Malafide/ 

embezzlement case and it is said that recovery tantamounts to punishment. Therefore, in order to comply with 
the observations of Public Accounts following guidelines be adhered to while dealing with such cases:- 

Where Government have suffer financial loss due to negligence of Officers/Officials, in 

such cases besides effecting recovery, strict disciplinary action should also be taken against' 
the delinquent officers/officials and in case of fraud, criminal proceedings should be initi-

ated. 

ii) The finalization of disciplinary proceedings must be ensured within the time limit prescribed 
under Rules. Action against erring Officers/Officials can be taken in time only, if the 

departments are vigilant enough. 

(iii) Retiral benefits such as D.C.R.G. etc. of the suspect officers/officials should not be re-
leased until the employee has been cleared of charges by compensating the losses to Gov-
ernment. 

(iv) Disciplinary proceeding must be completed within the time limit of 6 months as alrealdy 
fixed vide circular letter No. 3/54/91-2PP2/3453 dated 16.3.200I . 

(v) Promotions of officers/officials should not be allowed where they are involved in 

embezzlement/misappropriation/defalcation/fraud cases. 

(vi) Department should not hesitate to make entry in the service record/ACR of the employee 
to the effect so that this aspect is duly taken care of at the time of his promotion. 

Government have decided that these guidelines be strictly followed with regard to action at the 

time of retirement/death of Officers/Officials involved in the Audit Objections/audit Paras/outstanding 

recommendations etc. 

3. These instructions may please be brought to the notice of al I concerned for strict compliance. 

4. These receipt of this letter may be acknowledged. 

Copy of Chief Secretary Punjab Government D.No. No. 11/8/04-4PP2/22465, dated 8th July, 2004 
from the Department of Personnel, addressed to all the Financial Commissioners, Principal 
Secretaried and Administrativie Secretaries in the State of Punjab. ' 

Stab: 	Compassionate appointments to the terrorist victims. 

Dear Secretary, 

Government offier campassionate appointments to the dependents of its employees who die in 
harness. There is also a separate scheme whereby jobs are offered to the dependents of terrorist victim. It is 
possible that some cases falling in the latter category are being processed for compassionate appointment 
under the former scheme. I write to request that information with regard to such compassionate appointment 

cases decided or under examination may be reported to the financial Commissioner. Relief and Rehabilitation 

so as to avoid duplication work. 

With Regards. 
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'Copy of the Punjab Government circular letter No. 7/14/2003-IPP2/22941, dated 16th July,2004 

from the Department of Personnel, addressed to all the Heads of Departments etc. in the State of 
Punjab. 

Subject:- Guidelines for the postings and transfers of Government employees and Public Sector 

undertaking employees for the year 2004-2005. 

Sir/Madam, 

I am directed to refer to Government letter No. 7/14/2003-1PP2/11694, dated 20th May, 2004 on 

the subject cited above and to inform you that the postings and transfers of officers and officials in the State 

during the year'2004-05 were to be made between the period from 1.7.2004 in all the departments of the 

Government of Punjab. Public Sector Undertakings. Now the Government have decided to further extend the 
period of general transfer up to 31.7.2004. 

1.1*-675 1eigd1, lin a HT* dupdt 	14/65/02-611T3/23287 fifSt 23 ries 'd1, 2004 a 
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Copy of Punjab Government circular letter No.7/33/2004-IPP2/23723, dated 4th August, 2004 from 

the Department of Personnel, addressed to all the Heads of Department etc. in the State. 

Subject:- Revision of Electoral Rolls in the State and ban on transfers of the deputed staff: 

Sir/Madam, 

lam directed to refer to the subject cited above and to say that the Election Commission of India 

has been conducting the exercise of Special Revision of Electoral Rolls through out the Courtry on time bound 

basis with reference to 1.1.2005 on the qualifying date. In the State of Punjab and preliminary notification of 

revised voter lists will be published on 15.9.2004 and final publication of Electoral Rolls will be made on 

3.1.2005. The existing instructions of the Commission stipulate that officers and the staff employed in connec-

tion with the preparation, revision and correction of the Electoral Rolls shall be deemed to be on deputation to 

the Election Commission and till the work is finished they shall be subject to control,superintendence and 

discipline of the Commission, Therefore, no official connected with the exercise of revision of Electoral Rolls 

like the Electoral Registration Officer, Assistant Electoral Registration Officer and District Elecltion Officer 

should be distrubed from their places of postings. w.e.f. 15.9.2004 to 3.1.2005 without the period concurrence 

of the Election Commission. Any change of key Election Officers during the above mentioned period for 

Special Revision of Electoral Rolls will adversely affect the work and it is likely to tell upon the quality of 

revision process. The entire process has a very tight schedule within which vast ammount of work has to be 
completed upto 3.1.2005. 
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2. You are, therefore, requested that during the afforesaid .period, the transfer of officers as men-
tioned in Para-I above should be.  avoided. in case it becomes absolutely necessary to make any transfer of the 

key Election Officer connected with the revision of Rolls of there is any need for shifting of officers due to 

their promotion etc. the Election Commission may be consulted which would consider the same on merits on 
a case to case basis. 

3. The instructions may please be brought to the notice of all concerned for meticulous observance 
and compliance. 

4. The rececipt of this letter may please be acknowledged. 

Copy of Punjab Government circular letter No. 4/64/2002-3PPI/23698, dated 4th August, 2004 from 

the Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject- Promotion of Government employees against whom investigation is pending-procedure to 
be followed. 

Sir/Madam, 

am directed to invite your kind attention towards circular letter No. 4/3/93-3PPI/1 150, dated 

20th January, 1994, No.3/14/96-3PP1/12639 dated 22nd July, 1996 and letter No. 3/27/97-3PP1/2087-2989dated 
27th February, 1998 in which policy guidelines were issued regarding procedure to be followed in case of 
promotion of an employee whose conducted subject to enquiry. 

2. As per Departmental Promotion Committee guidelines issued vide this Department circular letter 

No. 3/39/3001/89/20218 dated 23rd November, 1990, para 17.1 provdes as under:- 

"17.1 Implementationof the recommendations of DPC-Vigilance Clearance:- A clearance from 

the Vigilance section of the office/Department should also be obtained before making actual 

promotion or confirmation of officer approved by DPC to ensure that no disciplinary proceed ings 

are pending against the officer concerned." 

3. The para 11(bottom) of instructions issued vide Circular letter No. 4/3/93-3PPI/1150 dated 20th 

January, 1994 also provides as under:- 

"The appoiting authority should also consult the Vigilance Department and take their views into 
account where the Departmental Proceedings or Criminal Prosecution arose out of the 

investigationconducted by the Vigilance Department." 

4. However,it has come to notice that some of the departments are not meticulously following 

the instructions issued by this department from time to time, sometime even Vigilance Department is not 

being consulted before considering case for promotion. Government have taken a serious view in this 
regard and retireate that all the instructions issued by this department shall be implemented by all in letter 

and spirit. 

5. The contents of this circular letter may be brought to the notice of all concerned for meticulous 

compliance and the receipt of this circular may be acknowledged. • 
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Copy of Punjab Government circular letter No. 12/92/2004-SPP2/24239, dated 12th August, 2004 
front the Department of Personnel, addressed to all the Heads of Department etc. in the State of 
Punjab. 

Subject:- Sending the copies of important matters to Principal, Resident Commissioner, New Delhi. 

Sir/Madam, 

am directed to refer on the subject cited above and to inform you that different Ministers of the 

Central Government pursue metiers partaining to the State with the office Principal, Resident Commissioner in 

New Delhi. To keep office of Principal, Resident Commissioner in the picture in rela It ion to references made 

.by the Central Government to the State Government, copies of important references are required to be 

invariable sent to Principal, Resident Commissioner New Delhi. But this practice is not generally adopted by 
Administrative Departments and resultantly action on important matters is not sometimes taken in proper 

manner and in the expected time schedule. It is therefore, requested that copies of all important references 

may be sent to the office of principal Resident Commissioner, New Delhi, without fail. 

Copy of Punjab Government circular letter No. 17/4/2004-2PP2/24291, dated 13th August 2004 
front the Department of Personnel, addressed to all the Heads of Department etc. inthe State of 
Punjab. 

Subject- Pursuit of court Cases, particularly, where the Hon'ble Court issues direction to the Chief 

Secretary for compliance. 

Sir/Madam, 

I am directed to refer tothe subject cited above end to say that some time the Hon'ble Courts 

issue directions to the Chief Secretary, Punjab for compliance, even in cases where is neither Administrative 

Secretary of the Department nor Respondent. The Information to this effect readies to the office of the Chief 

Secretary through the Administrative Department which are not under the Administrative control of the Chief 

Secretary shall send a copy of the directions issued by the Hon'ble Court alongwith the copies of the writ 

Petition, Appeal, written replies General Co-ordinations. The Administrative Department, if possible must record 

a Note describing the reasons Court alongwith next course of action and stops taken for the compliance of the 

orders, if it is not justified to contest the decision in the Higher Court ofjursdiction. Incase, in public interest, it 

is necessary to contest the judgement, the matter must be processed within the periodbf limitation. 

2. The Department of General Coordination shall consider and maintain a liason with the concerned 

Respondent Department and keep informing the situation to the Chief Secretary. 

3. You are requested to take action, accordingly. 

Copy of Chief Secretary Punjab D.No. No. 7/14/03-1PP2/24558, dated 19th August, 2004 from the 
Department of Pwersonnel, addressed to all the Financial Commissioner, Principal Secretaries and 
Administrative Secretaries in the State of Punjab. 

Sub: 

Dear Seene preety, 

You attention is drawn to the policy of Postings and Transfers.issuetvide Department of Personnel 

letter noted in the Margin, vide which the General transfers could be ordered only upto 3Ist July 2004, Thereafter, 
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there is completed ban on Mid term transfer except in cases where it become necessary to fill up a vacancy as 

a result of eventualities prescribed in Para 4 of Guidelines. The Departments/Public Sector Undertakings can 

fill up vacancies arising as a result of such eventualities but the resultant vacancy can only be tilled up in the 
G.ovemment Departments with the approval of the I lon'ble Chief Minister through the Department of Personnel 

and inPublic section Undertaking with the approval of the concerned administrative Secretary. 

2. 	The period of general postings and transfers for the year 2004-2005 has expired on 3 l st July,2004. 

It would be the personal responsibility ofo the Administrative Secretary to ensure that there should be no Mid-

term transfers in violaltion of the Guidelines and if any transfer become necessary, the prior permission of the 

Competent Authority is obtained. For seeking Mid-Term transfers individual cases of employees should be 

referred to the Competent Authority with proper justification. 

I would be greatful if the meticulous compliance is ensured. 

With regards. 

Copy of Punjab Government circular letter No. 12/62/04-5PP2/24755, dated 25th August, 2004 from 

the Department of Personnel, addressed to all the Financial Commissioner, Principal Secretaries 

and Administrative Secretaries in the State of Punjab. 

Subject:- Decision of Cabnet Sub-Committee of Fiscal Management. 

All the Financial Commissioner, Principal Secretaries and Administrative Secretaries to Govern-
ment of Punjab may kindly refer to D.O. No. 12/63/2003-5PP2/2154, dated 10.2.2004, from the Chief Secre-
tary, Punjab to their addresses on the subject cited above, vide which all departments were directed to under-

take the work of restructuring the departments with a view to finalizing their future staff requirements within 
a period of 3 months and in case immediate functional requirements in same of departments where delivery of 
services is adversely effected by lack of personnel, only in such exceptional cases the proposals for revival/ 

ceration of posts were to be submitted firstIty, to the official Committee headed by the Chief Secretary, then 

Group of Ministers and final decisions were to be taken by the Council of Ministers. The Progress report of 

restructuring of the departments was also sought from all Departments, vide this department I.D.No. 12/44/ 

2004-5PP2/18377, dated 28.5.2004, which is still awaited • 

2. 	It is therefore, requested that the action taken report about restructuring the Department may 
please be intimated within a week. 
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Copy of Punjab Government circular letter No. 12/94/04-5PP2/Spl., dated 31th August, 2004 from 
the Department of Personnel, addressed to all.  the Financial Commissioners, Principal Secretaries 
and Administrative Secretaries in the State of Punjab. 

Subject:- Decision of Government of India regarding improvement of efficiency in the delivery of 

Servicesd of Government Departments provide interactions with the officials to ventilate 

their grievances. 

All 'the Financial Commissioner, Principal Secretaries and Administive Secretaries to Govern-
ment of Punjab, may kindly refer to D.O.No.502/2/804-CAV, dated 22nd July 2004-(copy enclosed) from Sk 
B.K. Chatrvedi, Cabinet Secretary, New Delhi, addressed to the Chief Secretary, Punjab on the subjected 
above. 

2. With a view to improvethe efficiency in the delivery of services of the Govt. Departments the 
Prime Minister of India has suggested on providing interacions with the Official to ventilate their grievances 
and to consider such matters by the standing Committee. The State Government is expected to allow the 
practice and to create formal mechanism so as to enable the Officers to present their genuine grievances. The 
Government observes that the considering the demands of Non-Gazetted employees, there is an Institution of 
J.C.M in the Departinentof Personnel Sc, for as Gazetted Staff of the State Governments is concerned, it has 
been decided thatthe Administrative Secretaries may nonitor the genuine grivances of such officer by the 
deputing one Senior Officer in each Department, Depending upon the seriousness of the matter, it could be also 

discussed in the meeting of the Administrative Secretaries, Chaired by the Chief Secretary, if need be. 

3. You are requested to kindly take further necessary action accordingly. 	• 

Copy of Punjab Government circular letter No. 7/54/2004-IPP2/25631, dated 17th September, 2004 
from the Department of Personnel,' addressed to all the Heads of Department etc. in the State of 
Punjab. 

Subject:- Ban on transfer/posting of Officers connected with the bye elections. 

Sir/Madam. 

I am directed to invite your attention to pars 4 of the Election Commission of India's letter No. 
437/6/2004-PL,N I I, dated 24.8.2004 an annexure to letter No. 3/82/2004-GC(7)15039, dated 31.8.2004 from 
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the Department of Geiteral Administration to your address on the subject noted above and to intimate that in 

view of the bye-election Kapurthla and Garhshankar constituencies and Model Code of Conduct of Election 

Commission, of India, there should be a total ban on the transfers of all officers/officials connected with the 

conduct of the Election in these consituencies. These include but are not restricted to; 

i) 	The Chief Electoral Officer and Add ist ions I/Joint/Deputy/Ch ief Electoral Officer; 

ii 	Divisional Commissioners; 

iii) The District Election Officers, Returning Officers, Assistant Returning Officers and other Rev- 

enue Officers connected with the conduct of election 

iv) Officers of the Police Department connected with the management of the elections like range 

IGs and DIGs Senior Superintendents of Police, Deputy Superintendent of Police, Assistant Su-

perintendent of Police and other Police Officers who are deputed to the Commission under 

section 28 A of the Respresentationof teh People Ac1,1951. 

2. 	The transfer orders issued in respect of the above categories of officers prior to the date of 

announcement but not implemented till date should not be given effect to without obtaining specific permission 
from the Commission in this regard. 

.3. 	The ban shall be effective till the completion of the elections. The Commission further has di-: 
rected to refrain from making transfers of senior officers who have a role in the management of elections in the 

State. In those cases where transfer of a an officer is absolutely necessary on account of administrative 

exigencies; the concerned department may with full justification approach, the Commission for prior clearance. 

4. 	In the case of bye-elections the Model Code will apply to the whole of the district or district in 

which the whole or part of any Parliamentary Constituency or Assembly Constituency going to the bye-elecltion 
is included. 

Your are accordingly requested to comply with the above said provision of Code of Conduct, 
meticulously. 
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Copy of Punjab Government circular letter. No. 12/26/2003-2PP2/30682, dated 20th December 2004 

from the Department of Pesonnel, addressed to all Heads of Department etc. in the State'of Ptirtjab. 

OFFICE MEMORANDUM 

Subject:- Regarding'No Objection Certificate for the grant of passport facRitietto Central/State 

Government Officials and employees of statutory bodies and Public Sector Undertaking. 

The undersigned is directed to inform that in March, 2001 the Standing Committeeof Secretaries 

on Grievence Redress had constituted an inler-Ministeral Committee to review the system for-issue of pass-

ports. This inter-Ministerial Committee established in the Cabinet Secretariat made important recommenda-

tions to liaberal ise the issue of passports. 

2. This committee had also examined the requirement of NOC for Government employee and had 

noted that by making HOC obligatory, the passport system was placing the government employee at a disad-

vantage vis a vis an ordinary citizen. It was also noted that obtaining an NOC for field level employee may 

itself be a source of considerable delay andharassment. Considering that the right to hold a passport flows 

from the Fundamental right of citizen, the insistence on on NOC in case of Government servant may not be 

strictly legal. The Committee,therefore, recommended that an intimation by an employee to the employer that 

he is applying for a. passport and declaration, duly acknowledged by his Head of Offic.e, to the effect that he has 

informed his employer of his intention to apply for a passport, should be adequate for acceptance and process-

ing of his case in normal course. However, in such cases, the passport should be issued on prior verification of 

citizenship and character only. Also the employer will always have an opportunity to issue directions to the 

employee not to proceed abroad and refuse leave should the circumstances warrant such and action i.e. 

pendancy of a disciplinary enquiry on grave charges et. apart from advising the PRO concerned not to issue 

passport on grounds to be specified. 

3. Therefore, on the basis of Committee's recommendation, it has been decided that henceforth, if 

Central/State Gvemment officer/offical land employees of Statutory bodies and Public Sector Undertakings 

apply for the passports, passports would be issued on prior verification basis, if only such declaration is submit-

ted. In case proper NO OBJECTION CERTIFICATE' is submitted, then passport will be issued without police 

verfication. 

4. All concerned may please note the above change and follow the revised instruction. 

5. This issues in partial modification of this Ministry's 0: M. of even no. dated 14.6.85 of the above 

subject 
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Copy of Punjab Government circular letter No. 11/105/98-4PP2/1754, dated 28th January, 2005 

from the Department of Personnel , addressed to all the Heads of Department etc. in the State of 
Punjab. 

Subject- Scheme for compassionate apoimments-2002-Grand of employthent in the State Services 
on compassionate grounds- Policy regarding. 

Sir/Madam, 

I am directed to refer to provisions of pars 9(e) of oche Punjab Government Scheme for compas-
sionate appointment-2002 circulated through letter No. I I / 05/98-4PP11/1 4420, dated 21/11/2002 and to state 

that Goverment have decided to delete thiS proviiion, as there has been complete ban on recruitment against 

posts falling in the direct recruitment quota since 13.5.2002, the question of non-availability of posts in any 
Department does not arise. 

2. It has alio been observed that in some cases recruitments are made through compassionate 

appointment of persons who have specialized qualification which is more relevant to the functioning of the 
other Departments. In such cases, it has now been decided that the concerned administrative department 
would refer all such cases of persons with specilized qualifications to the Department of Personnel (Redeployment 

Cell) which would thensponsor the name of each such person to the department to which his/her specialization 

relates and the latter Department would in turn offer compassionate appointment as per existing provisions of 

the policy. As an illustration, a compassionate apointee could have basic training in nursing or possess qualifications 

enabling his appointment as a teacher. In such cases, the services of the appointee could more fruitfully be 
utilized by the Departments of Health & Family Welfare and Education. 

3. These instructions may be broug'tt to the notice of all concerned for me liculous compliance. 
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Copy of Punjab Government circular letter No. 12/107/05-IPP2/4108, dated 4th April, 2005 from the 
Department of Personnel, addressed to all the Financial Commissioners, Principal Secretaries and 
Administrative Secretaries in the State of Punjab. 

Sub: 	Pay and Allowancei to officers of Cabinet Minister and Ministers of State Rank. 

Order of the Governor of Punjab. 

The M.L.As. and other persons appointed by the concerned Government Departments as Chair-
persons of the Public Sector Undertakings/Boards in the State of Punjab conferred with the rank of cabinet 
Minister/Minister of State and other eminent persons awarded such rank as Honour & Gratitude, are entitled to 

the Pay and Allowances as under:- 

(A) 	Cabinet Minister Rank.  

(i) He will be entitled for Pay & Allowances as admissible to a Cabinet Minister. 

(ii) TA/DA while on official tour as admissible to a Cabinet Minister. 

(iii) Medical Rembursement facility at par with that of a Cabinet Minister. 

(iv) Requisite Secretariat Staff and facilities for the performance of duties. 

(v) Residental accommodation at pir with that of a Cabnet Minister 

(B) 	Minister of State Rank.  

(i) He will be entitled for Pay & Allowances as admissible to a Minister of State. 

(ii) TA/DA while on official tour as admissible to a Minister of State.. 

(iii) Medical Reimbursement facility at par with that of a Minister of State. 

(iv) Requisite Secretariat Staff and facilities for performance of duties. 

(v) Residental accommodationat par with that of a Minister of State, 
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Provided that the Government will not meet their Inome Tax liabilities as being done in respett of 
Cabinet Minister/Minister of State. However, in case the incumbent happens to be a Member of Punjab 
Legislative Assembly, the liability of Income Tax will be met by the State Government, w.e.f 25th March. 2004: 

Provided further that they will not be entitled to any discretionary grant as being given to a 
Cabinet Minister/Minister of State. 

2. The expenditure of the above amount will be borne on the Budget Head of the Department 
concerned or the Corporation/Board, as the case may be, in which they are appointed . 

3. The issues with the concurrence of the Finance Department coveyed vide I.D.No. 13/48/2004- 
5FEI/481, dated 23.2005 and I.D.No. 13/48/2004-SFEI/682,dated 2.3.05 
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Copy of Punjab Government circular letter No. 7/28/05-1PP2/4876, dated 21st April. 2005 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the States of Punjab. 

Subject : Guidelines for the posting and transfers of Government employees and Public Sector 

Undertaking employees for the year 2005-06 

Sir/Madam, 

I am directed to refer to the subject cited above and to inform you that tetepostings and transfers 
of °fleets and officials in the State during the year 2005-06 will be made between the period from 25th April to 
25th May, 2005 in all the Departments of the Governments of Punjab and Public Sector Undertakings. 

	

2. 	The broad guidelines to be adopted for effecting transfers will be as under :- 

(a) Transfer must be kept to the barest minimum. The transfers should generally be made 
against vacant posts except where the transfers are justified on the administrative or com-

passionate grounds. 

(b) Government employees whether gazetted or non-gazetted, who are due to retire within the 
next two years, may be allowed to continue in the same district or at the same station of 

postings till retirement, as far as possible. 

(c) In case where both husband and wife are in Government service, it is desirable to keep the 
couple at one station for a period not more than 5 years, thereafter, he/she should be trans-
ferred as per policy. Even in cases where the wife is in Government service and husband is 
under a private employment, the same attitude may be adopted. Efforts should be made to 
post unmarried girls land widows at stations suitable to them as far as possible. Unmarried 
girls and widows should be given preference over couple cases in the matter of postings and 
transfer at station convenient to them. 

(d) As far as possible, the handicapped and blind employees may be shown due consideration to 
mitigate their incoveniences while considering the question ofo their postings and transfers. 

(e) In case any child of a Government employee/officer is mentally retarded, while posting and 
transferring such off cial/officer,sympethetic attitude may be adopted and efforts should be 
made to post him/her at the place of his/her choice. 

A stay of 3 years and 5 years may be treated respectively as the minimum and maximum 
period in particular place similary, for employees transferable within the Staye particularly, 
Group 'A and Group 'B'officers, no employee should be allowed to serve in one district 
beyond a period of 7 years in his entire service. Within particular office, seats having 
sensitive nature of work like extensive public dealings, establishment, monetary sanctions, 
etc. should be clearly defined and maximum stay be kept at 2 years. 

(g) premature transfers, i.e., transfer of an employee before he has completed a minimum of 3 
years stay shout not be ordered except under rare circumstances of punishment or clearly 
spelt out administratiVe reasons. . 

(h) The comployee/officers posted in the Border areas, Bet areas and Kandi Areas should 
remain there for a minimum period of two years.' 

	

3. 	Before 'considering terms for proposals, every Transferring Authority must ensure that below 

mentioned record is available in his office:- 

a) information containing minimum and maximum stay on a particular station in one span; 
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b) a record of maximum stay of Group A'and Group 'B' Officers in a district during their service; 

c) infonnat ion pin-pointing the seats having sensitive nature of work like extensive public deal- 
ing, establishment, monetary sanctions etc, and to also to ensure that nobody remains posted 
on such seats for more than 2 years; 

d) List of couple case, tin-married gitrls, widows, handicapped persons and employees having 
mentally retarded children along with their present postings and also requests for preferential 
place; 

• 
e) complied record of pending requests of those employees who could not be accommodated 

during general transfers with reasons; 

number of transfers made during the•mid-term period with the approval of the competent 
Authority i.e. the Horrible Chief Minister, Punjab. If approval of the competent Authority has 
not been obtained, the reasons therefore; 

g) 	List pin-pointing stations in specified areas; and 

10 List of employees belonging to any other category for special consideration. 

After the period of general transfers, the policy in respect of mid-term transfers will be as under:- 

(i) Generally, there wi 11 be complete ban on mid-term transers. 

(ii) When the transfers become necessary to fil up a vacency existing after making the general 
transfers or a new vacency arises as a result of the following eventualities, the Administrative 
Depanment may do so at its own level:- 

a) Suspension; 

b) Resignation; 

c) Removal from service; 

d) Retirement; 

e) Deputation, including deputation for long term training; 

0 promotion; 

g) Creation of new posts; 

h) Death; and 

Mutual transfers; 

After filling up vacancies arising as a result of eventualities mentioned above, the resultant vacancy 
may only be filled up in government Departments with the approval of the Chief Minister through the Department. 

For employee's of Corporations/Boards/Autonomous Bodies only the approval of the concerned 
Administrative Security is needed. 

The Government Departments shall refer to the Hon'ble Chief Minister through the Department 
of Personnel only those cases which are not covered under the above mentioned eventualities and transfer is 
proposed on administrative grounds or on extremely compassionate groulds. In the case of employees of 
Corporations/Boards/Autonomous bodies, the cases need to be sent only to the respective Administrative 
Department by the concerned Autonomous body. Full justification may be shwon in respect of cases in which 
transfer is proposed on administrative grounds. The proposals of Government employees shall be sent by the 
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Administrative Department with the approval of Minister-in-charge to the Department of Personnel (in Personnel 

Policies Branch-I1). Thereafter, the pros and cons shall be considered by the Department of Personnel and 
orders of the Hon'ble Chief Minister obtained and conveyed to the Administrative Department for action to be 
taken, accordingly. The Administrative Department shall not effect transfers of Govt. employees at its own level 

in compliance with the orders of Minister-in-charge, rather the case shall be sent to the Department of Personnel 

for approval of the Hon'ble Chief Minister. 

The Corporations/Boards/Autonomous bodies shall not effect mid-term transfer of their employ-

ees without the approval of the concerned Adminisrative Department which will consider pros and cons °reach 

case and orders be conveyed to the corporations/boards/autonomous bodies. 

5. In case, any difficulty is experienced, in any Department in implementing there instructions, the 

matter may up with this Department, through concerned Administrative Department. 

6. 
In case of the Department where the Chief Minister is himself the Minister-in-charge and has 

approved mid term transfer, in that case as well, before effecting the transfer, the case shall have to be sent to 

• the Department of Personnel for the approval of the Hon'ble Chief Minister. 

7. Whenever orders of postings and transfer are issued , a separate note regarding. T.A. maybe 

given in orders indicating that the transfer has been made in public interest or on the request of the employee. 

8. Wherever consent has been obtained from an employee for transfer, against the resultant va-

cancy so caused, no other employee shall be transferred without his consent. 

9. 1st shall be ensured by the Administrative Department and Corporations/Boards/Autonomous 
bodies that the above guidelines are complied with in letter and spirit. It would be the duty of the Adminstrative 

Secretary concerned to ensure compliance meticulously. 

Copy of Punjab Government circular letter No. 7/28/05-IPP2/6482, dated 19th May, 2005 from the 

Department of Personnel, addressed to all the Heads of Department etc. In the State of Punjab. 

Subject:- Guidelines for postings and transfers of Government employees and Public Sector under-

taking employees for the year 2005-2006. 

Sir/Madam, 

I am directed to refer to Government letter No. 7/28/2005-IPP-2/4876, dated 21.4.2005 on 

the subject cited above and to intimate that the last date for general transfers of officers/officials in Government 
Department as well as in Public Sector Undertakings in the State during the year 2005-06 stands extended from 

existing 25.5.2005 to 5.6.2005. 

Copy of Punjab Government circular letter No. 7/28/05-IPP2/7341, dated 3rd June, 2005 from the 

Department of Personnel, addressed to all the Heads of Department etc. In the State of Punjab. 

Subject:- Guidelines for the posltings and transfers of Government employees and Public Sector 

under taking employees for the year 2005-06. 

Sir/Madam. 

I am directed to refer to Government letter No. noted in the Margin on the subject cited above 

and to intmate that the last date for general transfers of officers/officials in Government Departments as well as 
in Public Sector Undertakings in the State during the year 2005-906 stands extended from existing 5.6.2005 to 

15.6.2005. 
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Copy of Punjab Government circular letter No.7/28/05-1PP27889, dated 14th June, 2005 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject:- Guidelines for the postings and transfers ti Government employees and Public Sector un-
der taking employee for the year 2005-06. 

Sir/Madam, 

I am directed to refer to Government letter No. noted in the Margin on the subject cited 
above and to intimate that the last date for general transfers of officers/officials in Government Departments as 
well as in Public Sector Undertakings in the State during the year 2005-06 stand further extended from existing 
15.6.2005 to 20.6.2005. 

Copy of Punjab Government circular letter No. 11/39/05-4PP2/9799, dated 18th July, 2005 from the 
Department of Personnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Subject:- Grant of compassionate appointments in State Services Group C and D policy regarding. 

Sir/Madam, 

.1 am directed to refer to the Punjab Government letter No. 11/105/98-4PP11/14420, dated 21.11.2002 
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on the subject cited above and to inform that the State Govt. have decided to amend some of the provisions of 

these instructions to the extent as given below:- 

(i) Following lines may be added as sub-pant below para 6(a):- 

"While examining/verifying the financial position of the family of the deceased employee the 

payments of amount of gratuity, leave encashment, GPF and other pensionery 

benefits are not to be taken into account." 

(ii) Para 11(a) may be substituted as under:- 

WHERE THERE IS AN EARNING MEMBER 

(a) "In deserving cases even where there is already an earning member may be considered for 

compassionate appointment with prior approval of the Secretary of the Department con-

cerned, who before approving suctrappointment will satisfy himself that grant of compas-

sionate appointment is justified having regard to number of dependents, assets and liabilities 

left by the Government servant income of the earning ;nem ber as also his liabilities including 

the fact that the earning member is residing with the family of the Government Servant and 
_ • 

whether he should not be a source of support to other members of the family." 

2. 	These changes in the policy instructions referred to above may kindly be brought to the notice of 

all concerned for meticulous compliance. 

Copy of Punjab Government circular letter No. 12/61/05-5PP2/1064, dated 26/28th July,2005 from 

the Department of Personnel, addressed to all the Head of Department etc, in the State of Punjab. 

Subject:- Dispoiallimpkmentation time bound cases as to.  reduce unnecessary and frivolous litigation 

Sir/Madam, 

I am directed to refer to the subject cited above and to say that the Advocate General, has 

informed that the Hon'ble Punjab and Haryana High Court has expressed concern about the large number of 

people coining to the Court for redressal of their basic rights, specially in regard to salary, pension and other 

retiral benefits, which they are otherwise entitled to get in time. In the light of the Court's observations, it has 

been decided that the following procedure may he followed to ensure timely action in such matters:- 

All similarly situated cases where a particular issue has already been settled by the Court 

must be decided following the instructions contained in policy letter dated 17.7.2002 and 

12.6.2003 

(ii) Pension Rules already provide that all Pension SanctioningAuthorities must ensure that the 

sanction letter with regard to payments of Pension, Gratuity etc, are handed over to the 

retiree on the Day of his Retirement or within a period of 30 days, thereafter.. Any lapse in 

this procedure must be taken as an intentional delay and Offieer/Officers concerned would 

be liable for action. Incase which require inter-departmentaltonsultation, a maximum of 3 

months be taken to clinch the issue. 



105 

(iii) The procedure for medical reembursement has already been liberalized by the health and 

family welfare department. It is the responsibility of the sanctioning authority to ensure that 

no such payment is pending for more than 30 days from the date of submission of the bill. 

2. It is comphasized that all such matters be dealt with promptly and compliance be ensured by the 

Competent Authority within the prescribed period but in no case should any matter be allowed to remain 

pending for more than three months. 

3. It will be the responsitility of the Administrative Department/Head of the Department to ensure 

that these guidelines are complied with in letter and spirit. 

Copy of Punjab Government circular letter No.7/33/04-IPP2/16324, dated 25th November, 2005 

from the Department of Personnel, addressed to all the Heads of Department etc., in the State of 

Punjab. 

Subject- Revision of Electoral Rolls in the Slate and ban on transfers of the deputed staff and 

provision of adequate Staff. 

Sir/Madam. 

I am directed to refer to the subject cited above and to intimate that the Election Commission of 

India has been conducting the exercise of Special Revision of Electoral Rolls thoughout the country on time 

bound basis with reference to 1. I.2006 as the qualifying date. In the State of Punjab the exercise to revise voter 

listed has been initiated w.e.f. 1.9.2005 and final publication of Electoral Rolls will be made on 24.4.2006. The 

existing provisions of the Representation of People. Act, 1950 stipulates that any officer or staff employed in 

connection with the preparation, revision and correction of Electoral Rolls shall be deemed to be on deputation 

to the ElecItion Commission for the period during they are so employed. They shall be subject to control, 

superientendence and discipline of the commission. Therefore henceforth, no key officer connected with the 

exercise of revision of Electoral Rolls like the Electoral Regisgtration Officer, Assistant Electoral Registration 

Office and the District Election Officer should be disturbed from their places of postings up to 24.4.2006. The 

Commission, therefore has to emphasised that iii case it becomes absolutely necessary to make any transfer of 

the key election officers connected with the revision of rolls or there is any need for shifting of officers due to 

their promotion et., the Election Commission would consider the same on merits on a case to casebasis. Any 

proposal for inevitable transfer may be sent to the Commission giving detailed and aril justification for the same. 

2. You are, therefore, requested that during the aforesaid period the transfer of officers as men-

tioned in Pam 1 aboveshould be avoided. In case it become absolutely necessary to make any transfer, of the 

key Election Officers connected with the revision of Rolls or there is any need for shifting of officers chie to their 

promotion etc. the Election Commission may be consulted. 

3. For any requirement of staff by way of filling of vacant post. matter may be taken up with 

Department of F.D. though the State Election Commission, Punjab. 	 • 

4. Meticulous observance and compliince of these instructions may please 	red. 
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Copy of Punjab Government circular letter No. 3/34/99-3PPU17646, dated 15th December, 2005 

from the Department of Personnel, addressed to all the Heads of Department etc. in the State of 
Punjab 

Subject:- Implementation of the Constitution (Eighty-Fifth);Immendment Act, 2001 in the State of 
Punjab. 

Sir/Madam, 

1 am directed to refer to the subject noted above and to say that the Constitution (Eighty Fifth) 
Amendment Act, 2001 has ammended Article .16(4A) of the Constitution of India to inter al ia allow"Consequential 

Seniority" in matter of promotion of Schedules Caste and Scheduled Tribe employees to any class or classes-of 
posts. 

2. After careful consideration of the matter and also keeping in view the interim orders of the 

I lon'ble Supreme Court and present status of the case pending in the Apex Court, it has been decided that 

Scheduled Caste employees promoted to any class or classes of posts tinder the reservation policy, will be 

prospectively entitled to "consequential seniority" on the post to which they are promoted. 

3. These instructions shall come into force w.e.f. 17th November, 2005 and shall be applicable to the 

posts falling vacant in future in all cadres. They are also subject to the final decision of the Hon'ble Apex Court 
in I A No.2. in Writ Petition(Civil)No.61/2002. M.Nagaraj & others versus Union of India and others and Writ 
Petition (Civil) No. 234/2002-All India Equality Fourm and other Vs. Union of India and others and other allied 
cases. 

Copy of Punjab Gol;ernment circular letter No. 11/99/02-4PP2/18086, dated 28th December, 2005 

from the Department of Personnel, addressed to all the Heads of Department etc. in the State of 
Punjab 

Subject:- Scheme for comSaslionate appointments,2002-Grant of employment in State Services on 

compassionate igrounds-policy regarding. 

Sir/Madam, 

am directed to refer in the Punjab Government letter No. 11/105/98-4PM/14420, dated 

21.11.2002 on the subject cited above and to inform that the State Government has ammended the provisions of 

para 13(a) of these policy instruction to the extent that the period for submitting the applications in prescribed 

from to the appointing appointing authority has been extended from the existing 6 months to one year. The period 

of disposal of such cases at the level of the administrative department may also be deemed as extended, 

accordingly. Henceforth, there is no need for special approval from the Financial Department to consider the 

genuine belated requests which can now be entertained only with the approval of the Personnel Department. 
Therefore, henceforth,.the contents of para 13(a) of the policy read as under: 

Pam 13(a) The perfotma as in Annexure- I may be used by Departments for ascertaining necessary 
information and processing the compassionate appointment alongwith tete doctiments as 
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given in A nnexure-11, and submitted to the appointing Authority within a period of one year 

from the date of death or disability of person/employee as the case may be. Appointment 

must be made withina period of 18 months within the Department and 2 years in other 

departments through Re-deployment Cell. Genuine belated requests with cogent reasons for 

compassionate appoint ment can be entertained only within a period of 5 years from the date 

or disability of the employee/person with the special approval of the Department of Personnel. 

2. 	The changes in the policy instruction referred to above may kindly be brought to the notice of all 

concerned for meticulous compliance 

71A60 vs 41, tiffra We Wel 	 te-e' *: 1/1/06-3t1M2/1301 f}r31 18 tItsc ,2006#1 artii 

Wra TP-ja 1`9,dri 4 tridveri Yerfe ". *alto' l 

fren- 	arais itocnrcire Wie d-d3 rt.  l 

Eibraltrt 

quiNs. fc33 ntn-t 	tt fgiw feR fCITaf t 43d R: 1/3/95-31  2/9639 ft-131 6 

w5,1996 >Mt- 1.1.39" 	113/95-3th1412/80 fHa1 t rtoccil 199 Zs freed a1 at:Pled' t L fw6j 	 

Ott-ti Trwrier bet 1»t< X23t-*-atr Heel 1z-a 	d RI* coo we/du .416. 4femr 01 Adds fre 6 WS, 

1996 *nit tie' 	 * Pula f){31- 1.1.1999 ere' 4,0 FRITIZ as f41 Tft fa via 4`744 	ilgrafkmit fra 
Z.1.53 4  Hdelrqae Hidl 1:41 	 WrErniT  Ude) I la fErU t117 	btfr fa Mita refcrar& rtr4 as t  

fm* 6 W6; 1996 &a 	altvgi trealbfi oe.ft 6; vg61:11-8" WRItFt }loci 	fcae RI* aZ. 	D-61 felt 

Frg riafUd €0)%evrat  	}rfuRR ode/ a& 4, fc(gra feu Hdelfgae fkk * ritdd Has  

ZS tiur 601 c(d4i 

2. 	YKrti ffi 7-U tSffisg 	6 rre 	4 fa Mat-  Hoclf 	e 	coo I 	9:444-a-u ?an' Inv in* 

1.1.1999 atm* cielfe i O. 	et1 tiaga-ruti 	* feTthrre1 caw" Bit n{4 Ho.a.0 # fen 	inszr 

Ti" Mcll  ticrfencr ur41 

Copy of Punjab Government circular letter No. 12/113/05-5PP2/1993, dated 8th February, 2006 from 

the Department of Personnel, addressed to all the Heads of Department etc. lathe State of Punjab. 

Subject:- Setting up of Committee at State Level to resolve litigation between dWerent Departments/ 

Public Sector Undertakings implementation on of the recommendations. 

Sir/Madam, 

I am directed to'refer to the Punjab Government letter No. 13/70/91-IPP111989, dated 20.1.1992 

and No. l3/24/96-IPPII/16403, dated 20.9.1996 vide which State Level Committes were set up to resolve the 

pending litigation beween any two or more Departments or Corporation/Public Sector Undertakings of the State 

Government. It is the firm view of the State Government that such disputes could be better resolved in the State 

Level Committes and no Department/Public Sector Undertakings/Local Government or Cooperative Institution 

would be permitted to incur expendittut on filing legal Suits/Appeals/Revisions, Inspjte of clear policy instructions, 

certain Departments are still going to the Courts aginst each other, which is sometime quite embarassing for 
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Government. It has also been noticed that number of such cases pending in the llonsble High Court and Subordinate 
Courts has not reduced. 

Accordingly you are, requested that any such matters of dispute or legal problem between two 

Departments/Corporations/Boards etc. under your control must be brought to the notice of your Administrative 

Department for amicable sett lemeht/solution. The Administrative Department it may further bring this 'natter to 

the notice of the Chief Secretary and the Empowered Committee, if necessary. The recommendations of the 

Empowered Committee shall have lobe complied with meticulously. However incase any Department still has 

saint reservations in respect of the recommendations of the Empowered Committee in that eventuality. The 

matter can he taken of a Group of M Misters for final decision. The Group of Ministers shall consist of the Chief . 

Minister, Finance Minister and Minister-in-Charge of Department Corporations, Public Sector Undertakings 
involved in the dispute. 

3. 	You are requested to ensure meticulous compliance of these instructions. 

Copy of Punjab Government Circular letter No. 3/48/04/3PP1/2081, dated 9th February, 2006from 
the Department ofPersonnel, addressed to all the Heads of Department etc. in the State of Punjab. 

Sub:- 	Writing of confidential Reports. 

Sir/Madam, 

1 mndirected to refer to pan I 4(ii i) of Standing Guide on Annual Confidential Reports and pars 

5(iii) of the Punjab Government instructions issued vide circular letter No.2334-ASi-60/I 5708, dated 3M May,1 960, 

in which the procedure for recording of ACRs of officer by the Minister-in-charge has been laid down. The 

matter has been reconsidered by the Government and it has been decided to modify/amend the procedure 

mentioned in the above referred paragraphs of the policy instructions. Pan I4(iii) of Standing Guide on 

ACRs and Patra 5(iii) of the Punjab Government instructions issued vode above referred circular letter 

(No, 2334-AS1-60/15708, dated 3rd May 1960) may be subsituted and read as under:- 

iii). 	(a) The Minister-in-charge will be the accepting authority in regard to Additional Secretaries, 

Joint Secretaries, Deputy Secretaries and Head of Departments(all India Service Officers). 

In respect of the Heads of Departments(other than All India Service Officers), the M inister-

in-charge will be the reviewing authority. In the case of other officers, where he is neither 
the recording, nor the accepting authority, the Minister-in-charge may record his remarks in 

the ACR of an officer only if he has seen the work otthat officer for at least 6 months in the 
reporting year for which the ACR has been written. Such remarks will also be recorded only 

within 6 months in the reporting year for which the ACR has been written. Such remarks 

will also be recorded only within 6 months of the final Accepting Authority having recorded 

its remarks, while writing the ACR in the normal course. 

b) In case remarks given by the Minister-in-charge tend to substantially change the content and 

assessment of the report, then the matter would be submitted by the Administrative Secre-

tary concerned to the Chief Minister for final decision through the Minister-in-charge and 
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and the Department of Personnel. 

(c) The Minister-in-charge while recording his remarks will not expunge or alter earlier 

observations by the Reporting,Reviewing or Accepting Authorities but will only record his 

own view in addition thereto. 

2. 	The instructions may be brought to the notice of all concerned for strict compliance. 
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Copy of Punjab Government circular letter No. 12/120/05-2PP2/2827, dated 1st March, 2006 from 

the Department of Personnel, addressed to all the Heads of Departments etc. in gthe State of Punjab. 

Subject:- Emigration of State Govt Officers/Officials to other Countries. 

Sir/Madam, 

Reference subject cited above. 

2. The undersigned is directed to say that references are received from various Departments seek-

ing clarifications regarding grant of !No Objection Certificateto Government Officers/Officials for seeking 

emigration to foreign countries. The matter has been considered carefully and keeping in view the policy of the 

Government of India, it has been decided that no government officer/official should apply or seek emigration to 

any other country so long as he is in government service. The question of issuing 'No Objection Certificate; to 

a government employee, who wishes to migrate to a foreign country, therefore, does not arise. 

3. You are ,therefore, requested to bring it to the notice of all concerned. 
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Copy of Punjab Government circular iettter No. 7/213/05-IPP2/4362, dated 4th April, 2006 from the 

Department of Personnel, addressed to all the heads of Department etc, in the State of Punjab. 

Subject: 	Guidelines for the postings and transfers of Government employees and Public Sector 

undertakingi employees for the year 2006-07. 

SirINI ads al, 

I am directed to refer to the subject cited above and to inform you that the postings and transfers 

ofall employee including Public Sector undertakings in the State, during the year 2006-07, except those belonging 

to the Department of Education, Corporation and Food & Civil Cupplies should be completed by 30th April, 

2006. The transfer of Education Department should be completed in the month of June, 2006 i.e. between "1st 

June to 30th" June 2006. For the Department of Cooperation and Food & Civil Supplies, the transfer may be 

made during the period from 1st July, 2006 to 31st July, 2006. • 

The broad guidelines to be adopted for effecting transters will be as under:- 

a) Transfers must be kept to the barest minimum. The transfers should generally be made 

against vacant posts except where the transfers arc justified on administration or 
compassionate grounds 

b) Government employee whether gazetted or non-gezetted, who are due to retire within the 

next two years, may he allowed to continue in the same district or at the same station of 
postings till retirement, as far as possible 

c) In case where both husband and wife are in Government service, it is desireable to keep the 

couple at one station for a period not more than 5 years, thereafter, he/she should be trans 

(erred as per policy. Even in cases where the wife is in Government service and husband is 

under a private employment, the same attidude may be adopted. Efforts should be made to 

posit unmarried girls and widows at stations suitable to them as far as possible. Unmarried 
girls and widows should be given preference over couple cases in the matter of ppstings and 
trans fers at station convenient to them. 

d) As far as possible, the handicapped and blind employee may be shown due consideraton to 

mitigate their inconveniences while considering the question of their postings and transfers. 

e) In case any child of a Government Employee/officer is mentally retarded, while posting and 

tranasferring such officiaVofficer, sympathetic,attitude may be adopted and efforts should. 
be  made to post him/her at the place of his/her choice. 

f) A stay of 3 years and 5 years may be treated respectively as the minimum and maximum 



period in a particular place, similarly, Ibr employees transferable within the State particularly, 

Group 'A' and Group 'B"ollicers.. no employee should be allowed to serve in one district 

beyond a period of 7 years in his entire service. Within particular ollice,seats having sensitive 

nature of work like extensive public dealings, establishment, monetary sanctions, etc. should 

he clearly defined and maximum stay he kept at 2 years. 

g) prematue transfers, i.e. transfer of an employee before he has completed a minimum of 3 

years stay should not be ordered except under rare circumstances of punishment or clearly 

spelt out administrative reasons. 

It) The employee/officers posted in (he Border area, Bet areas and Kandi Areas should remain 

there for a minimum period of two years. 

3. 	Before considering terms for proposals, very Transferring Authority must ensure that below 

mentioned record is available in his office:- 	• 

a) information containing minimum' and maximum stay on a particular station in one span; 

b) a record of maximum stay of Group A'and Group '13' Officers in a district during their 

service; 

c) information pin in-pointing the seats having sensitive nature of work like extensive public 

dealing, establishment,monetary sanctions etc, and to also to ensure that nobody remains 

posted on such seats for more than 2 years. 

d) list of couple cases un-married girls, widows, handicapped persons and employees having 

mentally retarded children along with their present posting and also requests Ibr perferential 

places; 

e) complied record of pending requests of those employees who could not be accommodated 

during genral transfers with reasons; 

0 number of transfers made during the mid-term perod with the approval of the competent 

Authority i.e. the I lon'ble Chief Minister, Punjab . If approval ofo the competent Authority 

has not been obtained, the reasons therefore; 

g) list pin-pointing stations in specified areas; and 

h) list of employees belonging to any other category for special consideration . 

After the pried of general transfers, the policy in respect of mid-term transfers will be as under:- 

i) Generally, there will complete ban on mid-term transfers. 

ii) When the transfers become necessary to fill up a vacancy existing after making the general 

transfers or a new vacancy arises as a result of the following eventualities, the Administrative 

Department may do so at its own level: 

a) Suspensions; 
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h) 	Resignation; 

c) Removal from service; 

d) Retirement; 

e) Deputation, including deputation for long term training; 

f) promotion; 

g) Creation of new posts; 

- It) Death; and 

i) 	Mutual transfers; 

After filling up vacancies arising as a result of eventualities mentioned above, the resultant vacancy 

may only be filled up in government Departments with the approval of telt Chief Minister through the Department 

of Personnel. 

For employee of Corporations/Boards/Autonomous Bodies only the approval of the concerned 

Administrative Secretary is needed. 

The Government Departments shall refer to the Hon'ble Chief Minister through the Department 

of Personnel only those cases which are not covered under the above mentioned eventualities and transfer is 

proposed on administrative grounds or on extremely compassionate grounds. In the case of employee of 

Corporation/Boards/Autonomous bodies, the cases need to he sent only to the respective Administrative 

Department by the concerned Autonomous body. Full justification may be shown in respect of cases in which 

transfer is proposed on administrative grounds. The proposals of Government employees shall be sent by the 

Administrative Department with the approval of Minister-in-charge to the Department of Personnel (in 

Personnel Policies Branch-II). Thereafter, the pros and cons shall be considered by the Department of 

Personnel and orders of othe Hon'ble Chief Minister obtained and conveyed to the Administrative Department 

for action to be taken, accordingly. The Administrative Department shall not effect transfers of Govt. 

employees at its own level in compliance with the orders of Minister-in-charge, rather the case shall be sent to 

the Department of Personnel for the approval of the Hon'ble Chief Minister. 

The Corporations/Boards/Autonomous bodies shall not effect mid-term transfer of their employ- 
• ees without the approval of the concerned Administrative Department which will consider pros and cons of 

each case and orders be conveyed to the corporations/boards/autonomous bodies. 

In case, any difficulty is experienced, in any Department in implementing these instructions, the 

matter may be taken up with the Departments, through concerned Administratiive Department. 

6. In case of the Departments where the Chief Minister is himself the Minister-in-charge, and has 

approved mid-term transfer, in that case as well ,before effecting the transfer, the case shall have to be sent to 

the Department of Personnel for the approval of the Hon'ble Chief Minister. 

7. Whenever orders of postings and transfers are issued, a separate note regarding. T.A. may be 

given in orders Indicating that the transfer has been made in public interest or on the request of the employee. 
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8. 	Wherever consent has been obtained limn a employee for transfer, against the resultant vacancy 
to caused, no other employee shall be transferred without his consent. 

shall be ensured by theAdministrative Department and Corporations/Boards/Autonomous bod-

ies that the above guidelines are complied with in letter and spirit. It would be duty of the Administrative 
Sec retury concerned to ensure compliance met icytdously. 

Copy of Punjab Government circular letter No;7/28/05-11'1'2/5269, dated 28th April, 2006 from the 

Department of Personnel, addressed to all the I leads of Department etc. in the State of Punjab. 

Subject:- Guidelines Or posting and transfers of Government employees and Public. Sector 
Undertaking employees fur the year 2006-07 

Sir/Madam, 

I am directed to refer to Government letter No. 7/28/2005-IPP-2/4362-4365, Dated 4.4.2006 on 

the subject cited above and to intimate that the last date for general transfers of officer/officials in Governments 

(except Ethical ion,Corporat ion and Civil Supplies Departments) as well in Public Sector Sector Undertakings in 

the State during the year 2006-07 stand extended from existing 30.4.2006 to 115.2006. 

Copy of Punjab Government circular letter No. 15/6/06-IPPI/6361, dated 1st May, 2006 from the 

Department of Personnel, addressed to all the Heads of Departments et. in the State of Punjab. 

Subject:- Writing of Confidential Reports. 

Sir/Nladam. 

I am directed to refer to Punjab Government Instruction issued vide letter No. 3/48/04-3PP1/208 I, 

dated 9.2.06 on the subject noted above and to say that the matter regarding prescribing of the Reporting/ 

Reviewing and Accepting authorities fbr writing and Annual Confidential Reports of the Heads of Departments 

has been re-considered and decided that Para.( iiiXa) of the above instructions may be subsit kilted and read as 
under- 

(iii)(a) The Minister-in-charge will be the accepting authority in regard to Additional Secretaries, 

Joint Secretaries, and Deputy Secretaries. In respect of the Heads of Department, at Administra-

tive Secretary will be the reporting authority, Minister-in-charge will be the reviewing authority 

and Chief Minister will he the acepting authority. In the case of other officers, where Minister-in-
charge is neither the recording, nor the accepting authority, the Minister-in-charge may record his 

remarks in the ACR of an officer only if he has seen the work of that officer for at last 6 months 

in the reporting year for which the ACR has been written. Such remarks will also be recorded 

only within 6 months of the final accepting authority having recorded it is remarks, while writing 

the ACR in the normal course. 

2. 	The instructions may.be brought to the notice of all concerned for strict compliance. 
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( opt of Punjab Government Notifications No. 12/16/94-I1'P3/6526, dated 3rd May, 2006 from the 

Department of Personnel. 

No. 12/16/)4-111'3/6526- In pursuance (tithe provisions ofclause 3 of othe Government of Punjab. 

Department of personnel. Notification No. 12/29/2002-1PP3/ I 4042, dated the 14th November, 2002, and all 

odic' powers enabling him in this belalf, the (inventor of Punjab is pleased to notify the following terms and 

conditions of appointment of the Chairman and Members of the Punjab Subordinate Service Selection 

Board( hereinafter referred to as the Board) namely:- 

Salary and allowances: 

1 i the Chairman shall receive a salary of twenty thousand rupees per mensum and Member 

shall recieve a salary of fifteen thousand rupees per mensum. In addition to it they shall be 

entitled to draw such dearness allowance and other allowance, as may be admissible from 

time to time to the Punjab Government employees, getting similar salary 

(2) A serving Government employee, if appointed as Chairman of Member, as the case may be 

he shall draw his own salary plus special pay of four hundered rupees per mensum in the 

case of Chairman and three hundred rupees per mensum in the case of Member. 

fil In ease of a person who, immediately before the date of assuming office as Chairman or 

Member. as the case may be, was in receipt of a pension other than disability or wound 

pension in respect of any previous service under any Government and who does not opt for 

his pension being held in abeyance, his salary in respect of his service as Chairman and 

Member shall be reduced:- 

(I) by the amount of his pension including the committed value, if any of any portion of 

such pension: and 

(ii) by the amount of pension equivalent of the retirement gratuity, if he becomes eligible 

for receiving retirement gratuity, in respect of such previous service. 

(4) The salary and allowances era serving Government employee on-his attaining the age of 

superannuation while serving as Chairman or Member, as the case may be will be deter-

mined under this clause by treating him as a retired Government employee. 

(5) If during the absence of the Chairman while on leave or otherwise, a Member performs the 

duties of the Chainnan in addition to his own duties, he shall be entitled to additional pay of 

three hundred rupees per mensum for such period, which is not less than fourteen days and 

not more than sixty days. 

(6) The Chairman and Members of the Board shall be provided unfurnished free Government 

accommodation, or in lieu thereof, they shall be entitled to payment of actual reimbursement 

of house rent allowance up to nine thousand rupees paid by them for the hired residential 
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accommodationand in case, the residential accommodation is owned by them, they shall be 

entitled to the payment of house rent allowance at the rate of nine thousand rupees per 

menstnn or an amount equivalent to the rent assessed by the Public Works Department for 

the accommodation, which ever is less. 

(7) The Chairman and Members ofo the Board shall be entitled to the fixed medical allowance 

of two hundered and filly rupees per Mensum inaccordance with the letteMo. 5/22/97- 

11,1/11179, dated the 31st December 1997' issued by the Government of Punjab, Depart-
ment of Finance. 

2 	Term of Office:- 

The Chairman or a Member of the Board, other than a serving Government employee, 

shall hold office for a period of five years from the date on which he assumes the charge of 

his office or until he attains the age of seventy two years, whichever is earlier: 

Provided that he may be removed from office of the Chairman of member, as the case may 

be at any time by giving one months's notice of on payment of one months's salary in lieu thereof or an amount 

equivalent to the salary for the period by which notice falls short of one month without assinging any reason: 

3. Resignation from Service:- 

The chairman of Member other than the serving Government employee, may resign his office at 

any time, by giving one months's notice or on payment of one month's salary in liew thereof, 
or an.amount equivalent to the salary for the period by which the notice falls short of one 
month. 

4. Leave:- 

The Chairman or a Member shall be governed by the leave rules applicable to temporary employees 

of the Punjab Government; 

Provided that a serving Government employee, when appointed as Chairman or a Member, as the 

case may be, shall be governed by the leaves rules applicable to him a such Government 
employee. 

5. Travelling Allowance:- 

A Government employee, appointed as Chairman or a Member, as the case may be shall be 

governed by the "Travelling Allowance Rules applicable to him as such employee, and the 
Chairman or Member, other than.  a serving Government employee, shall be governed by 

such Travelling Allowance rules, as are applicable to the employees ofo the Punjab Govern-
ment in receipt of similar salary. 

6. I.eave Travel Connession:- 

A Government employee, appointed as Chairman or'a Member, shall be governed by the Leave 
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Travel Concession Rules applicable to him as such employee, and die Chairman or a Member 

other than the serving Government ethployeee, shall be governed by such Leave [ravel 

Concession Rules as are applicable to the cmpoyee of the Punjab Government in receipt of 

similar salary. 

7. 	Pension:- • 

A person who immediately before the date of assuring office as Chairman or a Member, as 

the case may be wasin the service of any Government, shall be deemed to have retired from 

that service on the date of superannuation, and his service as Chairman or Member, as the 

case may be, upto that date shall be reckoned continuing approved service counting for 

.pension in the service to which he belonged. 

The aforsaid terms and conditions of.appointment issue with the concurrence of Department of 

Finance conveyed, vide their 1.D.No. 14/12/9512E1/2810, dated the 11th March 2005 and the approval of 

Council of Ministers as conveyed by Cabinet Affair Branch—Vide its I.D.No. 1/200/2005-I Cabinet/48, dated 

11th January, 2006. 

Punjab Government Notifications and Orders 

Department of Personnel 

(Personnel Policies III Branch) 

The 14th August, 2006 

No. 12/29/02-IPP3/11680.-In exercise of the powers conferred by the proviso to article 309 

constitution of India and all other powers enabling him in this behalf, the Governor of Punjab to make-the 

following amendment with effect from the fifth day &April, 2006, in the Government of Punjab, Department of 

personnel, Notification No. 12/2912002, 14th November, 2002, namely:- 

AMENDMENT 

In the said notification, in clause I, for the words "ten other members", the words "eleven mem-

bers", shall be substituted. 

Copy of Chief Secretary Punjab Government D.No. 12/4/06-5PP2/6900, dated 11th May, 2006 from 
the Department of Personnel, addressed to all the Financial Commissioner, Principal Secretaries 
and Administrative Secretaries in the State of Punjab. 

Subject : Submission of proposals to the Official Committee for the requirement of staff after 
restructuring Departments. 

My dear, 

Please refer to D.O. letter No. 2/63/2003-5PP2/2154, dated 10.02.2004 from Slid Jai Singh Gill, 
IAS, former Chief Secretary, Punjab, addressed to you conveying the decision of the Cabinet Sub-Committee 
on Fiscal Management taken in its meeting held in 14.11.2003 to the effect that revival or creation of posts 
would be considered only after each Department of the Government has undertaken a restructuring excercise. 
Accordingly, you were expected to urgently undertake this work with a view to finalizing the future requirements 
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ofyour department. It has been duly recognized that there might be immediate functional requirements in some 
departments. It was, therefore, decided that in such expept tonal cases revival °roosts would be first considered 
by an Official Committee headed by the Chief Secretary, which would submit its recommendations to the Croup 
of Ministers, headed by the Finance Minister and final decision would be taken by the Council of Ministers 

A review meeting was held on 15.12.2005 under the Chairmanship of the Chief Secretary regarding 
Restructuring of Staff strength of departments, in which all departments were requested to take immediate 
action to accomplish this task promptly. 

Now in the meeting ofthe Council of Miaisters held OH 5.5.2006, it has been observed that the Departments 
are not making any serious efforts for restructuring of the staff requirements having regard to the changed role 
of the Government. I.T. applications and exploring the possibility of outsourcing staff services rather than 
recruiting various catagories of employees on the Government rolls. Government feels that while it is necessary 
to provide critical minimum support- hrough infusion o I fresh talent in various departments at the professional 
level to enable them to discharge their functions effectively, the financial position of the State also needs to be 
contrition* kept in view while doing so. 

I may, therefore, request you that the proposals of restructuring and requirement of the staff keeping in 
view the above criteria may he submitted immidiately firstly to the Group of Officers (Official-CommMeet 
headed by the Chief Secret ay and thereafter to the Group of Ministers chaired by theFinance Minister for final 
decision by the Council of Ministers. These proposals must reach the Official Committee within 15 days from 
the issue of these instruction, which would be finalized by the said Committee by 15th ofiune, 2006 for Ihrther 
considerations. I hope you will ensure strict compliance of these instructions. 

Copy of Punjab Government circular• letter No. 7/28/05-1PP1/75889, dated 23rd May, 2006 tram the 
Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab. 

Subject : Guidelines for the posting and transfers of Government employees and Public Sector 
undertaking employees for the year 2006-07 

Sir/Madam, 

I am directed to refer to Government letter No. 7/28/2005-t PP-2/5269 dated 28.04.2006 on the 
subject cited above and to intimate that the last date for general transfers of officers/officials in Government 
Departments (except Education, Cooperation and Civil Supplies Departments) as well as in Public Sector 
Undertakings in the State during the year 2006-07 stand further extgended from existing 15.5.2006 to 31.5.2006. 

Copy of Punjab Government circular letter No. 7/119/01-1PP1/7785, dated 25th May, 2006 from the 

Department -of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab. 

Subject : Implementation of the recommendations of the Fourth Pay Commission under 'Assured 
Carrer Progression Scheme'-Grant of ACP to the Employees appointed by transfer/open 
selection etc., front one service to another and to Clerks/Senior Ckrks/Jttnior Assistants. 

Sir/Madam, 

I am directed to invite your kind attention to the Punjab Government circular letter No. 7/37/98- 
5PPI/12851, dated 25.9.1998, No. 7/84/98-5PP1/4426, dated 17.4.2000 and No. 7/56/99-5PP1/8014, dated 
27.6.2000 on the subject noted above. 

2. 	 In pan 3(i) of instructions dated 25.9.1998, it has been Provided that aftefr a service of 8 years in 
a post of posts in the same cadre (hereinafter referred to as the same post) an employee who is not promoted 
to the next higher level on account of non-availability of a vacancy at-"such higher level.or non-existence oga.  
promotional level in the "Cadre" shall be granted the pay. Scale which is' next higher in the hierarchy of the pay 
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scales given in column No. 3 of the first schedule annexed to Rules, 1998. 

	

xx 	x_x xx xx xx XX XX xx xx xx XX 

This department has been receiving references from various departments regarding counting of 
previous service of the employees who are already in Government service and are appointed to another service/ 
cadre by way of transfer as per the service rules applicable to such service/cadre. 

3. The Department of Finance issued instructions vide No. 6/75/95-1FP2/1 0993, dated 15.11.2000 
(copy ennexed as Annexurejl) and instructions vide No. 6/94/02-411'2/9093, dated 22.11.2005 (Annexure-
II) clarifying about protection/fixation of pay of government emplopyees appointed by transfer/open selection 

etc. from one service to another. 

4. In order to uniformity in the instructions of the Government it has been decided that while sorting 
out the cases of protection/fixation of pay, on account of benefits under ACP scheme, of Government employees 
appointed by transfer/open slection etc. from one service to another, the instructions of the Department of 
Personnel referred to above in para 1 may please be read with the instructions dated 15.11.2000 and 22.11.2005 

issued by the Department of Finance. 

5. It is also clarified that in the case of Clerks/Senior Clerks/Junior Assistants, those employees who 
were granted protective scale of Senior Clerks and Junior Assistants w.e.f. 1.1.1996 as per Notification No. 7/ 
1/97-FPI/8978, dated 4.92000, in their case they are not to he placed in the higehr pay scale. They are entitled 
to protective scale only with one annual increment as per Pare 3(i) of policy instructions issued vide No. 7/37/ 

98-5PP I /1285 I, dated 25.9.1998. 

6. This issues with the concurrence of the Department of Finance conveyed vide their I.D.No. 6/52/ 
2003-41'2/1769, dated 17.2.2006 and I.D. No.6/94/02-4FP2/514, dated 28.2.2006. 

Copy of Punjab Government Finance Department letter No. 6/94/02-4FP2/9093, dated 22.11.2005 

addressed to all Heads of Departments, Punjab. 

.Subject : 	Protection/Fixation of jug,  of Government employees appointed by transfer/open selection 

etc. from one service to another. 

Sir/Madam, 

I am directed to refer to len& No. 6/75/95-1FP11/10993-96 dated 15.11.2000 on the subject noted 

above and to intimate that Para No. 2 & 5 of ibid instructions is modified as 

	

I . 	Para 2:- The words "or a body whether incorporated or not which is wholly or substantially owned 
by the government" appearing in fourth & fifth line may be omitted. This pare may be considered as modified 

accordingly. 

	

2. 	Para 5(i):- This pan may be substituted as under:- 

"An employee Who' has previously held substantively or officiated in the same post, in the same 
time scale or a post having identical Two/three four tier pay scales or in which time bound placements/grant of 
higher pay scales are provided as in the new post in a Government Department shall in addition to the protection 

of pay actually drawn in the corresponding scale as per provisions of Rule 4.4(b) of Punjab Civil Services Rules. 
Vol.-1, Part-I count his previous service for the purpose of Assured Career Progression Scheme as per instructions 

issued by the Punjab Government from time to time. This benefit is allowed to the junior employee as a measure 
personal to him and without creating any right fee the senior employee to claim equality in pay and pay scale with 
junior, who receives higher pay/pay scale due to his previous service and such employee shall not be entitled to 

take benefit of his previous service towards seniority. 
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Para 5( iii):- Ibis pant may he substituted as under:- 

These instructions shall not apply in the case of employees of various Boards/Corporations & 
• Public Sector undertakings who are employed in Govt. Service. They would be deemed to haVe joined service 

under t iovernmem for the first time." 

Copy of Punjab Government Finance Department letter No. 6/75/95-1FPII/10993, dated 15.11.2005 
addressed to all Heads Of Departments, Punjah. 

S'uldeci : 	Prole( 	/Fixation of pm. of Gore iiiiii ent employees appointed hy transfer/Open selection 
etc. from one service to iiiiiiiiiii 

Sir/Nlatlain, 

I am directed to refer to the subject noted above and to say that a number of references are being 
received from various departments for protection of pay &employees who ern already in Government service 

and are appointed to another service/cadre by way of tninsfer/open selection ss per the service rules applicable 
to such service/cadre. 

	

- 	. 	According to existing proviso below Rule 4.4( b) of Punjab Civil Service Rules Vol. I Part-I, if an 
employee has held a post in the name or identical !Inie scale in same other department or a body whether 
incorporated or not which is wholly or substantially owned by the•Government, his pay on appointment in the 

Government service is to be fixed at the same level. Cases are now arising where an employee before being 
selected for a post under the State Government is drawing pay in a higher pay scale/senior/selection pay scale. 
Apparently, the present provisions of proviso below Rule 4.4(b) do not permit protection of pay in each cases. 
Ilowever, it is felt that when a person already in service is seleled for service under the Government through 
proper channel his past service should not be washed out, as far as fixation of pay in the new post is concerned. 
I lowever, such an employee cannot count this period ler seniority which disturb the legal right of officials 
already senior in the service. 

3. The above position is supported by the judgement of Punjab and I laryana I ligh court delivered in 
CW P. No. 6923 of 1998 decided on 21.7.98 oprative part of which is reproduced below:- 

"It can be said that the previous service rendered in another department, on being transferred on 
the persons own Volition may be washed out of the purpose of seniority by it cannot be said so 11w 
the purpose of experience." 

The above is also relevant as per the low laid down by the llon'ble supreme Court of India in its 
judgement dated 15.12.1998 in C.A.N16.3039 of 1998-Dwijan Chandra Sarkar and another vs. Union of India 
( 999;SLR Section 39). The gist of the Supreme Court decision is reproduced below:- 

"The previous service of an employee appointed by reansfer to another department should count 
for the purpose of time bound promition about such promitions shall be as a measure personal to 
them. Such incumbents shall not take benefit of this time bound promotions towards seniority or 
for the issues related thereto, effect the normal seniority for those higher up." 

4. Apparently, in view of exist ion provisions of Rules 4.4 (b) ihicl and the changing scenarios where 
multi-stage pay scales are in operation, and where appointment to premier or other services; through selection 
including transfer by selection is attempted and is permitted inspire of the fact that the person concerned may 
already be drawing pay in a higher pay scale; it is not appropraiate to ignore same for time bound promotions. 
I lowever, it is clear that counting of previous service for fixation of pay or for time bound promotions in such 

cases will not create any right for the employees already senior, to claim equality in pay with a junior who 
receives higher pay by counting his previous service in the above circumstances. 
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5. 	In view of the above it has been decided that:- 

i) An employee who has previously held substantively or officiated in the same post, or a permanent 
or temporary post on the same time scele or a post having identical three/ four times pay scales or in which time 
hound placement/ grant of higher pay are provided as in the new post, in a Government department of a body 
incorporated or not which is which is wholly or substantially owned by the Government), shall in addition 'w the 
protection of pay actually drawn in the corresponding scale as per provisions of Rule 4.4 (b) of Punjab civil 
Services Rules. Vol.-1 I. Part-I count his previous service for the purpose time bound promotion/ grant of higher 
scale in the new post/ service. This protection will be as a measure personal to him. He shall not be entitled to 
henfit of this time bound promotion towards seniority and shall be placed lower to those already higher up In tett 

seniority List. 

ii) where an employee is already getting senior/higher pay scale or earns a senior/ higher pay scale 
in the previous service where a percentage of senior/ higher scale is prescribed after he has joined the New 
post/ service; pay as fixed in the senior/ higher scale in the did service shall also be protected as a measure 
personal to him in the initial scale of the new post and he shall be placed in the senior scale when his turn comes 

for the same in the normal course. 

An employee shall not be entitled to take benefit of this protection towards seniority nor any 
official senior to him shall have any claim for re-fixation of pay on the basie of protection allowed as above. 

iii) These instructions shall not apply in case of employeed of various Public Sector Undertaking who 
are offered employment in the Government of compassionate grounds being declared surplus or otherwise. 
They should be deemed to be joining service under the Government for the first the as at present. 

iv) These instructions will come into effect immediately. The cases decided on of after 15.12.98. may 
be reviewed in consultation with the Finance Department in order to ensure uniformity. 

6. 	Necessary amendments to Rule 4.4(b) of Punjab civil services Rules, Vol.-1, Part-In will be issued 

in due course. 	 • 
Copy of Punjab Government circular letter No. 1/5/06-3PP2/9302, dated 26th June, 2006 front the 
Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab. 

Subject : 	Ronafied residents of Punjab - Guidelines for grant of Resident Certificate. 

Sir/Madam, 

I am directed to refer to the' Punjab Government letter No. 1/3/1995-PP2/9619, dated 6.6.1996 

and No. 1/3/95-3PP2/80, dated 1.1.1999, vide which detailed guidelines.  have been issued with regard to grant of 

Resident Certificate to the bonafied residents of Punjab. 

2. 	The Department of Revenue has observed that the people in Sub-Tehsils, are facing difficulty in 

• obtaining the Resident Certificate. It has furtehr been pointed out that through the Resident Certificates are 
-issued on the verification of the Naib-Tehsi Idars, yet they themselves are not authorised to issue the Certificate 

at theirlevel at the Tehsil and Sub-Tehsil level. 

3. After careful consideration of the matter it has been decided that the Naib-Tehsildars in the State 
posted at theTehsil and Sub-Tehsil level, will also be authorised to issue the Resident Certificates to the bonafied 
residents of Punjab in their areas of jurisdiction belonging to the catagories mentioned in items No.(iv), (v) and 
(vi) of the Punjab Government letter dated 6.6.1996. The proforma enclosed with the letter dated 6.6.1996, in so 
far as these catetories are concerned, will stand modied to include 'Naib Tehsildar' after the word 'Tehsildae. 

4. These polity instructions may please be given wide publicity. The receipt of this letter may also be 

acknowledge. 
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Copy of Chief Secretary Punjab Government D.No. 7/28/05-1PP2/10648, dated 21st July, 2006 from 
the Department of Personnel, addressed to all the Financial Commissioner, Principal Secretaries 
and Administrative Secretaries in the State of Punjab. 

Subject : Mid-term posting & transfers. 

My Dear Secretary, 

Your attention is drawn to the policy guidelines of posting and transfers contained in Department 
of Personnel letter noted in the margin, vide which the general transfers could be ordered only tip to 31st, May, 
2006, except in the case of Departments which were specially allowed separate period for such transfers with 
the approval of the Chief Minister. Thereafter, there is a complete ban on Mid-term transfers, except in cases 
where it become necessary to till up a vacancy as a resuld of eventualities perscribed in para 4 of the guidelines. 
The Department/Public Sector Undetakings are to filled up vacancies arising as a result of such eventualities 
but the resultant vacancy can only be filled up in the Government Departments with the approval of the Chief 
Minister through Department of Personnel and in Public Sector Undertakings with the approval of the concerned 

Administrative Secretary. 

2. 	At this juncture, when the period of general transfers is already over, it is the responsibility of the 
Administrative Secretary to ensure that there should be no Mid-term transfers in violations of the guidelines and 
if any transfer becomes necesary, the prior permission of the competent authority is obtained. For seeking 
Mid-term transfers, individual cases of employees should be referred to the competent authority with proper 

justification. 

I would be grateful for ensuring strict compliance. 
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Copy of Secretary Personnel to Punjab Government D.No. l2/109/02-5PP2/1039, dated 14th August, 
2002 from the Department of Personnel, addressed to all the Financial Commissioners, Principal 
Secretaries and Administrative Secretries in the State of Punjab. 

Subject : General Elections to the Legislative Assembly of Jammu and Kashmir, 2002 - making 
avilable stuff in connections with request for. 

The Election Commission of India has to hold a genefil election for constitution the new Legislative 
Assembly on 17th October, 2002. Accordingly, the poll for the said general elections which might be taken in 
more than one phase, will be held some time in the months of September-October, 2002. 

2. The Commission has decided to use Electronic Voting Machines (EVMs) for the conduct of the 
ensuing general elections to the Jammu & Kashmir Lagislative Assembly. For the smooth conduct of elections, 
where EVMs are going to be used for the first time in the State of Jammu and Kashmir, the Commission has 

decided to depute some officiers/officials from the State of Punjab to the State of Jammu & Kashmir for the 

conduct of poll and counting of votes by means of EVMs as the officers/officials of the Government of Punjab 

are well versed with the functioning of electronic voting machines having conducted the recent general elections. 
in the State Assembly by means of those machines. 

3. Accordingly, the Commission in terms of Article 324(6) of the Constitution of India as made 
applicable to the State ofJammu and Kashmir under the Constitution (Application to Jammu & Kashmir) Order, 

1954 as ammended has requested the Governor of Punjab to make available the servies of 2,500 officers/ 

officials of the Government of Punjab whose sevices may be necessary for deployment as Presiding Officers/ 
Polling Officers for the smooth conduct of Elections to the Legistlative Assembly ofJammu & Kashmir. 

4. The incentives at uniform rates would be given in lump sum rates would be given in lump sum to 
the polling personnel. The lump sum smount would be Rs. 10,600/- for duty done for all three phases and 
Rs. 7,000/- for the duty carried out for two phases. For all other quantum of duties the amount of lump sum 

incentive would decided by the Commission on the basis of duty actually performed, like one phase, being in the 
reserve etc.Other incentive would be in consoance with that was paid for the 1996 Jammu and Kashmir 
elections, as enumerated below:- 

0 	Ex-gratia of'Rs. 5.00 lass may be paid in case of demise of an officer/official on duty. In 
addition, the concerned State Government shall provide an appropriate job to the dependent 
of the deeeased/nominee, at a place of his/her choke. 

• 
ii) DA may be.paid at the rate of one and a half time of corresponding rates applicable to the 
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Central Government employees (i.e. I35/- per day). 

iii) Disability Relief- Rs.25,000/- for permanent disability and Rs. 10,0004 for temporary disability, 
requiring extended hospatilation, in case of any injury that may be sustained in the course of 
election duty in Jammu and Kashmir (as was done in 1996 elections). 

iv) Boarding and Lodging at security/transit camp with J&K to be provided free, by respective 
CPMFs (as was do-ne in 1996). 

v) Medical Aid - Full cost (to be met by J&K Government) of hospitalisation/medical aid and 
treatment in case of any injury sustained in the course of duty in J&K (as was done in 1996). 

vi) Advance Drawals of Entitlements - Up to 80% of all the financial entitlements (as was done 
in 1996). 

5. The personnel from Punjab would be moved to the Jammu region, by road transport under security 
cover to be provided by the Punjab Government till they reach Jammu Region. Thereafter, they will he placed 
under the security cover provided by the government of Jammu & Kashmir and that government would be 
responsible for further security of these pooling personnel till they remain in.! & K. the pooling personnel shall 
be lodged in security camp and would move with security cover. 

6. I, shall be gratitude, if you please look into the matter personally and bring these facts to the notice 
of allemployeesofyour Department for giving options voluntarily to be deployed as Presiding Officers/Pooling 

-Officers to the Elections of Legislative Assembly of Jammu.& Kashmir. The options so received may be 
forwarded to the Chief Electrol Officer, Punjab, Chandigarh for futher necessary action, who will adjudge the 
suitability and issue deployment letter to each employees. 
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Copy of Punjab Government circular letter No. 7/25/03-5PPI/13586, dated 5th October, 2006 from 
the Department of Personnel, addressed to all the Heads of the Department etc. in the State of 
Punjab. 

Subject :- Implementation of the recommendations of Fourth Pay Commission under "Assured Career 
Progression Scheme" - Grant of ACP to Clerks/Senior Clerks/Junior Assistants. 

Sir/Madam, 

I am directed to invite your kind attention to the Punjab Government circular letter Nos. 7/37/97- 
5PP1/12851 dated 25th September, 1998, and No/ 7/119/2001-5PP1/17785 dated 25.5.2006 on the subject noted 
above. 

2. In para 3(i) of instructions dated 25.9.1998, it has been provided that after service of 8 years in a 
post or posts in the same "cadre" (hereinafter referred to as the same post) an employee who is not promoted to 
the next higher level on account of non-availability of a vacancy at such higher level or non-existence of a 
promotional level in the "cadre" shall be granted the pay scale which is next higher in thetierarchy of the pay 
scales given in coloumn No. 3 of the first schedule annexed to Rules, 1998. 

XX xx xx 	XX • xx 	XX 	XX 	XX 	xx 	xx 	Xx 	xx 

3. This department has been receiving references from various departments for advice whether the 
entire service rendered as Clerk/Sernior Clerk/Junior Assistant in their respective department is to be counted 
for the purpose of grant of ACP in the same cadre. Since the benefits under Assured Career Progression 

.Scheme pertain to the recommendations of the Fourth Pay Commission, therefore, the matter was taken up with 
the Department of Finace. Now the matter has been decided in consultation with the Department of Finance. 
The clarification in this regard is given as under:- 
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6. 	This issue with the concurrence of Department of Finance conveyed vide their I.D. No. 6/52/ 
2003-FP2/1769, dated 11.9.206 and I.D. No.6/52/2003-4FP2/1079 dated 11.09.2006. 
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Copy of Punjab Government circular letter No. 7/33/04-1PP2/13767, dated 11th October, 2006 from 
the Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab. 

Subject :- Revision of Electoral Rolls in the State and ban on transfers of the deputed staff and provisions 
of adequate Staff 

Sir/Madam, 

I am directed to refer to the subject cited above and to intimate that the Election Commission of India 
has been conducting the exercise of Special Revision of Electoral Rolls throughout the country on time bound basis 
with reference to 1.1.2007 as the qualifying date. In the State of Punjab the exercise to revise voter lists is to be 
intimated w..e.f 10.10.2006 and final publication of Electoral Rolls will be made on 3.1.2007. lie existing provisions 
of the Representation of People Act, 1950 stipulates that any officer or staff employed in connection with the 
preparation, revision and correction of Electoral Rolls shall be deemed to be'On deputation to the Election Commission 
for the period during they are so employed. They shall he subject to conind supennendence and discipline of the 
Commission. Therefore, no key officer connected with the exercise of revision of Electoral Rolls like the Electotal 
Registration Officer, Assistant Electoral Registration Officer and the District Election Officer should be disturbed 
from then places of postings during this period up to 3.1.2007. The Commission, emphasized that in case it become 
absolutely necessary to make any transfer of the key election due to their promotion etc., the Election Commission 
would consider the same on mertis on a case to case bars. Any proposal for inevitable transfer may be sent to the 
Commission giving detailed and full justification for the same. 

2. You are, therefore, requested that during the afore said period, the transfer of officers as mentioned 
part 1 above should be avoided. In case it becomes absolutely necessary to make any transfer of the key 
Election Officers connected with the revision or Rolls or there is any need for shifting of Officers due to thier 
promotion etc. the Election Commission may be consulted through the Chief Electoral Officer, Punjab. 

3. Meticulous observance and compliance of the instructions may please be ensured. 

Copy of Punjab Government circular letter No. 7/33/04-1PP2/14614, dated 24th October, 2006 from 
the Department of Personnel, add'tesscd to all the Heads of the Department etc. in the State of 

PUnjab. 

Subject :- Summary Revision of Electoral Rolls watt. 1.1.2007 as the quaniving date - Adequate Staff 

& Ban on transfer. 

Sir/Madam, 

I am directed to refer to the Govt. letter No. 7/33/04/-1PP2/13767 dated 11.10.2006 on subject 

cited above and to intimate that as per direction of the Election Commission of India the "Period for filling of 
claims and objections" will be now form 23rd October, 2006 to 10th November, 2006 instead of 16th 
Octoberr, 2006 to 10th November 2006, Rest of the programme wiJI remain as this. 

2. 	Meticulous observance and compliance of these instructions may please be ensured. 
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Copy of Punjab Government circular letter No. 7/60/06-5PP1/15863, dated 3rd November, 2006 
from the Department of Personnel, addressed to all the Heads of the Department etc. in the State of 
Punjab. 

Subject :- 

Sir/Madam, 

I am directed to invite a reference to the subject cited above and to state that the matter regarding 
grant of Assured Career Progression scheme on completion of 4, 9 and 14 years of servie in a cadre has been 
engaging the attention of the State Government of some time past. The Governor of Punjab is pleased to grant 
"Assured Career Progression Scheme" on completion of 4, 9 and 14 years of service in a cadre we.f. 1.11.2006 
as follows : 

2. This scheme is optional. An existing employee "including employee having less than four year 
service" will have the option either to continue in the existing Assured Career Progression scheme after a 
service of 8,16,24 and 32 years or to opt 4, 9 and 14 years "Assured Career Progression Scheme". An employee 
who wants to opt this scheme will have to exercise an option within two months from the date of issue of this 
letter along with an undertaking in the enclosed proforma through a sworn affidavit that he wants to accept this 
schenie effective from 1.11.2006 and will not claim any arrears. Service in a cadre rendered by an employee in 
the same post before 1.11.2006 shall count for the purposes of grant of benefit under this scheme. 

3. (a) After a service of 4, 9 and 14 years in a post or posts in the same cadre (herein after 
referred to as the same post) and service rendered in the same post in different Government Departments, 
who is not promoted to a higher level on account of not availability of a vacancy or not existence of a promotional 

avenue in the cadre, shall be granted the pay scale, which is next, higher in &hierarchy of pay scales given in the 
column 3 of the first schedule of annexed to Revised Pay Rules, 1998. On placement in the next higher scale in 
the hierarchy of pay scales after a service of 4,9 and 14 years, the pay of an employee shall be fixed.at the next 
higher stage in the pay scale and he shall be allowed next increment from the date he would have earned his 
next increment had he contiuned in the lower pay scale. If the minimum of higher scale is higher than the stage 
arrived at, his pay shall be fixed at such minimum and next increment shall be allowed after qualifying service of 
12 months in higher scale. 

	

(b) 	An employee who has completed four years service but less than 8 years service in a cadre will 
be placed in next higher scale in the hierarchy of pay scales and his pay will be fixed at next higher stage. If the 
pay so fixed is less than the minimum of higher scale than his pay will be fixed at the minimum of higher scale. 

Assured Career Progression scheme on completion of 4, 9 and 14 years of service In a 
cadre. 
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The next increment in such caes will be given after qualifying service of 12 months in the higher scale. 

(c) An employee who has rendered 4 years of service but less than 9 years of service in the cede and 
has availed benefit of placement in the next higher scale in the hierarchy or pay scales after eight years of 
service shall get nothing as he has already availed benefit of one increment and placement in the next higher pay 
scale under the existing Assured Career Progression scheme 8,16,24 and 32 years of service. 

(d) An employee who has completed 9 years of service but less than 14 years of service in a cadre in 
the same post and availed one placement in the next higher scalW in the hierarchy of pay scales unite" the 
existing Assured Career Progression scheme after a service of 8 years shall be placed in the next higehr scale 
in the hierarchy of Ray scales and his pay shall be fixed at the next higher stage in that pay scale. 

(e) An employee who has completed 14 years of service in a cadre but less than 16 years in the 
same post and availed one placement in the next higher scale in the hierarchy of pay scales under the existing 
Assured Career Progression scheme after a service of 8 years shall be allowed two placements in the next 
higher scale in the hierarchy of scales i.e. After 9 years and 14 years service and his pay shall be fixed at the 
next higher stage in that each pay scale. 

(f) An employee who has completed 16 years of service in a cadre but less than 24 years of 
service in the same post and has availed one placement in higher scale in the hierarchy of pay scale and one 
benefit of proficency step-up under the existing Assured Career Progression scheme shall be placed in the next 
two higher scales in the hierarchy of pay scales with benefit of one increment only and his pay shall be fixed at 
the next stage in the pay scales. 

(g) An employee who has completed 24 years of service in a cadre ad has already availed 
benefit of one placement in the higher scale in the hierarchy of pay scales and two Profieciency Step- ups under 
ACP scheme after 8, 18/16 and 24 years of service, he shall only be allowed two placements in the next higher 
scale in the hierarchy of Pay Scale without any benefit of increment as he has already availed benefit of three 
increments i.e. one on placement and two Profiencey step ups under the existing schemes. 

4. 	• 	(a) An employee shall be entitled to a maximum of three placements in the next higher scales in 
the hierarchy of pay scales with benefit of one increment each at every placement under this scheme. An 
employee who opts for this scheme but has already availed benefit of two placements in the higher scales in the 
hierarchy of pay scales afterl and 32 years and two proficiency step ups after 16 and 24 years of service in a 
cadre under the existing Assured Career Progression scheme of 8,16,24,32 years of service will have to less. 
benefit of one increment granted after 32 years of service and his pay will be refixed with w.e.f. 1.11.2006 
accordingly. 

(b) The procedure for assessing the work and conduct for placement in the higher scale shall be 
the same as applicable to the case of promotion.The placement in higher scale shall be allowed only to these 
employees whose overall service record during the span of satisfactory service, is adjudged as 'Good' and the 
employee is otherwise suitable for promotion 'Good' record shall mean that more than 50% Annual Confidentaik 
Reports are good and out of last three years reports at least two should be 'Good'. For all the remaining years the 
benchmark may be 'Average'. 

(c) On placement in next higher scale under this scheme, an employee would countinue to do 
the same work with same 'designation and there will no need to creation of any separate post(s) and the 
employee shall remain on the strength of the same cadre. 

(d) In case an employee, Rlaced in higher scale in the hierarchy of scale under this scheme in 
getting pay more than the maximum of higher scale in that case his pay will be fixed at next higher stage in the 

master scale. 
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(e) An employee who is dismissed or is under suspension or on leave will be allowed to exercise 
his option under this scheme within two months from the date he/she joins duty. 

(f) If the higher scale is not granted on account of unsuitability, it shall not be considrered is 
'Punishment under the Punjab Civil Services (Punishment and Appeal) Rules, 1970. Competent Authority for 
grant of higher pay scale shall be the same as in the case of promotin. Representations/Appeals against the non-
grant of higher pay scale under this scheme shall also lie in the same manner as in the case of Promotion. 

(g) As a necessary coroliary to this decesion the existing systtem of Assured Career Progression 
Scheme shall undergo a change to the extent indicated above. Other existing conditons governing the grant of 
Proficiency step-up(s)/ACP scheme already notified shall continune to be applicable mutatis mutandis in 
accordance with the above orders. The cases of ACP/proficiency step-up, which fell due prior to 1.11.2006, 
shall be settled according to the then prevalent instruction. 

(h) For interpretation/clarification of the decesions contained in the circular letter of the 
Department of Personnel in consultation with the Department of Finance shall be final authority. 

(i) The benefit gained by an employee udner the existing scheme vwilbe adjusted in the proposed 

(9 The competent authority for the grant of placement in the next higher scale and step up of 
increment(s) shall be the same as in the case of promotion. 

This issues with the concurrence of the Department of Finace conveyed vide thier I.D. 1180-F 
OSD(L)FD dated 31.10.2006. 

FORM OF UNDERTAKING 

(Referred to in para 2) 

hereby opt the career progression scheme on completion of 4, 9,•14 years of service in a cadre notified by the 
Government vide notification No. 	 dated 	  
with effect from 1.1.2006. 

I further undertake that 1 shall not claim any arrear on this account. 

Signature 

Name 

Designation 

Department/Office in which employed 

i14-6z5 farm', 	eie Bra am* tesa 1S. 3/54/91/241.412-16023 frit 7 Willa, 2006 * 5Cnit 
4 am t ibrari # trate mirk t 
grir 	reenkrre (sof MR' nrake &Arnie 1970 *Its Arc, 	nrflarelvir er sew 

treerewr 	tAecte Raw rpth 

alwmfbidt #,. 

etraaB. 	FrEitr 	ftR ford t• a1RF31 ti-da t': 3/54/91/20:T2/2609, fica 25.2.99 4 

scheme. 



129 

egicia-bt AvEra rrfeu ado (ler 	efrei-  fa *a.t. 	Ygrelk.An. (ftic.1 	1*) xa-6 g: 3141, 
Area' 44*, 	eda imr8174* MY1:1-a" liffrEf t Hdawdl x255m-1t fcg4 ti;fiEt frica Cwr-qt 

vets) f-aun-rivrgh 1970 hftlw tirdru' owe) c.8 ”Wrrai 0-6z5 Ivy 13n-rz:5 as f8-ncr i nit fr".  fun 
Ygtardl-  t frgre /sure cr d)-r *OP* R41 

4F1-675 &writ, tiRTEr 	RT# condi 'Leta nt 1/5/06-51-11.411/16676, fist 15 OE'ild, 2006 a anft 
* am-  @• !op  	 t 

: 	F1-if m fhb? sae au? nr9f Ebia.  e Puma? s flea rev ires m44-7 
llmr.n Am, mt.  ;aft, 

givaaa- fct2- R-daru dindl usa g: 1/7/88-5a1/16541, 40 24.9.1996 f25 
Ygnre frfrxr6 feliqaat' feu ftierz u€,Ce 	U a fa cll'26r 	 2 oiuT rnftrninal 
*' km:m-1W 	%Al 5<:0 	th-re.  9:treee RINI 35 BM gar 42 Mg av 	ml I HtloPcf t-FT 
fen xnri;s t 	1- 1:11 do qted.-4 fga-  tA87 few,  fowl-  fa J-iles nifingnsat air; W14141 Tut cT -a-Fr fia @we-  0-  qtrezcft Ali* 37 FM 	1 

fErR t uft wilt gill Fti 

Copy of Punjab Government circular letter No. 7/1/99-5PP1/18265, dated 15th December, 2006 
from the Department of Personnel, addressed to all the Heads of the Department etc. in the State of 
Punjab. 

Subject : Implementer/in of the recommendations of Fourth Pay Commission under "Assured Career 
Progression Scheme". 

Sir/Madam, 

1 am directed to invite your attention to the Punjab Govt. circular lettet No. 7/1/99-5PP1/395, 
dated 10.01.2000 regarding implementation of Assured Career Progression Scheme for the State Govt. employees. 
Para 2 of this letter provides as under ;- 

it is clarified that the term 'overall' service record is adjudged as 'Good' will mean that 50%.  
reports should be good and above; including at least two of the last three reports. The rest of the 
reports may be satisfactory/average." 

This matter regarding the applicability of this criteria for grant of benefit under A.C.P. scheme has 
been engaging attention of the Government so far as it relates to cases of Group 'C' and Group 'D' employees, 
because such conditions as contained in this provision are not provided for their normal promotions. It has 
therefore been decided with the concurrence of Finance Department to withdraw the application of the above 
proviso') in case of employees falling under group 'C' and Group 'D'. The creteria for grant of benefit of ACP in 
their cases will be the same as provided for deciding their normal promotion cases. So, in case of employees 
falling under Group 'C' and 'D', benefit under ACP Scheme shall be granted in accordance with criteria/rules 
providing for deciding their promotion cases. These instructions soil be effective from the date of issue of these 
instructions. 

3. 	This issues with the concerenee of the Department of Finance conveyed vide their I.D.-No. 6/52/ 
2003-FM/1769, dated 11.09.2006. 
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Copy of Punjab Government circular letter No. 15/53/05-4PP3/18273, dated 15th December, 2006 
from the Department of Personnel, addressed to all the Heads of the Department etc. in the State of 

Punjab. 

Subject : Regularisation of services of Work-charged/Daily wages workers and employees working 
on 89 days/Ad-hoc/Temporary basis - regarding policy threof 

Sir/Madam, 

I am directed to referto the subject noted above and to state that in Civil Appeal o. 3595-3612 of 
1999 decided on 10.04.2006 titled as Secretary, State of Karnataka Vs. Umadevi, the Hon'ble Supreme Court of 
India reported in 2006(3) SLR Page 1, has interalia observed as under :- 

"34 XXX XXX XXX XXX XXX )OCX 

Thus, it is clear that adherence to the rule of equality in public employment is a basic feature 
Constitution and.since the rule of law is the core of our Constitution a certainly be disabled from 
passing an order upholding violation of Article 14 Ordering the overlooking of the need to comply 
with the requirements of Article I 4 react with Article 16 of the constitution. Therefore, consistent 
with the scheme for public'employment this court while laying down the law, has necessarily to 
hold that unless the appointment is in terms of the relevant rules and after a proper competition 

among qualified persons, the same would not col-linter any right on the appointee. If it is a contractual 

appointment, the appointment come to an end at the end of the conctract, it it were an engagement 
or appointment on daily wages or casual basis, the same would come to an end when it is 
discountinued. Similarly, a temporary employee could not claim is to be made permanent on the 
expiry of his term of appointment. It has also to be clarified that merely because a temporary 
employee or a daily wage worker is continued for a time beyond the terms of his appointment he 
Would not be entitled to be absorbed in regular service or made permanent, merely on the strength 
of such continuance, if the original appointment was not made by 'folowing a due process of 

selection as envisaged by the relavent rules". 

"44 XXX XXX XXX XXX XXX 

The question of, regularization of the services of such employees may have to be considered on 
merits in the light of the principles settled by this court in the cases above referred to and in the 
light of this judgement. In this context, the Union of India, the State of Governments and their 
instrumentalities should take steps to regularize as a one time measure, the services of such 
irragularly appointed, who have worked for ten years or more in duly sanctioned posts but not 
tinder cover of orders of courts or of tribunals and should further ensure that regular recruitments 
are undertaken to fill those vacant sanctioned posts that require to be filled up, in cases where 
temporary employees or daily wages are being now employed. The process must be set in motion 
within six months from this date. We also clarify that regularization, litany already made, but not 
sub judice, need not be reopened based on this judgment, but there should be not further by-
passing of the constitutional requirement and regularizing or making permanent those not duly 

appointed as per the Constitutional Scheme." 

In view of the above law laid down by the Hon'ble Sttprement Court of India, the State Government 
has decided to regularize the services of work-charged/daily wage workers and employees working on 89 days/ 
Ad-hoc/temporary basis, and arc still in service without break in various departments of the State Government. 
Ths said decesion shall also apply to the aforesaid workers/emplolyees working in Public Sector Undertakings, 
Cooprations, Boards, Local Authorities and other autonomous bodies under the Administrative conrrol of the 

State of Punjab. 
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2.. 	While considering the cases for regularisatin of the.  services of such irregularly appointed workers/ 
employees as a one time measure, trhe following guidelines are to be followed in letter and spirit, namely :- 

(i) the employee should have worked for not less than 10 (ten) years as on 10.04.2006 without 
the intervention.Of the orders of the Courts or Tribunals against duly sanctioned posts; 

(ii) the employee fulfills the minimum basic qualifications for the post against which be was 
appointed; 

• (iii) it shall be certified by the competent authority that no supennunterary posts were created to 
retain the employees in service, when the persons were appointed oft regular basis; and 

(iv) it shall be the duty of the Aministrat ive Department that while considering the case of each 
employee, the orders of liontle Supreme Court itif India passed in the aforesaid case. are 
implemented in letter and spirit.lt shall be ensured.  that shold be not further by passing of 
COnstitutional requirements and regularizing or making permanent those, who were Rota 

• • appointed per the said constitutional scheme. . . 	• 

Apart from the above, the worker/employee concerned should also fulfill the following requirement; 

• {a) Ile 'possesed qualifications for the post at the time of original appointment and satisfied all 
eligibility conditions as per service rules; 

(h) the work and conduct of the worker/employee through out has been satisfactory; 

. 	(c) ,his antecedents should be got verified from the Police Department as per Government 
instruction, if it was not done earlier; and 

the regularisation shall take effect from the date orders to be issued and after determining 
inter- se-seniority amongst the employees, regularised under this policy, with reference to 
condinuous service, and they shall be placed below the eompoyees, last appointed on regular 
basis after followidg pforper procedure. 

4: 	Since this regularisation is being made as a one time measure on humanitarian grounds, therefore 
no person shall be entitled to claim it as a matter of right, if found unsuitable due to non-fulfillment of any of the 
conditions, mentioned in these instructions. The process of regu larisafion be completed within 6 months from the 
date of issue of instructions. No relexation will be granted in any case under any circumstances. 

5. In future the concerned appointing authority shall personally ensure that such type of illegal/ 
irregular appointments are not made under any circumstances. If any such instance come to the notice of the 
Government in future, then apart from taking disciplinary action against the guilty official/officer, they (dealing 
official(s) upto the appointing authority) shall be liable responsible to make payment of salary from their own 
pocket to such appointee(s). 

6. These instructions shall superseds all previous instructions issued regarding regularisation of services 
of employees/workers. 

7. These instructions may please be brought to the notice of all the offices of State Government, 
Public Undertakings, Corporations, Boards, Local Authorities and other bodies working under theAministrative 
control of your Department. 

These instructions issued with the concurrence of Department of Finance conveyed vide their 
I.D.50/18/06-1FP1/5622 dated 1.92006. 

that :- 

(c) 
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Copy of Punjab Government circular letter No. 7/51/01-1PP2/18603, dated 29th December, 2006 
from the Department of Personnel, addressed to all the Heads of the Department etc. in the State of 

Punjab. 

Subject : 	General Elections to the Legislative Assembly of the State of Punjab - Posting of Officers- 

regarding. 

Sir/Madam, 

I am directed to invite your attention to letter No. Elec-2006/R-13939 dated 19.12.2006 from the 
Chief Electoral Officer, Punjab; and the Election Commission of India letter No. 437/6/2006PLN-111(Vol-IV) 
dated 16.12.2006 (copies enclosed) on the subject noted above for information and strict compliance. 

2. 	Please acknowledge receipt. 

Election Most Immidiate 

No. Elec-2006/R-13939 

From 	 The Chief Electoral Officer, Punjab, 

Chandigarh. 

To 

The Chief Secrctrary to the Govt. of Punjab, 

Punjab Civil Secretariat, Chandigarh. 

Dated Chandigarh, the 19th December, 2006. 

Subject : 	General Elections to the Legislative Assemblies of the States of Punjab - Posting of Officers- 

regarding. 

Sir, 

1 am directed to forward herewith a copy of letter No. 437/6/2066PLN-111(Vol-IV) dated 16.12.2006 
of the Election Commission of India, New Delhi. on the subject noted above, which is self-explanatory and to 
request that the instructions of the Election Commission of India may kindly be circulated to all the Financial 
Departments, Managing Director of Boards and Co-operations for immediate necessary action and strict com- 

pliance. 

2. As per the Para 10 of the above instructions the transfer order in respect of officers/officials who 
are engaged in the electoral rolls revision work shall be implemented after final publication of electoral rolls on 

03.01.2007. 	
. . 

3. The Commission's policy may be implemented prior to the formal announcement of the elections 
in order to ensure that the State Government take necessary steps to transfer the officers/officials falling in the 
categories specified in the Commission's above mentioned letter. The Commission has further directed that 
while implementing the above directions the Chief Electoral Officers of the concerned state shall be consulted 
while posting the new person in place of present incumbents who stand transferred as per the commission 

policy 

4. All the authorities may kindly be directed that the copy of the transfer orders issued under these 

direction§ shall be supplied to this department. 
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ELECTION COMMISSION OF INDIA 

NIRVACHAN.SADAN ASHOKA ROAD NEW DELHI-I10001 

No. 437/6/2006PLN-11 I( Vol-IV) 	 Dated 16th December, 2006 
To.  

1. 	The Chief Secretaries to the Government of 

(i) Punjab, Chandigarh 
(ii) Uttar Pradesh, Lakhnow 
(iii) Uitaranchal, Dehradun 

2. 	The Chief Electoral Officers of 

(i) Punjab, Chandigarh 

(ii) Uttar Pradesh, Lakhnow 

(ii) Uttara 	Dehradun 

Subject : 	General Elections to the Legislative Assemblies of the States of Punjab, USIty Pradesh tied 
Utranclial - posting of officers - regarding. 

Sir, 

As you are aware that Genegal Elections to the Legislative Assemblies of the Staes of Punjab, 
Uttar Pradesh and Utranchal will be held early next year.'-the Commission, in the interest of free and fait 
elections, has followed-the consistent policy to ensure that officers, who are connected with the conduct of 
elections in the States do not serve in their horifedistricts or placesivhere,they have served for long. 

	

2. 	The Commission on the lines of instructions issued earlier has decided that no officer connnetted 
with elections, directly or indirectly, should be allowed to continue in the present district ofpOsting. 

(a) If she/he is posted in her/his home district. 

(b) If she/he has completed three years in that district during last four years. 

	

3. 	These instructions will not only cover officers appointed for specific election duties like District 
Election Officers, Returning Officers and Assistant Returning Offiecers but also other district level officers like 
Additional District Magistrates, Deputy Collectors, Sub-Divisional Magistrates, Tehsildars, Block Development 
Officers. As far as officers in the Police Department are concerned, these instructions shall be applicable to 
range IGs, DIGs, SSPs, SPs, and Sub-Divisional Heads of Police, Inspectors, Sub-Inspectors, Sergant Majors 
or equivalent who are responsible for deployment of force in the district at election time. 

	

4. 	The Commission has desired that a detailed review may, therefore, be undertaken before ensuing 
election ina II districts and all such officers should be posted out of their home districts or district where they have 
completed a tennure of three years out of last four years. While moving officer,4who have completed three 
years in a district out of last four years, care should be taken sothat they are not posted to their home 4istricts. 
While calculating the period of three years, promotion to a post within the district is to be counted. While 
carrying out this review it must be borne in mind that these instructions do not apply to officers posted at the 
State headquarters. 

5. 	The Commission also desires that the officers/official against whom Commission has recommended 
disciplinary action or who have been charged for any lapse in any election or election related work or who were 
transferred under the order of the Commission previously may not be assigned any election related duty(ies). 
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6. The Commission further desires that no officer/official against whom a criminal case is pending in 

any court f law, be associated with the election work or election related duty. 

7. The Commission in the past has received complaints that while the State Government transfers 
official in above categories hi pursuance to the directions issued by the Commission, the individuals try to the 
objective by entering on leave and physioally not moving out of the district from which they stand transferred. 
The Commission has viewed this seriously and desires that all such officials who stand transferred in pursuance 
to the instructions referred to above shall be asked to move physically out of the districts from which they stand 

transferred immediately on receipt pf transfer orders. 

8. The Commission's policy may be implemented prior to the formal announcement of the elections 
in order to enspielininhe State Governments take necessary steps to transfer the officers/officials falling in the 

,ategories specified above early. It stemps are taken immediately then large-scale dislocation of officers after 

the announcement of election shall be necessary. 

9. . 	Further, while implementing the above directions, the Commission desires that the Chief Electoral 
.Officers of the concerned States shall be consulted while posting the new person in place of persent incumbents 
who stand transferred as per this policy of the Commission. The copies of the transfer orders issued under 

these directions shall be given to the Chief Electoral Officers concerned without fail. 

10. The transfer orders in respect of officers/officials who are engaged in the electoral rolls revision 
°work shall be implemented only after final publication of electoral rolls w.e.f. 01.01.2007 as qualifying date. 

I I. 	The police official covered undedr the above instructions are those who are at present posted in 
the field or in police lines. The police officials who are posted in functional departments like computerization, 
special branch, training, etc. are not covered under these instructions. 

12. Any officer who is due to retire within coming six months will be exempted from the mirview of . 
the above-mentioned directions of the commission. Further such officers may not be engaged fbr performing 

elections duties during the elections. 

13. It is further clarified that allthe officials of the States/UTs who are on extension of service or re-
employed in different capacities will not be associated with any election related work except those with the 

Office of CEOs. 

14. The above instructions may be brought to the notice of all concerned for compliance and receipt 

of its letter kindly be acknowledged. 
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Copy of Punjab Government circular letter No. 6/27/97-6PP3/2275, dated 19th February, 2007 from 
the Department of Personnel, addressed to all the Heads of the Department etc. in the State of 
Punjab. 

Subject : LTC frailty to Punjab Government employees on the patterns of Government of India. 

Sir/Madam, 

I sin directed to refer io Punjab Government letter No. 6/27/97-6PP3/12507 dated 6.10.2000 on 
the subject notged above and to say that the Government has decided :- 

the officers entitled to air travel by National Carrier tinder existing orders may be permitted 
to travel by privatge airlines also while availing LTC 

(ii) It has also been decided that while availing LTC, the air journeys by non-entitled officers 
(both by National and Private Airlines) between places connected by train may be allowed, 
provided the reimbursment of the fare would be restricted to the entitled class by rail other 
than Rajdhani/ Shatabdi Express. They are also required to produce the air ticket/boarding 
pass and a receipt from the concerned officer, if thetickeddoes not indicate the airfare, while 
claiming reimburse ment of LTC. 

The above decesion is further to the following conditions :- 

(A) 	Condition laid down in Government of India, Department of Expenditure OM No.19024/I /E- IV/ 
2005 dated 24.03.2006 regarding air travel by Government employees within India during official 
visits would be applicable in the case of LTC, mutatis-mutandis as under :- 

a) The basic criteria for selecting airlines other than Indian Airlines/Air India would be better 
and more competitive prices being offered by the other airlines. 

b) Various incentive schemes and concessional fares offered by Indian Airlines/Air India will 
also be fully utilised. 

c) Each officer who is undertaking domestic bevel by air, within his entitled- class, should 
endevaour to take advantave of the concessions being provided by the airlines, to effect 
possible saving vis-a-vis the normal fares. 

d) Officers should try'to make their bookings in advance to the extent possible, so that benefits 
of discounted fares can be obtained. However, the official work should not be deferred 
because disc6unted fares are not available 

e) Under no circumstances, should the fare exceed the normal fare of the entitled class offered 
by Indian Airlines/Air India or their subsidiaries. 

f) Individual officers are encouraged to make bookings through the internet. It would require a 
credit through which.  payments can be made. Reimbursement of service charge expenses 
on such credit card would be permissible. 

g) Scheme offered by airlines, which are co-branded with the credit cards, can also be availed. 
However, this would need one time prior approval of the concerned Financial Advisor/ 
Competent Authority for obtaining and utilizing such credit card. 

h) Wherever the officer seeks to utilize the servie of tnel agents, it should be limited to M/s 
Balmer:Lawrie & Company and M/s Ashoka Travels and Tours. The aboye agencies would 
also ensure that procurement of tickets is made on best available bargain across all airlines..  

(I) 



136 

(13) In case the cost paid for an air ticket (in view or promotional schemes of private airlines) is 
les than the train thrall/ the entitled class, the mimburseent by the Government will be limited to the actual air 
fare or entitled train fare whichever is lesss. 

2. 	Since, as per recommendation of the Third Pay Commission, the State of Punjab has extended the 
facility of LTC available to employees of Government of India to Stae Govt. employees. Certain clarifications 
issued by Government of India regarding Leave Concession after also brought to the notice of all Departments 

of Punjab Government :- 

I . LTC orders permit journeys by Rajdhani 
or Shatabdi Express Trains. Can the 
entitlement be determined on notional , 
basis? 

2. LTC orders provide for journey by Rajdhani 
or Shatabdi Express trains where. bothihe 
originatingand destination stations are 
directly connected by these trains. Can an 
employee travel by these trains if the Home 
Town/declared place of visit is not directly 
connected by rail but the nearest Railway 
Station is directly connected by Rajdhani or 
Shatabdi Trains? 

3. If the Home Town of an employee is 
connected by train but is not directly 
connected by Rajdhani.or Shatabdi Express 
Trains. In such a case can the employee be 
entitled to travel partly by Rajdhani or 
Shatabdi Express Trains and partly by other 
trains(s). 

4. Whether reimbursement is permissible in 
cases where an employee travels by a 
longer route or breaks journey when he is 
travelling only by Rajdhani or Shatabdi 
Express trains. Can the reimbursement in 
such cases be restricted to the fare 
applicable on Rajdhani or Shatabdi Express 
trains by the shortest direct route or will 
only the ordinary train fare be admissible? 

No. in order to be entitled to reimbursement of fares 
applicable on Rajdhani or Shatabdi Express, the journeys in 
question have to be actually performed by these trains. In 
cases where LTC journeys are undertaken in trains other 
than Rajdhani or Shatabdi Express by a class of 
accommodation higher than the one to which the employees 
is entitled or by an alternative mode of travel (e.g. by air) 
to which he/she is not entitled, reimbursement of fares 
cannot be determined on a notional basis with reference to 

. the fares applicable by the entitled class on the Rajdhani or 
Shatabdi Express. 

This will be permissible provided the employee concerned 
is entitled to travel by Rajdhani or Shatabdi Express on 
LTC . 

lithe journey is actually performed by Rajdhani or Shatabdi 
trains upto an enroute railway station by direct shortcast 
route and thereafter the journey is completed in a train 
other than Rajdhani or Shatabdi trains, fare for both the 
types of trains by the entitled class would be admissible for 
the respective portion of journey. 

Reimbursement of fares by the entitled class of 
accommodation applicable on Rajdhani or Shatabdi Express 
by the shortest direct route, shall be permissible provided 
all the legs of the journey are actually perform-Ed exclusively 
by these trains and both the originating and destination 
stations are directly connected by these trains. 
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5. If an employee travels partly by Rajdhani 
or Shatabdi Express fains and partly by 
other trains(s) or by any other mode of 
transport, such as ship, bus, etc., how is the 
LTC claim to be regulated? 

6. Certain places are not directly connected 
by trains and one has to change train at 
nearest rail head. In such cases can journey 
he undertaken upto nearest rail head, which 
is connected by Rajdhani or Shatabdi 
Express? 

7. 1 f the originating and terminating points fall 
on the mutes of Rajdhani or Shatabdi 
Express Trains but these trains do not halt 
at these stations, can an employee travel by 
Rajdhani or Shatabdi Express and claim 
reimbursement? 

8. If two stations are connected by direct trains 
but the route traversed by such train is not 
the shortest, can the fare applicable for 
travel by the direct longer route be 
reimbursed in full? 

9. Revised LTC orders permit to travel by • 
private vehicles i.e. Taxi, Auto rickshaw, 
etc., it may be clarified whether the orders 
prohibiting LTC journeys by road in a private, 
hired vehicle or by own vehicles have been 
withdrawn. If so, in such cases, can the 
claim be restricted to the bus fare or the 
actually paid? 

10. If journeys on LTC are performed by taxi 
or auto rickshaw between stations 
connected by rail and/or bus, can the LTC 
claim be restricted to the bus fare? If not, 
what amount be admissible? 

11. Can claim in respect of local journeys 
performed by taxi, auto rickshaw, etc. from 
the residence to the Railway Station, airport, 
etc. and vice-versa.be restricted to the 
applicable bustare? 

As already clarified at Sr. No. 3 above, in cases where 
journey on LTC is performed partly by Rajdhani or Shatabdi 
Express and partly by other trains/mode of transport, the 
claim shall be reimbursableobject to the condition that the 
journey is performed by the shortest mute. 

Clarification in respect of Sr. No. 5 may be seen in this 
connection. 

The employee canyavel by Rajdhani or Shatabdi Express 
upto the neatest enroute station whichshoirld not be beyond 
the destination i.e. Home Town or the declared place of 
visit. 

Yes, provided travel by the longer route on LTC has been 
specifically recognized and approved by the Government 
in terms of the separate orders issued in this regard from 
time to time. 

Journeys on LTC by taxi, auto rickshaw etc. are permissible • 
only between places which are not connected by rail. This 
is further subject to the condition that these modes of 
transports operate on a regular basis from point to'  oint 
with the specific approval of the State Governments/ 
Transport authorities concerned and are authorised to ply 
as public carriers. The existing restrictions on travel by 
private chartered vehicles, own vehicles etc. shall, 
therefore, continue to be in force and applicable. No 
reimbursement shall be permissible in such cases. 	• 
Journeys by taxi, auto rickshaw, etc. are permissible only 
between places not connected by rial and subject to the 
further condition that these operate on a regular basis from 
point to point with the specific approval of the State 
Governments/Transport authorities concerned. Journeys by 
these modes on LTC are not permissible between places 
connected by rail. 

Incidental expenditure incurred on local journeys between 
the residence/place of stay and the airport/railway station/ 
bus terminal are not reimbursable. 
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12. LTC instructions provide that when a • 
journey is performed by taxi, auto 
rickshaw, etc. the claim shall be restricted 
to the entitled bus fare. However,various 
State Roadways corporations operate on 
the same route but have different fare 
structure. How will the claiin be regulated 
in such a situation? 

When Journey on LTC is actually undertaken by buses 
operated by a State Roadways Corporation, the actual fare 
paid by the entitled type of bus shall be reimbursable. As 
clarified against Sr. No. 9 journeys on LTC by taxi, auto 
rickshaw, etc. are permissible only between places not 
connected by railand subject to the conditions specified. 
When journeys are performed by these modes, and more 
than one State Roadways Corporation operate on the route, 
the lowest fare applicable on the route is reimbursable. 

3. These instructions may be brought to the notice of all the officers/officials_ 

4. These instructions will take effect from the date of issue. 

5. These instructions are based on the approval of the Department of finance conveyed vide in I.D.No. 21/ 
24/06-3 FP2/112, dated 24/2/2006 and I.D.No. 21/26/2004-3FP2/2470 dated 22.12.2006. 

Copy of Punjab Government circular letter No. 7/60/06-5PP1/2395, dated 21st February, 2007 from 

the Department of Personnel, addressed to all the Head's of the Department etc. in the State of 
Punjab. 

Subject : 

Rule 20 of Punjab Government Employees (Conduct) Rules, 1966 and Rule 18 of the All- 
India Services (Conduct) Rules - Convassing of non-official or other influence by Government 
employees-Strict observance of 

All the Financial Commissioners, Principal Secretaties and Administrative Secretaries to the 
Government of Punjab, may kindly refer to the subject cited above. 

2. 	Attention is invited to the instructions issued by the Government from time to time for strict 
compliance of the provisionss contained in Rule 20 of the Punjab Government Employees (Conduct) Rules, 
1966 and Rule 18 of the All India Services (Conduct) Rules, 1968, whereby it has been made very clear to all 
Government officers/officials that convassing or non-official or other influence by them upon the superior 
authorities including Hon'ble Chief Minister and Ministers in furtherance of their service interests involves 
breach of rules and those officers/officials who violate these instructions/provisions of rules are liable to be 
proceeded against for disciplinary action under the Punjab Civil Services (Punishment 8c Appeal) Rules, 1970 
and theAll India Services (Discipline & Appeal) Rules, 1969. However, it has been observed that the Government _ 

Assured Career Progression Scheme on completion of 4, 9 and a years of service in a 
cadre-Regrding extension in the date of submitting the options for the adoption of Assured 
Career Progression Scheme. 

Sir/Madam, 

I am directed to refer to this department circular letter No. 7/60/2006-5P01/15963, dated 3.11.2006 
on the subject noted above and to say that as per this letter the employees were required to exercise an option 
within two months from the date of issue of this letter. However, some of the employees can not exercise their 
option for the adoption of this scheme within the stipulated period. After examining the matter it has been 
decided to extend the date of submitting the option up to 28.02.2007. 

2. 	 This issues with the concurrence with the Department of Finance conveyed vide their I.D. No. If 
.82/98-4FP2/90 dated 6.2.2007. 

Copy of Punjab Government circular letter No. 4/3/07-2PP2/4163, dated 23rd March, 2007 from the 
Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab. 

Subject : 
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installations on the subject and the statutory provisions in this regard are not being meticulously complied with 
by certain official and are being circumvented for personal interest. Hon'ble Chief Minister has taken a very 

serious view of the breach of the instructions/provisions °Cynics. The Government instructions on the subject 
are reiterated and it is made clear that nay laxity in this behalf would not be tolerated and strict disciplinary 

action would be taken against the defaulters. It is further requested that these instructions may be once again 

brought to the notice of all the Government employees of all categories for meticulous compliance. 

Receipt of this letter may please be acknowledged. 
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Copy of Punjab Government circular letter No. 7/8/07-1PP2/5020, dated 13th April, 2007 from the 
Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab. 

Subject : Guidelines fin. the posting and transfers of Government employees and Public Sector Under 
takings employees for the year 20117-08 - 

Sir/Madam, 	• 

I am directed to refer to the subject cited above and to inform you that the postings and transfers 
of all employees including Public Sector Undertakings in the State, during the year 2007-08, except those 
belonging to the Department of Education, Cooperation, Food & Supplies, should be done from 15th April, 2007 
to 15th May, 2007. The transfer of Education Department should be completed in the month ofJune, 2007 i.e. 
between I st June to 30th June, 2007.- For the Department of Cooperation and Food & Supplies, the transfers 
may be made during the period from 1st July, 2007 to 31st July, 2007. 

2. 	The broad guidelines to be adpoted for effecting transfers. will be as under :- 

(a) Transfers must be kept to the barest minimum. The transfers should generally be made 
against vacant posts except where the transfers are justified on administrative or compas-

sionate grounds. 

(b) Government employees whether gazetted or non-gazetted, who are due to retire within the 
next two years, may be allowed to continue in the same district or at the same station of 
postingtill requirement, as far possible. 

(c) In case where both husband and wife are in Governmentservice, it is desirable to keep the 
couple at one station for a period not more than 5 years, thereafter, he/she should be 
transferred as per policy. Even in cases where the wife is in Government service and 
husband is under a private employment, the same attitude may be adopted. Efforts should 
be made to post unmarried girls and widows at stations suitable to them as far as possible. 
Unmarried girls and widows should be given preference over couple case in the matter of 
postings and transfers at stations.convenient to them. 
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(d) As far as possible, the handicapped and blind employees may be shown due consideration to 
mitigate their inconveniences while considering the question of their postings and transfers. 

(e) In case any child of a Government employee/officer is mentally retraded, while posting and 
transferring, such official/officer, symphathetic attitude may be adpoted and efforts should 
he made to post him/her at the place of his/her choice. 

(0 A stay of 3 years and 5 years may be treated respectively as the minimum and maximum 
period in a particular place, similarly, for employees transferable within State particularly, 
Group 'A' and Group 'B' officers, no employee should be allowed to serve in one district 
beyond a period of 7 years in his entire service. Within particular office, seats having sensitive 
nature of work I ike extensive public dealings, establishment, monentary sanctions, etc. should 
be clearly defined and maximum stay be kept at 2 years. 

premature transfers, i.e., transfer of an employee before he has completed a minimum of 3 
years stay should not be ordered ecept under rare circumstances of punishment or clearly 
spelt out administrative reasons. 

(h) The employees/officers posted in the Border areas, Bet areas and Kand I Areas should 
remain there for a minimum period of two years. 

3. 	Before considering terms for proposals, every Transferrring Authority must ensure that below 
mentioned record is available in his office :- 

a) information containing minimum and maximum stay on a particular station in one span; 

b) a record of maximum stay of Group 'A' and Groupt 'B' Officers in a district during their 
service; 

c) information pin-pointing the seats having sensitive nature of work like extensive public dealing, 
establishment, momentary sanctions etc, and to also to ensure that nobody remains posted 
on such seats for more than 2 years; 

d) list of couple cases, un-married girls, widows, handicapped persons and employees having 
mentally retarded childem akin with their present postings and also requests for preferential 
places; 

e) complied record of pending requests of those employees who could not be accommodated 
during general transfers with reasons. 

0 number of transfers made during the mid-term period with the approval of the competent 
Authority i.e. the Hon'ble Chief Minister, Punjab. If approval of the competent authority has 
not been obtained, the reason therefore; 

list pin-pointing stations in specified areas; and 

list of employees belonging to any other category for special consideration. 

4. 	After the period of general transfers, the policy in respect of mid-term will be as under :- 

(i) Generally, there will bd complete ban on mid-term transfers. 

(ii) When the transfers become necessary to fill up a vacancy existing after making the general 
transfers or a new vacancy arises as a result of the following eyentualities, theAdministrative 
Department may do so at its own level :- 

a) Suspension; 

(g) 

g)  

h)  
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b) Resignation; 

c) Removal from service; 

d) Retirement; 

e) Deputation, including deputation for long term training; 

f) promotion; 

g) Creation'of new posts; 

.11) 	Death; and 

Mutual transfers. 

After filling up vacancies arising as a result of eventualities Mentioned above, the resultant vacancy 
may only be filled up in government Departments with the approval of Chief Minister through the Department 
of Personnel. 

For employees of Corporations/Boards/Autonomous Bodies only the approval of the concerned 
Administrative Secretary is needed. 

The Government Departments shall refer to the lion'ble Chief Minister through the Department 
of Personnel only those cases which are not covered under the above mentioned eventualities and transfer is 
proposed on administrative grounds or on extremely compassionate grounds. In the case of employees of 
Corporations/Boards/Autonomous bodies, the cases need to be sent only to the respective Administrative 
Department by the concerned Autonomous body. Full justifiation may be shown in respect of cases in which 
transfer is proposed on administrative grounds. The proposals of Government employees shall be sent by the 
Administrative Department with the approval of Minister-in-Charge to the Department of Personnel (in Personnel 
Policies Branch-II). Thereafter, the pros and cons shall be considered by the Department of Personnel and 
orders of the Hon'ble Chief Minister obtained and conveyed to the Administrative Department for action to be 
taken accordingly. The Administrative Department shall not effect transfers of Govt. employees as its own 
level in compliance.with the orders of Minister-in-charge, rather the case shall be sent to the Department of 
Personnel for the approval of the Hon'ble Chief Minister. 

The Corporations/Boards/Autonomous bodies shall not be effect mid-term transfer of their 

employees without the approval of the concerned Administrative Department which will consider pros and cons 

of each case and orders be conveyed to the corporations/boards/autonomous bodies. 

In case, any difficulty is experienced, in any Department in implementing the instructions, the 

matter may be taken up with the Department, through concerned Administrative Departrment. 

6. In case of the Departments where the Chief Minister is himself the Minister-in-Charge, and has 
approved mid-term transfer, .in that case as well, before effecting the transfer, the case shall have to be sent to . 
the Department of Personnel for the approval of the Hon'ble Chief Minister. 

7. Whenever orders of postings and transfers are issued, e separatge note regarding T.A. may be 
given inorders indicating that the transfer has been made in public interest or on the request of the comployee. 

8. Wherever consent hps been obtained from an employee for transfer, against the resultant vacancy 
so casued no other employee shall be transferred without his consent. 

9. It shall be ensured by the Administrative Department and Corporations/Boaids/Autonomous bodies 
that the above guidelines are complied with in letter and spirit. it would be the duty of the Administrative 
Secretary concerned to ensure compliance meticulously. .  
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Copy of Punjab Government circular letter No. 12/59/07-3PP2/7587, dated 17th May, 2007 from the 
Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab. 

Subject : Regarding efficient follow up of legal cases in the High Court 

All the Financial Commissioners/ Principal Secretaties/ Administrative Secretaries to Government 
of Punjab may kindly refer to the subject cited above. 

2. The Advocate General, Punjab has brought to the notice of the Government that a large number of 
problems are being encountered by the officers of the Advoiate General, Punjab while conductiatthe cases 
before the Hon'ble High Court. The delay in filing of the replies, besides resulting in adverse orders inculding 
imposition of heavy cost against the State, often leads to avoidable embarrasment to the State Government and 
also to the officers concerned. 

3. In spite of issuing instructions 6y Government from time to time in this regard many departments 
are not paying proper attention to the matter of Court cases filed against the State. It is, therefore, requested that 
personal attention may be given to the court cases and prompt action be ensured on the following points:- 

(i) A copy of the writ petition must be sent to AG's office alongwith the sanction letter. 
(ii) The representatives of the Departments should contact the Law Officers in the evening 

prior to the date of hearing. The relevant record of the case should be brought by the official/ 
officer attending the Court hearing. 

(iii) The written statements should be filed three days before the date of hearing. 
(iv) Where a decesion on the principle of law has attained finality up to the level of Supreme Court, 

immediate action should be taken to make it applicable to other similarly situatettemplolyees 
whose cases are indentical as per relevant instructions of the Department of Personnel issued • 
vide I.D. No.12/39/2002-5PP2/9406, dated 17.7.2002 and amended from time to time. 

.(v) D.O. letters from officers of AG's office should be promptly attended to 
(vi) In PIL cases involving more than one Departrrient affidavit of a consolidate stand should be 

filed through CS. In other cases where more than one Department are involved, there is a 
need for better inter-department coordihation for fioling a consolidated reply. 

Copy of Punjab Government circular letter No. 7/8/07-1PP2t7679, dated 18th May, 2007 from the 
Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab. 

Subject : Cr:Wines for the posting and transfers of Government emplolyes and Public Sector 
undertaking employees for the year 2007-08 

Sir, 

I am directed to refer to Government No. 7/8/07-I PP2/5020, dated 13th April, 2007 on the subject 
noted above and to intimate the last date for general transfers of officers/officials in Government Departments 
(except Education, Cooperation and Civil Supplies Departments) as well as in Public Sector Undertakings in the 
State during the year 200.7-08 stand extended from existing 15.5.2007 to 31.5.2007. 
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-0-tUralizifttaral 7S idiot-0-11c walmo< owe) ET Id-  6 }rdtX ni#3 )11-e'd ewe) me" deled c10 31-21 Al 

2. ,aLIE211,-.1e" cb-Itau. 	c.J€,Ie 	6; t 1.453Tb5T ET ax Frgi--ifcr salt *a out Frew w 

fat*, leg frit 	a aw-leralYkrOlifEraral-mi-  t HP' fFra k6x'6 rot kw* n.r .  4-91-  aamaral Fgr 

t Ef# cdci-a as zit c<el tra" EMT 	 6jon zit faurfeakz 8-rg true COt16 f-J3 acIC 3Fr cozG 

its uw fax w.do 1-1(1c4'd al tiITU 	 ige't b-  Vett 0'41 Frrit 6He uVr a kiciced fel; FifErt 

Er *OE i; 	rex fzSzfr i 

3. thaV.  3 	# 751.-14 Frau ftwarl-  z-rfee-ralviri irnel-  0(161 Ai-el t-  fa furl traurnt ar  

604 EA' i iTFS»it fAcli-rd3 	icti-fVU ft-fret cots U lideticf 	Era alElzii utile 	n 

tirgEr at& Ile. el 

Copy of Punjab Government circular letter No. 7/60/06/5PPI/7679, dated 5th June, 2007 from the 
Department of Personnel, addressed to all the Heads of the Department etc. in the State of Punjab. 

Subject : Recommendation of the 41/i Pay Commiossion/Implementation of "Assured Career progres 

sion Scheme" for the catagories wherfe there is a direct recruitment in the existing pay 

scale of 2200-4000 as on 31st December, 1995-mad consideration of cases opf persons 

appointed by promotion to the post of categories mentioned in Annexure 'A' also. 

Sir/Madam, 

am directed to refer to this department circular letter No. 7/84/98-5PP1/4426, dated 17.4.2000 
on the subject noted above and to say that this department has been receiving references from various departments 
for clarification as to whether the persons appointed by promotion to the post of catagories mentioned in Annexure 
'A' of the said instructions are also eligible for benefit under these instructions. After considering the matter in 
consultation with the Department of Finance, it has been decided to clarify that the Persons appointed by 
promotion to the postg of categories mentioned in Annexure 'N are also eligible for benefit under these instructions. 

2, 	This issue with the concurrence of the Department of Finance conveyed vide their I.D. 10/51/ 
2006-4FP2/2575 datged 07.02.2007. 

tit673 '14ra, liMIT 	W'# Writ tetVFri. 14/26/2003-411103/10082 fg-41.  5 110 , 2007 41.  

Vrff % 	% Aftni+ wife t kV:Me 

fear: 	y ecci: 	Fpr e?zrria7 * zoi7o7 se-rear Erth 

Tib-r6hPrat 

that kgr A' ntru Al e* fcrnir-5 tom, a Hcced diti6 	 1:taa 	14/21/95-41-a1rf3/13729, 

flit 20.7.1995, 1:F3d t": 14/21/95-41n3/17823, 41-31.  29.8.1997, tI3V 	14/21/95-4a3/2704, -5-131-  

11.3.1998, LIEU *. 14/21/95-4a3/10714, 6S 10.8.1998, trga.  : 14/21/95-414h113/5372, f)-131 
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13.5.1999, t1-ea- 	14/21/95-414i3/8268, ffi3112 7.1999 Yet itdu 	14/21/95-4141/13/8077; fut.  
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	rnasbe-  a donors ft& oeift6t zl 5161 Hgrga cevvel cool taaizsl »d■el Wit litTal 

Hotdd »Fut m01-6 »fret 6.facfac;, 	 arailtral "g }IV*.  t 9-aa 	tslre& a 1-M3Z-r 
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11117R3 fcsicu, tips WV'? HT& cnizi tit.' R: .7/8/97-11Thit2/10843 41* 23 ?We, 2007 * area 
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emi »M4 AT W23 FrEifcrs. serraSiimarrareln# Elsri railtranrtrgi a tZtl*fr }fal-rg b-W 3a b-W 
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MI 	a AELfl cie 	td fl avo USW AN i.pUTR3a of 	tart 1.133 t: 1(9)-SEC-ME-SAM- 
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Copy of Pujab Government circular letter No.t3/1/04-3PP1/11882, dated 14th August, 2007 from the 
Department of Personel, addressed to all the Head of Departments etc. in the State of Punjab. 

Subject : Reserv. ation in promotion to the members of Scheduled Caste in Services and posts under 
Punjab Government - Clarification thereof 

Sir, 

I am directed to refer to Punjab Government letter No. 1/2/2002-RC/601, dated 18th June, 2003, 
on the subject noted ablve, whrein it was clarified that 14% reservation inpromotion is to be provided to the 
Scheduled Caste employees who were earlier in Class-Il (Gazetted) attd still fall in Group 'B'. Similarly, 20% 
reservation in promotion is to be provided to those Scheduled Caste employees who were earlier in Class-I11 
(Non-Gazetted) and now Group 'B'. 

2. Now the State has enacted "The Schedule Caste and Bacittvarded Classes (Reservation in Service) 
Act 2006" and its sub-section-3 of section-4 provides as under :- 

"4(3) The percentage of reservation for filling up the vacancies by promotion by Schedule Caste 
in Group 'A' and Group 'B' servies shall be fourteen per cent." . 

3. Some confusion had arised as to whether the above said instruction dated 18th June, 2003 can 
override the provisions of the Act of 2006? The matter has been examined throughly and it has been decided 
that the provision of law contained in Sub-Section-3 of the Section-4 of the said act shall be implemented. 

4. This clarification may kindly be brought to the notice of all concerned. 

5. The receipt of this communication may kindly be acknowledged. 

44-615 Mrar, 	e8' n cuaJI tr3w 6118/07-64/03/11883 nfir 16 Ward, 2007 Mardi 
w-g nuu fare > tf1»rf vat* t Attu 41 . 

fir : 	Fray* errnerAff Met lit"-c7reerd # (Me 3W 5 no- z Wit jet er ?tail,- (Taw 

lb-P-6•131 in, 

@Vetfeat 4 1:14-r$ necod ddid tiaa 	6/21/2001-61b.113/5108 '6-21 8.5.2002 fall 
dw1 Wear* as-ftte# FErl Fr4-drldrdca44Er nr23 5 FITZ3 fat-lel ET MEI Cad' few 4., 4. -e* 
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P feu FrItiz aaw deifes tel. 4 fa Thu at•YH (Clause) att'l # i zl M*F117-11 so 	e::1 Fraf h-011 
u~d1 V/ra aca 	 f55'df Hliqn aW blowa 3dl wit. 41 

2. fEr.tt Hula-do 113d we, fre El- fff31- 3 sraj ‘`.1dir Yrr.4 re-( de 	w trfuni wr& afri 
*el ygRv wat trarr I 
3. feu dttft& mru4 wan nu aw-rwaW 4 fargr-6 	f-8wr Wrgi- Fra 

4. feu '&6 f43' fcgidi v1 Tqrsail 4 fa trqi# rThfq:l.j:*: 21/25/2003-3k.g.M11, fits/ 
20.2.2007 dia littru PE1, latedla jr& a13r Wr 
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Copy of Pujab Government circular letter No.7/60/06-5PP1/12126 dated 22nd August, 2007 from the 
Department of Personel, addressed to all the Head of Departments etc. in the State of Punjab. 

Subject : Assured Careet Progression Scheme on Completion of 4, 9 and 14 years of service in a 
cadre- Regarding extension in the date of submitting the options for the adoption of Assured 
Career Progression Scheme. 

Sir/Madam, 

l ain directed to refer to this department circular letter No. 7/60/2006-5PP1/15963, dated 3.11.2006 
on the subject noted above and to sayihat as per this letter the employees were required to exercise an option 
within 2 months from the date of issue of this letter. However, some of the employees could not exercise their 
option for the adoption of this scheme within the stipulated period. After examining the matter, it has been 
decided to extend the date of submitting the option for one month from the date of issue of this letter. 

2. 	This issues with the concurrence with the Department of Finance conveyed vide tfieir I.D. No. I/ 
82/98-4FP2/619 dated 20.6.2007 and 6.2.2007. 

411-6-t5 f0fficit, 	3i5" Wra 01,441 terd 	15/53/2003-44tam3809 fk* 1 arid, 2007 
21 artil *VTR 4 Frya fit atkwov, iitew nce'dts »r4 	Fe 5a, tiwir nara Alta 1 
/war: 	ircuxt, 	cr tricr errfl-milm-g 89 INV ae-nrertY ntrag- ifF I Aware g aFlrereinft 

einti frerelt &JEW ar5 srdi  

aid f~d1 fisl afroincr,\ 1-pkr ticZdo m% 	Iii:wcr kr and qtfdaa kft fir *war 
Cita 	15/53/05-4a3/18271, fi.131 15.12.2006 en fi:Ibfr5 4'5t ttiri33T 04061 

2. 	uc'e3 Van tea. 0'01. te& 0041 40 la fa &st' otire6i >money) c<cfct 	 cf 
Nr6-frgt )3ft g9 feeir33-W-41:1 Awn a rowots 	aa-Kranit typo Ac.ci 7S ftp-13 oide, Bilt:ft 6 
Kaig PREa-}itte3 /AR Isar c10. 	1 uz feu IPITI Isar «06 t I5-pw 14 75, 2007 t brsH a die 

FUR mei Nur 0(04 	 %a fnal Htio 	 ;tie 	cildl 	:- 

wit natraff ittpAtit Erffpx. n 	fe-l* oe'Ibal 	A. werrarat feqi 
*: 	89 fe-o-fra-ma-ermr-a* *a a 	)114:1-5 acrd 	tie 	Kre 

(Wad te Ernrirdfini # faiadt 	Etta at 	 arn 14 un• 47 
arum:re-4W 	fa? arses 	(pew 
a ledi 	 fri 314 a* u-s 

Thu ErTo- trU *Far 3 fret fa% d13 BHTFrr4i 

Copy of Pujab Government circular letter No.1/10/99-2RDC/t4683, dated 17th October, 2007 from 
the Department of Personel, addressed to all the Head of Departments etc. in the State of Punjab. 

Subject : Redeplolyment of surplus staff and recruitment against vacant posts available with the. 
department after restructuring exercise. 

Sir, 

I am directed to, invitge your attention to this Department letter No. l/10/99-2RDC/13920, dated 

3.12.1999 vide which it is requied that No Objection Certificate be obtained from Redeployment Cell before 

initiating any process of recruitment. The vacant posts in the departments are being reviewed or new postgs 
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created as per the procedure precribed for this purpose by Government. At the same time, staff has become 

surplus in some of the departments as a result of the restructuring excercise undertaken or because of the 

changing job requirements. Government have considered the matter and decided that the surplus staff of the 

departments may be adjusted in various departments, wherever there is requirement of such staff, by dedeploying 

the available surplus staff available with the surplus pool created by the Govt. Any department proposing to till 

up any sanctioned vacant posts available with the department after the completion of restructuring exercise or 

other requisite formalities required as per instructions issued by the Govt. from time to time to fill up any vacant 

post, shall in the first instance convey their requirements to the Department of Personnel (in Redeployment Cell) 

before initating any process of recruitment. The departments will be able to fill up posts by fresh recruitment 

only after obtaining a No Objection Certificate from the Department of Personnel (in the Redeplolyment 

Cell). It is, therefore, decided that 'No Objection Certificate' be obtained from the Department of Personnel in 

the Redeployment Cell) before initiating any process of recruitment. These instructions shall also apply in cases 

where recruitment process for filling up all vacant posts has already been initiated but the appointment letters 

have not been issued. Any violation of these instruction will be viewed seriously by the Government. 

Copy of Pujab Government circular letter No.7/30/07-SPP1/12796 dated 6th November, 2007 from 
the Department of Personel, addressed to all the Head of Departments etc. in the State of Punjab. 

Subject : Regarding financial benefits to Junior Assistants tinder Assured Career progression Scheme 
on 4, 9 and 14 years of service. 

Sir/Madam, 

lam directed to refer to this department circular letter No. 7/60/2006-5PP1/15963 dated 3.11.2006, 

on the subject noted above and to say that this department has been receiving reference from various departments 

for advice, as to in which scale the benefit of Annual Increment is to be given to the employees; in the Cadre of 
Clerks who have been designated as Junior Assistants in the pay scale of Rs. 4400-7000, on completion of 
4-9-14 years of service. The matter was taken up with the Department of Finance. Now the matter has been 
decided in consultation with the Department of Finance. The clarification in this regard is given as under 

lican 	Pd tT33 g: 7160/2006-511n1/5963, i/431-  3.11.2006 d'di I-I 	d1 «141 dial 
amaa/t4frofd amt-atiml-Yea" Hurita; # Tr f a mraj aa--5 ma, Timm fretaT # tin" 
R:71149/2001-50477785, ft4-31 25.5.2006 }la fitd 	7/25/2003-511r&t/3586, .9431-  5.10.2006 MU 
vaw qtrirc' r FTdf ary-el B7-41  fa ft areq Ram 	O. )itiud to 0" faa f1-r31 1.1.1996 "t 
tit( 3 nefu Yfla ft* 3.11.2006 't Ita231' ata"' "6-1-rga Rut& Zrildie 	frmi 

2. 	This issues with the concurrence of the Department of Finance conveyed vide their 1.D.1/82/98- 

4FP2/879 dated 13.8:2007. 

Copy of Pujab Government circular letter No.3/18/07-2PP2/13576, dated 24th November„ 2007 
from the Department of Personel, addressed to all the Head of Departments etc. in the State of 
Punjab. 

Subject : Regarding unauthorised communication .of confidential/secret information. 

Sir/Madam, 	 • 
lam directed to invite your attention to the subject cited above and to say-that it has been observed 

by Government that various individuals attach photo copies of confidential file noting/orders, connected to their 
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cases with their representation submitted to concerned Officers/ Ministers in connection with their grievances. 

The unauthorised leakage of secret/ confidential official information is a matter of grave concern. It has, 
therefore, been decided that in futhre, if any, Government employee is found directly or indirectly leaking any 
official document or confidential official information or any part thereof, unauthorisedly, to any person, he would 
be dealt with sternly under the provisions of the Official Secrets Act, 1923 and the Government Employees 

(Conduct) Rules, 1966. The concerned Depatment Head wquld be responsible for ensuring strict compliance of 
these instructions. The receipt of this communication may please be acknowledged. 



ALPHABATICAL INDEX 

SERVICES MANUAL VOLUME VI 

FROM 01.01.2002 TO 31.12,2007 

CAREER PROGRESSION/ 
PROFICIENCY STEP UP 

- Counting of service for 	7/119/01-IPPI/ 7785 
ACP on Transfer 

25.05.2006 	• Implementation of the 	117 
recommendations of the Fourth 
Pay commission under 'Assured 
Career Progression Scheme'-
Grant of ACP to the Employees 
appointed by transfer open 
selection etc., from one service 

tcr:Another and to Clerks/Senior 
Clerks/ Junior Assistants. 

- Clarification - admissibility 7/25/03-5PPI/ 13586 
to Clerks / Senior Clerks / 
Junior Assistants 

05.10.2006 Implementation of the 

recommendations of Fourth Pay 
Commission under "Assured 

Career Progression Scheme"-
Grant of ACP to Clerks / 

Senior Clerks/Junior Assistants. 

124 

7160/06 - 5PP1/ 15963 	3.11.2006 	Assured Career Progression 	126 
Scheme on completion of 4, 9 
and 14 years of service in 
a cadre. 

- Assessment of record of 
Group C and Group D - as 
applicable in the case of 
promotion. 

7/ 1/99-5PP1/18265 	15.12.2006 Implementation of the 	129 
recommendations of Fourth Pay 
Commission under "Assured 
Career Progression Scheme". 

 

   

7/60/06-5PP1/2395 	21.02.2007 Assured Career Progression 	138 
Scheme on completion of 4, 9 
and 14 years of service in a 

cadre-Regarding extension in the 
date of submitting the options 
for the adoption of Assured 
Career Progression Scheme. 

7/60/06-SPPI/ 12126 22.08.2007 	Assured Career Progression 	146 
'Scheme on Completion of 4,9 
and 14 years of Service in a 
cadre-Regarding extension in the 
date of submitting the options for 
the adoption of Assured Career 
Progression Scheme. 

7/30/07-SPPI/ 12796 
	

06 11.2007 
	

Regarding financial benefits to 146 
Junior Assistants under Assured 
Career Progression Scheme on 
4, 9 and 14 years of service. 



To categories of employees 
with three or more than 
three grade structure as on 
31-12-1995 with a entry 
scale of pay of 3300-4000 - 

  

  

- Clarification - Promotees 7/60/06-5PP2/ 8559.  

are also eligible. 

05.06.2007 	Recommendation of the 4th Pay 142 
Commission / Implementation 

of "Assured Career Progression 
Scheme" for the categories where 
there is a direct recruitment 
in the where existing pay scale 
of 2200-4000 as on 31st 
December, 1995 and 
consideration of cases of 
persons appointed by promotion 

to the post of categories 
mentioned in Annexure 'N also. 

COMMITTEES 

- State Level to resolve 
litigation between different 
Departments/ Public Sector 
Undertakings 

12/113/05-5PP2/ 1993 	08.02.2006 

CONDUCT 

- Rule 20 of Conduct 
Rules, 1966 

4/6/02.2PP11/8665 	04.07.2002 

4/3/07-2PP2/4163 	23.03.2007 

Punctuality: 14/26/2003/4a113 /1008205.07.2007 

CONFIDENTIAL 
REPORTS: 

- Grading I 5/1/03-11/101/ 3708 	05.03.2003 

- By Commissioners) DC4 

SDMs 

/ 15/9/03-itathl/ 19595 	14.0g.2003 

2 

Setting up of Committee at State 107 

State Level to resolve litigation 
between different Departments/ 
Public Sector Undertakings 
implementation of the 
recommendations. 

Rule 20 of Punjab Government 29 
Employee (Conduct) Rules, 
1966-Canvassing of non-official 
or other influence by Government 
Employees-strict observance of. 

Rule 20 of Punjab Government 138 
Employees (Conduct) Rules, 
1966 and Rule 18 of the 
All-India Services (Conduct) 
Rules-Convassing of non-official 
or other influence by Government 
employees-strict observance of. 

ecso 	fee TOT t Int 	143 

Mite a31 
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brthaTaNi EN+ Tem arts 
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- Recording of remarks by 	3/48/04-3PP1/2081 
	

09.02.2006 	Writing of confidential Reports 108 

Ministers 
	

by Ministers 

- Representations against 
	

3/18/07-2PP2/ 13576 
	

24.09.2007 	Regarding unauthorised 	146 

adverse Remarks - 	 .communication of confidential/ 
secret information. 

COURT CASES: 

- Submission of Written 

Statements 

  

12/15/98-0P11/4462 23.04.2002 	Submission of the Written 	21 

Statements to the Advocate 
General Punjab for filling the 

same in the Hon'ble High 
Court for the State of 
Punjab & Haryana. 

- Judgemnet in 
CWP NO. 4382 of 2002 -
Satbir Singh Malik 

12/39/02-5PPI1/9406 17.07.2002 	Implementation of the 	30 
directions of the Hon'ble 
Punjab &Haryana High Court 
in CWP No. 4382 of 2002 
Satbir Singh & others Vs 

State of Haryana. 

12/39/02-5PP2/ 10960 	12.06.2003 	Implementation of directions 	67 

of the Hon'ble Punjab & 
Haryana High Court in Civil 
Writ Petition No. 4382 of 2002-

Satbir Singh and others Vs. 

State of Haryana. 

- Court orders to CS 
	

17/4/2004-2PP2J24291 	13.08.2004 	Pursuit of court Cases, 	92 
particularly, where the Honble 
Court issues direction to the 
Chief Secretary for compliance. 

- Release of benefits in 
	

12/61/05-5PP2/ 1064. 
	

26/28.07.2005 Disposal / implementation time 109 

similarly situated cases 
	

bound cases as the reduce 

and Pensionary Benefits 
	 unnecessary and frivolous 

etc. 
	 litigation. 

- Defence of Court cases 	12/59/07-3PP2/ 7587 17.052007 	Regarding efficient follow up 	142 
of legal cases in the High Court. 

DEPUTATION  

- Of employees of Boards/ 

Corporations in 
Government Offices'. 

 

5/27/200-5a3/ 12515 18.07.2003 iffinf MUM 4 eco Nd 	70 
amrural).* * trdif-6g-a31 
aI  

- Of employees of BBMB 5/25/94-5.1n3/ 8355 	31.02.2004 	!NT felv+PIT Aftlit Ma 	8l 
iiwEr Treara aamarelnfi, 
ketraralegi tf*-foticid 
Fault 

5/25/94-5a3/ 15863 02.11.2006 	Urtrer fawn A-Ult.  ii-a- 	125 
noon, 4 

aametnrilmftraranfE 
taingra Rat l  

3 



- Ban on Postings & 
	

7/23198-IPP11/6854 
Transfers 

- Ban on Posting & Transfers 7/2/2000—lath/ 3271 

	

30.05.2002 	Ban of transfers in all 	25 
departments till the election 
process to Panchayat 

Samities and Zila Parishads 
is over i.e.up-to 10th of 
June, 2002. 

	

24.02.2003 	86 'fi-1,13,thricc *CO nit 5 Hard 53 
491E31" Et* orK 
eigqi a wt WINN t srenff 
Ma 'Near ("4 wee aai  

ELECTIONS: 

To Punjab Vidhan 
Sabha Election 2002-
Model code of conduct- 

- Model code of conduct - 
	

7 15112001:IPPIII 2000 	04.01.2002 	Ban on transfers 
ban on the transfers 

- ban on the transfers / 
	

7/51/2001-IPPIU210 	04.01.2002 
	

Ban on transfers and 
	

2 
recruitment etc 	 recruitment etc. 

- ban on the recruitment etc 4/4/2002/4PP3/ 367 08.01.2002 ' Punjab Vidhan Sabha General 	3 
Election 2002 application of 
model code of conduct-ban on 
fresh recruitments. 

- Disciplinary jurisdiction 
of ECI of GEs deputed on 
Election duty 

7/63/2001-1PP111796 	14.01.2002 General Elections to Punjab 	4 
Legislative Assembly 2002 
Guidelines for the conduct 
of Government Servants 

Disciplinary jurisdiction of 
Election Commission of India 
over Government Servants 
deputed for election duties. 

- Model code of conduct 

- Posting of Officers 

regarding 

 

7/1/2002—Rat2/835 

7/15/01-IPP2/ 18603 

16.01.2002 Model code of conduct  

General Elections to the 

Legislative Assembly of the 
State of Punjab - Posting of 
Officers regarding. 

4 

 

29.12.2006 132 

- Ban of transfers 
	

7/54/2004-1PP2/ 25631 
	

17.09.2004 	Ban on transfer 1 posting of 	94 
Officers connected with the 
bye elections. 

To Elections of MC / 
Panchayat and Zila 

Parishad etc. 

- Ban on Posting & 
Transfers 

I 71819711 PP2/4327 14-04-2002 	SITU, rie.3i4cf, *war bfa 23 
triThrgr fS 
arm:taut *e te con _o 
Era-a7810/ ern' 
rmcarr fit wan 

4 



7/23/98-1PP2J8693 19.05.2003 

Revision of Electoral 
Rolls 

- Ban on Transfers. of 
staff deputed 

7/51/01-IPP2/537 09.012004 

7/33/2004-IPP2/ 23723 04.08.2004 

7/33/04-IPP2JI 6824 25.112005 

7/33/04-1PP2/ 13767 11.10.2006 

7/33/04- IPP2/ 14614 24.10.2006 

Lok Sabha Elections 

- Transfer of officers 7/51/01-IP?3/2333 12.02.2004 

7/5 001-IPP2/2637 19.02.2004 

- Duty of officers of Excise 
and Taxation 

7/15/04.- IPP2/ 2988 27.02.2004 

7/15iO4-IPP2/7080 19.03.2004 

- Model code of conduct 7/51/01-IPP2/6184 05.03.2004 

Holding of General election 	60 
to Gram Panchayats in the 
State of Punjab. 

Revision of Electoral Rolls in 	72 
the State and ban on transfers 
of the deputed staff 

Revision of Electoral Rolls in 	91 
the State and ban on transfers 
of the deputed staff. 

Revision of Electoral Rolls in 	105 
the State and ban on transfers 
of the deputed staff and 
provision of adequate Staff 

Revision of Electoral Rolls in . 125 

the State and ban on transfers 
of the deputed staff and 
provisions of adequate Staff. 

Summary Revision of 	125 
Electoral Rolls w.r.t.1.1.2007 
as the quaniving date-Adequate 

Staff & Ban on transfer. 

Lok Sabha General Elections 	75 
2004-Transfers of Officers 
who stayed more than 4 years 

in a period of 5 years in a 
particular place/Home 

District-regarding. 

Lok Sabha General Elections 	77 
2004 Transfers of Of who 

stayed more than 4 years in a 
period of 5 years in a particular 

place / Home District-regarding. 

Regarding election duty of 	79 
Officers of Excise & Taxation 
Department in ensuring Lok 
Sabha elections. 

Regarding election duty of 	81 
officer of Excise & Taxation 
Department in ensuring Lok 
Sabha elections. 

Lok Sabha General Elections 	80 
2004 - Application of Model 
Code of Conduct. 

5 



- Ban on recruitment 11/24/044PP2/ 10195 	23.04.2004 	Ban on grant of employment 	83 

in the State Services on 
compassionate grounds 

during Lok Sabha Elections 7  

clarification regarding. 

- Holiday on 10th May, 2004 6/1212004-6PP3/ 10678 	30 04 2004 	Lok Sabha Elections- 	83 

Notification regarding 
Holiday on 10th May, 2004. 

- Clarification - Period of 	12/53/04-1PP2/ 10972 	07 05 2004 	Lok Sabha Elections, 2004- 	84 

duty of Presidhig officers 	 Period of duty of Presiding 

and Pollig officers 	 and Polling Officers- 
Clarifications regarding. 

Bye Election.  

- To Amritsar, Jalandhar, 	7/8/97-11:102/ 10843 	23.07.2007 	tifirin, wttcra, anre, 	144 

Ludhiana, Patiala and 	 miaow art after fa 
Bathinda - Ban on 	 fHfrBlug aratiauar enit 
Postings and 	 v)inf it COI 	194 114 

Transfers. 	 IreBlrbrithrbni 1,t tal 
7/8/97-10U12/ 11331 	02.08.2007 Yaggamtiqcf, are, 	144 

ti-enrrar nr4 eters fa 
figralla3 araircra-F *Pie 
MTH accorle 
rezhritralbri.  

General Elections of J&K 

Assembly 

- Making availability of staff 12/109/02-5PP2/ 10593 	06.08.2002 	General Election to the 	32 

Legislative Assembly of 

Jammu & Kashmir, 2002-

making available staff in 
connection with-request for. 

12/109/02-5PP2/ 0393 	09.08.2002 	General Election to the 	33 

Legislative Assembly of 
Jammu & Kashmir, 2002-

making available staff in 

connection with-request for. 

12/109/02 - 5P?2/ 1039 	14.08.2002 	General Elections to the 	122 

Legislative Assembly of 
Jammu and Kashmir, 2002-
making available staff in 

connections with request for. 

- Honorarium rates to 
	

12/109102-5PP2/ 11770 	11.09.2002 	General Election to Jammu and 35 

polling staff 
	

Kashmir Legislative Assembly 
2002 - making available staff in 
connection with - Honrarium. 

6 



LEAVE TRAVEL 
CONCESSION (LTC)  

- extension in Grace period 
for 1998 -2001 upto 
31-3-2002 

 

6/1/95-61M3 /3134 	13.03.2002 	 -# E137 WM 	16 
1998-2001 t man (Grace) 
Fri? ?TS' bit.  31.3.2002 f 
'Ur ado RIO.  I 

- Stay on LTC for one year 
	

6/27/99/61111-113/6850 	30.04.2002 *7321.t. 2t Erkyr t >W W1 	25 
'FITE Frei Fraf-dre• 

ars Rift 

6/27/99-61M3/ 3318 25.02.2003 46.211. Z1 [ht' )nri10 	53 
-th 	aisaid Er& Fel 

RErfare• ad6 Frgral 
- Restoration of LTC 6/27/99-W143/ 5480 01.042003 46.21.A1. # ErfvErr fea 	56 

MNFSlr1npae313d Htlfdld 
atal arel RI, gurzi raw  gird!  

 

-extension in Grace period 
for 1998 -2001 upto 
31-12-2003 

6h/95-6403/ 10489 24.062003 *St S11. t WNW WIT 1998- 69 
2001 4 Wag (Grace) Alt` fwd  
nal 31.122003 ta' • VW 
ad5 Rath 

- Entitlement for 3 tier 
Sleeper Class 

6/27/97-W03/ 29984 03.122004 Td# FITOT8"# tRWE 4 	95 
11W11.  Frawa 4 aawarat4ft 6 
*F tl Mnri Frgrat  4-e• 

- Entitlement 
	

6/27/97-6PP3/2275 
	

19.02.2007 	L.T.C. facility to Punjab 	135 
Government employees on 
the patterns of Government 
of India. 

- Prior approval of 
Competent Authority 

LEAVE: 

6/23/04-6111143/ 2174 10.022005 4.121-21 	azb-fEl IFTE8T1 	98 
Rita I 

 

- Casual / Station leave by 
the officers in Districts. 

6/13/2002/61t13/4352 19.042002 fuil 4 btaardl te 
frardiVr :eat ESIV 
te Aa71 Frati3 	fella 

of nroa irfaa a-th Erg  

20 

   

- Self Employment 
	

6/21/2002/611 /5108 08.052002 na31 aardelt 8Et P14- 	22 
dtWI'd 	ni 5 Ts el.  
Will eel e• etahl ka-s Ertl  

6/33/04-61403/7658 	10.062005 RdaTe d'af#914fr Z45#1 Fla- 	103 
iticn e• OW 375' 5 MT #1 

171)1 	et Ur (hit/ d?"5  trti  
6/21/01 - 61[11113/11545 10.082006 HUT* WardT811111-  Et At- 	121 

sword # Cf#13' FM* 5 RTZT 
tel therEr aa-6 Eva.'  

6/18/07-61411413/11883 16.08.2007 Rdard1 a8W3rain1t 23E1 At- 	145 
!Rid! 	d # (NB ZTZT 5 FITS 

H  ea Ur (tatr. aa6 WU]  

7 



MISCELLANEOUS 

- Sending copies of 
communication to 
PRTC, Delhi 

Financial Aid 

12/92/2004-5PP2/24239 	12.08.2004 	Sending the copies of important 92 
matters to Principal, Resident 
Commissioner, New Delhi. 

 

- Aid through Chief 
Ministers Relief Fund 

12/152/2004- 
Al/12/30117 

31.12.2004 #trel rag fta teal 45'o 97• 
»itte araw WE »r4 in-  4 
601H ETES 1.FIC @ t t 
Here 381 »011151 

Foreign Travel 

- by Officers/Officials: 

12/30/99/ 51I112/ 	06.082002 Haar& mfriarafirriraarwalist 31 

fcril 04 We rapt 
- Emigration of Officers/ 
	

12/120/05-2PP2/ 2827 	01.03.2006 	Emigration of State Govt. 	109 

Officials to other countries. 
	 Officer/Officials to other 

Countries. 

Grievances: 

12/94/04-5PP2/ Spl. 	31.08.2004 Decision of Government of 	94 
India regarding improvement 
of efficiency in the delivery of 
service of Government 
Departments provide 
interactions with the officials 
to ventilate their grievances. 

Restricted Holiday' 6/26/05-6003/ 2432 21.022006 all The Cm gfrdar4 Ian 109 
4 Btu f#4 	gtl,krk 
Elbit 4(310 ft4 
dtW 	fanli 

LokAdalat 

- Filing of CW Ps against 	I1/3/94-4PP2/172 
	

03.01.2003 
	

Filling of the Civil Writ 	48 

the decisions of 
	

Petitions against the decision 
of LOK ADALATS. 

MedicatIleimbursement 

- Expeditious disposal of 

No objection Certificate 	12/26/2003-2PP2/ 
for Passport to GEs. 	30681-82 

20.12.2004 Regarding 'No Objection 	96 
Certificate for the grant of 
passport facilities to Central/ 
State Government Officials 
and employees of statutory" 
bodies and Public Sector . 
Undertaking. 

Pay and Allowances 

• to officers of Cabinet 
	

12/107/05-IPP2/ 4108 
	

04.04.2005 	Pay and Allowances to 	98 

Minister and Ministers 
	 officers of Cabinet Minister 

of State Rank. 	 and Ministers of State Rank. 

8 



Posts 

- abolition of direct 	3/41/02-1PPI/8003 	19.06.2002 	Ban on recruitment. 	 26 
quota posts. 

- for Re-structuring 12/63/2003-5PP2/ 2154 	10-2-2004 	Decisions of Cabinet Sub 	75 
Committee on Fiscal 

Management taken in its 

meeting held on 14.11.2003- 

regardings. 

12/44/04-5PP2/ 18377 	28.05.2004 	Decision of Cabinet Sub- 	87 
Committee on Fiscal 

Management. 

12/62/04-5PP2/ 24755 	25.08.2004 	Decision of Cabinet Sub- 	93 
Committee of Fiscal 

Management. 

12/4/06-5PP2/6900 	11.05.2006 Submission of proposals to the 	116 
Official Committee for the 

requirement of staff after 

restructuring departments. 

Reservation 

8/1/04-3PP 1/11882 	14.08.2007 	Reservation in promotion to 	145 

the members of Scheduled 

Caste in Services and posts 

under Punjab Government 

Clarification thereof. 

Residence Certificate: 

11/1/206 -3PP2/ 1307 	18.01.2006 	ati1i+H Hdelfcaewa1 8Be E1t 107 

1/5/06-3PP2/9302 	26.06.2006 	Bonafied residents of 	120 
Punjab-Guidelines for grant 

of Resident Certificate. 

3/18/07-2PP2/ 13576 	24.11.2007 	Regarding unauthorised 	147 
communication 

of confidential/secret 

information. 

Working hours 

14/65/02-61111.113/23287 23.07.2004 	ezdo *Fa ft 9-  due es  Frit' 90 

PROMOTIONS 

Current Duty Charge: 

- Clarification regarding 	4711/04-3U11111/ 4755 19.04.2005 	atz fo9e1 Ure4 to I 	99 
CDC during ban on 	 Pah: lads 
promotions 

DPCMeetihgs : 

- Ban on DPC- 	 3/26/02-2PP1/9885 	01.08.2002 
	

Regarding DPC 
	

31 
Meetings/Promotions 
	

Meetings — Ban 

9 



3t26/02-2PP1/14537 22.11.2002 Convening of Meetings of 
Departmental Promotion 
Committee. 

46 

3/26/02-2PP1/I 5385 20.12.2002 Convening of Meetings of 
Departmental Promotions 
Committee. 

47 

3/64/02-2PP1173 01..01.2003 Ban of Promotions in Group 
'A', 'B' and 'C' Service in the 

State. 

48 

3/64/02-2PP1/3871 11.03.2003 Ban on Promotion in Group 
'AVB' and 'C' Services in the 
State of Punjab. 

54 

- Agenda for DPC 3/3/03-21111.111/ 5175 20.03 2003 Tra*-1 414 2 ( 	Ulgif t 
»ft 	3e-414 #Fr 

54 

t 1;o:1;o6 alE1 kg,d113-tal 
aTha 	to-a. 	PoT 
fRat-Rw Era! 

- CRs less than 5 years. 4/59/03-3PP I/ 25920 24.12.2003 Setting up of Departmental 
Promotion Committees for 
considering cases of 

promotion Class-I and 
Class II (Now Group 'A' and 
Group 'B' posts) 

71 

- Of Reserve categories 8/3/02-T.1111111/ 2366 20-2-2002 Arft/ifflia. Mar* 
a-dyer-dim+.  enft anstaani 

15 

Trea• vent int mprra 
utafisrfrritnii 

. 8/1/04-3PPI/11882 14.08.2007 Reservation in promotion to 
the members of Scheduled 

Caste in Services and posts .  

under Punjab Government 

Clarification thereof. 

145 

- Proceedings of 17/9/04-204W 9368 01.042004 82 f. 5%11 d cit aThe 	ot dc 

a WO' 	fvoiai 
go 	fcg.di is itie Efral 

hnpfementation of Ajit 
Singh Janjua Judgement -
IA No.I-3 in CA Nos. 

.3792-94 of 1989 etc. 

3/34/99-3PP1/3377 28.02.2003 Implementation of Ajit Singh 

Janjua judgement-I.A.No.1-3 
in C.W.P. Nos.3792-94. 

53 

3/34/99-3PPI/ 17654 21.05.2004 Implementation of Ajit Singh 
Janjua Judgement-I.A.No.I-3 

in CWP Nos. 3792-3794 

87 

.10 



- Promotion of GEs 

whose conduct is under 
investigation. 

- Sealed Cover 
	

4/64/2002 - 3PPI/ 23698 04.08.2004 	Prom-citron of Government 	90 
employees against whom 

investigation is pending -
procedure to be followed. 

- Stay on orders for 
	

I5/83/02-2PP111/5371 	10.05.2002 	Civil Writ Petition No.6615 of 24 
confirmation of officers 
	

2002 - Confirmation of Officers 
recruited by PPSC 
	

recruited by Punjab Public 
Service Commission. 

PUNISHMENT AND 
APPEAL 

- Appointment of Enquiry 	3/54/91-2W2/ 
	

31.032003 fiRrEf fn.a frir* (RBI' »a 	56 
Officers underP&A Rules, 79T-2/5429-30 

	
4R1113) fATINIge 1970 afdd 

1970 
	

trdetelnrrmftrardlne el 
re+nadl adNEITti 

3/54/91-2*A2/ 
10427 

23.062003 CIRTIT iRTS t<re ( -3.4ft 	68 
4f111131 f61;N1Ve 1970 
4.106 rde 	ear:4E1?-9140 el 
Tie Iirdrebfr »Aare 21  
fowadl Tee ill 

3/54/91-2PP2- 

Vol.-11/8716 
16.04.2004 	Appointment of Retired 	83 

Officer as Inquiry Officers 

'under Punjab Civil Services 
(Punishment & Appeal) 
Rule, 1970. 	. 

3/54/91-21N2/19410 17.06.2004 11-4111 fFra //qT-gt (tff 4ft 	88 
'NUTS) fh-znitTe 1970 
)013t6 de. fear 	411Waton el  
traVII07re>/fr WITWat 
regrow Wd6 Era I 

3/54/91-2tibit2/ 
16023 

07.112006 fiRrsi 	itircf(c 'nra ' 	128 
MOW) fErNiVt:Si 1970 
4f171N fociIraEr Nftraralmk 
er Tea uff3r814fr wrzraral 
oitscid ars erai 

	

3/54/91-2W2/4285 29.032007 131 bOregra NRII, 	kAli. 	139 
(foetreea) t iseTelbrr 

	

11-ex t 	Ertl  
- Expeditious disposal of - 	3/10/07-20.82/8675 	05.062007 	1:RTIEf fHwM §Vre (#5 4f4 	142 

4015) N5D11-4211, 1970 
4flatS fqd.col traure ar  

'eta fxurar ars eral 

I I 



Observations / 

recommendations of 

PAC 

- 147th report - Action 

against GEs. 

I0/14/2001-2PP2/ 22224 2/5.07.2004 	Regarding implementation of 	88 

Observations/recommendations 

made by the Public Accounts 

Committee in Its 147th report -

Action against defaulting 

officers/officials. 

RECRUITMENT 

Age - Upper limit for 
	1/5/06-51IT.U1.1 / 16676 15.112006 FR ft4 fed Tit gel WIN 	129 

recruitment to State 
	

tha z1 Nue Mgr fW3 vrErr 
Services. 	 ars Friel 
Appointments on Ad hod 

89 days basis 

14/33/94/41111113/3803 02.042002 groThdt uRrEf 3 ufewe 	18 

;FE 	Cide#feHT fedru 4r6in 
37-41a1)89 f4-61-  # 

WRI/feutuletti UarTabir 

tnri-  Awe tow WS Ira 

warar f1I W&Zice. um{ 
triti 

cancellation of their 

appointments -

Ravi Sidhu Scam 

- Uniform policy 

 

5/11/2002-IPPI/1127 	21.01.2003 	formulation of uniform policy 	49 

to facilitate the joining of State 

Government employee in their 

previous departments due to 

cancellation of their 

appointments made on the 

recommendation of the PPSC 

during the tenure of its former 

chairman, Mr. Ravinderpal 

Singh Sindhu 

Appointment on 
• compassionate Grounds 

- eligibility and suitability of 

a dependent family members 

of the deceased Government 

employees. 

I t/33/02-4PP2/ 12076 	19.09.2002 	Compassionate appointment 	35 

determining the eligibility and 

suitability of a dependent family 

members of the deceased 

Government employees. 

12 



Scheme for Compassionate 	38 

Appointments-2002-Grant of 

employment in the State 

Service on compassionate 

grounds-policy regarding. 

Scheme for compassionate 	50 

Appointments-2002- Grant of 

employment in the State 

Service on compassionate 

grounds Policy regarding. , 

Grant of employment in the 	73 

State Services on compassionate 

appointments policy regarding. 

i)(3a WigWaNt >N713fC, 6 '77 

rdg # »frtra 3 fairdS cE  
#xnfPS d2s.fFurte aft 

Scheme for compassionate 	87 

appointments-2002-Grand of 

employment in the State Services 

on compassionate grounds-

Policy regarding. 

bra kifUrafint # )7171frat 	109 

6 et 3-ar # mrara 

ffil;rdebit #-e /Telt 1 

Ban on grant of employment 	83 

in the State Services on 

compassionate grounds 

during Lok Sabha Elections -

clarification regarding. 

Grant of employment in the 	82 

State Services on compassionate 

appointments - policy regarding. 

Grant of compassionate 	103 

appointments itrState Service 

Group C and D policy regarding. 

Scheme for compassionate 	106 

appointment 2002-Grant of 

employment in State Services 

on compassionate grounds-

policy regarding. 

>t<wit aaffraNt # brdif- 	123 

ea»tr t #Tft feu wafret 
6 war # ),yard foiralb(7  

tE Flirt 

- policy guidelines. 1l/105198-4PP2/ 14420 21.11.2002 

11/105/98-4PP2/ 2209 05.02.2003 

- Constitution of committees 11/94/02-4PP2/650 12.01.2004 

11/12/04-4n2/ 2327 12.02.2004 

- deletion of provisions of 

para 9 (e) of policy dated 

21-11-2002 & appointment 

of persons with specialised 

qualifications. 

11/105/98-4PP2/ 1754 28.01.2005 

- Disposal of cases for 11/26/06-41-N2/ 3539 17.032006 

- Ban on - during Lok 

Sabha Elections. 

11/24/04-4PP2/ 10195 23.04.2004 

-By Appointing Authority. 11/94/02-4PP2/ 8403 02.04.2004 

- Amendment of para 11 (a) 

of policy guidelines. 

11/39/05-4PP2/ 9799 18.07.2005 

%Amendment of para 13 (a) 

of policy guidelines. 

11/99/02-4PP2/ 18086 28.12.2005 

- Amendment of para 3 (2) 

of policy guidelines - 

11/115/05-41.111.112/ 

11889 

22.082006 

13 



14 

- Type Test for appointment 
to the post o Clerk - 

13/2/96 - 3PP2/ 1658 31.01.2007 

- to victims of Terrorist 
Action 

11/2/2001/41n 2/ 
1878 

05.022002 

14/57/02/40413/ 
11325 

29.08.2002 

11/8/04-4PP2/22465 08.07.2004 

- Re-deployment of 
surplus staff 

1/0/99 — 3RbC /14683 17.10.2007 

- Exemption from Type 
Test for appointment as 
Clerk on Compassionate 
Grounds 

1312/96-3PP2/ 1658 31.01.2007 

Ban on Recruitment 

12/19/2002/1th/1/ 
2876 

05.032002 

12/21/2002/101113/ 
3026 

07.032002 

10/7/2002/21111ft3/ 
3369 

21.032002 

15/83/02-2P13111/5373 12.05.2002 

3/41/02-IPP1/8003 19.06.2002 

11/41/01-4PP3/ 10524 25.06.2003 

ea' # ))111F1 3 creldcr cT 	134 
)ifurnil fa-Lt fobicral AET  
1trlre-F711-1 bre-  WE aa-s 
tz 4-€ Ent 

4r3gr# 	 14 
eqnrcdfint 2  trim # wire 
E falardabilt Fitt 
4r3-41# 4 #71" trek3 	34 
416-11q.  km-aalmi.  & fee-4W 
Lldtd tz 4 a arty nal" 
elm+ »srinslyi.  csi 
f-surat)rit 
Compassionate appointment 	89 
to terrorist victim. 

Re-deployment of surplus 	148 
staff and recruitment against 

vacant posts available with 
the department after 

restructuring exercise. 

tikii # 4frtra'3 goad #1 	134 
»ifFtnit kat fotiictal Fre 
frgral rely S  trritaT6 
2Z -Ertl 

4101-5 tITV to tau 4-'4a 	15 
)81:101)8t 21 add- AFT alt41i" 
ir€? 	&Iva)? E. 77012:5 
Wr WS 841 

410176 	to tee tfr 	16 
firerR tars mertmt 
cassiadi est atalbff 	 
Era FEW I 

figni F1 'Air afwerN, trfrnyir 17 
tg" fur& # Erni 6 
larHtiNt z1 faijait AFT  

fareErr est Fewri 
Ban on issuing Appointment 	24 
letter and joining to the 
candidates recommended 

by Punjab Public Service 
Commission. 

Ban on recruitment. 	 26 

Ban of recruitment ad hoc/ 	69 
temporary basis. 



cdcitPdC0 / fet114 t'd We.  55 

cdold Ubit *VV.  f?2BH 
aa-s Waft nit w d1 	-4g 

Regularisation of services of 	64 

employees working on 89 days/ 

temporary / ad hoc basis 

guidelines thereof. 

Regularisation of services of 	130 

Work-charged / Daily wages 

workers and employees working 

on 89 days/ Ad/hoe/ Temporary 

basis- regarding policy thereof. 

Ida 	pure u 4 	d arficnt 	147 

vest 89 fee;/3V-  naEIMPURr1 

t fawad N' mareitmt 
tnft fr4T-4t fo-m-ru aa7S 8731  

- Re-structuring 12/63/2003-5PP2/ 2154 10-2-2004 

12/44/04-5PP2/ 18377 28.05.2004 

12/62/04-SPP2/ 24755 25.08.2004 

12/4/06-5PP2/6900 11.05.2006 

- Lifting of - 

Departmental Selection 

• Committee 

- To posts taken out of the 

purview of 

4/40/95-11111113 / 10191 18.06.2003 

- against posts taken out 

of the purview of PPSC / 

SSS Board. 

4/40/95-11111lb/ 20303 29.082003 

Regularisation of 

Services of: 

- Of Work Charged / 

Daily Wages/Casual labour. 

11/34/2000 -41111113/ 

5351 

2$.032003 

- Of Employees appointed 

on ad hoe/Temporary basis/ 

89 days basis 

11/41/01-4PP3/ 9251 26.05.2003 

- Of Work Charged / Daily 

Wages and employees 

• working on 89 days/ 

Ad hoc/ Temporary basis 

15/53/05 - 4PP3/ 18273 15.12.2006 

15/52/2003-4PP3/13809 1.10-2007 

15 

Decisions of Cabinet Sub 	75 

Committee on Fiscal 

Management taken in its 

meeting held on 14.11.20O3-

regardings. 

Decision of Cabinet Sub- 	87 

Committee on Fiscal 

Management. 

Decision of Cabinet Sub- 	93 

Committee of Fiscal 

Management. 

Submission of proposals to 	116 

the Official Committee for the 

requirement of staff after 

restructuring departments. 

e-gra.  trd 11-4-r afgEr-6 	68 

fignir »gliF fire #-e-  Ira # 
mftrara ir-da 3 gra atrbit 
»WNW ?WS rat f4gIdit 
2Cfe W dioa aas 841 

ffR111 fiW AVT  *RN / f/B/If 71 

11f111-5 fiVrq+ 	tea # »fftrare 
aid 3 Erra atilt  4fgri-Nit 
/Ts zit ftwaft #-e mit yr 
dreth ws r3I  



1/1/2006-N1th/1307 

1/5/06-3PP2/9302 

- Guidelines for Bonafide - 18.012006 zitmax xoelfcae RT-d1 a-ds Ertl 107 

26.06.2006 	Bonafied residents of Punjab - 	120 
Guidelines for grant of 

Resident Certificate. 

21.03.2001 Notification regarding 	16 
abolition of SSS Board 

.12/29/02-IPP3/ 14050 14.11.2002 	Notification - Constitution of 	37 
SSS Board 

Notification regarding 	37 
constitution of SSS Board 

12/29/2002-IPP3/ 10645 	30.06.2003 

12/29/2002-IPP3/ 10653 	30.06.2003 Notification regarding 

appointment of Members of 

SSS Board 

70 

12/16/94-IPP3/6526 Terms & Conditions of 

Chairman and Members of 

SSS Board - Notification 

114 03.05.2006 

- Recommendations foe 

appointments against 

vacancies / available posts. 

Inas itvr-qt ta-  tar tic? 	2 
full e‘ ire ears wnTriilmt 

169031 gel alelbrt 

tara& ara LIV259  

12/21/2002 /10413/4382 22 .04 .2002 

- Recruitment to through 

SSS Board / PPSC Punjab 
10/7/2002/2U11113/3372 21.03.2002 CMTZ lid 1RT 	1.11anTRT 17 

wrxlIgi zi ga-gl 
fito 	4ftili  6T TA Era 1  

46 Implementation of the 

recommendations of the 4th 

Punjab Pay Commission-

Classification of Revised -

Clarification regarding criteria 

thereof - Retirement age of 

Group 'C' employees which 

were earlier in Class IV. 

-Retirement age of Group 'C' 13/3/2000-3PP2/ 14620 	26.11.2002 
employees which were 
earlier in Class IV. 

Residence Certificate 

14.11.2002 	Notification - Constitution 	31 
of SSS Board 

Subordinate Services 

Selection Board  

- Abolition of 

- Constitution of 

12/4/97-IPP111/3377 

12/29/02-1PP3/ 14042 

RETIREMENT 

- Voluntary Retirement 
Scheme (VRS) 

5/2/01-2PP2/8858 21.05.2003 	Special Voluntary Retirements 	62 
Scheme (VRS) for Surplus 

Punjab Government Employees.  

 

RULES 

  

- Expeditious finalisation of 9/30/98-411[111/ 8326 13.052003 	R f'synri-  PT Tea' fta—at 59 
Departmental Rules. 	 infte.  al- 

16 



9/30/98-41.1M(UX.)/ 27.08.2004 fliTf515Dit A' sow few 3d1.  108 

24879 	 inftelnl 

Punjab Civil Services 
(General and Common 

Conditions of Service) 

Rules, 1994 (Amendment) 

 

4/6/2000-3PP1/1849 	04.02.2002 

GSR-115/Const/Art.-309 18.12.2001 

Amd. (6)/.2001 

  

 

Notification regarding 

Amendment of Punjab Civil 
Services (General & Common 

Conditions of Service) 

Rules, 1994 

12 

GSR-l17/Const./ 
Art.-309Amd. (7) /2001 

18.12.2001 Notification regarding 

Amendment of Punjab Civil 

Services (General & Common 
Conditions of Service) 

Rules, 1994 

13 

GSR-116/Constf 
	

18.12.2001 	Notification regarding repeal 	14 

Art - 309/2001 
	

of Punjab Civil Services 

(Appointment by Promotion) 

Rules, 1962 

Punjab State (Class IV) 

Service Rules, 1963 . 

- Notification -

amendment. 

Senior Assistant Grade 
Examination - 

4/35/01-4411h/3139 20.022003 frAn2f UTR (TCHT-4) T fhl;Df 51 

1963 # f61;Df  5 # aW6 EITh 

23.01.2003 	Amendment of Punjab St ate 	52 

(Class IV) Service Rules, 1963 

 

GSR.3/Const./Art.309/ 

Amd.(4)2003 

 

   

- SLP No.95I6 of 1995 

(CA No.11660 of 1995) - 

Saroj Rani and others & 
SLP (Civil) No. 25019 of 

I995(CA No. 11661 of 

1995) - Dhanna Singh and 
others Vs. State of Punjab 

etc. - Pay fixation 

6/3/01-IPPI/11661 09.09.2002 	Regarding implementation of 	34 

the judgement of Hon'ble 

Supreme Court of India in 
No. 11660-61 of 1995-Saroj 

Rani and others Vs. State of 
Punjab and other etc.- 

Regarding protection/fixation 

of pay of the employees 
affected adversely. 

SENIORITY 

- Seniority of SCs 
	

8/3/2002-3PP I/2366 	20.02:2002 
	

15 

promoted against 
reservation / roster. 

 

8/3/2002-3PP I / 2886 

3/34/99-3PP I; 17646  

05.03.2002 

 

15 

 

15.12.2005 Implementation of the 

Constitution (Eight-Fifth) 

Amendment Act, 2001 ih the 
State of Punjab. 

97 

17 



SENIOR /SELECTION 
SCALE/CAREER 
PROCESSION 

- Suitability of officers / 
officials for promotion / 
career progression etc. 
where adverse remarks 
have been expunged or 
more than one CR has 
been received during 
a year. 

7/31/01-5PP1/4505 24.04.2002 

TRANSFERS AND 
POSTINGS 	. 

General Policy 

- For 2002-02 7/8/99/1002/ 3504 25.032002 

7/18/99-11'1111/4124 10.04.2002 

- for 2002-03 7/I 8199-1PM/7360 05.06.2002 

12/7/13-IPP2/5508 02.04.2003 

- for Boards/Corporations / 
Autonomous Bodies. 

7/13/02-1PP11/8152' 21.06.2002 

- for 2003-04 7/14/03- 1PP2/6473 24-04-2003 

12/7/03-1PP2/9382 27.05.2003 

7/14/03-IPP2/960 15.01.2004 

18 

Regarding adjudging the 	22 
suitability of officers/officials 
for promotion/career progression 
etc. where adverse remarks 
have been expunged or more 
than one CR has been received 
during a year. 

Haar&d/reabletrdr4fie 17 

elbit Res-14# 1-67314# 
war Era vat 'tat 

Guidelines for the postings 	18 
and transfers of Government 
employees for the year 2002-03. 

Guidelines for postings and 	26 
transfers of Government 
employees for the year 

2002- 03 Extension of General 
Transfers period upto 30th 
June, 2002. 

Guidelines for the postings 	56 
and transfers of Government 

employees for the year 2002-03. 

Implementation of Policy 	29 
instructions issued by the 

State Government containing 
guidelines for the posting and 
transfers of its employees 
equally of the employees of 
Corporations/ Boards/ 

Autonomous Bodies in the State. 

Guidelines for the postings 	56 
and transfers ofGovemment 
employees for the year 2003-04. 

Guidelines for the postings 	65 
and transfers of Government 
employees for the year 2003-04. 

Guidelines for the postings 	74 
and transfer of Government 
employees for the year 2003-04. 



- for Boards/Corporations / 	7/13/02/IPP2/8740 	20.05.2003 	Guidelines for the postings 	60 

Autonomous Bodies. 	 and transfer of employees of 
Corporations/Boards/ 
autonomous Bodies in the 

State, during the year 2003-04. 

- for 2004 - 05 	 7/14/03-1PP2/11964 	20.05.2004 	Guidelines for the postings 	84 

and transfers of Government 
employees and Public SectOr 
undertaking employees for the 

year 2004.05  

7/1412003-IPP3/ 22941 	16.07.2004 	Guidelines for the postings 	90 

and transfer of Government 
employees and Public Sector 
undertaking employees for the 
year 2004-05  

7/14.03-IPP2/ 24558 	19.08.2004 	Guidelines for the postings 	92 

and transfers of Government 
employees for the year 2004-05. 

- for 2005-06 	 7/28/05-I PP2/ 4876 	21.04.2005 	Guidelines for the posting 	100 

and transfers of Government 
employees and Public Sector 
Undertaking employees for the 
year 2005-06. 

7/28/05-IPP2/6482 	19.05.2005 	Guidelines for ptistings and 	102 

transfers of Government 
employees and Public Sector 
undertaking employees for the 
year 2005.06 

7/28/05 - IPP2/ 7341 	03.06.2005 	Guidelines for the postings 	102 
and transfers of Government 
employees and-Public Sector 
under taking employees for 
the year 2005-06.  

7128/05 - IPP2/ 7889 	14.06.2005 	Guidelines for the postings 	103 

and transfers of Government 
employees and Public Sector 
under taking employee for the 
year 2005-06 

-For 2006-07 	 7128/05 - IPP2/ 4362- 04.04.2006 	Guidelines for the postings 	110 

and transfers of Government 
employees and Public Sector 
undertakings employees for 
the year 2006-07. 

7/28/05 - IPP2/ 5269 28.04.2006 	Guidelines for posting and 	113 

transfers of Government 
employees and Public Sector 
Undertaking employees for 
the year 2006-07  

19 



 

7/28/05 - 1PPU 75889 	23.05.2006 	Guidelines for the posting 	117 
and transfers of Government 
employees encl Public Sector 
undertaking employees for 
the year 2006-07.  

7/28/05 - IPP2/ 10648 	21.07.2006 	Mid-term posting & transfers 	121  

 

  

- For 2007-08 7/8107-1P P2/5020 	13.04.2007 	Guidelines for the posting 	139 
and transfers of Government 
employees and Public Sector 
Under takings employees for 
the year 2007-08. 

 

718/07-1PP2/ 7679 	18.05.2007 	Guidelines for the posting 	142 
and transfers of Government 
employees and Public Sector 
undertaking employees for 
the year 2007-08 	,  

Punjab Govt. Press, SAS Nagar/7180/02-2011(3) 
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